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Preparation for the year end

1.

Recap of Webinar
One

Timeline & Available resources

Guidance on dealing with the school accountant

Summary of the Action plan for upcoming
financial Year end



* Accounts notified
accounts are ready for
review

* Record adjustments from
Accountant info Sage 50
and process the year end.

e Draft Accounts fo BOM

* Accounts approved for
3] N 225 submission to the FSSU by
BOM

* Accounts filed by the
280226 accountant with the FSSU
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Year end Accounts Preparation Checklist
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Bank &Cash

Payroll

RCT / VAT

Creditors & Accruals

Debtors & Prepayments

Income

Reports




Action 21

Nominal Activity Report
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Action 21

Nominal Activity Report

ﬁ \
Range of codes
Criteria for Nominal Activity - Excluding No Transactions

e Criteria for Nominal Activity - Excluding No Transactions X
Criteria Values
Enter the values to use for the criteria in this report Criteria Values
Enter the values to use for the criteria in this report
b IBeMeen (nchare) L‘H L] - I999’9999‘9 :J Nominal Code [BGMen(mcluswe) LJ [3000 :J ond @ E
Transaction Dole |Between (nclusive) v | 01/09/2024 | ond [31/082025 v : o For——— T | e 1
Transaction No |Between (nclusive) |1 = and 99999999 4
\

Inc B/Fwd Trn r Only one code
Preview a sample report for a specified number of records or transactions (0 for alf) 0 H

Nominal Code [Between incusive) v [2105 ] ond [2105 ]

Help | oK Cancel ‘




Action 21

Nominal Activity Report

g ———— J | — J

Date: FSSU Master Chart of accounts New Page: | Date: ’ FSSU Master Chart of accounts New Page: |
Time: ' ' ' : Time: . iy . .
Nominal Activity - Excluding No Transactions Nominal Activity - Excluding No Transactions

Date From: 01/09/204 N/CFrom: 3000 Date From: 03/09/2004 N/C From: 4110

Date To: 31/08/2025 N/CTo: 329 Date To: 31/08/2025 N/CTo: 7999

Transaction From; 1 Transaction From: |

Transaction To; 99,999,999 Transaction To: 99,999,999

NG 3010 Name:  Capitation/Non Pay Budget Account Balance: 150,000,00 CR NG 439 Name:  Science Subjects Expense Account Balance; 2,000,00 DR

Mo Tipe bile Aot hel  Octls Dgt T/ Vahe Dbt Cedt B Mo TypeDdte Acout Rl Deals Dgt T/ Ve Deb Gt VB

7 BR10/01/2025 1800 22 Capitations - [ntalment 2Jan -~ 0 79 50,000,00 50,00000 < R 78 Pl 04/062025 ODHOO1 Sclence lab test strps 1319 50000 50000

18 BR01/09/2024 1800 26 Capitation - Sep 0 19 50,000,00 50,00000 « R 7 PL 01/08/2025 ODHOOY Sclence replacement eqip 1319 7,00000  7,000,00

19 BR01/04/2025 1800 36 Capitation April 0 19  50,000,00 50,0000 « R [144 JC 31/08/2025 4390 YEadj  Expenditure 24/25 relate to 119 750000 750000 ]
Totals: 150,000,00 Totals; 7,50000 7,500,00




Action 21

Nominal Activity Report

Cutomers
Dt FSSU Master Chart of accounts New Page: | el lzes o g
Time; f ol L ; ; 2 1o k b
. [0
Nominal AClIVIW EXCIUdmg No Transactions Btk accounts ; Dot Remoe Copycel Copycelobove A ot lt Sendto
DateFron: e MChom: 410 ke - row (F7) row ) abowe () #1 (SR ¢ ) - atechent i
Date To: 311062005 NCTo:  79%
)
. Rt g e Bl
Transaction From; | - D "
Transaction To: 99,999,999 i S
.
NG 3% Name:  Science Subjects Expense Account Balance: 2,000,00 O 1)) : :
fiame Otpa Detals
No Type Date  Account Ref  Detall Degt T/C  Vale  Debt  Credit V B m 40 Soence Subecspnse 13 Erendhur 24125 ete o 2526 0w 7w
B P 04062025 0DHOOL Sclence ab tst trps BT S0 S0 o T N Frepaymens 13 Soonce by, GortEip M2 l286 19 MO 00
19 Pl 01/08/2025 ODHOO! Science replacement edo 19 700000 7.000.00 ' o
)0 /082005 4390  YEadj  Expendbure 428relatete 13 T9 750000 150000«
ot T 100 Payment in relafion to science
implementation grant for 25/26



Action 1
Posting Transactions 31.08.2025

1. Post all day-to-day transactions for the year. This ensures that your management reports
and year end postings are accurate. Ideally any audit adjustments from the accountants
should be posted to the income and expenditure codes within a reasonable time frame.

Accurate Complete Consistent



Action 1
Posting Transactions 31.08.2025

Record all
Income including
cash & electronic

receipts

Record all supplier
invoices and
cheque
payments in
sequence

Record all EFT
payments from the
banking online
statement, record
any Direct Debits or
Credit Transfers

Record the
weekly payroll
journal &

| Record VAT / RCT
Journal if
applicable




Actions 2-6 & 13

2. Ensure you have bank statements for all school bank accounts covering the period 1st

September 2023 to 31st August 2025 and ensure all bank accounts are reconciled up to
31st August 2025.

3. Review the bank reconciliation report as follows:

a. Review the list of outstanding payments and receipts on the bank reconciliation to
ensure they are accurate.

b. Any duplicate entries should be corrected.

c. Any outstanding payments/receipt more than six-months-old should be

investigated. Duplicate transactions should be written off.

4. Ensure that the petty cash and credit card transactions are recorded for the year and
that the balances in the petty cash and credit card account are correctly stated at the

end of the year.

5. Ensure that the balance in the Cash Control Account equates to the amount of cash
and

cheques held in the safe on 31st August 2025.

6. Ensure that the balance in the online payment solution clearing account (code 1870)

13. Parents Association: Ensure all financial documentation is made available to the
school’s external accountant/auditor for inclusion in the annual financial accounts of
the school.

Reimbursement limit and

PC voucher

Valid receipts

Bank & Cash

Bank

Statement

balance
31.08. 25

5

Cheques
and cash in
the Safe
31.08.25

NC 1950

4

Petty cash
box
31.08.25

FSSU Master Chart of accounts New
Bank Reconciliation

6
Online
payment
solution

from NSRS
provider

31.08.25

Monthly Statements
signed by Chairperson
and Principal

August

credit card

statement
balance

Valid receipts

Agreed Limit




Cancelling out-of- date, duplicates or errors 15

Run Review Reconcile

Date: FSSU Master Chart of accounts New Page: | . Matched transactions
Time: Bank Reconciliation FSSU SAGE Accounts Manual Section 3: Bank Module
T T WS Book Balence ~ Total Fayments  Total Receits Netched Balance - Statement Balence = Dfference
Bank Name: ~ Curent Account 1 Statement Ref: 1800 2025-07-23 01 6anLn 114006.04 9930176 3690 37.m 000
Currency:  Euro [
Balance as per cash book at 31/08/2025: 36637272 3'10 TO Cance' Old Cheques —
i !

Add: Unpresented Payments If you have made a mistake, such as entering a cheque from or to the wrong account, 2 proqress( @ >

TranNo  Date Ref Details € or if you have entered a cheque against the wrong invoice, correct these in the

Transactions module.
24 30/08/2025 Purchase Payment 3,500.00 :: FSSU Master dnnofm New Page: |
500 Cancel old outstanding cheques. Gank Revvacioton
Bank Ref: 100 Date T 30X

Less: Outstanding Receipts * Make a listof the cheques that need to be cancelled. The list should state the cheque / SR —— b - N

TranNo  Date Details € payment reference, payee, amount and nominal code. Curency:  Furo

o + (otoBank Accounts » Bank Receipt % Balance as per cash book at 31/08/2025: RN
+ Select the bank account
Reconciled balance : 369872.72 .
‘ Year end File:
[ Eeanc s per st — + Enter the detalls of each payment on the cancellist and save. 31.08.25
Difference : o + GotoBark Accounts ) Reconcle %
: Reconcile
FSSU + When reconciling the bank account match the outstanding cheques to the receipts
o( " pervton on 1% F D A



Action 7-10

Payroll Control Accounts

7. Payroll records; Print indivicual employee payrol records forthe period 1st September

20030315t ugust 2025, princopyofthe payroll summaryorthe 2022 e and hve Payrollreports 01/09/24-31/12/24 & 01/01/25-31/08/25

abackup ofthe payroll sevedto a memory stk for 2023 and up to 315t August 2025 A ===

Not using
payroll journals

Using payroll

8. The PAYE/PRSIUSCILPT control account (nominal cod 2250) should equatetothe .
journals:

PAYE/PRSIUSCILPT thatis owed to Revenue at 31st of August 2025, (Where payroll

Journels are utlsed) as
processed
payroll to
31.08.25/ Payments
9. The net wages control account code 2200) should be z6ro r any balanc explained. Payroll taxes Wrﬁecr?rrggg .
for July or
Augus’r not
10, Otherwag relaed control account blances (., Union Fees, Single Publi N\ included?
Pension F _ _
_ / Netwages Use journal for
Scheme, ASC)should equate to amounts owed at31st August 2025 f recording payroll control missing liability
; . account and
usingthe payroljoumal. other wages * DR wages ount owed
related control ¢ CR 2200 Net as o/s bank

accounts wages confrol / payment
2200 \ 2250 Payroll taxes




Payroll Control Accounts

U
: ' FSSU Master Chart of accounts New Page: |
. me: 2 2 e ' N
Creditors Nominal Activity - Excluding No Transactions
2100 Creditors Control Account 1,007.00 )
i Jate From: 01/08/2025 N/CFrom: 2250
Total Creditors: 1,007.00 ate To: 31/08/2025 N/C To: 250
Accruals lransaction From: |
2151 Book Grant Received in Advance 10,800.00 ransaction To: 99,999,999
2230 LASC CoptratAecortt 208.20
1 : T g iye: 2% Name:  PAYE/PRSI/USC/LPT Control Account Account Balance: 5,074.24 DR
2250 PAYE/PRSI/USC/LPT Control Account 925.76
/
Total Accruals: 11,933.96 Jg Details Dept T/C Value Debit  Credit V B
- )C 08/08/2025 2% & 32 Payroll Taxes 0™ 214 214
8 ) 15/08/2025 2250 Payrol Week X3 Payr 0™ 1M 114
Date: FSSU Master Chart of accounts New Page: 1 9 ) 2/08/2025 2250 Payol  Week 34 Payroll Taxes
: . — " . [ 108/ ) Payrol k 35 Payroll T
e Nominal Activity - Excluding No Transactions K 29joa2025 20 Payol - Week 35 Payrol Taxes
Date From: 01/08/2025 N/C From: 2200
Date To: 31/08/2025 N/C To: 2200
Transaction From: 1
Transaction To: 99,999,999
N/C: 2200 Name: Net Wages Control Account Account Balance: 0.00
No Type Date Account Ref Details Dept T/C Value Debit Credit V B Y.ecr end
51 BP 08/08/2025 1800 Net pay week 32 0 T 682.32 682.32 N flle AU g UST 2025
52 BP  15/08/2025 1800 Net pay week 33 0 T9 682.32 682.32 N
53 BP  22/08/2025 1800 Net pay week 34 0 T9 682.32 682.32 N ReTU n
54 BP  20/08/2025 1800 Net pay week 35 0 T9 682.32 682.32 N
55 IC 31/08/2025 2200 Net Wages week 32-35 . 2,729.28 2,729.28 -
Totals: 2,729.28 2,729.28

History Balance:




