Autumn 2025
BrightBooks - Webinar 2

Year End 2025 Key Points @

September 4th, 2025 ‘[J‘




Webinar

(QE Technical Support: info@fssu.ie

@ Recording 2 Email @ SHl%r;iou’rs &
Website: Support

o @) QszA
www.fssu.ie (01) 2690677

%, FSSU
Q ik



( )

1.Recap Webinar 1

r

2. Important dates

. J

Agen (
ge da 3. Year End Checklist-Accruals & Prepayments

\_ J

4. The Year End Reports

\. J
( )

5. Working with the accountant
\_ J




Preparation for the year end

Timeline & Available resources

]

Recap of Webinar
One

Guidance on dealing with the school accountant

Summary of the Action plan for upcoming
financial Year end

. Financial Support POST-PRIMARY
Services Unit
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e Accounts notified
accounts are ready
for review

e Draft Accounts to
30.11.25 BOM approval

e Accounts approved
CAMWIWER  for submission to the
FSSU by BOM

e Accounts filed by
PR OPWAINM fhe accountant with
the FSSU

Failure to submit accounts by 28 Feb 2026 will mean the school may be the
subject of a compliance audit. 5
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Year end Accounts Preparation Checklist

o
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FSSU Financial Guideline 2024/2025

Financial Support

Services Unit Community & Comprehensive Schools

Financial Year-End 31st August 2025
_on BrightBooks

Bank &Cash

Payroll

RCT / VAT

Creditors & Accruals

Debtors & Prepayments

Income

Reports




Action 21

General Ledger Activity Report

:+¢  [bBrightBooks

21. Run a General Ledger Activity Report and
review the posting of transactions, to ensure
they are accounted for correctly.

Highlight
g(imp'efeness |dentify mis and
ccuracy of .
postings postings analyse

overspends

g

o Report

® )
Favourites
ustomers

Aged Customer Balance Summary

e Aged Supplier Balance Summary
-
! Audit Trail
Banking
Balance Sheet
General Bank Reconciliation
Ledger
General Ledger Account Activity
&
CRM Income&Expenditure
E', Income&Expenditure - Periodic
Repors

Trial Balance - Formatted



Action 21

General Ledger Activity Report

General Ledger Account Activity
Test C&C School

Code Date Doc.No. Type Details Debit Credit Balance Period

(GeneralLedger Account Activiy .

1421-Capital: Fixtures, Fittings and Equipment Additions
Secure Mobile Phone Stora
Phone-Capital: Fixtures, Fitti
1421 2810872025 MPSS125  PINV and Equipment Addiions nge 5,000.00 - 500000 Aug-2025
Subtotal for Secure Mobile Phone Stora €5,000.00 . €5,000.00
BASED ON PERION FROM JRIODTO ACCT. COOE FROM HCT.CODE 0 o
Totals: €5,000.00 . €5,000.00
M , Sl | hgas ol A QA ) ,
170 les Ledger Control
All other departments
Advanced Settings x - "1700 0310972024 1 SINV Local GAA 250,00 . 25000 Sep-2024
1700 2810972024 60 RCPT Local GAA - 250,00 - Sep-2024
COLUMN ORDER i
Run [t Adianced Selings 1700 0110172025 2 SINV Local GAA 250,00 5 250,00 Jan-2025
Exciyde Include 1700 2800112025 61 RCPT Local GAA - 250,00 - Jan-2025
RefNo A1 | coge - 1700 01/0472025 3 SINV Local GAA 250.00 - 25000 Apr-2025
Product Date
o Batie Bochie - 1700 281042025 62 RCPT Local GAA - 250,00 - Apr-2025
SppicCode Type 1700 0110772025 4 SINV Local GAA 250.00 . 25000 Jul-2025
VAT Rate } | Details
Department | Debit Subtotal for All other departments €1,000.00 €750.00 €250.00
Credit
v Balance v
S I Totals: €1,000.00 €750.00 €250.00
SORTING FEATURES 1720-prepayments
1. Code ~ Total + Suppress Zeros All other departments
1720 311082025 2 PPMT Prepayments year end 31.08 25 18,500.00 - 1850000 Aug-2025
P [ — < i Toml Show Balance Forward
5| R Subtotal for All other departments €18,500.00 = €18,500.00
Show Opa; 'nawla o L
Total Only
Show Future Opening Balances Science Implementﬂﬂﬁn Gr
Page Break 1720 311082025 21 NJRNL Expenses related to SIG 2526 7,500.00 . 26,000.00 Aug-2025
Subtotal for Science Implementation Gr €7,500.00 - €26,000.00
Update
Totals: €26,000.00 - €26,000.00




Action 1

Posting Transactions 31.08.2025

1. Post all day -to —day transactions for the year. This ensures that your
management reports and year end postings are accurate. Ideally any
audit adjustments from the accountants should be posted to the
income and expenditure codes within a reasonable time frame.

Accurate Complete Consistent

%, FSSU
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Action |
Posting Transactions 31.08.2025
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Actions 2-6 & 13

Bank & C

Bank

2. Ensure you have bank statements for all school bank accounts covering the period 1%
September 2024 to 31st August 2025 and ensure all bank accounts are reconciled up to
31st August 2025,

balance
31.08. 25

3. Review the bank reconciliation report as follows:

a. Review the list of outstanding payments and receipts on the bank reconciliation to

5

ensure they are accurate.

Cheques
and cash in
the Safe
31.08.25

GL code 1950

Any duplicate entries should be corrected.

Any outstanding payments/receipt more than six-months-old should be
investigated. Duplicate transactions should be written off.

C.

4, Ensure that the petty cash and credit card transactions are recorded for the year and that
the balances in the petty cash and credit card account are correctly stated at the end of
the year.

5. Ensure that the balance in the Cash Control Account equates to the amount of cash and
cheques held in the safe on 31st August 2025

6. Ensure that the balance in the online payment solution clearing account (code 1870)
equates to the amount of money owed from the online payments company at the 31%
of August 2025.

4

Petty cash

box
31.08.25

13, Parents Association: Ensure all financial documentation is made available to the school”
external accountant/auditor for inclusion in the annual financial accounts of the school.

Reimbursement limit and . .
Valid receipts

PC voucher

Statement

Bank Reconcilation Report
il 701t CEC Scixo

1802 Curtent Account 3
Balarce ¢ por B §
Batance per Bank Stalement
S T AT,
Phus u-preseted Lodgment
Reconciled Balance

$ohug-2025
JUL04080
117481
IO
0.00
21,408

Dale RelNo  LlodgNo.  Type Description Payments Receipts
29082005 Pt :::;fm‘::’“‘g 120000
Tolals: €12,000.00
6| Online
payment
solutio
litelagll GL code 1870
provider
31.08.25
Monthly Statements

signed by Chairperson
and Principal

b
4

August

credit card

statement
balance

Valid receipts

Agreed Limit




Cancelling out-of- date cheques, duplicates or errors

Balance agreed to Bank Statement @ 31.08.25
ke minpresented Payments/ Outstanding Receipts accurate @ 31.08.25

BrightBooks Manual

5.8 To cancel old cheques

Bank Reconciliation Report |  Back m m H mr

E @m

S

To cancel old cutstanding cheques:

. Make a list of the cheques that need to be cancelled. The list should state the cheque / payment
XS ST 101 TS :
reference, payee, amount, nominal code and department.

o

182 Currenc Account 3 o JNNE v | Uneconcing Go to ‘Banking' > select ‘Payments’

Enter the details of each payment on the cancel list as a negative payment.

I @ . When reconciling the bank account match the outstanding cheques to the negative payments.
iy

Select All
BankReconcliation Report
Payments Receipts Balance
[ Yo . “ v
20000
1002 Current hecount3 gl o,
Eoancnas oo Bighn fishishil i
la 170 009,
150000 i
0.00 50.00 ol
1 Eg.;”; Match negative payments against old outstanding cheques
Dite RetNe LodgNo. Tjpe Destripton Fayments R
s Sategpaymant Capal P Fayment (ann 1500000

Totals 5,000 .
— Year end File

31.08.25

%, FSSU
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Action 7-10
Payroll Control Accounts

Year end
file

Payroll reports 01/09/24-31/12/24 & 01/01/25-31/08/25
Lo —

Not using

it 18 Using payroll .
7. Payroll records: Print individual employee payroll records for the period 1% September p OYI'O“ journ als

2024 to 31st August 2025, print copy of the payroll summary for the 2024 year and have jOUI’I‘\CIlSI

a backup of the payroll saved to a memory stick for 2024 and up to 31st August 2025 - Tasr
processed
8, The PAYE/PRSI/USC/LPT control account (nominal code 2250) should equate to the glo%gog 5“3 Payments
PAYE/PRSI/USC/LPT that is owed to Revenue at 31st of August 2025. (Where payroll _n recorded
Payroll taxes when made
journals are utilised) for July or
August not N\
- included?
9. The net wages control account (code 2200) should be zero or any balance explained. N nclude
Net wages : ;
10. Other wage related control account balances (e.g, Union Fees, Single Public Pension onire) rﬁ;{ggﬁqﬂ:ﬁ;
Scheme, ASC) should equate to amounts owed at 315t August 2025 (if recording payroll O?§0Unf and - DR wages
; : other wages ount ow
using the payroll journal) related control * CR 2200 Nef as o/s bank

accounts wages confrol / payment
2200 \ 2250 Payroll taxes

&%, FSSU
C Mol G)

