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Praparation for the yaar end

1

Recap of Webinar
One

* Accounts nofified
accounts are ready
for review

« Draft Accounts to
30.11.25 BOM approval

2.

Important Dates

* Accounts approved
RIMPAEE  for submission fo the
FSSU by BOM

* Accounts filed by
PIAOPII ihe accountant with
the FSSU

Failure to submit accounts by 28'™ Feb 2026 will mean the school may be the
subject of a compliance audit.

School Generated
Income Received in
advance

3.

Year End Checklist
— Accruals &
Prepayments




Year end Accounts Preparation Checklist 7

i Bank &Cash i
-
YY) financl Guidefine 20242025 [ ]

Creditors & Accruals

Financial Year-End 31t August 2025

Debtors & Prepayments

- ]
— .

e —

Action 21

General Ledger Activity Report

21. Run a General Ledger Activity Report and
review the posting of fransactions, to ensure o
they are accounted for correctly. @

_ Highlight
Completeness Identify mis
postings analyse

overspends

&Accuracy of
postings

Action 21
General Ledger Activity Report




Action 1

Posting Transactions 31.08.

1. Post all day -to —day transactions for the year. This ensures that your
management reports and year end postings are accurate. Ideally any
audit adji ts from the should be posted to the
income and expenditure codes within a reasonable time frame.

Accurate Complete Consistent

faFssy
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Action 1
Posting Transactions 31.08.2025

sy
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Bank & Cash

Bank
Statement

balance
31.08.25 -
Online
Cheques 'bayment
and cash in - solufior
the Safe from
31.08.25 provider
31.08.25

Monthly Statem

w
1301t st E e b e ot stion < mate o o o s b credif card

0x
el oot mabce b o e sl Sl sty ol the ool 31.08.25 statement

farssy e limitand
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ce agreed to Bank Statement

31.08.25

Unpresented Payments/ Outstanding Receipts accurate @ 31.08.25

Action 7-10

01/01/25 -31/08/25

2 Pl recorts: Prt el empyee pyrlrecords forthe perad ¥ Sepember

Using payroll

0. Onharwage el el s Bl (e, Ui o, g bl P
‘Scheme, ASC] should equate 10 amounts owed at 1t August 2005 ff recording payroll
wing the payolljoureal).

Wl w3iste 5 journals:
Check
. The BUIRSAUSCAPT ool st (it 250 sl et 1 e bolances in
BRI is oved 1o Revene ot 315 of et 025, et gl UEZXEY
it e ]

Net wages
control
| account and
ofher woges
related confrol

Not using
payroll journals

Use journal for
missing liability

£, a0
»
a O O ol A O
——m
= = . = Yearend

sy
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Action 11 & 12
RCT & VAT — Control Accounts balance &

11, VAT: Review ROS 10 ensure ll VAT returns are led. Rememberyou enus ile VAT retuns)
evenif labiity s il
The VAT control account {rominal code 2260) should equate to the VAT that i vwed to
Revenue at 31% of August 2025 i using VAT journals)

12, RCT: Ensure all deductions made from Subsontractors for RCT purposes have heen
retumed to Revene,
The RCT cantrol sccount (nominal code 2270) should equate to the ACT that s owed to.

Revenue at 3158 of August 2025.
el Enmreail
on RIS for - The Jotyhsgst
Patums for RCT m’:‘; VAT and August
dVATeompare . ROTUsblnes
the conrel —— aropapstln
accourts Septembar 25

faFssy
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Action 11 & 12
RCT & VAT - Control Accounts balance

60 Reverse VAT Control Account 1,620.00
nn RCT Conftrol Account 2,400.00 YE folder
oty e ey
( Ry ]
=
e iwew w  emc sswws m: e July/August VAT3
e o A i R
i o (TEE)
( ]
e s
[T — G a auig:'sém
farssu, -
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Action 14
Purchases

Purchases Reconci
31.08.25

VEfoider




Accruals Listing @ August 315t 2025

Brightbooks

F§8U ChrtofAconu

Bank Purchases
Moduie Moduie

Lijoeidl Suppier All il 22 for
IrvGicss - peiio ch periods prior to
prior to Sep. 1+ Sept. 17 are

entered

Goods & Servicey

~

Yeor endFie
8.2

Goods & Services,

Preparing the Accrual Journal

15! September Reverse the Accruals
Joumnal

Balance Sheet Liabilities CR 2440 Accrual

Income and Expenditure Dr Various Expense codes

sy,
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Action 15
Debtors and Prepa

the sales ledger print an outstanding debtors list at 315t August 2023,
Match the customer balances on the report to the statements sent to the customer.