Action 11&12
VAT & RCT = Control Accounts balance '8

11. VAT: Review ROS to ensure all VAT returns are filed. Remember you must file VAT
returns even if liability is Nil.
The VAT control account (nominal code 2260) should equate to the VAT that is owed to
Revenue at 31st of August 2025 (if using VAT journals) m

Home Vv Topics Vv Guidelines Vv  School Management Vv  External Accountants/ Auditors v  Training Vv )

FSSU > Post-Primary > Training > New A/cs. Personnel Training Resources > RCT and VAT - Training Video for New Accounts Personnel

RCT and VAT - Training Video for New Accounts

Training
Personnel

12. RCT: Ensure all deductions made from Subcontractors for RCT purposes have been
returned to Revenue. C&C Schools Training Resources

> Presentation Slides

The RCT control account (nominal code 2270) should equate to the RCT that is owed to Voluntary Secondary Schools Resources

> VAT/RCT Worksheet

Revenue at 31st of August 2025. ( New A/cs. Personnel Training Resources > Capital Projects Report
New Principals Training Resources >RCT/VAT Calendar
Review pOSiti on Finance Sub-Committees Training Resources
on ROS for d dEns.ure all q The July/August Extemal Accountants Training Resources
Returns for RCT SUChON e VAT3 and August
for RCT have been e ‘
and VAT compare RCT liabilities / Training Video for Clerical
returned to : | Officer/Accounts
the control \ Ravarsie | are payable in | secretary
accounts ) 4 September 2025 I TR vy
&%, FSSU
.{Jo Mo @



Action 11&12
VAT & RCT = Control Accounts balance 7

ASC Control Account 208.20
PAYE/PRSIJUSC/LPT Control Account 925.76

2260 Reverse VAT Control Account 1,620.00
2270 RCT Control! Account 2.400.00
Total Accruals: 15,953.96
Revenue 3
e e Nominal Activity Cién s Custalon 24 hiorsnn
Date From: 01/08/202% N/C From:
Date To: 311/08/2025 N/C To: YIYIYYI9

Transaction | rom: 1

Transaction To: P, 97,7
3 60 : R VAT Control Account g /620,00 CR

N/C 2 Name everse 10l Accou Account Balance 1,62 / JU|Y/AUgUST VAT3
No  Type Date Account Ref Detaily Dept  1/C Value Debit Credt v B Return
43 X nowns 2260 RCT/VAT VAT Joe the Painter 0o ™ 1,620.00 1,620.00 /

Totals: 1,620.00

History Dalance: 1,620.00
N/C: 2270 Name: RCT Control Account Account Balance: 2,400.00 CR / AUgUST
No  Type Date Account Ref Details Dept T/C Value Debit  Credt v RCT Return
4 X wowns 2270 RCT/VAT  RCT Joe the Painter 0™ 2,400.00 2,400.00 -

Totaks: 2,400,010

History Balance: 2,400.0( e YE folder

o

(e



Action 14

Creditors

14. Complete a manual list of creditors on 31st August 2025 (money owed by the
school).

If using the purchase ledger print an outstanding creditors list at 31st August 2025.

= Match the creditor/supplier balance on the report to the statement received (or
unpaid invoice if no statement available) from the supplier.

* Any difference between the balance on the report and the statement should be
investigated.

* Any negative balances on the outstanding creditor list report should be investigated
to see if any purchase invoices have not been posted. Request copy invoices from
the suppliers and process on Sage 50.

p
Bank accounts
- T = -
'- R X X a
Pl 45 S &R TE GFLLR
New Edit Delete Preview Prnt Export Report Data Emed Repont
e toExcel to Exce! finder
Transactions
and Al Collapse Al Favourites
oa i) documents that you to access and generate them quickly. Documents ard
Report finder icon, You can drag a order you want
Diory Recent reports
Al reports
Aged creditors Name: Description Last
Aged reconciliation i
g #r Aged Credtors Anayss (Summary) :‘“"‘V"'“‘m""!mw S|
Credit control and turnover -
Daily transactions Criteria for Aged Creditors Analysis (Summary) X
Day books .
e Criteria Values
EC purchases Enter the values to use for the criteria in this report
GDPR
My supples réponts Supplier Ref [Between (nclusive) = || ond [22727272 -l
Supplier actwity Repart Date To (nclusive) 3| "
Suppher contacts Inc F a
Supplier invoices
,
Supplier statements Preview a sample report for 8 specified number of records or transactions (0 for all) o 3

Top supphers

Help

[ ox ] o [§

Suppliers Reconciliations
31.08.25

Date: FSSU Master Chart of accounts New Page: 1
Time: Aged Creditors Analysis (Summary)
Report Date: 31/08/2025 Supplier From:
Include future transactions: No Supplier To: 22272
Exclude Later Payments: Yes
** NOTE: All report values are shown in Base Currency, unless otherwise indicated **

AJC HName Credit Limit  Tumover  Balance Future Current  Period 1 Period?  Period 3 Older
BUS001  Temple Transport € 0.00 1,400.00 1,400.00 0.00 0.00 0.00 0.00 0.00  1400.00
DATOO1  Secure Data € 0.00  2,400.00  1,000.00 0.00 0.00 0.00 0.00 0.00  1,000.00
ODHOO1  Book € 0.00 32,100.00 7,500.00 0.00 0.00 7,000.00 500.00 0.00 0.00
SCHO01  Jackies € 0.00 130000  1,300.00 0.00 0.00 0.00 0.00  1,300.00 0.00

Totals: 3720000 (120000 0.00 000  Z000.00 00 130000 Z400.00

YE folder

FSSU Master Chart of accounis New Dataset 2024 202
BOM Balancé Sheet

Current Liabilities
Creditors
2100 Creditors Control Account 0.00

Total Creditors:

o
2
(]

11,200.00



Accruals Listing @ August 315t 2025

SAGE 50

Bank :
Module Only S&gg'ﬁ: FSSU Chart of Accounts

Energy costs
Effectie for the year ended 316t August 2023

—Manual list
N

Telephone

~
All invoices for -
npaid Supplier periods prior to Accountants' Sl e
— /Invoices - periods Sept. 15t are fees Date 31/12/20%
prior to Sep 1st entered.
) GOOdS recelved Balance per accounts 1300 1300
. nOT in\/O|Ced' Invoices received not listed
( . Goods & Services August utity il 7505
Goods & Services Received prior to At g B ok
||\ Received prior to Sept. 15 not yet Subtotal %09
SepT. ] st not yet inVOiced. Act?ruals/Ex.penses incurred but not invoiced
invoiced Stationary received 200.21

Subtotal 200.21

A'} F;sq \/

@ e o

E)



Preparing the Accrual Journal

3 B r m 2 e P B 3 - m
spsamdadbons (g : B B W 2 8EBRGC R K B
Business dashboard New Wizard Activity | Jounal Jpurnal Prepayments Accruals Budgets Chartof Trial Profit & Balance Ratio Comparative Variances Prior year
en ersal accounts balance loss  sheet profit & loss
Suppliers )
School Name Post Primary School Sample [ Refresh I[ Fiter All records (331)
Roll Number 12645) Bank accounts
Date 31/12/20XX
Creditors/Accrualy . ‘Ibﬂ( e
Transactions = = = =, — =
Balance per sccounts 36000.0038000.001 L1282 B T § e b =
ot Clear Insert Remove Copycell Copycell above Memorise Recall Add Print list Send to
Deportments form  row (F7) row (F8) above (F6) +1 (Shift + Fé) attachment Bxcel
Invoices received not listed
g At o hry bt
Acgust telephone bl Diary Reference Posting Date Balance
YE Accruals 31/08/2025 0.00

Subrotsl

|Name Department® |Details Debit

Light and Power Expense August bill not received

Accruals/Expenses incurred but not involced

Wt onary redevved

Telephone Expense / SMS Text 0 August bill not received 9 50.40

Office Equipment (Non Capital) Bxp... 0 Sipplies recevied not yet invoiced T 200.21 0.00
Sobtend Actruals 0 Year end Invoices not received T 0.00 1001.11 |

Balance Sheet Liabilities CR 2440 Accrual e R Ty ey e p———— i
[Fwe: Period Trial Balance

Income and Expenditure Dr Various Expense codes ToPeriod:  Month 12, August 2025
N/C Name Debit Credit

2440 Accruals C Lo0L11 D




Action 15

Debtors and Prepayments

15. Complete a manual list of debtors & prepayments at 31st August 2025 (money owed
to

the school).

If using the sales ledger print an outstanding debtors list at 31st August 2025.

* Match the customer balances on the report to the statements sent to the customer.
* Any negative balances on the outstanding customer list report should be
investigated to see if any sales invoices have not been posted.

Costs paid in 24/25 relating to 25/26.

1. Prepayments (1720)

* Deposit for school trips

¢ ‘\ * Insurance paid in advance
+ Rent paid in Advance

+ Subscriptions and Membership

M Types of debtors
M Examples of Prepayments 2. Monies due to school (1705)

« Hire of hall
M Journals

M When to reverse accruals

Special Class Grant

FSSU
i

(g

e
%

Amount paid
in advanced
(Prepayment)

Prepayment

® ® 9
o=y
-

To hold its

annual meeting
(At a future date)




Prepayments Listing @ August 3151 2025

School Name Post Primary School Sample

Roll Number 12645 SAGE 50
Date 31/12/20%K
N Tota Prepayments
L Balance sheet 31.08.25
nsurance £ 53@ School running costs for 25/26 paid in 24/25
NAPD membership € 1,500
ICT maintenance € 5500
Income and Expenditure 01.09.25
F(wSchoolbook grant expense € 11,5@ School running costs for 25/26

Year end 24/25



Prepayments - Journal Adjustment

1
Insurance € 5,000 £ Journal Entry - 0 X
[ JI
NAPD membershi € 1,500 = = = - L -
P Il 8 B 9 % e b &4
lear Insert Remove Copycell Copy cell above Memorise Recall Add Print kst Send to
ICT maintenance € 5‘500 wm  row (F7) row (F8) above (F6) +1 (Shift + F6) sttachment Excel
teference Po Dat Buieac
Free Schoolbook grant expense € 11,500 e b '
Yeor end Prepoyn  31/08/2025 23500.00 Cr
Total

Name Ex.Ref Department® | Details T/c* Debit Credt

0
Annual Subscriptions Expense 0
420 Computer Maintenance & Support ... 5 0.00 5500.00
BCI|OHC€ SheeT L|Ob|I|T|eS 4731 Free Schoolbook Grant Expense 8 e-00 11500.00
1720 Prepayments 0 T