E)



Payroll Control Accounts

Balance Sheet - All

i Test CAC School Date Range: 15t Aug 2025 To 31st Aug (General Ledger AccountActi
2025
2025
o e wuon o e Ko w
Code Description Current Department “
A q LR
€
Accruals
2105 School Income Received in Advance 5.000.00 School Admininistration
z10s Sechool Income Received in Advance 3.500.00 Voluntary contributions m -
2105 School Income Received in Advance S500.00 Transiton year —
2150 Grants Received in Advance 4.083.50 SSSF
2150 Grants Received in Advance 3.333.33 Non weacher pay grant
2150 Grants Received in Advance 5.533.33 Non pay grant
2151 Book Grant Received in Advance 1.783.70 Free School Book Administ ol ety
2151 Book Grant Received in Advance 61.800.00 Free School Book Gramt
[ 2250 PAYE/PRSVUSC/ALPT Control Account 925.76 All other deparuments r\
o eTCTTeT I N AT OO OCpITITET

€92.892 47

’
General Ledger Account Actiity | Bsck |

Sabtral e lcher dpirtmnts 4 % Hsn

Fa.x e .o q | Q| * I] s ' Eﬁy s
Tras . ﬁ?& (£:53

General Ledger Accoun Activity

code Date. Doc . ™ Desits Debit et

. Year end
file

August 2025
Return

Sabtetalfor A3 et egariments ansn @

Toals amn amn




Action 11 & 12
RCT & VAT — Conirol Accounts balance

16

11, VAT: Review ROS to ensure all VAT returns are filed. Remember you must file VAT returns

even if Ilablhtv iS Nil. Home Vv Topics Vv Guidelines Vv  School Management Vv  External Accountants / Auditors Vv  Training Vv |

The VAT ContrOI account (nominal COde 2260} ShOUId eq Uate to the VAT that iS Owed to FSSU > Post-Primary > Training > New A/cs. Personnel Training Resources > RCT and VAT - Training Video for New Accounts Personnel

Revenue at 31% of August 2025 (if using VAT journals) [ prw |
12, RCT: Ensure all deductions made from Subcontractors for RCT purposes have been i :

purp Traksing RCT and VAT - Training Video for New Accounts

returned to Revenue. Personnel

The RCT control account (nominal code 2270) should equate to the RCT that is owed to C&C Schools Training Resources Rt

Revenue at 31st of August 2025. Voluntary Secondary Schools Resources TR

¢ New A/cs. Personnel Training Resources > Capital Projects Report

>RCT/VAT Calendar

Review position New Principals Training Resources
on Ros for Ens.ure all The JUIVI AugUSt Finance Sub-Committees Training Resources
deductions made
Returns for RCT for RCT have been VAT3 and August »
and VAT compare RCT liabilities xemal I
returned to -
the control are payable in
Revenue ‘ | Training Video for Clerical
accounts ; ' September 2025 | Officer/Accounts
y, / ) Secretary
RCT & VAT Overview
&y FSSU
.(J. P ©



Action 11 & 12
RCT & VAT — Conirol Accounts balance

’

2260 Reverse VAT Control Account 1,620.00
2270 RCT Contro! Account 2.400.00 YE folder

=3
General Ledger Account Activity = 5
-
= Test C&C Scheol Date Range: 15l Aug 2025 To 31st Aug 2025 lRevenue ; Ik
Anagas (uvaim ma hlireann
Code Date Doc.No. Type Details Debit Credit Balance Irish Tax aed Customs
[ 2260-Reverse VAT Control Account ]
All other departments
2260 02/08/2025 18 NJRNL Aug VAT C - 1,620.00 +1.620.00 Ju |Y/AUgUS1' VAT3
Subtotal for All other departments . €1,620.00 €-1,620.00 Return
Totals: - €1,620.00
[ 2270-RCT Control Account ]
All other departments
2270 29/08/2025 40 PMT Ciaran - 2,400.00 2,400.00 A 1_
ugus
Subtotal for All other departments - €2,400.00 €2,400.00 RCT Rg 1_
erurn
Totals: €2,400.00 €2,400.00

&% FSSU Totals: : €4,020.00 £4,020.00
.(J. okl (3 [_ﬁ




Action 14

14. Complete a manual list of creditors on 31st August 2025 (money owed by the school).

If using the purchase ledger print an outstanding creditors list at 31st August 2025.

Match the creditor/supplier balance on the report to the statement received (o
unpaid invoice if no statement available) from the supplier.

Any difference between the balance on the report and the statement should be

investigated.

- Any negative balances on the outstanding creditor list report should be investigated
to see if any purchase invoices have not been posted. Request copy invoices from the
suppliers and process on Brightbooks.

Aged Supplier Balance Summary [ ok

rER SOy

ﬁ NgAs B fum

S0

YE folder

Purchases Reconciliations

Balance Sheet - All

31.08.25

3 Test C&C School Date Range: 15t Sep 2024 To 31st Aug
2025
Code Description Balance
€
Balance Sheet
Current Liabilities
Creditors
Code Description Balance
€
2100 Creditors Control Account 12.000.00
2100 Creditors Control Account 11,500.00
2100 Creditors Control Account 7.500.00
2100 Creditors Control Account

/"5'.099-&&

q Q) i
lun I Advanced Settings
Aged Supplier Balance Summary
bew —.= - Tesl CAC Ecrwol
Code Name Current Balance 30 days 60 days $0 days
BOO001 Book 11,500.00 11,500.00
Caran Edmond
QAo Pl Comrachs 12,000.00 12,000.00
ELLODY Ona In Al The Swops
ELLDO2 Scence Suppies 7.500.00 7.000.00 S0000
ELLDOY Bewz Of Books
PHOOD) Frone 5.,000.00 5,000.00 - =
SECO1 Sccure Data 7~ o~ LR N Y. Y.

Totals €5.000.00

k!é 000 C-)) €19,000.00
—-

€17.572.55 €5.000.00

@ Essu

& €35,0ﬂ0.09

e




Accruals Listing @ August 315t 2025

Brightbooks
Examples

FSSU Chart of Accounts

SanK PUrenases Efctive forhe yearended 315 August 2008
Moduie Module beie forheyear ended 15t Augus
e sy/a/200

Balance per accounts 1300 1300

Invoices received not listed
August utility bill 750.5
August telephone bill 50.4

at

Goods & Service
Received prior t

Subtotal 800.9

p

Unpaid Supplier Allinvoices for
— Invoices - periods periods prior 1o

prior to Sep. 14t Sept. 15 are

\ entered

Accruals/Expenses incurred but not invoiced

Stationary received 200.21

Year end File
31.08.25 Subtotal  won

Received prior 1#
Y Sept. 15t not ye
invoiced




Preparing the Accrual Journal 20

15t September Reverse the Accruals
Journal

.’o“ h' s’ CratofAccounts  Joumals  VATReoums  VIES  INTRASTAT
Date 31/12/20XX
— — Journols
Creditors/Accrusly | Towl
¢ ¢ TR
Balance per accounts 36000.00 36000.001 JOUBRAL DETHS

Kl v

Invoices received not listed
Aug it otlity bl
At Welephorm il

Subrotsl

Accruals/Expenses incurred but not involced

Wt onary redevved

Subtotsl

Balance Sheet Liabilities CR 2440 Accrual

Trial Balance - Formatted - All

e Test C&C Schooal

Code Description \Curren\ Comparative
~—

2440 Accruals

Income and Expenditure Dr Various Expense codes

&%, FSSU
(R ©)

E)



Action 15
Debtors and Prepayments

Prepayment

e
@_—.

Amount paid
in advanced

To Book auditorium  annual I meeting
(At a future date)

15. Complete a manual list of debtors & prepayments at 31st Ahgust 2025 (money owed to
the school).

If using the sales ledger print an outstanding debtors list at 31st August 2025.

- Match the customer balances on the report to the statements sent to the customer.

- Any negative balances on the outstanding customer list report should be investigated

to see if any sales invoices have not been posted.

M Types of debtors

Prepayments -1720 Grants Due -1730

Deposit for School Trip

Subscription/ Member ship fees
paid in advance.