Any negative balances on the outstanding customer st repart should be investigated

M Types of debtors
B Examples of

Grants Due -1730

State Exam Aide Grant

Prepayments -1720 =
It Deposit for School Trip
Subscription/ Member ship fees

paid in advance.

Journals.
When to reverse accruals

farssu
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Prepayments Listing @ August 315t 2025

P oy B
Skt o Brightbooks
- L
Prepayments
[ Toul Balance sheet 3
School runn 0
TR0 runbersy £ o
o [
Fron Schaotbook grard epeese € s
Total £18.500
Yoorand 24125
ﬁFESﬂ
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NP by ¢ o1

K maimenance ¢ sm0

[T ——— ¢ umo

Tofal

lan iabiliti
DR 1720 Prepayments =
Income and Expenditure I Reversal | =

CR Various Expense codes

fyrssy
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Customer Repo

If using the customers module :‘r i

[=r——— T

Fetises
i
C oot e,

S l — -

- == o ‘Q ‘,- - foren e
pooibpepeer————— — |
A [ Agree to Sales Ledger Control Account 1700 | - s L1}

Yeorend Fle
310825

24



Action 16 & 17
School Generated Income in Advance 22

16. Income received in the current year (2024 / 2005), for the next school year (2025/2026) lggggislegei: Zi)%iffe:gﬁ%n 1%
should be shown as income received in advance on the balance sheet code 2105, Use

2025/2026
the department function to analyse the various types within theledger account. This

willfailtate the running of a nominal activiy report by department for code 2105 at [2105 school Income received in Advance
31,08.2025 for audit purposes

17, Alternatively, complete a manuallst of income/grants received by the school in the year
2024/2025 that relate to 2025/, hoolyear e.g,, book grant,

tion year charges,
school administration charges, voluntary contribution.

faFssy
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School Generated Income in Advance

mme=  Joumnal should be reversed 01.09.25 N\ B ek
e =
B S e i

sy, M ot s s
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Action 18

Grants 2024/2025

Financial Guideline 2023/2024

P ———

School year 2024/2025

sunanan e snants eavams sapsors
I T [ ey E

=T e

O Grants In advance
O Unspent Ringfenced Grants

Action 18 &19

Grant Income in Advance

18, Review the grants for the year to ensure that all grants received for the next academic | 18 Vs thet th fee Schaclcals Scheme Gran. sod the AdTnitaton Supgart Saet
year have been included in the accounts as. ived in i Tecevedinthe for the e 1ec0rded
2150-2152). incode 2151 Whi the eated costs should b i code 1720,

Grant Name Provisional Date Element in Guideline
Advance

Non -Pay Grant Jan/ Apr/Jul/ Oct 1/3 of July
Instaiment

Non-Teaching Pay Grant Jan/ Apr/Jul/ Oct 1/3 of July
Instalment

SSSF grant Nov / Mar/June 50% of June
Instaiment

DEIS Grant June 2025 100%

Free Schoolbooks Grant March 2025 100% # 32-2024/2025

Free Schoolbook April 2025 100% # 32-2024/2025

Administration support grant

Science Implementation Grant December 2024 100% # 20 -2024/2025

QFSSU
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Grant Income in Advance Template

BrightBooks for C&C Schools
Quick Reforence Guido

Accounting for Grants Received in Advance




Grant Income in Advance Journal

[

]

I
| d—

Grant Income in Advanc

Income & Expenditure Account

ooy

g g —— DR
[Fer— o Gmw

s
e g S i o ) s
sty wa  vamn

Science Implementation Grant

Financial Guideline 2024/2025

Cammenity & C
Secondary Sthaok

Grant Receipts 2150 B Grants In Advance

Expenditure in 24/25 = 1720 Prepayments

Pty
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Science Implementation Grant

34

Science Implementation Grant -
Expenditure

amsu Financel Gudeline 2024/2025 m
Comenunity & Comprehensive and Voluntary

Secondary Schools n the Free Education Scheme

Action 20
Unspent Ringfenced Grants

2.

3 pe
amaunts forward as unspent grants/income. See Appendix 1 for further information.

Calculate Unspent balance [ll Journal Adjustment 3 Jounal 01.09.25




Unspent Grants — Step 1
Calculation of Unspent Grant

a Fssu

Example: ICT Grant

Step 2 Journal

Journal for ICT Grant Unspent@ 31.08.25

Gl

o A

Lyrssy
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- 2024/2025.