DR 1720 Prepayments

Income and Expenditure
CR Various Expense codes

%, FSSU
A}. ool oy

oA



Action 16 &1/

School Generated Income in Advance 26

- : - FSSU Master Chart of accounts New
16. Income received in the current year (2024 / 2025), for the next school year Nominal Activity - Excluding No Transactions
(2025/2026) should be shown as income received in advance on the balance sheet code et Si/oas2025 NCTor  3aso
2105. Use the department function to analyse the various types within the nominal Fameaciion Froms 1
account. This will facilitate the running of a nominal activity report by department for e 3300 s Cicaton Fets (ot piyeeg #tvoale) PUSS—— 750,00 O
code 2105 at 31.08.2025 for audit purposes. No Type Date Account  Ref Details Dept T/C value Debit Credit Vv
111 ic 01/09/2024 3300 Ye Journal Income received 23/24 o ™ 5,000.00 5,000.00 -
115 BR 19/09/2024 1800 SA 24/25 0 T9 750.00 750.00 N
120 BR 20/06/2025 1800 SA Charges 25/26 o T™ 500.00 5¢0.00 - N
121 BR  24/08/2025 1800 SA charges 25/26 o T 1,500.00 1,540.00 - N
2"05 School Income recelved in Advonce 122 BR 25/08/2025 1800 SA Charges 25/26 o T9 2,000.00 2,000.00 - N
oS o r30.00
History Balance: 9,750.00
Chool Generc‘l‘ed Income > F”,S.I. YeOr Chcrges N/C: 3310 Name: Transition Year Income Account Balance: 9,250.00 CR
1 1 1 ops No Type Date Account Ref Details Dept T/C Value Debit Credit v B
Recelved In 2024 reIOTlng > Tronslhon Yeor |ncome 112 ic 01/09/2024 3310 Ye Journal Income received 23/24 4 ™ 3,000.00 3,000.00
o« . . 116 IY Income 24/25 = 19 250.00 250.00 - N
TO 2025/2026 > SChOOl AdmlnlSTrOTlon ChOrgeS usl BR  19/06/2025 1800 TY Income 25/26 4 T9 1,000.00 l.jnn.no - N
. . 50.00
» Voluntary Contributions Ry o +220.00
N/C: 3350 Name: Hire of Facilities Rental Income Account Balance: 500.00 CR
No Type Date Account  Ref Details Dept ¥/C value Debit Credit V B
Criteria for Nominal Activity - Excluding No Transactions x 119 s1 20/08/2025 ADO1 Hire of School Hall Summer 20 T9 500.00 500.00
. . Totals: 500.00
Criteria Values History Balance: 500.00
Enter the values to use for the criteria in this report N/C: 3370 Name: Locker Income Account Balance: 3,650.00 CR
No Type Date Account  Ref Details Dept T/C Value Debit Credit Vv B
Nominal Code [Between (inclusive) _~ | [3300 ] ona [3850 ~] 113 I 01/09/2024 3370 Ye Journal Income received 23/24 o T 500.00 500.00 -
) 117 BR 23/09/2024 1800 Locker Income 24/25 (1] 19 100.00 10000 - N
Transaction Dote Between (inclusive) = | [o1/09/2024 ~] and m st ) 123 8r [ 20/06/2025 1800 Locker Income 25/26 o T9 100.00 100.00 N
124 R | 24/08/2025 1800 Locker Income 25/26 o T 200.00 200.00 N
Transaction No |Between (inclusive) | [3 -] and [99999999 e | 125 sr | 2s/08/2025 1800 Locker Income 25/26 o To 250.00 250.00 N
Inc B/Fwd Tran I TOTTIST T TS0
History Balance: 1,150.00
e R = E S o E N/C: 337s Name: Journals and Year Book Income Account Balance: 1,875.00 CR
I—I No Type Date Account  Ref Details Dept T/C value Debit Credit Vv B
O al 114 aC 010972024 3375 Yo lowmal Iocome d23/24 0 19 1000 00 1 000 a
126 [BR 20/06/2025 1800 Journals 25/26 o ™ 250.00 250.90 N
127 BR  24/08/2025 1800 Journals 25/26 o T9 275.00 275.40 N
128 [BR 25/08/2025 1800 Journals 25/26 o ™ 350.00 350.90 N
Tolals: TE75.00

History Balance: 1,875.00



=
=
(—

Clear  Insert

[E Journal Entry

— ] | =
= A

Remove Copy cell Copy cell above Memorise Recall

form row (F7) row (F8) above (F6) +1 (Shift + F6)

Reference

YE Adjustment

Posting Date
31/08/2025

M b = @
Add Print list Send to
attachment Excel

Balance
0.00

Education Fees (Fee paying sc...
Transition Year Income

Locker Income

Journals and Year Book Income
School Income Received in Ad...
School Income Received in Ad...

Departm | Details

S O O O &« O

SA Income for 25/26

TY Income 25/26

Locker Income 25/26

Journals 25/26

25/26 School Income Received
TY Income 25/26

T9
T9

T9

4000.00 0.00
1000.00 0.00
550.00 0.00
875.00 0.00
0.00 5425.00
0.00 1000.00

Date: FSSU Master Chart of accounts New Page: 1

Nominal Activity - Excluding No Transactions
Date From: 01/09/2024 N/C From: 3300
Date To: 31/08/2025 N/CTo: 3850
Transaction From: 1
Transaction To: 99,999,999
N/C: 3300 Name: Education Fees (Fee paying schools) Account Balance: 9,750.00 CR
No Type Date Account Ref Details Dept T/C Value Debit Credit V B
111 )1 01/09/2024 3300 Ye Journal Income received 23/24 0 19 5,000.00 5,000.00 -
115 BR 19/09/2024 1800 SA 24/25 0 9 750.00 75000 - N
120 BR  20/06/2025 1800 SA Charges 25/26 [ ] 500.00 50000 - N
121 BR 24/08/2025 1800 SA charges 25/26 [ T 1,500.00 1,50000 - N
122 25/08/2025 1800 SA Charges 25/26 0 19 2.000.00 200000 . N
130 | D 31/08/2025 3300 YE SA Income for 25/26 0 T9 4,000.00 4,000.00 -
Totals: 4,000.00 9,750.00
History Balance: 5,750.00
Date: FSSU Master Chart of accounts New Dataset 2024 2
[Fiwne BOM Balance Sheet
Accruals
2105 School Income Received in Advance 0.00

17. Alternatively, complete a manual list of income/grants received by the schoolin the
year 2024 / 2025 that relate to 2025/2026 school year e.g., book grant, transition year
charges, school administration charges, voluntary contribution.




Grants 2024/2025

(=238 | Financial Guideline 2023/2024 E

—_— - oo rciol Suseoes
Services Unit

Voluntary Secondary Schools

Grants payable to Non-Fee Paying Voluntary Secondary Schools
School Year 2024/2025

SUMMARY OF GRANTS PAYABLE 2024/2025
No Grant Description Current Rate | Instalments Provisional Notes Nominal . 5t
i Puill Timing of codain 10 |iunior Cert School Programme €63 1 Jun 1 Year JCSP only <3190>
Payments FSSU (prevluuslv D t I
Chart of G d
chartot s rants In advance
L7 Capitation Standard Rate: €45 2 Sept/Jan/Apr 010 11 Physics and Chemistry €13 1 Jun Per pupilin 5" and 6" Year <3245>
2 |DEIS Grant 1 Date to be Payable only to schools classified | <3020> PhySiES and,lur ChEI’TIiStI’v
DEIS (Delivering Equality Of confirmed as DEIS.
{opportunity in Schools) . P PR 9
pportuntiy InSehee® . 13 [Book Grant (senior cycle pupils 1 Jun Book grant paid in June 2024 is | <3150> .
3 |Support Services Grant *1 €224.50 3 Sept/lan/Apr  [Minimum for 2024 - €44,900 <3050> D U n s e nl. RI n fe n C ed Grq nl.s
lonly) €4 ffor 2024/2025 school year. P g
4  |Secretary *1 €40 3 Sept/Jan/Apr  |Schools not in 1978 scheme. <3100> non-DEIS Schools
Min. Enrolment - 200. €39
Maximum for 2024 - €14,000 DEIS Schools
5 [Secretary - School Services €26.50 3 Sept/Jan/Apr [Schools not in 1978 Scheme. <3100>
[Support Fund (SSSF) *1 Minimum for 2024 - €5,300 14  |Free schoolbooks scheme grant €309 1 Mar Wﬂm <3151>
Maximum for 2025 - €9,275 (Guidance
d administratis rt t [ Daily rate: 3152:
*1 Note: Where a school secretary has moved to the Department Payroll: (aj:ni:r':v:‘le :9;::::;“ e :1;0”6: 1 May % i
These schools will have the ancillary grant due reduced to reflect the fact that schools are no longer paying these +11.05%
staff directly. . ) 15 [Traveller Grant €213.50 1 Dec <3220>
Grant: Basic Secretary Grant, SSSF Secretarial Grant and the Support Services Grant (SS5F) Grant 16 [Bi-tingual FITTT
Less: Annual grant funded salary plus Employers PRSI allsubjects through lilsh o 5 May
; I
6 |Caretaker €34 3 Sept/lan/Apr  [Minimum Enrolment - 200 <3130> max 4 subjects through Irish (F;E;éu;;)y
Maximum for 2024 - €11,900 .
€24.45
7 |Caretaker- School Services €20.50 3 Sept/Jan/Apr |Payable to all schools <3130> (previously
(Support Fund (SSSF) Minimum for 2024 - €4,100 €22) per
Maximum for 2025 - €7,175 subject
8 [Transition Year €100 1 Jun <3200> 1 :“"‘J"’"“l"’;‘o:’]"t 5“‘:"’“""“ acies
(previously TR0 Saches €1,769
€95) IFor teachers joining the schemeg| €1,592
9 |Leaving Cert Applied €159 1 Jun <3210> jafter. Dec31,:2010

SSU

(e



Action 18

Grant Income in Advance

18. Review the grants for the year to ensure that all grants received for the next academic
year have been included in the accounts as ‘Grants Received in Advance (nominal codes
2150-2152).

Grants received in 2024/2025 relating to 2025/2026

DEIS Grant 2152 DEIS Grant Received in Advance Circular 0034/2023

Free Schoolbooks Grant 2151 Book Grant Received in Advance 32 -2024/2025
=

Free Schoolbook Administration Support grant 2151 Book Grant Received in Advance 32-2024/2025

Science Implementation Grant A 2150 Grants Received in Advance 20 -2024/2025

4

&% FSSuU
CJ “”.:T"Z.':L‘iﬁ?“

E)



Science Implementation Grant

Financial Support

Services Unit Community & Comprehensive and Voluntary
Secondary Schools in the Free Education Scheme

A” 'I3-¥] Financial Guideline 2024/2025
& 20

Deaked vanscton antyford
‘ . Nominal Acty - Excuding No Transactons nomia codes, excudng thosewthno . HOMACT!
e e « Grant Receipt 24/25 2150 Grants In ——
. — Advance
Y e |
Suppliers - Ak
Reference * |Name
§ Free School Book Scheme Grant == N e A " = " (e 2 .
Bk s e 1R Bk Receipt Print SEmai gExport " ReporttoExcel "1 atatobucel 1 Page Setup . Printer Offets €t Stles Close Goto Pge | 3
Bk feeds 8 Modular Accomodation =— J
ssontans Il 228 % % B e ed 007 [N : } { § i ] ]
o oo 10Spec s e el el Bt s il i bt ettt e Sl
= ik NG M5 Namer Sdece Subjcs G Mot baance: 130000008
i No Typelit ot R Dt Dt TC Ve D (ot VD
o 16 20/01/2025 DE SC IMP 25/26 DE Soence Implementation Grant for 25/26 2; Bﬂ J ”: M ]“ EIIDIIINWN n Mc m 11 10 ”,W 11
Totals: 13,000,00
« Expenditure related to 24/25 1720 Hitory Balnce: 1300000
Prepdymenis NG 3310 Name:  Transttion Year Income Account Balance; 000
&%, FSSU
.{‘). ek oy "




Science Implementation Grant

Ioate: FSSU Master Chart of accounts New Page: 1
bl Nominal Activity - Excluding No Transactions
Date From: 01/09/2024 N/CFrom: 3245
Nominal codes Iom To: 31/08/2025 N/C To: 3245
[Transaction From: 1

(] (| o= E B [Transaction To: 99,999,999
(1= = ‘f . * &‘
= (=] \ * L M|

IN/C: 3245 Name:  Scence Subjects Grant Account Balance: 13,000.00 CR
Cor gert Remowe Copycel Copycelobove Memorse Recal  AGG  Printit Send o
DROOES o 7)o ) o) 41+ ) tadnet Gl Jlo  DpeDate  Accout Ref  Detall Oept I/C  Vabe  pebit  Credt v 8
13 I9 13.000.00 13,00000 - N
74 o 31/08/2025 3245 Correction  Science Implementation Grant 13 ™ 13,000.00 13,000.00 I -
Totals: 13,000.00  13,000.00
Doy Reference Poting O Balce History Balance:
Comechon 3042025 00
te: FSSU Master Chart of accounts New Page: 1
e lamg (Echel {Department Detls U I o Nominal Activity - Excluding No Transactions
= Soute Sujeds o B Soene Iplmetto Gt 2576 T L) o retinony Sioara0ss weto 31
= 1y Grant Receved n Adance it Seienct Inpleméntaion Grank 2526 79 00 1000 TN P L
—
N/C: 2150 I Name: Grants Received in Advance Account Balance: 0.00
Buo  Iype Dale  Account Ref Details Dol L/C Value Debit Loodit ¥ B
s x 31/08/2025 2150 Correction  Science Implementation Grant 13 ™ 13,000.00 13,000.00
Totals: 13,000.00
History Balance: 13,000,00