M Examples of Prepayments
State Exam Aide Grant

M Journals

M When to reverse accruals

&
(i m
T
)
c



Prepayments Listing @ August 315t 2025

School Name Post Primary School Sample .
Roll Number 1264) Brightlbbooks
Date 31/12/20%K

Prepayments
Balance sheet 31.08.25

“ School running costs for 25/26 paid in 24/25
\J
NAPD membership

| S R i

e
Prepayments

€ 1500
ICT maintenance € 5,500
Free Schoolbook grant expense € 11,500 Income and Expenditure 01.09.25
School running costs for 25/26
Total €18,500

Year end 24/25



Prepayments - Journal Adjustment

Prepayments Jouss

NAPD membership € 150 . e -
Eifiic! d Pré-paym

ICT maintenance € 5,500

Free Schoolbook grant expense € 11,500 a
Total €18,500

Balance Sheet Liabilities
DR 1720 Prepayments

Income and Expenditure
CR Various Expense codes

2

FSSU
I Pzt

oA



Customer Reports

Balance Shee! - Al
BSTCR

00l Date Range: 15t Sep 2024 To 315l Aug
2025

If using the customers module

Code Description Balance
€
Agedt Customer Balance Summary | Back ‘ Balance Sheet
Fixed Assels
DATETO CUSTOMER FROM CUSTOMER TO CO-ORDINATOR FixEd Assel
miET ulle QT " oy "
QclEEE 8) for e h 101 Capiak Land and Buidings Addiions 12000000
€120000.00
Aged Customer Balance Summary
Test CAC School Date Range: To 31st Aug 2025 TOTAL Fixed Assels €120,000.00
Code Name Current Balance 30 days 60 days 90 days 120 days 150 days 180 days
LOC001 Local GAA . 250,00 . 250.00 250,00
Totals: Qono ) ——£28000 - . €250.00 .

Sales Ledger Control 2502

£ Fssu Agree to Sales Ledger Conftrol Account 1700
gl )

a

Year end File
31.08.25



Action 16 & 17/
School Generated Income in Advance  #°

. i hool ted |
16. Income received in the current year (2024 / 2025), for the next school year (2025/2026) Iggcgi?/e%leig 38% 46 %gﬁ%ﬂ Teo

should be shown as income received in advance on the balance sheet code 2105. Use 2025/2026
the department function to analyse the various types within the ledger account. This
will facilitate the running of a nominal activity report by department for code 2105 at | 2105 School Income received in Advance
31.08.2025 for audit purposes.

17, Alternatively, complete a manual list of income/grants received by the school in the year
2024/2025 that relate to 2025/2026 school year e.g., book grant, transition year charges,
school administration charges, voluntary contribution.

%, FSSU
@ Moo v ©



Action 16 & 17/
School Generated Income in Advance

eneral Ledger Account Activity Date Range: 15t Sep 2004 o 15 Aug 005
Test C&C School

Doc.No. Balance Period

- 3310 010972024 39 RCPT TY 2425 . 2,500.00 -2,50000 Sep-2024
General Ledger Account Acthity  Back Quickprnt | Print w0 owsxs 2 ReT  Tvawns L s 27 s
N
22 !f\'m! 34 RCEL IN2408 H\w 2 mm‘_
. Income received from third year
3310 300472025 7 RCPT for TY 2526 - 500.00 -3.300.00 Apr-2025
3310 20052025 49 RCPT TY 2526 - 1,000.00 430000 May-2025
3310 21052025 25 RCPT Ty Charges 25726 . 1,000.00 -5,300.00 May-2025
Subtotal for Transition year . €5,300.00 €-5,300.00
BASED ON PERIOD EROM PERIOD TO ACCT. CODE FROM ACCT. CODETO DEP
ﬁ Perio v Sl v higls v oI ) 0 A v Totals: L eaw s
3370-Locker Income
All other departments
3370 01/09/2024 30 RCPT Locker Income 24/25 1 - 150.00 -150.00 Sep-2024
3370 01/09/2024 42 RCPT Locker Income 24/25 - 350.00 -500.00 Sep-2024
3370 24/09/2024 44 RCPT Locker 24/25 - 50.00 -550.00 Sep-2024
Advan[ed Settings 3370 24/10/2024 a5 RCPT Lacker Income 24125 - 1000
3370 20/05/2025 47 RCPT Locker Income 25/26 - 150.00 -710.00 May-2025
3370 21/05/2025 26 RCPT Locker income 25/26 - 550.00 -1,260.00 May-2025
Subtotal for All other departments - €1,260.00 €-1,260.00

Totals: - €1,260.00 €1,260.00



School Generated Income in Advance

Journals General Ledger Account Activity
CAC Schea Date Range: 15 Sep 2024 To 31t Aug 203
Code Date Daoc.No. Type Details Debit Credit Balance
Credit L
Enter the amaunt here for credit value, the sum of all credi value should match with the sum of all debit value 3310-Transtion Year Income
JOURNALS DETAILS Transition year
e 010N2024 19 RCPT TY 24725 2,500.00 2.500.00
DATE REF NO. TYPE
00 . 2.750.00
31/08/2025 - Year End Journal Journal e 010%V2024 29 RCPT Y2425 250.00 5
o 2211002028 k7] RCPT TY 24725 50.00 2.800.00
income recened from thrd year 1.300.00
o 00042025 7 RCPT for TY 28126 50.00
e et i e Cekie 1310 20008/2025 49 RCPT TY 25026 1,000.00 4,300.00
3310 Transition Year Income TY Income 25/26 received in Advance 2,500.00 0.00 TY e 21008/2025 25 RCPT Ty Charges 2526 1,000.00 $,300.00
370 Lotker Income Locker 25/26 Received in Advance 700.00 0.00 AOD 1310 1082025 19 NRAL J!“\;{I::!&?:\'ZE 10 Income in 2,500.00 2,800.00
375 Journals and Year Book Income Journal and Yr Bock Income 25/26 Received in Advance 1,160.00 000 AOD Subtotal for Transition year €2.500.00 €5,300.00 €-2.800.00
3390 School Administration Charges School Administration Charges 25/26 Received in Advance 1,000.00 0.00 AOD
2105 School Income Received in Advance School Generated Income Received in Advanc 0.00 2.860.00 AOD
I 2105 Q  School Income Received in Advance TY Income Received in Advance of 25/26 0.00 250000 TY v
Balance Sheet - All
e Test C&C School Date Range: 1st Sep 2024 To 315l Aug
prmempeen JOurnal should be reversed 01.09.25 205
Total Debit Ampdft. 5,360.00 2025
Total Credit AMNgnt 5,360.00
Cu'de\Dﬂscrlphon Current Balance Department
Balance 0.00
€ €
Balance Sheet
Accruals
2105 School Income Received in Advance 2,860.00 2,860.00 All other¥epartments
@,
) 2105 School Income Received in Advance 2,500.00 2,500.00 Transition
2.




@ FSSU

Action 18

Financial Support
Services Unit

Grants 2024/2025

Financial Guideline 2023/2024

Community & Comprehensive Schools

Grants payable to Community & Comprehensive Schools
School year 2024/2025

SUMMARY OF GRANTS PAYABLE 2024/2025

capitation Grants
for PLC students:

INon-Pay Grant

IMinor Work
iGrant

School Services
Support Fund

€122.50

TBC:

Jan/Apr/luly/Oct

Jan/Apr/iuly/Oct

Nov/Mar/lun

Jan/Apr/luly/Oct

25% deduction is applied to
PPP schools

No Grant Rate per Pupil | Instalments Provisional Notes Nominal Code|
Description Timing of in FSSU Chart
Payments lof Accounts
1 |Non-pay grant €276.00 per 4 Jan/Apr/luly/Oct | 25% deduction is applied to <3010>
pupil PPP schools
And Minor Minor Works grant is not
works grant: payable to PPP schools
€10,000 + €6 per
pupil
2 |Non-teaching pay [Sanctioned staff 4 Jan/Apr/July/Oct | There is no Departmental <3030>
lgrant at Dept sanction given for Caretakers
approved Pay and Cleaners in PPP schools
scales
3 |DEIS Grant = 1 Payable in Queries in relation to DEIS <3020>
DEIS (Delivering advance for 23/24|Grant should be directed to
Equality Of yr. (TBC) Social Inclusion Unit in the
\Opportunity in Dept.
iSchools)
4 IS«:hool Support 2023: €122.50 3 Nov/Mar/Jun 25% deduction is applied to <3050>
Services Grant * PPP schools.
Minimum grant based on
enrolment of 200 and
thereafter according to
enrolments.

o

paying these staff directly.
iGrant: School Support Services Grant

Less: Annual grant funded salary plus Employers PRSI

*1 Note: Where a school secretary has moved to the Department Payroll:
[These schools will have the School Support Services Grant due reduced to reflect the fact that schools are no longer