Support Grant

2151 Grant for 24/25 3151/3152 Grant for 24/25
4731/4113 Expenditure 24/25

1720 Expenditure 24/25

31.08.24 Balance sheef » [ln me + Expenditure nt

Balance Sheet
2160 Unspent 24/25 Grant

ey

40

Free School Book Scheme Grant

Balance Sheet August 25

2151 Grant for 25/26
2172 Deposits 25/26
1720 Expenditure 25/26

Step 2
Journal Adjustment — Free School Book
Scheme Grant ( Option 1.)

No Adjustment Journal

01.09.24 Grant Trf to Balance 2160 match to unspent
2160 grant calculation worksheet.

42



Step 2
Journal Adjustment — Free School Book

Scheme Grant ( Option 2)

WORKSHEET: CALCULATION UNSPENT GRANTS.

= =] === Rl Bl

e Irlaml o Il

it
T ey

i [unspentbalanée @31.0825 |

019 2:‘):1:0?5 gy [-or3ist
7. oral rant Ir ™
) €4,350 a
| ;
into 3151 Income | cr2160

€0 in N/c2160

s
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Secure Mobile Phone Storage Solutions

Option 1.
S Nominal Code Bescription
Grant [ 2173 puner capital Ringlenced
Geant 3920 B Firtures, Fittiogs &
= T Receiot Equipment Grant Incorme Re
~ [ VIR J——— bows 2t | ook o g and
= E Amount of
i — - etk an Expondituce
Journal required at year end P N Tk g
= cean | 90 | Gt Adions
Dr 3920 DE Fixtures, Fittings & Equipment
Grant Income No Adjustment journal should
Cr 2173 Other Capital Ringfenced grants/ be required at year end.
Income Unspent
cissll

44

o a a P a a
O O orag O O 4
P a o o
a aad AAvVd O ding
W AT DT AT —
g —— —

Expenditure incurred in advance of Receipt of Funding = g
Expenditure is recorded as incurred o 1421

Joumal Required At 31.08.25

Debit 1730 Grants Due

Credit 3920 Other Capital Ringfenced Granfs / Income

GFESI‘ = = = g
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Special Class Grants

Special Class Grants

WORKSHEET: CALCULATION UNSPENT GRANTS
Carmumt Faas Gram. Jaresstanr  Expensinarel
Bance. jeaRing
NOMSNAL | INTER €
ol e
-
-
-
- . Lo |
a . s .|
o o= : i

st 13182024

You shouid generate and print the following reports:

each account.

21 Aged sopoies btaces eport ISEEEN
3) module}

3 e b — Year End
Reports

7) Trial Balance:

See Section 7 of F351
reports.

« Manyal for further infarmation on peinting

= BOM Monthly Reports from BrightBooks
Finai accuracy checkist

Trial Balance - Formatted

1 Income & | —
| Expreport | | Trial
. h Batance
Balance r
sheet

1
+ | etoser

a FSSU
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The Balance Sheet

As at 31.08.25

REVENUE

CURRENT CURRENT RESERVEUS 2
FIXED ASSETS ASSETS LIABILITIES CTFA
Balances BF Grants Due Suppliers due
Aditians R Prepayments Amounts awed to Revenue Capital Grants
Disposals Bank Balances Income in advance FFEE Grants
(losing Balances Unspent Grants 1CT Grants

Accruals Capital expenditure

Closing Balances must be supported with
lists, calculations, copy invoices, copy
returns

yrssy
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The Balance Sheet Review

Balance sheet Opening Balances Joumals Transactions for financial
© 010021 ovosat il

1 Fixed Assets ‘Year end audil adjustments | Accountant wil verly NIA A
1400 ronge forAug 2024 are vital for | T Balance BF
- Deblen P

2 v Additions Check the posting in the. il 2ssuming prior NIA Ensurc i 5 capital

nominal activity and have | year balance was: expenditure
the supporting paperveok | dusted ot
Current Assets ixo i Cycle DOOKS 25726
© Prepayments Verily the movements on the | + Opening ¥ Joumal | Insurance prepaid
e account & be abie expian | blarcewilbe  wilbea |
* Grantsdue the balance adett credt A conm
4+ Bank- oo Bonk Reconciiations for al Nik
‘accounts with no old or year

Aunicas ol
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The Balance Sheet Review

/5 Curren Liabites -1 Totol o0 Suppler leoger Istng @
o 31.08.2025 agrees 1o the creditors control
Supplier sitement
Suppiiers ledger reconcilitions @ 31.8.2025 Account code 2100 the TB & BS
* UnspentGrants Caicutations for unspent grants

advance.