Science Implementation Granft -

Expenditure

Financial Guideline 2024/2025

Community & Comprehensive and Voluntary
Secondary Schools in the Free Education Scheme

FSSU

Financial Support
Services Unit

2

Sk aecounts 0

=

we | 225 5 50 wped

Cer  Insert Remove Cooycel Copy colabove Calcite Memorse Recal Prnt bt Sendto

ol s foom - row (F7) ron (F) above (FS) 1 (Shik 4 F5) et (9) e
Trangacions
Lo ToxRale 0
Deparments
e
Dy Date’ Dué On’* Rl |Enhef NC"  [Department® (Debals
(] 0 H0sus  ons WS 10 13 Sceicne Test trps 000 10 0.0
DHOO! [T 7 e 7 WM. 1m0 13 Soenc reocemen., 20000019 0 T000.0

FSSU Master Chart of accounts New
Nominal Activity - Excluding No Transactions

01/09/2024 N/C From: 4110

31/08/2025 N/CTo: 7999
Transaction From: 1
Transaction To: 99,999,999
N/C: 439 Name: Scence Subjects Expense Account Balance: 7,500.00 DR
No Type Date Account Ref Details Dept T/C Value Debit Credit V B
78 Pl 04/06/2025 ODHO01 Science lab test strps 13 19 500.00 500.00 . .
79 Pl 01/08/2025 ODHO01 Science replacement eqip 13 9 7,000.00 7,000.00

Suppliers =
v Journal Entry = O X
Bank accounts O nep
= = = = = -
e Il 22 9 % e b esd
Clear  Insert Remove Copycell Copycell above Memorise Recall Add Print list Send to
vorm row (F7) row (F8) above (F6) +1 (Shit + F5) attachment Excel
Transactions
Reference Posting Date Balance
Departments ‘ Correction 31/08/2025 0.00
Department® Details
Sclence Subjects Expense 13 Science Expense strips | Equip Sup... T9 7500.00 0.00

Prepayments 13 9 (XU 7500.00



Action 19
Free School Book Scheme Grant

33

Financial Guideline 2024/2025 m

Seorvices Unit ommunity & Comprehensive Schools and
Voluntary Secondary Schools in the Free Education Scheme

19, Enre that the Fee Schoobools Scheme Gran and the Administraion upportGrat o Schoot vear 202a/2025 d
receved i he 2004/2005 fnancil yearforthe 2025/2026 inancal vear are recorded Administrotion Support Srant

I code 2151, Wik th eeted costs shoud e n ot 1720 W Income + Expenditure account

2151 Grant for 24/25 3151/3152 Grant for 24/25

1720 Expenditure 4731/4113 Expenditure 24/25
24/25 |

Balance Sheet
2160 Unspent 24/25 Grant




Action 19
Free School Book Scheme Grant

34

Financial Guideline 2024/2025

Community & Comprehensive Schools and
Voluntary Secondary Schools in the Free Education Scheme

Free Schoolbooks Scheme Grant and Administration Support Grant
2025/2026

Balance Sheet August 2025
2151 Grant for 25/26

2172 Deposits 25/26
1720 Expenditure 25/26

&%, FSsuU
{ | Rl ()



Action 20

Unspent Ringfenced Grants

0. Review the income and expenditure for ring fenced grants/income and carry any
unspent amounts forward as unspent grants/income. See Appendix 1 for further

information.

Journal 01.09.25

Journal Adjustment 31.08.25
—]

Calculate Unspent balance

Table 1

Example of Accounting for unspent grant

Step 1 Step 1 Step 1 Step 2 Step =
Income Expenditure Balance of Journal Unspent Journal Unspent
Grant at amount at amount at
531.08.202S 21.08.202S 01.09.202S
Srane Nominal Armount Nominal Amount Amount Dr Cr Code Dr Code Cr Code
Code Code Code
Junior cycle schoolbooks 3151 €75,000 4731 €70,000 €5, 000 3151 2160 2160 3151
scheme
|
Eﬂ’ﬁfﬂfﬁ'if:r\,:_‘; Helpful suggestion - Ringfenced Grants
— . Distribute the relevant reports to the project co-ordinators & principal
- Reviewing the Nominal activity and the department report for the activity will facilitate identifying any errors or
omissions
= Agree the figures in the relevant department report with the person responsible for the expenditure. They are
then aware of how much of the grant is left to spend

P
e



Unspent Grants — Step |
Calculation of Unspent Grant

WORKSHEET: CALCULATION UNSPENT GRAI TS

Ia”“ Batanc Current Year Granl ncome Current Year Exp Year Total Grant Unspent Note® Comment
Unspent B wd
NOMINAL |[ENTER € ENTER\ NOMINAL ENTER € NOMINAL
CODE__|AMOUNT AMOUNT copE AMOUNT = cooE ottt
Book Grant Senior Cycle Income 2160 3150 Book Grant Expenses 4730 [+] 2160 [+] -
Free School Book Scheme Grant 2160 3151 Free Schoolbook Grant Expense 4731 o 2160 o -
Free School book Scheme Administrion Grant 2160 3152 Free Schoolbook Admin Salaries Expense 4113 (1] 2160 [+] -
Book Rental Scheme Income 2160 3330 Book rental scheme expense 4740 [+] 2160 o -
school Library Books Capital Grant 2160 3155 school Library Books Capital Grant Expense 4841 [+] 2160 o -
| Supervision & Substitution Grant 2170 3240 Supervision & Substitution Expense 4150 o 2170 o -
JCSP Grant 2167 31980 Related JCSP expenses various o 2167 o -
Home School Liaison Grant (Part of Deis Grant 2171 3020 Home School Liaison Expense 4810 o 2171 ] -
Bus Escort Grant 2171 3284 Bus Escort Salary Expense 4196 o 2171 [+] -
Science implementation Grant 2171 3245 Science Subjects Expense 4380 1] 2171 o -
Mobile Phone Storage Solutions 2173 - 3920 Capital Fixtures Fittings and Equipment Additions 1421 o 2173 o -
school excellence fund 2180 3260 School Excelience Fund Expense 4815 [+] 2180 o -
DOsP school Meals Grant 2171 3296 OsP school Meals Food Costs 4512 0 2171 o -
Digital strategy/ICT Grant - Non capital 2165 3230 ICT Grant Non-Capital Expense 2410 o 2165 [+] =
Digital strategy/ICT Grant - Capital 2173 3921 Capital: ICT 1461 o 2173 [+] -
Digital Divide Grant (Non-Capital) 2179 3230 ICT Grant Non-Capital Expense 4410 o 2179 ] -
Digital Divide Grant {Capital) 2179 3921 Capital: ICT 1481 o 2179 o =
Other Non Capital Grants ( Please specify) 2171 Corresponding additions / grant expense code o 2171 ] -
Other Capital Grants [ Please specify) 2173 corresoonding additions / erant expense code [+] 2173 o -
Special Class Start up - Fixtures, Fittings and
Equipment 2173 3520 Capital: Fixturees, Fittings and Equipment Additions 1421 ] 2173 o -
Special Class Start up - ICT Capital 2173 3921 Capital ICT Equipment 1461 o 2173 ] -
Special Class Re-purposing works 2173 3900 De Capital Building Grant Expense 3540 0 2173 0o -
Special Class Modular - Accomodation Grant 2171 3276 Rent of Temporary Accomodation Expense 5551 [+] 2171 o -
Special Class -Specialised Furniture
&Equipment 2171 3140 special Education Equipment Expense 4s19 (1] 2171 o -
Special Class Assistive Technology 2173 3140 Special Education Equipment Expense 4519 o 2173 o =
L z Balance of L grant at 5 ber 1stin D.
Current Year income: Review the Grant income e on Sage to ensure the postings are correct. Enter the total amount of the grant received in the current year into column F
Current Year E it Review the i naminal on Sage to ensure the postings are correct. Enter the total amount of the expenditure out of the grant for the current year in column |
Current Year Surplus /Deficit : A formula has been entered here to sutomatically calculate the amount of the current year surplus/deficit in column J.
Total Unspent Grant: A formula has been here to I the total of t grant in column L e FSSU
Note® Where grant § iture, N gives 3 warning message, if grant money is due to be ived this can be for by debiting code 1730 Grants due and crediting the relevant income code. .(J. .




FSSU Master Chart of accounts New Dataset 2024 202 Page: |
BOM Balance Sheet
Accrears =
Nominal Code [Between (nclusve) =] =1 ana 99999999 =
Transaction Dote |Between (nclusive) _~ | [01/092024 "~ | and [31/08/2024 = 2
Carent Year Grant CrentVear — (ComenYer | Tod Unpen Transaction No [Bewesn Gnciusive) < [7 =] ond [95959995 =
G e Ut d | e Egenie (S De e == C =] ena [s 4
Preview a sample report for a specified of or tions (O for all) =
i T L / e T T —
AMOUNTICODE. ~ [AMOUNT (ODE | AMOUNT
ook Grant enior e e it 150 Book Grant Eenss m o || o te: 25/06/2025 FSSU Master Chart of accounts New Page: |
Fee ool Bk Scneme vt it i / Fee Scholbok Grnt Epense 0 -0 me: 13:32:25 Nominal Departmental Analysis (Detailed)
Fee ehol ook Scheme Advintion Grant |~ 460 3l / Fiee ook Ao Sl Epsp.— 4113 on | | o
[t el S e 0 B bk e i an | om | Sy wron Dute Tom Vv and fran No From 1 Oepartment From 3
Kool v Books Captl Gt ] 315 &hu@ﬁhﬁﬂlﬂonkstapila\ﬁrant&pense it o | o | S~ franbatete. sy frantiote Pepartmentio 2
Supeion & Sttt Gt 1 ] ,Mp/emsion&Suhs!iluﬁenExpense i) an | am | o NJC 530 Wame — TCT Grant Non Capwar |
Bus Escot Gt il W / Bus ot Sl Eense 1% an | oam | A s Bewber Typn Dot D Debit Cradt ]
St mplmentaionGrant il W Scne St Egene L U ] - il i sk i i
Secue Mol Phone Storage Unt i EMO 3900/] 67500010 s, Fttngs & et Granteome | 421 | €7.25600 €24@ﬂ//2ﬂ3 {400 Account Totals 11,129.00 Lm0
o3 m [ |3 sl [ m | T Rame —CT Grant Non - Captal Experse |
D st TGt Noncotd 0| 25 | evn00l 320 oo T Gt Mot e W JE0STOSS | 565 | 25 | GRS Lo R DU . S Balance
Digtl sty T Grant - Coptl ilg n (il (T 145! | m | oan || 18 el 23%'3?2‘522 ??:;‘rlrﬂugn:;;’:oom support :;(:7.22:; ;22222
T Account Totals 55755 037555
O(Jo Propehi e



Step 2 Journal

Example Journal for ICT Grant Unspent@ 31.08.25

E Joumal Entry - o X
Curent Ve Grnt CrntVer— (Comenfer | ToalUrsent 0 ey
[GRAT Balaee ngpnt Icame ndtwe  {Sul L 82 2 7T = M kb = @
i * - oo S s o e o - B e sl
o, [EATERE NOMINALETER NOMINAL| ENTERS ominans Posting Date Balance
Mol ke o wow| * === _
ook vt Snir e eome it 350 BookGrant Exenses L) o || 230 ICT Grant Non Capial - emm l 24/25 Grant ™ 556,45 0.00
e S Bk e G 1) i e Sk Gt g il 0 | w | oo — ; e - o =
FeeSchool ook Sceme AdmintionGrant | 2180 il Fre Sl Adom e Fese 13 o ||
ook Rentl eheme oome ] m Book rentel cheme egenge ] 00 | |
ol vy BoksCaptl it s Scool vy Bk Caitel Grnt e~ | 4041 am | w0 | am
Snisin oot 1 M| [Spenisind St boee {5 an | om | o o L C"a';;::;‘l’““t‘ ::W :’at“e‘ e e A
st i | I TREIT AREESREE
K gt G il i) ere s e i) | o) B A
Seure NoblPhoe torgeUnits |00 390 | 15000000 Fwes Ftngs & EpimentGntoome | 420 | 125600 W00 | um | WD Rev pccruals
{05 Schon Mol Gt il % 05 o el ood s it L __I 3608 - fchacl luchmns Racaiad s Abance 6.425.00 0.00
|Dig%la\strategy{\ﬂﬁram-Nnncapital 165 | €L000] 3180 {01290 CT6rantNon-Captl e W0 JEL0STLSS) €565 |2 R 2150  Grants Received in Advance 13,000.00 0.00
.Digila\ sty vt il i n (ap T 14t o | B 2151 BOOK Grant-feeawad o Advance 219.000.00 0.00
2165 ICT Grant Unspent 676.45 0.00
()



Step 2
Journal Adjustment — Free School Book

Scheme Grant ( Option 1.)