IPLC additional per| €91
capita
6.2 |Leaving Cert €151.00 sun This is based on pupil <3210>
lApplied |enrolment in 5" and 6" year
of LCA programme.
6.b punior Cert School €60.00 Jun 1% Year JCSP only =3190>
[Programme
6.c [Transition Year €95.00 Jun Per pupil in transition year. <3200>
6.d [Physics and €13.00 Jun Per pupil in 5" and 6 Year <3245>
IChemistry Physics and/or Chemistry
7 |Book Grant Book grant paid in June 2023 <3150>
((senior cycle is for 2024/2025 school year.
Ipupils only) Excluding number of PLC
pupils.
INon-DEIS Schools €24.00 Jun
IDEIS Schools €39.00
8 [Free schoolbooks €309 Mar Department of Education <3151>
[fcheme grant | Guidance
land Daily rate:
ladministration €160.62 May =aaEr
support grant +11.05%
(iunior cycle
upils only)
9 [special Class €201.00 Dec Pupils psychologically <3290>
[Grants |assessed as having a mild or
moderate general learning
|disability and participating
in NCSE approved special
classes
10 [Traveller Grant €213.50 Dec Paid per traveller pupil <3220>
11 |supervision and Paid for teachers opting out <3240>
[Substitution Dec/lun of the scheme.
Pre Jan 1, 2011- 1,769
teachers
For teachers €1,592

ioining the
lscheme after Dec

21 2n1n

U Grants In advance
O Unspent Ringfenced Grants




Action 18 &19
Grant Income in Advance

18. Review the grants for the year to ensure that all grants received for the next academic JJ 19 Ensure that the Free Schoolbooks Scheme Grant and the Administration Support Grant

year have been included in the accounts as ‘Grants Received in Advance (nominal codes received in the 2024/2025 financial year for the 2025/2026 financial year are recorded
2150-2152). in code 2151. While the related costs should be in code 1720.
Grant Name Provisional Date Element in Guideline
Advance
Non -Pay Grant Jan/ Apr/Jul/ Oct 1/3 of July
Instalment
Non-Teaching Pay Grant Jan/ Apr/Jul/ Oct 1/3 of July
Instalment
SSSF grant Nov / Mar/June 50% of June
Instalment
DEIS Grant June 2025 100%
Free Schoolbooks Grant March 2025 100% # 32 -2024/2025
Free Schoolbook April 2025 100% # 32-2024/2025
Administration support grant
Science Implementation Grant December 2024 100% # 20 -2024/2025



Grant Income in Advance Template 30

BrightBooks for C&C Schools Somatiaon desa Acans T

Quick Reference Guide Details Debit Credit Balance

Accounting for Grants Received in Advance

NPG element received n N 5,533.33 -5,633.33

31/08/2025
advance

Subtotal for Non pay grant €5,533.33 €-5,533.33

Calculation of Grants Received in Advance Template
7 ¥ Non teacher pay grant
mmm NTP element received in .8.866.66
m 2150 31/08/2025 9 NJRNL advance - 333333 & !
‘315t August 200X ‘Enter € in yellow box below Subtotal for Non teacher pay grant . €,333.33 €-8,866.66
i _ " . .
Grant Name € Amount Received Element |€ Element in Advance BrightBooks | BrightBooks Science Implementation Gr
in Accounts Accounts Credit 2150 3110872025 20 NJRNL Sehance \eiplemenialion (rant : 13.000.00 -21,866.66
: Advance : Debit Code Code __ e " - ' Ti5 00000 PR
Non-Pay Grant - July Instalment €16,600.00 1/3] €5,533.33 3010 2150
Non-Teaching Pay Grant -July Instalment €10,000.00 1/3 €3,333.33 3030 2150 —
SSSF Grant - June Instalment €8,167.00 50% €4,083.50 3050 2150 i
sy 1 2150 310082025 9 NJRNL SSSF slement received in - 4,083.50 -25,950.16
€34,767.00 £12,350.16 advance
| I Subtotal for SSSF - €4,083.50  €25950.16
Grant's below are received in full for the next school year. On receipt of the grant it can be posted directly to the grant received in advance code
| € Amount Received — € In Advance Brightbooks code Totals: - €25950.16  €-25.950.16
[Free School Book Grant _ €61,800.00 100%) €61,800.00 L 2151 2151-Book Grant Received in Advance
Free School Book Admin Grant €1,783.70 100%) €1,783.70 2151 ~ . ey
N . ree School Book minis!
Science Implementation Grant €13,000.00 100%| €13,000.00 2150
DEIS Grant ’ h00% ‘ €0.00 21:2 2151 31/08/2025 13 RCPT grEn;nF'zc;st(mn‘ Book Admin s —— 178370
Subtotal €76,583.70 ‘70 2 Subtotal for Free School Book Administ - €1,783.70 €1.783.70
TOTAL L
(.. “9'533'“/ Free School Book Grant
Instructions: 2151 31/08/2025 12 RCPT DE Fre School Book Grant 25/26 - 61,800.00 -63.583.70
;: :""fx school name and roll ""m’":'." :."':.:’.::," boxes : = - o pema e Subtotal for Free School Book Grant = €61,800.00  €-63.583.70
nter the grant amount received n boxes. Received in Advance please leave the yellow Amount nl
3) In BrightBooks Accounts post a Journal entry for edch of the above grants with the € element recelved in advance to the Debit & Credit codes Identified above. Alternatively you _
can use the next sheet to Import the journal, see Insffuctions on the next tab. Hotals: = €888370 edaseame
e 2152-DEIS Grant Received in At
Caleulation | Journal Import Instructions . | Journal | -+ = ‘ Subtotal for -
YE folder Totals:

Totals: - €89,533.86




31

Grant Income in Advance Journal

| General Ledger |

Chart of Accounts Journals VAT Returns VIES INTRASTAT

| Journals |
Notes =
Notes a r your own internal purposes only, for e.g. the purpose of the journal entry.

JOURN. DETAILS

DATE REF NO. TYPE
31/08/2025 & YE Adj Journal WA Accachiiveris
Code Description Notes Debit Credit DEP
=>3010 Capitation/Non Pay Budget NPG element received in advance 5,533.33 0.00 NPG
=> 2150 Grants Received in Advance NPG element received in advance 0.00 5.533.33 NPG
3030 Non Teachers Pay Budget NTP element received in advance 3,333.33 0.00 NTP
2150 Grants Received in Advance NTP element received in advance 0.00 3.333.33 NTP
3050 Ancillary/School Support Services Grant SSSF element received in advance 4,083.50 0.00 SSSF
2150 Q Grants Received in Advance SSSF element received in advance 0.00 4,083.50 SSSF ~

T )

Total Debit Amount 12,950.16
Total Credit Amount 12,950.16

Balance 0.00

(e



Grant Income in Advance

Income & Expenditure Account

General Ledger Account Activity

o C:C School Date Range: 1st Sep 2024 To 315t Aug 2025 General |-0d98f Account Mim
Code Date DocNo.  Type Details Debit Credit Balance I 5! C4C School Date Range: 1st Sep 2024 To 315t Aug 2025
3010-Capitation/Non Pay Budget Code Date DocNo.  Type Details Debit Credit Balance
Non pay grant
3010 20/10/2024 19 RCPT Oct NPG . 16,600.00 -16,600.00 2150-Grants Received in Advance
3010 06/01/2025 17 RCPT Jan NPG . 16,600.00 -33.200.00
3010 241042025 18 RCPT April NPG - 16,600.00 -49,800.00 Non pay grant
3010 07/07/2025 15 RCPT DE -NPG July - 16 600,00 -66.400.00 auc 240000 5 s, NPG element received in . 55333 55333
3010 082025 9 NRNL PG element received in 5.533.33 . -60,866.67 advance
Subtotal for Non pay grant cs.sTa.sa €66,400.00 €-60,866.67 Subtotal for Non pay grant ’ 6,533 55533
Totals: €5.533.33  €66.400.00  €-60.866.67
3030-Non Teachers Pay Budget N nchur oy ot o
e — 250 w0es 9 T : ‘: ) A6
3030 10/07/2025 22 RCPT OE -NTP Grant July S — T Subtotal for Non teacher pay grant . amn €.866.66
3030 31/08/2025 9 PIRNL DIF Slermattecehed 3,333.33 . -6.666.67
Subtotal for Non teacher pay grant M €10,000.00 €-6,666.67
SSSF
Totals: €3.333.33  €10,000.00  €-6,666.67 - — i ™ SSSF element received n 0 o~
3050-Ancillary/School Support Services Grant advance o
SSSF Subtotal for SSSF . o0  €12050.16
3050 2011112024 20 RCPT Nov SSSF - 8,167.00 -8,167.00
3050 03/03/2025 21 RCPT Mar SSSF - 8,167.00 416,334 00
3050 02106/2025 1" RCPT DE -SFFF Grant June 8,167.00 -24,501.00 Totals: - €12,950.16  €-12,080.16
3050 Vw2 9 WL o Seecmornih 4.083.50 : e Totals: 61205016 €12,050.16
Subtotal for SSSF €4,083.50 €24,501.00  €20417.50
&9, FSSU
.(“ fh—rehtreadd ()]



Financial Support

.@ FSSU

Services Unit

Science Implementation Grant

Financial Guideline 2024/2025

Community & Comprehensive and Voluntary
Secondary Schools in the Free Education Scheme

Departments
Departments Sub Departments
-~
sHoRT LonG
TiITLE
DEP Department
coos cEsCRIPTION oEFAULT enaBLE
DEPARTMENT 10 SA School Admininis
[nz-.-n-nu i sSIG Science Impileme ]