* Grants received in Verify the movements onthe
advance accoun! & be able to give a

P breakdosn of the balance in

* Accruals
seres &

showing at end of Balance
Sheat

51



Ogtalfoi
il 1421

- Capital Fistures,
Fitings &
o Equipment Equipment
Addifions
e | o Income.

DE ICT CAPITAL GRANT

ICT Grant
Special Class start up

Sttt
L Grant

TRt Seione

Special Class Re- Purposing Works =
3900 De Capital Building Grant -
3940 De Capital Building Grants Expense

ﬁrssll
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Income and Expendifure Review 55

Fageey e i » immplosist [=[]-]+]

L e Tl e—
P e oy

j Grants list 24/25 for guidance

» Current Period V Budget
» Current period V Prior Year

Review postings in nominal

Teportioraccuracy = orss e i = Figures Reasonable?
= . - = Incomerelates to 24/25
= == == only?
Schedule & Review ATON * Variances Explainable?
ofthe ringfenced grants UBSPENL GRARTS « Not include Capital

Calculation of Grants Received in Advance Template Income?
asssu

54



Department Income Review

- Review each Grant cade
- In conjunction with
Grants 24/25 Guideline

- Incame will be a credit posting
- etting of expenses against
income

EELy s maalanen

Department Income Review
Unspent Ringfenced Grant

T ———
[ | HHEERE

mla o e o s paen s

— 2l lelmosien [olwmlalsw o i
=

o Lo Iy

s e sk r

wmn wunn

&
furssy et Ghans Coea)

56

School Generated Income Review 57

0 the sthosk mysia! generate  proi

g‘]mﬂlm&ﬁh‘h e

Whatispested et 3570

i o ny my L
Revew pusingsin romirel " e wooms W au
adiy fepot o accugy L —— @ mn @ & Dig ¥ mome coer the TY o)
Sl e O nmE  uma n i
ﬂm"&mﬂm B e w3 ma s
Doestheincomecover e cost it ©7 Teseievmtiun (3] [} &) -
s olected ot ame ome ows oy

&

25/26 Income

a FSSU
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School Generated Income Review 58

] Discuss the figures with the co-ordinators & principal I
R Share and Review the General Ledger Actiity for the codes
e 3820/4720 for accuracy ano completeness.
———
- " Knowing how the projects performed In the year enables
Iy = —
) = discussion and planning far the next year FSSU
- iEsmg = oL yea Ly
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Expenditure Review

REVIEWING SCHOOL

EXPENDITURE Educational Salaries [IRRAGCIES =1

* August payrell fexes

4000-4299 « 4113 FSBG Admin payment 25/26 grant3%
V' it s ranusgeor P ek
e Education Other * Reviewed when analysing the
expenditure of Unspent Grants and
4300-4999 School Generated Income review

Repairs Maintenance

& Establishment * Day fo day costs
5000-5999

* Capitalltems $8

Administration
Expense * Day fo day costs %®
* Capital Items
6000-6999 A

59

Year end - Accountant

5=
*

60



ear end - Accountant

gusied to BAIGHTEOOS a1 3L.08.0 runiog year endil posible.

untant has remote data access i | accounts

* Records the journal entries at 31.8.2025
* Recrds the necessary journals at 1.9.2025
* Important that school has a breakdown of key information

ar end adjustmey

* Clear list of the adjustments is vital to make the task of

be updated

m Run the year end as soon as possible

farssy
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Whatae Yea end adstments?
Aecountaets workings fo Year end journal astmencs

Prior to Year End being Run
Brightbooks backup

Run a Trial Balance Report in Brightbooks

Record the Year end adjustments via a
Joufnal entry as at 31.08.25

}
I3
LN
548
|-

= : Run a Trial Balance Report in Brightbooks
T i !
7 | T — e ECheck the balances agree to the
™ =t Accountants Trial Balance.
T ey
---_‘."'_.‘..._. K ;..: ; e

Summary of todays webinar

Section 1. Recap of Webinarl.
Section2. Timeline

Section3. Checkist - focus on Accruals, prepayments and
control accounts

Section 4. Reports

Section 5. Working with the Accountant - Adjustments




; 64
Resources available — where to get more help

Moving on with the New School Year - October 9th

Internal Financial Controls
Manual for Schools

Thank you for aftending our webinar

If you have any other questions, please call or email us:

Phone: (01) 2690677
Email: Info@fssu.ie

ol