Financial Guideline 2024/2025 m

Community & Comprehensive Schools and
Voluntary Secondary Schools in the Free Education Scheme

School Year 2024/2025
Accounting for Junior Cycle Schoolbooks Scheme Grant and Unspent bqlqnce

Administration Support Grant N/C 21 60 @ 31 ,08.25

° | L]
Option 1. . No Adjustment Journal
01.09.24 Grant Trf to Balance 2160 match to unspent
2160 grant calculation worksheet.
Balante Current Year Grant Income CurrentYear  Expenditure |Current Year tal Grant Unspent
SRANT Unspent B/fwd Surplus/Deficit
NOMINAL [ENTER € NOMINAL |ENTER € NOMINAL ENTER € NOMINAL
CODE__ [AMOUNT CODE AMOUNT CODE AMOUNT £ CODE \ ol

300k Grant Senior Cycle Income 2160 3150 Book Grant Expenses 4730 € 2160 € \

‘ree School Book Scheme Grant 2160 3151 Free Schoolbook Grant Expense 4731 € - 2160 E

‘ree School book Scheme Administrion Grant 2160 [ € - 3152 | € 92,400 |Free Schoolbook Admin Salaries Expense 4113 € 87,870 | € 4,530 2160 NE 4,530

3ook Rental Scheme Income 2160 3330 Book rental scheme expense 4740 € - 2160 €
&% FSSU
'1“ P——®



Step 2
ournal Adjustment — Free School Book

cheme Grant ( Opftion 2)

Unspent balance @ 31.08.25

01

Transfer into 3151

Option 2.

.2.24 Total Grant *Dr 3151

€4,350

Income

CR 2160

€0 in N/c2160

:

fi

Name

Ex.Ref

Department™ |Details

4350.00

@ el
— = = e - .
d = = 3 = = (3 - &
Clear Insert Remove Copy cell Copy cell above Memorise Recall Add Print list Send to
form row (F7) row (F8) above (F6) +1 (Shift + F6) attachment Excel
Reference Posting Date Balance
Yr End Adj. 31/08/2025 0.00

0.00

3151 Free Schoolbook Grant 6 FSBG 24/25 Unspent TS
2160 Book Grant Unspent 6 FSBG 24/25 Unspent T9 0.00 4350.00
Current Year Grant income Current Year Expenditure |Current Year / Total Grant Unspent
& Balance Surplus/Deficit
= Unspent B/fwd /
NOMINAL |ENTER € NOMINAL |ENTER € NOMINAL ENTER € € \ NOMINAL € AMOUNT
CODE AMOUNT JCODE AMOUNT CODE AMOUNT CODE

3ook Grant Senior Cycle Income 2160 3150 Bocok Grant Expenses 4730 € - N 2160 € -
“ree School Book Scheme Grant 2160 3151 Free Schoolbook Grant Expense 4731 € - \ 2160 € -
“ree School book Scheme Administrion Grant 2160 € = 3152 € 92,400 |Free Schoolbook Admin Salanies Expense 4113 € 87.870 | € 4,530 O € 4,530 4
3cok Rental Scheme Income 2160 3330 Book rental scheme expense 4740 € = 2160 =

&%, FSSU

@ Pl uwwen

P




Secure Mobile Phone Storage Solutions

el W Community & Comprehensive and

£=3 Unit

_— Financial Guideline 2024/2025
a 9 FSSU
o

Voluntary Secondary Schools

Funding Scheme for Secure Wobile Phone Storage Solutions

Current Year Grant Income Current Year Expenditure |Current Year Total Grant Unspent
= Balance Surplus/Deficit
Unspent B/fwd
NOMINAL |ENTER € NOMINAL [ENTER € NOMINAL ENTER € € NOMINAL € AMOUNT
CODE__|AMOUNT CODE AMOUNT CODE AMOUNT CODE
Mobile Phone Storage Solutions 2173 3920 Capital Fixtures Fittings and Equipment Additions 1421 € - 2173 € - !

o Reference * (Name o phon 1 : Opﬁon 2'

13 Science Implementabon Grant

i 14 SpecialClags Start Up Nominal Code Description Nominal Code Description
16 Grant 3920 DE Fixtures, Fittings & Grant 2173 Other Capital Ringfenced
Homina codes 1 Receipt Equipment Grant Income Receipt Grants /Income Unspent
Transactions 18 Expense 1421 Capital: Fixtures, Fittings and Expense 1421 Capital: Fixtures, Fittings and
i Equipment Additions Equipment Additions
Depmmenis i ki —_ 2:; Z:Z:tzfre
Journal required atf year end | o .
move Unspent to N/C 2173 et Equipment Additions




Secure Mobile Phone Storage Solutions

Payment Made in Advance of Funding

WORKSHEET: CALCULATION UNSPENT GRANTS

Reference Posting Date Balance
Current Year Grant Income CurrentYear  Expenditure|Current Year Ye end Adj 31/08/2025 000
GRANT Bilanice Surplus/Deficit
Unspent B/fwd
NOMINAL [ENTER € NOMINAL [ENTER € NOMINAL |  ENTER € . | e
CODE |AMOUNT _ [CODE  |AMOUNT CODE AMOUNT 30 DE Fures, Fitings & Equipment ., 15 Expense SMPSS prior 1o receiplof .. T9 000 5000.00
Book Grant Senior Cycle Income 2160 3150 Book Grant Expenses 4730 € - 7 : e ‘1
Free School Book Scheme Grant 2160 € - 3151 Free Schoolbook Grant Expense 4731 € - 17 Grarts Due 5 Expense SHPSS pir torecept o . T9 0000 0
Free School book Scheme Administrion Grant 2160 3152 Free Schoolbook Admin Salaries Expense 4113 € -
Book Rental Scheme Income 2160 3330 Book rental scheme expense 4740 € -
School Library Books Capital Grant 2160 3155 School Library Books Capital Grant Expense 4641 € - Date: 30/06/2025 FSSU Master Chart of accounts New Page: 1
Supervision & Substitution Grant 2170 3240 Supervision & Substitution Expense 4150 £ - Time: 13:24:02 " = _
Bus Escort Grant 2171 3294 Bus Escort Salary Expense 4196 £ - Nom"'lal Depart"“e"tai Analy5|5 (DEta“Ed)
T —————— - Eia W e
Mobile Phone Storage Soluti 2173 3920 |CapitaJ Fixtures Fittings and Equi Additions 1421 € 5,000 -€ 5,000 N/C From Tran Date From 01/09/2024 Tran No From 1 Department From 15
N/CTo 99999999 Tran Date To 31/08/2025 Tran No To 99,999,999 Department To 15
Dept Number 15 Dept Secure Mobile Phone Storage
. . . . . NJjC 1421 Name  Capital: Fixtures fittings & Equipment Additions
Expenditure incurred in advance of Receipt of Funding e b Type Dste pota b cest
. . . 171 Pl 30/06/2025 Secure Mobile Phone Storage Solution 1. 5,000.00 5,000.0
Expenditure is recorded as incurred to 1421 s g
NjC 1730 Name  Grants Due
Tran Number Type Date Details Debit Credit Balance
° 170 IO 31/08/2025 Expense SMPSS prior to receipt of funding 5,000.00 5,000.00
J o U rn q I Re q U Ired At 3 1 . 08 . 25 Account Totals 5,000.00 5,000.00
N/C 2100 Name  Creditors Control Account
Tran Number Type Date Details Debit Credit Balance
= D b -I- 'l 730 G -I- D 171 Pl 30/06/2025 Secure Mobile Phone Storage Solution 1. 5,000.00 -5,000.00
e I rO n S U e Account Totals 5,000.00 75,000.00
= Credit 3920 Other Capital Ringfenced Grants / Income L ——
Tran Number Type Date Details Debit Credit Balance
169 JC 31/08/2025 Expense SMPSS prior to receipt of funding 5,000.00 5,000.00
Account Totals 5,000.00 -5,000.00




Lo

Special Class Granfts

FSSU

Financial Support

Services Unit

Financial Guideline 2024/2025

Schools and Voluntary Secondary Schools

Special Class Grants

WORKSHEET: CALCULATION UNSPENT GRANTS

Primary Schools, Community & Comprehensive

Current Year Grant Income Current Year Current Year Total Grant Unspent

Estanca Expenditure Surplus/Deficit

GRANT Unspent|
B/fwd
DL ENTER € NOMINAL ENTER € NOMINAL
NOMINAL CODE :MOUN NOMINAL CODE AMOUNT CODE AMOUNT € CODE € AMOUNT

Other Capital Grants ( Please
specify) Corresponding additions / grant expense code € - € -
Special Class Start up - De
Fixtruews, Fittings and Equioment
Grant Income 2173 3920 Capital: Fixturees, Fittings and Equipment Additions 1421 € - 2173 3 -
Special Class Start up - ICT Grant
Income 2173 3921 Capital ICT Equipment 1461 2173
Special Class Re purposing 2173 3900 De Capital Building Grant Expense 3940 2173
Specail Class Modular
Accomodation Grant 2171 3276 Rent of Temporary Accomodation Expense 5551 € - 2171 € -
Special Class -Specialised Furniture
&Equipment 2171 3140 Special Education Equipment Expense 4919 2171
Special Class Assistive Technology 2173 3140 Special Education Equipment Expense 4919 € - 2173 € -




Year End Reports

Reports

To Run Reports

Trial Balance

Nominal codes > Trial Balance
Nominal codes > Reports > Trial Balance

Balance Sheet

Nominal codes > Reports > My nominal code reports >BOM Balance Sheet

Profit & Loss

Nominal codes > Reports> My nominal code reports>BOM Income &
Expenditure Account

Nominal Activity

Nominal codes > Reports> Nominal Activity

Unreconciled
Payments / Receipts

Bank accounts > Reports > Unreconciled transactions

Aged creditors report
(only for schools using
the Supplier module)

Suppliers > Reports > Aged creditors > Aged creditors summary
Suppliers > Reports > Aged creditors > Aged creditors detailed
Suppliers > Reports > Activity > supplier activity detailed

Aged debtors report
(only for schools using
the Customer module)

Customers > Reports > Aged debtors > Aged debtors analysis summary
Customers > Reports > Aged debtors > Aged debtors analysis detailed
Customers > Reports > Activity>customer activity detailed

Department Report

Code 2105

Departments > Reports > Nominal Analysis > Nominal Department analysis
detailed > nominal code 2105 and 2105, let department default, select
appropriate dates

Criteria Values

Enter the values to use for the criteria in this report

Nominal Code [Between tnciusve) ~] [2105 =] ana [2105 =]
Transacton Dale [Between tnchuave) _'_”01,09,‘2024 =] sna [ 32/08/2025 =l Z
Transacton No [Between tnciusve) ~] 1 = and [99999939 -
Department [Between tncave) ][0 =] and [595 =

Preview 3 sample report for 3 specified number of records or transactions (0 for all) 0 3:

help __OK Cancel

BOM Monthly Reports from Sage SO AcCounts
Accouracy Checkist

By N ST o] B T By Vo Pwn ol P wadn & (e

e e [T 44
o Eeemne




Trial Balance

General Ledger

Income &
Exp report Trial
: Balance

Balance
sheet

= o T
R | rovourees |

Add the documents that you use most often to Favourites to access and generate them quickly. Documents ard

Report finder star icon. You can drag and drop your favourites into any order you want.
Deportments

Recent reports
Diary All reports

Batance sk Name Description
Day book:
syl BOM Balance Sheet Custom Balance Sheet
My nominal code reports
Nominal activity
BOM Income and Expendure Account Income and Expenditure Account

Nominal budgets.