Grant Receipts 2150

Expenditure in 24/25

2%, FSSU
&

@ "TILIT®

=) Grants In Advance

= 1720 Prepayments

GeneralLedger Account Actvty | 6ack

[ RS PO MO [RRE ACCLCOM TS w f /
el , Sy . hgls 4 q % ' ‘ ;’
E &\
4 AL
General Ledger Account Activity
"~ - &8t C&C School Date Range: 1st Sep 2024 To 31st Aug 2025
Code Date DocNo.  Type Details Debit Credit Balance
1802-Current Account 3
ﬂ Implementation Gr
1802 oo 50 Ropr  Sclenc lnplemestakon Grae 13,000.00 1300000
for 25126
Subtotal for Science Implementation Gr ~ €13,000.00 €13,000.00
Totals:  €13,000.00 €13,000.00
3245-Science Subjects Grants
50 R SRyl G 1300000 1300000
for 25126
Subtotal for Science Implementation Gr €13,000.00 €-13,000.
Totals: €13,000.00  €-13,000.00,




Science Implementation Gran

3eneral Ledger Account Activity
zleanora's Test C&C School Date Range: 1st Sep 2024 To 31st Aug 202
JORNALSDETLS Code Date Doc.No. Type Details Debit Credit Balance
it B, m 1802-Current Account 3
4 s omd
Science Implementation Gr
1802 20122024 50 RCPT T S L e 13.000.00 : 13,000.00
Cece Descrgeon Nt Dez (gt 06 for : p : Gr €13,000.00 . €13,000.00
] 0 Gunsheeiedndee Sone e G 506 w 13000 36 v " Totals: €13,000.00 - €13,000.00
2150-Grants Received in Advanc .»u
Science Imple ion Gr
2150 3110812025 20 NIRNL SR Mgt on Grant - 13,000.00 -13,000.00
for Sci Impl ion Gr - €13,000.00 €-13,000.00
Totals: - €13.000.00 €-13.000.00
[ e
3245-Science Subjects Grants
Tl B0 3245-Science Sub; s Grant db
Tl Ot 10000 Science Implementation Gr
Science Implementation Grant ~ i
B w 3245 20112/2024 50 RCPT for 25126 13,000.00 13,000.00
3245 31/08/2025 20 NJRNL ;‘g;‘;g"" plamentaton Grard 13,000.00
Sut | for Sci ! ion Gr €13,000.00 €13,000.00 .

P

Totals: €13,000.00 €13,000.00 .




Science Implementation Granft -

Expenditure

Code

fthe Nominal Code exits and you know i3 code. type &t hare. Orherwise cickth

@ bookup buzon o selr.

JOURNALS DETAILS
3080 8| Vewrsnds Journel Bl b
hri] Expenses related 10 $IG 2526 750000 0 S6 v
) 1"}0-‘5[ ience Expense I
. . . . . =
‘.0’ Financial Guideline 2024/2025 TSiwosbnppomeeatin(x
Fss U 4390 0410612025  SC25 PNV UL 500.00 : 500.00
xpense
Financial Support . . 0108025 oC2e) Science Supplies-Science 2.000 00 . 7,500.00
D) Services Uit Community & Comprehensive and Voluntary — S =
; : 4390 31108/2025 21 NJRNL Expense for 25126 SIG . 7,500.00
Secondary Schools in the Free Education Scheme
Subtotal for Science Implementation Gr €7,500.00 G.Sog x
4390-Science Expense
I 1720-Prepayments I
Science Implementation Gr
P ) Science Implementation Gr
4390 0410612025  SC25 PNV SCHICA Sipyibel-Science 500.00 : 500.00
gzpeﬂses P~ 1720 31/08/2025 21 NJRNL Expenses related to SIG 25/26 1,500.00 - 1.500.00
rence supphies-science ) 71.500.00
4390 0110812025 SC252 PNV 7,000.00
Expense Subtotal for Science Implementation Gr €7,500.00 [ . €7.500.00
Subtotal for Science Implementation Gr €7,500.00 . €7,500.00
Totals: €7.500.00 : €7,500.00
Totals:  €7.500.00 : €7.500.00

o=



Action 20
Unspent Ringfenced Granfts

20. Review the income and expenditure for ring fenced grants/income and carry any unspent
amounts forward as unspent grants/income. See Appendix 1 for further information.

Calculate Unspent balance Journal Adjustment 31.08.25 Journal 01.09.25

Table 1

Example of Accounting for unspent grant

Step 1 Step 1 Step 1 Step 2 Step 3
Income Expenditure Balance of Journal Unspent Journal Unspent
Grant at amount at amount at
31.08.2025 31.08.2025 01.09.2025
Grant ! |
Nominal Amount Nominal Amount Amount Dr Cr Code Dr Code Cr Code
Code Code Code
Junior cycle schoolbooks 31531 €75.,000 4731 €70.000 €5,000 3151 2160 2160 3151
scheme
income !
Expenditure _ Helpful suggestion - Ringfenced Grants
B e — ‘-:;.4’_
ﬁ S - Distribute the relevant reports to the project co-ordinators & principal

- Reviewing the Nominal activity and the department report for the activity will facilitate identifying any errors or

omissions
- Agree the figures in the relevant department report with the person responsible for the expenditure. They are

then aware of how much of the grant is left to spend




WORKSHEET: CALCULATION UNSPENT GRANTS

km‘r Current Year Gran* Current Year Year Total Grant Unspent Note® Comment
Balance Unspent B/ d Income Expenditure
_ — —_— -
NOMINAL ENTER ENTER € NOMINAL | ENTE € NOMINAL € AMOUNT
CODE AMOUI| __ |AMOUN CODE AMOL T CODE
Book Grant Senior Cycle Income 2160 3150 __|Book Grant Expenses 4730 (1] 2160 0 =
Free Schoolbook Scheme Grant 2160 3151 Free Schoolbook Grant Expense 4731 ] 2160 0 -
|Free Sct Scheme Administrion Grant 2160 3152 Free Schoolbook Admin Salaries Expense 4113 0 2160 0 -
Book Rental Scheme Income 2160 3330 Book rental scheme expense 4740 o 2160 0 -
School Library Books Capital Grant 2160 3155 school Library Books Capital Grant Expense 4541 o 2160 0 - FSS U Financial Guide"ne 2024/2025
Supervision & Substitution Grant 2170 3240 Supervision & Substitution Expense 4150 ] 2170 ] - ]
scsp Grant 2167 3150 Related ICSP expenses Various ) 2167 0 - ervioes Bt Community & Comprehensive and m
Home School Liaison Grant (Part of Deis Grantl 2171 3020 Home School Liaison Expense 4810 ] 2171 0 - Voluntary Secondary Schools
[Bus Escort Grant 2171 3204 Bus Escort Salary Expense 4196 ] 2171 o -
Science Implementation Grant 2171 3245 Science Subjects Expense 4390 0 2171 0 =
Mobile Phone Storage Solutions 2173 3920 Capital Fixtures Fitings and Equipment Additions 1421 0 173 o 2 Funding Scheme for Secure Mobile Phone Storage Solutions
School excellence fund 2180 3260 School Excellence Fund Expense 4815 ] 2180 0 -
DSP School Meals Grant 2171 3206 DSP School Meals Food Costs 4812 ] 2171 ] &
Digital strategy/ICT Grant - Non capital 2165 3230 ICT Grant Non-Capital Expense 4410 [*] 2165 [] -
Digital strategy/ICT Grant - Capital 2173 3921 Capital: ICT 1461 0 2173 0 -
Digital Divide Grant (Non-Capital) 2179 3230 ICT Grant Non-Capital Expense 4310 1] 2179 0 =
Digital Divide Grant {Capital) 2179 3921 Capital: iICT 1461 ] 2179 0 -
Non-Teacher Pay Grant 2168 3030
INTPG - Caretakers salaries 5010
INTPG - Clerical officers salaries 5010 @, FSSU Financial Guideline 2024/2025 P26 &
Arinel il 220 O C_Rusivubeiisgl Primary Schools, Community & Comprehensi
PG - Pensioners salaries 7500 Services Unit ’ Yy prehensive 40
NTPG - Balance ) 2168 [ - Schools and Voluntary Secondary Schools
Other Non Capital Grants { Please specify) 2171 Corresponding d / grant expense code 0 2171 0 -
Other Capital Grants { Please specify) 2173 Corres| ing additions / grant expense code ] 2173 ['] -
Special Class Start up - Fixtures, Fittings and &
Equipment 2173 3920 Capital: Fixturees, Fittings and Equipment Additions 1421 ] 2173 o = | he— Spec'al Class Grants
2173 3921 Cagi!il ICT Equipment 1461 ] 2173 0 -
2173 3900 De Capital Building Grant Expense 3840 ] 2173 0 -
jal Class Modular - Accomodation Grant 2171 3276 Rent of Temporary Accomodation Expense 5551 1] 2171 0 -
Special Class -Specialised Furniture
|&Equipment 2174 3140 Special Education Equipment Expense 4919 ] 2171 o -
Special Class Assistive Technology 2173 3140 Special Education Equipment Expense 4918 ] 2173 0 -

Balance Unspent Brought Foward : Balance of Unspent grant at September 1st in column D.