— — — Date: . FSSU Master Chart of accounts New Page: |

i i
Tral balance Detalled transaction activity for al nm. 2 :
S ——— e L L Period Trial Balance
transactions posted.

Trial balance based on vaiues in the
l* Period Trial Batance nominal record Detals tab. This report &
run for whole months.

ToPeriod:  Month 12, August 2025

Criteria for Period Trial Balance X ’

Criteria Values
Enter the values to use for the criteria in this report

Peiod rrra— @ !IE ﬂ‘ﬂ! M M
Preview a sample report for a specified number of records o transactions (0 for all) P 4 Im Capital‘ Land a'“ Bu"dlngs COSt BIFWd 1 12'373m
1421 Capital: Fixtures,fittings & Equipment 9,000.00
| [oc ] oo | 1700 Sales Ledger Control 500,00

1720 Prepayments 7,500.00

1"MA Poccba A 0 EAN AN




The Balance Sheet

Criteria Values

Enter the values to use for the criteria in this report

As at 31.08.25

| o ]_cmu |
[ CURRENT }
[FIXED ASSETS ASSETS
Balances BF Grants Due
Additions | YE25/26 costs 4GNS
Disposals Bank Balances

Closing Balances

&%, FSSU
LS Ao

Closing Balances must be supported with
lists, calculations, copy invoices, copy

returns
e )
LIABILITIES CTEA
Suppliers due 3900-3995
Amounts owed to Revenue Capital Grants
Income in advance FF&E Grants
Unspent Grants ICT Grants
Accruals Capital expenditure



The Balance Sheet Review

Balance sheet
Key headings

Fixed Assets
1400 range

v Additions

Current Assets 170
*  Prepayments

*  Grants due

*  Bank- 1800/1900 range

Checking for accuracy &
completeness

djustments
for Aug 2024 are vital for

Check the posting in the
nominal activity and have
the supporting paperwork

Verify the movements on the
account & be able to explain
the balance

Bank Reconciliations for all
accounts with no old or
duplicate ofs items

Opening Balances

@ 010924

Trial Balance B/F

Nil assuming prior
year balance was
adjusted out

v Opening
balance will be
a debit

Journals
01.09.24

v Journal
will be a
credit

N/A

Transactions for financial
year

Ensure itis capital
expenditure

Junior cycle books 25/26
Insurance prepaid

State exam income

Consistently reconciled
throughout the year

Closing Balance @ 31.08.25

Year end accounts file Aug 2025

Accountant shou
journal adjustments

Nominal activity report

Copy invoices

Nominal activity report . - ;ﬂ;

Copy invoices

Calculations

Check:Balances on bank rec reports
agree with Bank balances showing in TB
& BS

73, FssU

k)

®
@



7

Current Liabilities - 2100
range

Suppliers ledger
Unspent Grants

Grants received in
advance

Control accounts

Accruals

fixed assets

Balance on the I&E

showing at end of Balance

Sheet

The Balance Sheet Review

Supplier statement
reconciliations @ 31.8.2025

Verify the movements on the
account & be able to give a
breakdown of the balance in
the BOM reports

3900/3940 Department

v Opening
balances will be
a credit

correct opening
balance

v' Journal
will be a
debit

Journals for unspent grants

Bank receipts for grants in
advance

Control accounts monitored
throughout the year

| Total on Supplier ledger listing @
31.08.2025 agrees to the creditors contrc
account code 2100 in the TB & BS

Calculations for unspent grants
DR Remittances for Grants in advance
Revenue returns showing balances due

Accruals list with supporting paperwork

(o3
i
Z



Contributions 1o fixed Assets

CONTRIBUTION TO FIXED ASSETS SECTION

| FF&E Grant
g [ 08 At Special Class Start Up [ Expenditure ]
s e I Grant
- ]
EiE Code 3920 1421
file/Folder Structural 300 DE Captal Buiding GrantIncome DE Fixtures Capital Fixtures
| T Fittings & Fitings & '
Long term Use 3902 Parents Contribution to Capital Projects Income EQu i EQuI ;
3003 Patron/Trustee Conirbution to Capital Projects Income quipmen qui ‘p.m en
, : 3004 Other State Capial Projets Income Grant Additions
Budget High Value Project - all costs 3005 COVID Minor Works Captal Grant Income Income
3008 Accumulated Amortisation of Capital Buiding Income
- DE ICT CAPITAL GRANT
3020 DE Fixtures, Fittings & Equipment Grant Income
3021 DE ICT Gran! Capial Income
3025 Accumulated Amortisation of Capital Equipment Income
: 3026 Accumulated Amortisation of ICT Grant Capital Inoome ICT G.rOnT EX en dI.I.UI.e
Grant Remittance Stage Corts Sinolririice M0 OF Captal Bulding Grent Expense Special Class start up e
Slips f e 3041 COVID Minor Works Buiding Expense Grant
3060 Capital Land/Building Fundraising Expense i
3970 Parents Contibution to Capital LandBuilding Expense
3990 Patron/Trustee Contribution to Captal Buikding Expense
Special Class Re- Purposing Works - g;:;fgmm‘gm Code 3921 1461Capital ICT
3900 De COpITOl BUI|d|ng Grant 3095 LandBuiding Fund Acoount gfciﬁ;r Additions
3940 De Capital Building Grants Expense Capital
Income
&%, FSSU
LB T




Income and Expenditure Review .

= - — - T - =
B B R W = B B G R = = = - E B
LI T v Wizard Actaity Journsl Journal Frepayments Accruals Budgets Chartof Trial  Profit & Balence Ratio Comparative Veriances Frior year Swap Print list Send to Reports
entry reversal sccounts balance loss  sheet profit & loss Excel
Supptiers ode reps
Bank accounts © o
= = L epm e 5 =
Bank feed: = (e | X X e -
. = R & & & = T Ly ™
[ Delete Preview Print Export Report Dags  Emai Repon
to Excel toExced finder
Favourites
Add the documents that you use most often to Favourites to access and generate them quickly. Documents are added and removed by dicking
Report finder the star icon. You can drag and drop your favourites into any order you want.
Dy, Recent reports
All reports
Balance sheet Name Description
Day books
o i BOM Balance Sheet Custom Balance Sheet
My nominal code reports
Nominal activity
¢ BOM Income and Expendture Account Income and ExpendRure Account

Nominal budgets —
Nominal details
Profit and loss

Trial balance

me and Expenditure Account

Criteria Values

Enter the values to use for the criteria In this report

Pesiod B : E2|p 2024 ]| and [12 August2025 =] Y2r2025
|

Chant of Accounts [ ~l[zFssu =1

P o gt foport For & W of records or (0 for ol o = | =

powii

- =

Date: FSSU Master Chart of accounts New Dataset 2024 2025 Page: 1
T BOM Income and Expenditure Account

From: Month 1, September 2024 To: Month 12, August 2025
Chart of Accounts:  FSSU

Period Budget Difference Prior Year




Department Income Review

Grants payable to Non-Fee Paying Voluntary Secondary Schools
School Year 2024/2025

Financial Guideline 2023/2024 u
Voluntary Secondary Schools

' ey
I s ’““"w Review postings in nominal
* activity report for accuracy

Schedule & Review the spending
of the ringfenced grants

WORSEE: CLITON NPT S

N TIM ha t orm (8 MR &
SR . R L Vb e femna ™ N u

[ | e L] Total Department Income:
al -
| L

Date: 02/07/2025 FSSU Master Chart of accounts New Dataset 2024 2025
s 10:27: " 2
e G0N Income and Expenditure Account period comparatives

From: Month 1, September 2024 To: Month 12, August 2025 cntena vallm
Chart of Accounts:  F55U
Enter the values to use for the criteria in this report
Period Budget Difference | Prior Year Perio
Income :
Department Income Nominal Code [Betmn Incluve) :J mw ﬂ and ]3299 :]
vinn TsacknDae  [Beweencisw) <) 01/09/2024  ») w4 [3n/082005 ¥ /
U Toesmle (b ) <[ Hud [
TEE Inc B/Fwd Tran r
: ‘ Preview 8 sample report for 8 specibed rumber of recerds o bansactions (Oke all) [0 3:
o G [0 ] ome
3950
&% FSSU
{J. e
156157 386,896.57 466500 “‘0‘:43




Department Income Review

Review each Grant code
In conjunction with
Grants 23/24 Guideline

- Income will be a credit posting

= No netting of expenses against Date: Webinar 2 September 2025 Page: 1
income Tim¢
Nominal Activity - Excluding No Transactions
Date From: 01/09/2024 N/CFrom: 3010
Date To: N/CTo: 1%
Financial Guideline 2023 /2024 E 31/08/2025 /
voluntary Secondary Schools Transaction From: |
Transaction To: 99999
Grants payable to Non-Fee Paying Voluntary Secondary Schools . W F \ "
Rl S e S i N/C: 301 : Caplation/Non Pay Budget Account Balance: 198,479 (R
SUMMARY OF GRANTS PAYABLE 2024/2025
— - / - Type Date  Account Ref Details Dept T1/C Debit  Credt vV B
No Grant Description Current Rate | Instalments Provisional Notes Nominal — e — — e de
per Pupil Timing of Code in 6R18/08/2024 1890 DokS 15t Instaliment 0 n 658333 - R
Payments F BR22/01/2025 1800 DoES 2nd Instalment [ 658333 - R
/ Chart of 04/2025 1800 Dot Irstalment 3 0 %M - R
) . - I Accounts| 1984799
Capitation Standard Rate €345 3 Sepildan/Apr <3010>
History Balance: 198,447.99
2 |DEIS Grant 1 Date to be Payable only to schools classified | <3020>
I feuioig ey of ol | b NG 39 Name:  Ancilary/Schaol Suppert Senvices Grant Account Balance: 140,965.99 (R
[Opportunity in Schools)
3 |Support Services Grant *1 €224.50 3 Sept/lan/Apr [Minimum for 2024 - €44,900 <3050> "_0 Im Dﬁ Account M Details M IE vir w Credit v !
- 2066 BRO6/12/2024 1800 DoES 15t Instaliment 0 T #6708 44,7708 - R
4 |[Secretary *1 €40 3 Sept/Jan/Apr [Schools not in 1978 scheme. <3100> W04 BR29/04/2025 1800 DES 2nd Instaliment 00T TN #7708 - R
Min, Enrolment - 200, %897 BR22/05/2025 1800 [Df Instaiment 3 0 T WAHD 483 - R
Maximum for 2024 - €14,000 Totals: 140.965.99
5 [secretary - School Services €26.50 3 Sept/lan/Apr [Schools not in 1978 Scheme. <3100> T m'm‘m
Support Fund (SSSF) *1 Minimum for 2024 - €5,300
Maximum for 2025 - €9,275