Current Year Income: Review the Grant income nominal account on BrightBooks accounts, to ensure the pastings are correct. Enter the total amount of the grant received in the current year into column F

Current Year B Review the expenditure nominal account on BrightBooks accounts, to ensure the postings are correct. Enter the total amount of the expenditure out of the grant for the current year in column |
Current Year Surplus /Defickt : A formulz has been entered here in column | to automatically calculste the amount of the current year surplus/deficit for the current year

Total Unspent Grant: A formula has been entered here in column L to automatically calculate the total amount of unspent grant.

Nesta® Where prant incame reereds renenditiee calirmn N sives s warnine mecase i stant manes is i b0 e reemiued this ran b sereminted o b debiting crdie 1730 Grants dos and cemditine thie seleuant inenme rede




Example: ICT Grant

General Ledger Account Acthaty
* Test CAC School Date Range: 15t Sep 2024 To 30th Sep 2024

et G Ctler (el | Telhge S - -
et |~ ong bl ek —
i (A o —
AMOURTIO00E O (O0F | ANCUNT P Totals €120.00
ook o il e il 0 HGratixpe i ] m/m
ikl w W] e i | T recicso ——
St et | 20 i IreeSrhoo[meAémnSMesEme e W] W — e
Iﬂnok o cteme e il il W dieene " "0 o | m | a0 L e
oy o el al ] 1% Ko Uy Bl et e~ | 440 - w0 owows RCPT name a0
S eon bt il 1l Smhiaﬂ&fuhsﬂluﬂon e[| W0 (M| - ’Z:m: :’" ::’"’; 1;: ; — 1:: ::;
[ttt mo| || et i || : e
Kt et il 3;45/ K S e ] an || o s T o O L O .
it ol P o X 1 ﬂlﬂﬂ/}%ﬂ (L3000 e e et ot | 11 | 10800 00— e
e T A T i L [ m | wo  owws  oan i SompmCIGwn g oo
gl | 15 s ol | 15 | 88 . . R
o sty Gt il (il 7 1 : — :




Step 2 Journal

Journal for ICT Grant Unspent@ 31.08.25

Curen Yar G Gretter  [Ometter | ToalUngen Jourrd
GRANT Balance Unspert Bffwd | Income Brpendiure (Surplus/Defit
X
, Nominal Code m;{ mm :.NMT;I:’;T M::IDN:L :’:LESNET § ;i::\‘mna\(ndimx[samynw&nn.'.'m{ade,:ypuhﬂe Othenwise, cick the ookup button to seect
Book Grant Senior Cycl Income 260 3150 Book Grant Expenses 730 £000 260 000 JOURNALS DETAILS
Free School Book Scheme Grant 160 35t Free Schoolbook Grant Expense 1531 €000 260 €000
Fee chol bok ceme Admnistion | 2160 s Fee Scoobock Ados S Epee it I ) il ol b —_—
BookRentlScene o 10 ) Bock et sceme egnce i an [ mw [ om e i -
School Uibrary Books Capltal Grant 160 3155 School Uibrary Books CapitalGrant Bxpense 4641 €000 160 €000
Supenvsion & Substitution Grant N 4 Supervision & Substitution Expense 150 €000 1 €000
Bus Escort Grant pitj| bJEL] Bus Escort Salary Expense 41% £000 n €000 (e Descigion Wi Dbt (redt 0P
Science Implementation Grant it 345 Science Subjects Expense 139 £000 un €000 p A———— ) e
eture Mobl Phone Stoage Ui i | 00| 3920 | €730000]0F e, Fines & Equpment Granthome | 1420 | 4125600 o0 | am | omm il b o
059 School Megls Grant 2171 36 DSP Schoo! Meals Food Costs 191 £0.00 un €000 2165 Q107 GrantUnspent ICT Grant Unspentasat 310825 000 556,45 1T v
|Digitalstrateﬂﬂtfﬁram-Noncapital 65 | €120000 3230 |€11,129.00]ICT Grant Non-Capital Expense 410 EIU,STZ,Si £95645 | 1§5 - £67645 {
Digital strategy/CT Grant - Captal un I (apital: ICT 1461 W n W
Digitl Divide Grant (Non-Capital) 17 0 ICT Grant Non-Capital Expense 4410 00 | M €000 Balance Sheex -
Dgtal Dhvide Grant (Capial) uK 01 Capital T 1461 0o | oum | 0 | f - Test CAC School Uats Range: 151 Sep 2024:-To31st Aug
(ther Capital Grants | Please specify) il Corresponding additions | grant expense code 0N | un €000

Code Description Balance

€

Income: Resiew the Grant income nominal account on Sage accounts,to ensure the postings are correct, Enter the total amount ofthe grant recefvedcared forward nto the curent year n column C
Evpenciture: Reviw the expenditue nominal coounton Sage accounts, ko ensure te postings are correct, Enter the total amount of the expenditureout of the grant forthe cument yearin column F 2165
Balance of Grant unspent: A formula has been entered here to automaticaly calculate the amount of the unspent grant.

&%, FSSU
O((‘ . ©

ICT Grant Unspent 676.45




nnnnnnnnnnnnnn
Services Unit ommunity

School Year 2024/2025
Accounting for Junior Cycle Schoolbooks Scheme Grant and
Administration Support Grant

31.08.24 Balance sheet ncome + Expenditure account
2151 Grant for 24/25 3151/3152 Grant for 24/25
1720 Expenditure 24/25 4731/4113 Expenditure 24/25

Balance Sheet
2160 Unspent 24/25 Grant

FSS

Financist Suppert
Servces oo (©)

(g



Free School Book Scheme Grant

Financial Guideline 2024/2025

Community & Comprehensive Schools and
Voluntary Secondary Schools in the Free Education Scheme

Free Schoolbooks Scheme Grant and Administration Support Grant

2025/2026 Balance Sheet August 25

2151 Grant for 25/26
2172 Deposits 25/26
1720 Expenditure 25/26




Step 2
Journal Adjustment — Free School Book

Scheme Grant ( Option 1.)

Financial Guideline 2024/2025 m

mmmmmm ty & Comprehensive Schools and
Voluntary Secondary Schools in the Free Education Scheme

Unspent balance
N/c 2160 @ 31.08.25

School Year 2024/2025
Accounting for Junior Cycle Schoolbooks Scheme Grant and
Administration Support Grant

WORKSHEET: CALCULATION UNSPENT GRANTS

Current Year Grant Current Year Expenditure|Current Year Total Grant Unspent Note*
SRANT Eemes Income Surplus/Deficit
Unspent B[fwdl
NOMINAL |[ENTER € NOMINAL [ENTER € NOMINAL ENTER € ¢ NOMINAL £ AMOUNT
CODE |AMOUNT CODE AMOUNT CODE AMOUNT CODE
‘ree School Book Scheme Grant 2160 - 3151 61,800.00 |Free Schoolbook Grant Expense 4731 57,450.00 (4350 ) 2160 4350 | 4,350.00 |

Option 1. | [ No Adjustment Journal

01.09.24 Grant Trf to Balance 2160 match to unspent
2160 | | granf calculation worksheet,




Step 2
Journal Adjustment — Free School Book

Scheme Grant ( Opftion 2)

WORKSHEET: CALCULATION UNSPENT GRANTS

Current Year Grant Current Year Expenditure|Current Year Total Grant Unspent Note*
SRANT D Income Surplus/Deficit
Unspent B/fwd
NOMINAL [ENTER € NOMINAL [ENTER € NOMINAL ENTER € € NOMINAL € AMOUNT
CODE__ |AMOUNT CODE AMOUNT CODE AMOUNT CODE
‘ree School Book Scheme Grant 2160 - 3151 61,800.00 |Free Schoolbook Grant Expense 4731 57,450.00 4350 2160 ( 4350 i 4,350.00 |
= = .. .« = = e - = i — i - a = = — = o P= " = = T 1

Unspent balar}ée @ 31.08.25

Option 2.
01.9.24 Total Grant Trf

*Dr 3151
€4,350

info 3151 Income
__€0in N/c2160

CR 2160

xxxxxx

- ":" | i A.* FSSU
- B : ; et =0




Secure Mobile Phone Storage Solutions 44

Departments

Departments  Sub Departments.

v

SHORT LoNG
e

DEP Department.
cone DESCIPTION DEFAULT  ENADLEEDIT
DERARTMENT 13 FSBAG Free School Book
DEPARTMENT 14 SMPSS. Secure Mobile Pr
@,
a4 FSSU
O® T ®

Fimnanmncial Guidelimne 2024/ 2025

Cormmuuniity E Comprehensive anmd

Wolumntary Secondary Schools

Option 2.

Nominal Code

Description

Option 1.
Nominal Code Description
Grant 3920 DE Fixtures, Fittings &
Receipt Equipment Grant Income
Expense 1421 Capital: Fixtures, Fittings and

Equipment Additions

Journal required at year end

Dr 3920 DE Fixtures, Fittings & Equipment

Grant Income

Cr 2173 Other Capital Ringfenced grants/

Income Unspent

Grant 2173 Other Capital Ringfenced
Receipt Grants /Income Unspent
Expense 1421 Capital: Fixtures, Fittings and

Equipment Additions
Amount of
i 2173
Debit Expenditure
DE Fixtures, Fittings and
Credit 3920 G

Equipment Additions

No Adjustment journal should
be required at year end.