Department Income Review
Grants in Advance

Science Implementation Book Grant 25/26 DEIS Grant 25/26
Grant 25/26

Income and Expenditure ncome and Expenditure
Income and Expenditure

Book Grant in Advance DEIS Grant in Advance
Grants in Advance 2150 2151 2152

Prepayments 1720 Prepayments 1720 —
Expense related to 25/26




Department Income Review

Unspent Ringfenced Grant

WORKSHEET: CALCULATION UNSPENT GRANTS

Current Year Grant Current Year Expenditure |Current Year Total Grant Unspent Note® Comment
GRANT Salmnce Income Surplus/Deficit
Unspent B/fwd| P
NOMINAL |ENTER € NOMINAL |ENTER € NOMINAL ENTER € < NOMINAL € AMOUNT
CODE _ |AMOUNT CODE AMOUNT CODE AMOUNT CODE
Free School Book Scheme Grant 2160 - 3151 87,870.00 [Free Schoolbook Grant Expense 4731 I 83,520.00 4350 2160 4350 J 4,350.00 |
Jate: FSSU\Master Chart of accounts New Page: 1
—-— - Mme: Nominal Departmental Analysis (Detailed)
Ust of transactions by department and
Nominal Departmental Analysss (Detaled)
kot ¢ nominal code. N/C From Tran Date From 01N9/2024 Tran No From 1 Department From &
N/CTo 99999999 Tran Date To 31/ 025 Tran No To 99,999,999 Department To 6
Dept Number & Dept  Free School Book Scheme\Grant
Criteria Values N/C 1800 Name  Cumrent Account 1
Enter the values to use for the criteria in this report Tran Number Type Date Details Debit Credit Balance
20 BR  31/03/2025 FSBG 100,000.00 100,000.00
Nominal Code [Bewsen (inclusive) = ][ =] ana [99999999 ~] Account Yol 100,600.00 100,000.00
Transaction Date [Beween (inclusive) | [01/09/2024 ~] ana [31/08/2025 ~] - N/C 2151 Mame  Book Grant Received in Advance
. . - Tran Number Type Date Details Debit Credit Balance
Tonmsaction No [Beween inciusve) =110 =] ond [99999999 = 20 BR  31/03/2025 FSBG 100,000.00 100,000.00
etenaat [Bemeer\(lr\cluswel :J ‘G ﬁ and IG ﬂ 188 plo 31/08/2025 41,162.00 #1,162.00
P Account Totals 1a1,162.00 T141,162.00
Teview 8 sampie reporn for 8 spec NUMDEr Of rec! or transactions (O for sil) o =
N/C 2160 Name Book Grant Unspent
Tran Number Type Date Details Credit Balance
Help OK I Cancel | 168 Ic 31/08/2025 FSBG 24/25 Unspent 4,350.00 4¥50.00

Account Totals 4,350.00 4,350.00

[ N/C 3151 Name  Free Schoolbook Grant ]
Tran Number Type Date Details Debit Credit Balance
167 o 31/08/2025 FSBG 24/25 Unspent 4,350.00 4,350.00

Ringfenced Grant Income matched to 196 i 31/08/202
. Account Totals 4,350.00
V expenditure and excess Grant Income G ) B

4731 Name
moved to balance sheet Tran Number Typs Dats Deotaiis Debit Batsnce

190 Jo 31/08/2025 Expense 24/25 FSBG 83,520.00 83,520.00

Account Totals 83,520.00 83,520.00

87,870.00




School Generated Income Review 29

School Generated Income
3310 Transition Year Income 40,554.00 29,925.00 10,629.00 34,801.00
3350 Hire of Facilities Rental Income 23,770.00 15,000.00 8,770.00 21,755.88
. . 3450 Religion/Ethos Income 2,730.00 3,000.00 (270.00) 2,395.00
9 ¢\ Compare with budget & Prior Year 55 Kairos Income 16,320.00 17,000.00 (650.00) 14,843.60
7 - 3490 After School Study/Club Income 67,418.50 50,000.00 17,418.50 55,012.00
3495 Mock Exam Income 27,490.00 22,000.00 5,490.00 22,320.00
3500 Games Income 9,787.73 10,000.00 7212 27N 21 2dn )1
3510 Bus Income 18,116.50 17,000.00

3520 School Musical/Drama Income 35,498.50 40,000.00 (< \

: @!M 3530 School Tours Income 8,750.00 9,000.00 \"

It o Review pOStingS in nominal 3570 Other School Generated Income 32,086.78 20,000.00 1 . , !
ks . Total School Generated Income: 2252201 25550 i Did the school musical generate a pmﬂ[’)
" + activity report for accuracy :
- Other Income
Wi 3650 Voluntary Contributions 120,240.00 127,132.00 (

3770 Insurance Claim Income 9,458.16 0.00

3850 Other Income 27,950.27 25,000.00

Schedule & Review the Spending Total Other Income: 157,648.43 152,132.00 i
of the school income What is posted to code 35707

Does the income cover the cost it
was collected for?

TOTAL Income: 940,660.60 886,190.59

]

Did TY income cover the TY cost?

Ry

x25/26 Income — Nominal code 2105 /

2

FSSU
gLy

P



School Generated Income Review 96

iture @
Expendl — ‘/

—N | -

Review of school generated incom

Income Code | Income IIAn:::::“ € IZ:zeenditure Expenditure Ii::np::::tzre Surplus/Deficit €Comment
3310 Transition Year Income 40554 4590 i, e 43484 Grant = 10,450
Expense
3495 Mock Exam Income 27490 4750 Mock Exam Expense 25290 On target
3490 After School Study 67419 4190 IAfter School Study 32624 34795 Ensure cost is con-_lplete
Income Expense Good school funding
3520 School Musical|ncome 35499 4720 hool el 42270 e | plead to ook at cours foc.
pense year
3530 School Tours Income 8750 4710 School Tour Expense 1426 7324 Ehick costs for
completeness
School Discuss the figures with the co-ordinators & principal
Management
a— Share and review the Nominal activity for the code
ety 3520/4720 for accuracy and completeness.
Project Co-ordinator
I 1 . - -
—_— ——— —— Knowing how the projects performed in the year enables
o Adiear picture of what discussion and planning for the next year
to finance expenditure

%, FSSU
Q f-erbrrogtl ()]



Expenditure Review

E)E\I;IIEE\IVI\Z/)III'\II'S RSEC HOOL Educational Salaries * Week 35

* August payroll taxes
4000-4299

e 4113 FSBG Admin payment 25/26 grant38

= 1 If less than budget or PY check

y accuracy Education Other * Reviewed when analysing the

expenditure of Unspent Grants and
4300-4999 School Generated Income review

If greater than Budget or PY -
Analyse the overspends

Repairs Maintenance

& Establishment * Day to day costs
Review nominal activity for 5000-5999 » Capital Items “

ccuracy of postings

Administration
e Expense * Day fo day costs
4000-6999 e Capital Items
- Expense will be a Dr postin 2 “’Q FSSU
- Eir‘?al pay wLeLebk anclD PKYEt . &J‘

costs for August included



Unreconciled Payments / Receipts cq

File Edit View Modules Settings Connected services Tools Favourites WebLinks Software upda

Home

Apps and add-ons E €y 5 Q’i ﬁ g ﬁ Lf2 ] @

Business dashboard New/edit Activity Reconcile Bank Payments Customer Bank Supplier Recurring
- transfer - receipt receipt refund items

Refresh

ASC “ |Name

Customers

Date: ' FSSU Master Chart of accounts New Page: |
Time: Bank Report - Unreconciled

Date From : 01/01/1960

DateTo: 31/08/2025

** NOTE: All values shown on this report are in the Bank Account's operating Currency **

Suppliers

Current Account 1

Bank accounts Current Account 2

Current Account 3
DSP School Meal Bank Account

AGA Uhe JOCUMments Uidl yOu USe IMOSt OTLenN L0 IavOouliles L0 arcess and generate Uie
Bank accounts Report finder clicking the star icon. You can drag and drop your favourites into any order you want.
Bank feeds

Recent reports

Bank Code: 1800 Bank Name : Current Account 1
Transactons e No  TypeDate Ref Details Debit Credit Balance

Bank payments

Norial cacies All reports

Dej nts
bl Bank payments and receipts

D Bank receipts

Criteria for Bank Report - Unreconciled X

List of unreconciled items in the bank account

Criteria Values

Enter the values to use for the criteria in this report D Unpresen‘l’ed Cheques

= Q Unmatched receipts
O Unmatched Transfers

Preview a sample report for a specified number of records or transactions (0 for all)

Help

Transaction Dote To (inclusive)




Debtors Reports

Aged debtors report | Customers > Reports > Aged debtors > Aged debtors analysis summary
(only for schools using | Customers > Reports > Aged debtors > Aged debtors analysis detailed
the Customer module) | Customers > Reports > Activity>customer activity detailed

f accounts New Dataset 2024 2025

W AT DTS AT (T )
Fle Edt View Modules Settings  Connected services Tools Favourites Weblinks  Software updates Help
Critaria for Aged Debtors Anshysis (Summary)

Home Criteria Values
Apps and add-ons ) BB g 11l Aged debt 5. Credit charges ¥ Refund " E Erver the vanses (o use For the Crtena n s report
Business dashboard S e P Disputes  #3 Contraentries MPwrne offs Siswap _ = =
" New/edit Actvity Batch Batch Customer Printlist Sendto Documents B
v ivoice credit  receipt . [apriceists ] Debtanalyss Bxcel  &repots v Srapuot Domte I
: [ L . e L e e L y ]
Suppliers J
- =] —
w y T =
ol i X X o 8
Bank accounts = L‘.:_ é é Gl 1 ' - bt Q'
Bank feeds New Edit Delete Preview Print Export Repot Daia Email Report
toficel tobxcel _finder FSSU Master Chart of accounts New Page: |
tonwel afés | Boand Al Colapse Al Favourites Aged Debtors Analysis (Summary)
Transactions
Add the documents that you use most often to Favourites to access and generate them quickly. Documents are add
Report finder chicking the star icon. You can drag and drop your favourites into any order you want. Report Date:  31/08/2025 Customer From:
Departments Include future transactions:  No Customer To: 22227171
Recert repaorts Exclude later payments:  Yes
Diary Al reports Filte
Ll . "
Agad ko Descrption NOTE: All report values are shown in Base Currency, unless otherwise indicated
Aged reconciliation it Limit T f i " )
Jlg # Aged Detitors (Summany) ;mwdmmm gll):/zo:s El& Name Credit Linit Tumover Balance  Future  Current Period1 Period2 Period3  Older
gents commission 001 Ace Soccer € 0.00 500,00 500,00 0.00 500.00 0,00 0.00 0.00 0,00
Credit control and tumover Detaled kst of outstanding o Tolals: WH —_ — - — —
4 .00 500,00 0.00 300.00 0.00 0.00 0,00 0,00
Aged Debtors Analysis (Detaled) transactions, showing what each st e _ = - —_— - - - -
Customer activity o —" oy 12:11
Finbamnne dabails
&9, FSSU
M  arviens Ut



Debtors Reports

Home
Apps and add-ons L
Business dashboard

1]l Aged debt % Credit charges %3 Refund ’

3 y = = 3
Newjedit Acthy Batch Batch Customer DSp e - Contra entries "Ewikeolfs EDSwap. Lotry cendts  Documents
b invoice credit  receipt - [ Price lists [F] pebt analysis Excel & reports

All reports | Customer reports

- e — ¥
O il L -
8ank accounts = 16 & 4 & | 3 kS A
Bonk feeds New Edit Delete Preview Print Export Report Dagz Email Report
to Excel to Excel finder
Mominal codes Expand Al Collapse All Favourites
Transactions
Add the documents that you use most often to Favourites to access and generate them quickly. Documents are add
Report finder clicking the star icon. You can drag and drop your favountes into any order you want.
Departments
Recent reports
Diary All reports Fils
Aged debtors Name Description

Aged reconciliation Summary of outstanding balances for

Aged Debtors Analysis (Summary) each customer.