Funding Scheme for Secure Iviobile Phonmne Storagge Solutions




Secure Mobile Phone Storage Solutions

Payment Made in Advance of Funding

WORKSHEET: CALCULATION UNSPENT GRANTS

JOURNALS DETAILS
Baea Current Year Grant Current Year  Expenditure |current Year Total Grant Unspent Note® wate HEND. m )
e Upengfeg] ™™ el s £ ek jord )
NOMINAL |ENTER € INOMINAL [EHTER € NOMINAL ENTER€ ¢ NOMINAL CAMOUNT
CODE [AMOUNT  [CODE  |AMOUNT CODE AMOUNT CODE
Code Deswiption Notts Debet (redt
Mobile Phone Storage Solutions ‘ M | . | 390 Capital Fixtures Fittings and Equlpmenmdditigni 1421 500000 | 5000 | 23 J 5000 I Grant received Exceeded || | :
Schoal excellence fund 2160 N80 School Excellence Fund Expense 4815 0 2180 0 -
Secu
DSP School Meals Grant m 3286 DSP School Meals Food Costs 81 0 2m 0 -
Digital strategy/ICT Grant - Non capital 2165 3230 ICT Grant Non-Capital Expense 410 0 215 0 - Concral Loager Acount AcTvity
-~ Test CAC School Date Range: 15t Sep 2024 To 315t Aug 20]5
Digital stratesy/ICT Grant - Capital ALK 3921 Capital: CT 1461 2113 Code Date DocNo.  Type Details Debit Credit Balance Period
1421-Capital: Fixtures, Fitings and Equipmenn Addition
Balance Unspent Brought Foward : Balance of Unspent grant at September Istin column 0 Secure Mobile Phone Stora
Current Year Income: Review the Grant income nominal aocount on Sage accounts, to ensure the postings are corect, Enter the total amounk of the grant received nthe current yearinto cokumn F Tz Zalaizozs | MPSSizs | PRIV Prore-Capuar Fooes 5.00000 : 500000 Aug-2025
Current Year Expenditure: Review the expend inal \:on'Sage accounts, to ensure the postings are correct, Enterthe total amount of the expenditure out of the grant forthe current yeatin column| rore
Current Year Supius {Deficit ; Afamdahasbeen entered hereto automatioally caloulate the amount of the current year suplusldeficitin column .
Total linsnent frant: Afomula hash inallu nalonlate the total nf unsnent orantin polumn| Totals: €5.000.00 . €5.000.00
Note" \-ﬂaefegra'imwre enceeds expendiure, oohmnNgwesawumgmssage i grant money s due to be received this oan be d for by debiting cods 1730 Grants due and credting the relevant income code, A
. . . . . 1730 31/0812025 25 NURNL Borure Mokie Phine Soreus 5,000.00 5 500000 Aug-2025 ]
Expenditure incurred in advance of Receipt of Funding Subeotat or Seciwe Moblle Phone Swors 15,0000 T oo
Expenditure is recorded as incurred to 1421 .
otals: €5.000.00 - €5.000.00
H Secure Mobile Phone Stora
Journql ReqUIred At 31 .08.25 2100 2810812025 MPSS125 PRV :‘:"E’:\i:m;;mﬁ:"""gs 5,000.00 -5,000.00 Aug-2025
Subtotal for Secure Mobile Phone Stora - €5.000.00 €-5,000.00
" Deb|1: ] 730 GanTS DUe . . Totals: - €5,000.00 €-5.000.00
= Credit 3920 Other Capital Ringfenced Grants / Income 3250 o e Copea D Gras ncam
| Secure Mobile Phone Stora,
3290 3110812025 25 NIRNL Seciu Motlls Phons Srage - 5.000.00 -5.000.00 Aug-2025 ]
A.’ FS S u Subtotal for Secure Mobile Phone Stora - €5.000.00 €-5,000.00
M -

Totals: - €5,000.00 €-5.000.00




Special Class Grants

A?’ FssuU Financial Guideline 2024/2025
M ey ot b Primary Schools, Community & Comprehensive
Schools and Voluntary Secondary Schools

Special Class Grants

WORKSHEET: CALCULATION UNSPENT GRANTS

ke Current Year Grant Current Year  Expenditure|Current Year Total Grant Unspent Note* Comment
GRANT i
Unspent B/fwd Income Surplus/Deficit
NOMINAL |ENTER € NOMINAL |ENTER € NOMINAL ENTER € ¢ NOMINAL € AMOUNT
CODE |AMOUNT CODE AMOUNT CODE AMOUNT CODE
Special Class Start up - Fixtures, Fittings and
Equipment 2173 3920 Capital: Fixturees, Fittings and Equipment Additio] 1421 0 2173 0
Special Class Start up - ICT Capital 2173 3921 Capital ICT Equipment 1461 0 2173 0
Special Class Re-purposing works 2173 3900 De Capital Building Grant Expense 3940 0 2173 0
Special Class Modular - Accomodation Grant A7 3276 Rent of Temporary Accomodation Expense 5551 0 A1 0
Special Class -Specialised Furniture
&Equipment 2171 3140 Special Education Equipment Expense 4919 0 2171 0
Special Class Assistive Technology 2173 3140 Special Education Equipment Expense 4919 0 2173 0
&4, FSSU
.(J.  arvoes U



Step 2: Print out the recommended financial reports as at 31.8.2024

You should generate and print the following reports:

- 1) Bank reconciliation report including the list of unreconciled transactions at the year-end for
each account.

2) Aged supplier balances report—

—3) Aged customer balances report (only for schools using the customer module)
4) General Ledger Account Details for all general ledger codes and departments —
5) Income and Expenditure Report
6) Balance Sheet
7) Trial Balance

See Section 7 of FSSU BrightBooks Accounts User Manual for further information on printing
reports.

e

Report

i

Favourites

Aged Customer Balance Summary

m o §m
5
|
>

g

Aged Supglier Salance Summary

Aud Trail

2 =

Balance Sheet

Bank Reconciliation

General Ledger Account Acciviy

IncomedExpenditure

BOM Monthly Reports from BrightBooks

ﬁ Trial Balance - Formatted

rca Final accuracy checklist

Year End
Reports




Tril Balance - Formatted | 8ack |

PERIOD FROV PERIODTO

m Sep 204 v Ag25

m Advanced Settings

Trial Balance - Formatted - All

BanossTes CHC School DteFangs S 224 o g 205 General Led ger
025 024
Code Description Current Comparative
€ [
Income and Expenditure Account

. Income &
Income
Department of Education . Exp report Y Trial

310 Capitation/Non Pay Budget 6026667
£ NonTeschrs Py Budge 6eta 7 . Balance
350 Ancillry/School Suppore Services Grant 041730 Ba la nce
3151 Free school book grant 5743000
T Free School Bock Admin Grant 6340 Sh eEt
319 JCSP Grane 120000
k] Transition Year Grant 200000
v YE folder

”n Lszving Carefirata knlied firane amm .

r




The Balance Sheet

Advanced Settings
As at 31.08.25

CURRENT CURRENT
FIXED ASSETS ASSETS LIABILITIES
Balances BF Grants Due Suppliers due
Additions | YE 25/26 costs ZUIRUEVIIINE Amounts owed to Revenue
Disposals Bank Balances Income in advance
Closing Balances Unspent Grants
Accruals

Closing Balances must be supported with
lists, calculations, copy invoices, copy
returns

%, FSSU
Q el -

REVENUE
RESERVES &
CTFA

3900-3995

Capital Grants

FECGE Crante
rrotc Qlalitsy

ICT Grants
Capital expenditure




Balance sheet

Key headings

1 Fixed Assets

1400 range
. Debtors

2 v Additions

Current Assets 170
*  Prepayments

*  Grants due

. Bank = 1800/1900 range

The Balance Sheet Review

Checking for accuracy &
completeness

Year end audit adjustments
for Aug 2024 are vital for

Check the posting in the
nominal activity and have
the supporting paperwork

Verify the movements on the
account & be able to explain
the balance

Bank Reconciliations for all
accounts with no old or

Opening Balances

@ 01.09.24

Accountant will verify
Trial Balance B/F

Nil assuming prior
year balance was
adjusted out

v Opening
balance will be
a debit

Journals
01.09.24

N/A

v Journal
will be a
credit

N/A

Transactions for financial

year

N/A

Ensure it is capital
expenditure

Junior cycle books 25/26
Insurance prepaid

State exam income

Consistently reconciled
throughout the year

Closing Balance @ 31.08.25

Year end accounts file Aug 2025
Accountant should supply any necessary
Journal adjustments

General Ledger Activity Report
Copy invoices

« B0

General Ledger Activity Report . Aug

Copy invoices

Calculations

Check:Balances on bank rec reports
agree with Bank balances showing in T8

L8

%, FSSU
g oo "