Agents commission

Credit control and tumover Detaled Ist of outstanding
Cuistomer activity .t Aged Debtors Analyss (Detaled) transactions, showing what each
customer owes.
Criteria for Aged Debtors Analysis (Detaded) x
Criteria Values
Enter the values Lo use for the aritena in this report
Cuntomer Rul [Betwwen (mchisve) ] v | end [22222222 -
Transacton Dube [To ncswe) - [roszazs -

Inc Future Tomn

Exc Lnter P aymerts [«

Provew & Bamgis o S 8 L0 fad ramber Of records O tanaactons (O r &) [o ~

Help (:\.C I Cancel

':.Q.

Page: |

Date: FSSU Master Chart of accounts New

Time: Aged Debtors Analysis (Detailed)

Date From: 01/01/1980
Date To: 31/08/2025

Include future transactions: No
Exclude later payments: ~ Yes

Customer From:
Customer To:

** NOTE: All report values are shown in Base Currency, unless otherwise indicated **

AIC ANL  Name:  Ace Soccer Contact: Tel:

Mo TypeDate  Rel Detas Blne  futwe  Qment  Period]  Period2  period)

19 S 20082005 Heeof ShoolHdl 5000 R 000 im 000

Tumover: 500,00
Credit Limit € 0,00
ik GF E G E O @

=
=
=

=

=
—
=



Department Report
School Generated Income In Ad

Department Report Departments > Reports > Nominal Analysis > Nominal Department analysis
detailed > nominal code 2105 and 2105, let department default, select
Code 2105 appropriate dates

Expand All_ Collapse Al Favourites

Customers

Favourites Add the documents that you use most often to Favourites to access and generate them quickly. Documents are z
the st Y d d d f ites int d =
Suppliers Report finder star icon. You can drag and drop your favourites into any order you wan Date: FSSU Master Chart Of accounts New Fm: q
Recent reports Time:
me: . . .
e AN reports Nominal Departmental Analysis (Detailed)
Bk Toads Advanced budgets
Balance sheet N/C From 2105 Tran Date From 01/09/2024 Tran No From 1 Department From 0
Nominal codes
Teank 5 Department details N/CTo 2105 Tran Date To  31/08/2025 TranNoTo 99,999,999 Department To 999
My department reports [ Wombar 0 Dept et ]
Nominal analysis Criteria Values
Profit and loss NjC 2105 Name  School Income Received in Advance
Diary Enter the values to use for the criteria in this report =
Variance Tran Number Type Date Details Debit Credit Balance
IBem“(mduwe] L] E2105 150 JC 31/08/2025 25/26 School Income Received 5,425.00 -5,425.00
Account Totals 542500 542500
Between (inclusive) 'IIUINS@;H m—— 202500 34800
Transaction No [Beween (inclusive) |1 =] and [99999999 - Department 542500 542500
Doyt e :]v lo 2 end 530 3 [D_e!l Number 4 Dept  Transition Year ]
Preview o sample report for @ specified number of records or transactions (0 for off 0 3 m 2105 Name  School Income Received in Advance
Tran Number Type Date Details Debit Credit Balance
_ hen | oK | coma | _ 151 I 31/08/2025 TY Income 25/26 1,000.00 -1,000.00
Account Totals 1,000.00 -1,000.00

Default department 0 €5,425 Department ; T
Transition year Department 4 €1,000 Grand o i
Total N/C 2105 €6,425




Depariment Reports

- Monitor Incomeé& Expenditure

Science Implementation Grant — Department number 13

Jate: FSSU Master Chart of accounts New Page: 1
Fle Edt View Moddes Setngs Comectedservices  Took Fawourtes Weblmks  Softwore updates  Help Fime = >
Nominal De rtmental Analysis (Detailed)
Home
Apps and add-ons (-_’ ‘]’“ (=] 5 b ' @ N/C From Tran Date From 01/09/2024 Tran No From 1 Department From 13
Business dastboard Advy Budgets D ) s iy e e o R‘;m N/C To 99999999 Tran Date To 31/08/2025 Tran No To 99,999,999 Department To 13
Pt balaoce et Excal Dept Number 13 Dept Science Implementation Grant
Customers. e
N/C l 1720 Name Prepayments ]
Tran Number ype Date Dotalls - Credit Balance
Supplers C‘ 5 = = " 145 0 31/08/2025 Science Imp. Grant Exp 24/25 relate to 25/26 7.500.00
X X L
=1 g\. 54 | ' £ -y Account Totals
8ark accounts g o .
SRR ew Edit Delete Preview Print Export Repod Dap Emad Repod NsC 1800 " OOt ACCOWt I
" i SRS
fokyeel tobxced findes Tran Number Type Date Details Debit Credit Balance
73 BR 20/12/2024 Science Implementation Grant 25/26 13,000.00 13,000.00
Mominal codes Favourites Account Totals T
Transactions are ad
Report finder nN/C 2100 Name Creditors Control Account ]
Tran N Credit Balance
Recent reports 78 PI 04/06/2025 Science lab test stps 500.00 -500.00
M repots 79 Pr 01/08/2025 Science replacement eqip 7,000.00
Diary P Account Totals 7 S00.00
anc gets
Bl gt n/C 2150 Name Grants Received in Advance
riteria Values Iran Number Type Date Deotais Credit Balance
Depatment details 7s 3c 31/08/2025 Science Implementation Grant 25/26 13,000.00 -13,000.00
My department reports Enter the values to use for the criteria in this report Account Totals 13.000.00 213,000.00,
Nominal analysis nN/C 3245 Name Science Subjects Grant
B lswve) v [ ]
Profit and loss Nominal Code etween nclusve) [ e | | Tran Number Type Date Details Debit Credit Balance
) - 73 BR 20/12/2024 Scence Implementation Grant 25/26 13,000.00 13,000.00
Variance Transaction Dole [Beween ocksive) v ] 0072024 ] nd [10872025 L'i 74 o 31/08/2025 Science Implementation Grant 25/26 13.000.00 13,000.00
Transactin No [Between (nclusrve) ﬂ [r -+ and [s9939909 H Account Totals 13.,000.00 13.000.00
o reentodeinel =[5 Hod [ N/ 390 Name Science Subjects Expense
Departm imelusiv : Debit _ e
Tran Number Type Date Details Debit Credit Balance
% 78 L} 04/06/2025 Science lab test stips 500.00 S500.00
Praview 8 sample report for & specified number of recards or transactions (0 for all) 0 . 79 PI 01/08/2025 Science replacement egip 7,000.00 7.000.00
144 1S 31/08/2025 Expenditure 24/25 relate to 25/26 7.500.00 7,500.00
[ Account Totals 7.500.00
- o] _ome s sotts —
Department 31,000.00

Grand Totals




» Answering Accountants
Questions

4,
Working with the " e cocountant
AC C O U n TO n'l' » Year end Adjustments from the

accountant.
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Year end - Accountant
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Year end - Accountant

Final TB and Financial Accounts

Bank Reconciliations )
Accruols: ._
Aug 2025 Y/E Prepayments | -
Accounts

file

-

Income

[ Ringfenced Grants
Fixed Assets

Trial balance based on values in the
Period Trial Balance nominal record Detals tab, This report ‘;—\.‘ —.
§ run for whoee months. =

Criteria Values
Enter the values to use for the criteria in this report

Period Ve ' C EBmughlIomavﬁ am vl p)

Preview & sample report for a specified number of records or transactions (0 for all) 0 3

Help Cancel
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Year end - Accountant

22. Year-end Adjustments for creditors, debtors and income received in advance should be Accountant has remote data access to school accounts
posted to SAGE 50 at 31,08.2025 before running year end if possible.

* Records the journal entries at 31.8.2025
* Records the necessary journals at 1.9.2025

* Important that school has a breakdown of key information

Accountant - Provides a schedule of year end adjustments for

school accounts person

* Clear list of the adjustments is vital to make the task of
recording the journals easy for the accounts person

¢ Vital that the accountant lists the nominal codes that should
be updated

m Year end Adjustmentsis 10.10.25 and Run the Year end




Year End Adjustments

New
financial Year
transactions

Journal

adjustments
19.2024

Accurate figures going to the
BOM

%, FSSU

What are Year end adjustments?

Accountants workings for Year end journal adjustments

Sample School
Year End: 31/08/2024
The School's Final TB KPMG Final TB Adjusting Journal Comment
Description Debit Credit Debit  Credit Debit Credit
1420 |FF & Equipment cost b/fwd 840,575 840,575 0
1421 |FF & Equipment additions at cost 0 21,941 21,941 Addition: Wil
1460 |Computer Equipment cost b/fwd 291,120 291,120 0
1461 |Computer Equipment additions a 0 5871 5871 Addition:
1470 |Computer Equipment acc depn b/fwd 281,331 281,331 0]
1470 |Computer Equipment depn charg 0 12,844 12,844
1720 |Prepayments 28278 27,299 980|Breakdown of balance required
1730 |Grants Due 93,741 85,308 8,433 Breakdown of balance required
00 |No.2 Account 03546-103 256,920 257,399 480 Adjust relevant bank transaction

jovation Account -962 60,022 60,022 0
1860 |School Lunches Account 03546-2 6,771 6,771 0
1900 |Petty cash account 650 51 599] €51 in safe at year end
1950 |Visa Business Card 1,094 1,094 0|
kmo Purchase Ledger Control Account| 26,490 32,182 5,692] Adjust individual supplier accounts I
2250 |PAYE control account 2,132 459 1673 €459 due to Revenue
2260 |VAT control account 228 0 0 228] No VAT due
2440 |Accruals 11,415 5883 5532 Breakdown of balance required
2105 |Deferred income 196,616 100,085 96,531 Breakdown of balance required
2150 |Grants Received in Advance 7942 0 7,942|Breakdown of balance required
2151 |Book Grant Received in Advance 0 16,282/ 16,282
2152 |DEIS Grant Received in Advance (1] 26,447 26,447|Breakdown of balance required
2171 |Other Ringfenced Grants Unspent 0] 85,418 85,418|Breakdown of balance required
2172 |Other Ringfenced Income Unspent 0 46,024 46,024|Breakdown of balance required
3920 |[DE Fixtures, Fittings & Equipment Grant Income 0f 102,243 102,243
3921 |DEICT Capital Income 167 161,336 161,169

Prior to Year End being Run

Soge 50 backup

Run a Trial Balance Report in Sage 50

Record the Year end adjustments Journal with
adate 31.08.25*

Run a Trial Balance Report in Sage 50

Check the balances agree to the
Accountants Trial Balance.

*NOT Reverse

August liability - PAYE/ Unions / pensions 2200-2250
RCT 2270
VAT 2260



Summary of todays webinar

Section. Recap of Webingr!.
Section2. Timeline

Section3. Checklist - focus on Accruals, prepayments and
control accounts

Section 4. Reports

Section . Working with the Accountant - Adjustments
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Resources available — where to get more help

Moving on with the New School Year - October 7th

FSSU “

Ceaulye

SewehAed | Pbleations/ Manuas

Financlal Suppor
Sorvicos Unit S

CONTACT U§

Internal Financial Controls
Manual for Schools
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Thank you for attending our webinar

If you have any other questions, please call or email us:

Phone: Post Primary (01) 2690677
Email: info@fssu.ie




Q&A