The Balance Sheet Review

5  Current Liabilities - 2100 Total on Supplier ledger listing @
nnge Supplier statement 31,08.2025 agrees to the creditors contro
i e account code 2100 in the TB & BS
Suppliers ledger reconciliations @ 31.8.2025
Journals for unspent grants

Unspent Grants Calculations for unspent grants

. v Opening v Journal | Bank receipts for grants in
Grants received in Verify the movements onthe | balanceswillbe  willbea | advance

advance account & be able to give a a credit debit e tored Revenue returns showing balances due
breakdown of the balance in . T

the BOM reports throughout the year Accruals list with supporting paperwork

DR Remittances for Grants in advance

Control accounts

Accruals

Reserves & contribution to All Capital grants

fixed asset correct openin
RCSEets 3900/3940 Department ba,amep 9

reports

Capital expenditure

Ddld E U .
showing at end of Balance
Sheet




Contributions to fixed Assets

CONTRIBUTION TO FIXED ASSETS SECTION

| FF&E Grant
g [ 08 At Special Class Start Up [ Expenditure ]
s e I Grant
- ]
EiE Code 3920 1421
file/Folder Structural 300 DE Captal Buiding GrantIncome DE Fixtures Capital Fixtures
| T Fittings & Fitings & '
Long term Use 3902 Parents Contribution to Capital Projects Income EQu i EQuI ;
3003 Patron/Trustee Conirbution to Capital Projects Income quipmen qui ‘p.m en
, : 3004 Other State Capial Projets Income Grant Additions
Budget High Value Project - all costs 3005 COVID Minor Works Captal Grant Income Income
3008 Accumulated Amortisation of Capital Buiding Income
- DE ICT CAPITAL GRANT
3020 DE Fixtures, Fittings & Equipment Grant Income
3021 DE ICT Gran! Capial Income
3025 Accumulated Amortisation of Capital Equipment Income
: 3026 Accumulated Amortisation of ICT Grant Capital Inoome ICT G.rOnT EX en dI.I.UI.e
Grant Remittance Stage Corts Sinolririice M0 OF Captal Bulding Grent Expense Special Class start up e
Slips f e 3041 COVID Minor Works Buiding Expense Grant
3060 Capital Land/Building Fundraising Expense i
3970 Parents Contibution to Capital LandBuilding Expense
3990 Patron/Trustee Contribution to Captal Buikding Expense
Special Class Re- Purposing Works - g;:;fgmm‘gm Code 3921 1461Capital ICT
3900 De COpITOl BUI|d|ng Grant 3095 LandBuiding Fund Acoount gfciﬁ;r Additions
3940 De Capital Building Grants Expense Capital
Income
&%, FSSU
LB T




Income and Expenditure Review

Income&Expendﬁure‘ Back ‘

ERIOD FROM pRo0T0

ﬁ Seplllh o Agls . v
—
Income & Expenditure
. Test C&C School Date Range: 1st Sep 2024 To 31st Aug
2025
2025
Code Description Current Period Budget Variance Comp. Period
€ € € €
Income and Expenditure Account
Income
Department of Education
3010 Capitation/Non Pay Budget 60,866.67 62,591.48 1,724.81 62,834.22
3030 Non Teachers Pay Budget 6,666.67 17,000.00 -333.33 7,250.00
3050 Ancillary/School Support Services Grant 20,417.50 20,500.00 -82.50 20,500.00
3151 Free school book grant 57,450.00 58,790.00 -1,340.00
3152 Free School Book Admin Grant 1,763.00 1,700.00 63.00




ig PYIT] Financial Guideline 2023/2024 n
“ i Is Community & Comprehensive Schools

Grants payable to Community & Comprehensive Schools
School year 2024/2025

SUMMARY OFf GRANTS PAYADLE 2024/202%
e

e A (oErm

J Grants list 24/25 for guidance

Review postings in nominal
activity report for accuracy

Schedule & Review the spending
of the ringfenced grants

P
g

o - - N 1
o] Pl il v helld v 30 0w
General Ladger Account Activity
caC Schoo Date Rangs: 15t Sep 20 201
oate ype  oewss Dok an
Non pay gra
aonozoze 9 Reer oanwe 16.600.00 1660000 Oct-z024
emrzozs 7 RCPT  sannec 16.600.00 33,20000 Jan 2025
2410472025 | RCPT Aprt NPG 16.600.00 49.800.00 Ape-2025
uuuuuuuuuu G nay 000 -es.ac000
33.Nan Teach
Non teacher pay grant
3030 10/07/2025 22 RCPT DE -NTP Grant July 10.000.00 10,.000.00 Jul-2025
it o
N NP s 6.666.67 Aug-70
Subtotal for Non twacher pay grant 00 cossser
SSSF
3050 2001172024 20 RCPT Now SSSF 8.167.00 ~8.167.00 Nov-2024
2080 ovowzozs 21 RePT Mear SSSF 8.167.00 16.334.00 Mar.2025

~ WORKSHEET: CALCULATION UNSPENT GRANTS

Calculation of Grants Received in Advance Template

w Emgm e ===~ | » Current Period V Budget
» Current period V Prior Year

= Figures Reasonable?

= |ncome relates to 24/25
only?
Variances Explainable?
Not include Capital
Income?¢



Department Income Review

Review each Grant code
In conjunction with
Grants 24 /25 Guideline

- Income will be a credit posting

- No netting of expenses against

income GenenlLfgr ety

o TS Doelage I

Fi ial Guideline 2023/2024
e £ e e Who e b i (st bl e

Community & Comprehensive Schools

ooty B
Grants payable to Community & Comprehensive Schools / \
School year 2024/2025 N““WE”’“

i SUMMARY OF GRANTS PAYABLE 2024/202% )
Mo Grant Rate per Pupd  Instal . .~ Notes Mominal Code m jilriol} for (NG
Description Tirmiong of

@.rm 27600 per 4 bansApw [ Fatg FOCT | 29 SeoD
_— T -

J68D e

I (60N 1 i) [l : 16800 B0 il

. S— ] s i il Hrleg : i S50 hyrll
And Mosoe AA e WOk Y gF mnt iy Aot
Rl T ey ebibe 1o FPP s hoods
' o i | ' . . U g B i} 646Gy : [l 40 |11
2 Mres Lo hong pay Sars Lissed ol aft . Larv/ Agw [ habg SO | Thaave s #vin Dnegsartrvsesd al < BO WO »
e o Py SRR P SRS " S ! [ WGt e S : 8850 e
< sles
il >+~ . R T tesen ety | T Skl ko 6583 ] i
W apaating OF wr. {YBC) o v Wrachusan Una a the
Opporturnty in [
Paheets) ' 4 4 4 4
A e haed Sagpgeinrt 2028 €322 %0 ] Picre/ANAss [ bosns 1Y% Seda Ladi i spgaiied 1o m
Servises Gram PPP s huinads -— “ Intd\i: ﬁs}m mmm [mmﬂ

Morsmrm grard Baved on

encolmant of 200 and nded 15t At 20X

rareatter sccording 1o

PRUPITPTN

FSSU Grare Name Aot Received

;
Moo Py Geant - Ay irntabment 14,6000
T PRy A PIPY Y Y PrETIT o i




Department Income Review
Unspent Ringfenced Grant

Income & Expenditure - FSBG
DU T o0 C4.C-Seker Date Range: 1st Sep 2024 To 31st Aug

2025
2025
WORKSHEET: CALCULATION UNSPENT GRANTS
Code Description Current Period Budget Variance Cq
urentYa Gt CrntYer Ependiture (et | ol Grantpnt Hoe € € €
GRANT Mo Icome fups Dt Income and Expenditure Account
gt pe
Income
HOMINAL EHTERE  |HOMINAL |EATER € NOMMAL | EITER ( NOMINAL AN
CO0F JAMOUNT  [CODE JaMouT (0DE | AMOUT (00E Department of Education
Book GrantSior (el Icome i3] ik ook Gran Expenses i 0 e 3151 Free school book grant §7450.00 : §7,450.00
‘Fiee&hwm&hemaﬁrwl il 3151 | L0000 froaehokonk Gt e am | seo| o0 | ) 6w |- €57,450.00 : €57,450.00
[ I
TOTAL Income €57,450.00 -
Expenditure
Education Other Expenditure
4731 Free school book grant 57,450.00 . 57,450.00
€57,450.00 - €57,450.00
° TOTAL Expenditure €57,450.00 . [m]&
a9 FSSU
LS 1&




School Generated Income Review

S/

Income & Expenditure
Eleanora’s Test CAC School Date Range: 1st Sep 2024 To 315t Aug 2025
2025 2025
Code Description Current Budget Varlance  Comp. Period
€ € € ¢ A
Income and Expenditure Account \
Incom . ; -
f o Did the school musical generate a profit?
| Compare with budget & Prior Year ol eane
) 30 Transhon YVea hcome 200 3000020000 30000
' I
50 el Fucies Rontl come 000010 ; 10000 Whatis posted to code 35701
Rev'ew posﬁngs |n nomlnal 30 Locker Income 560,00 600,00 4000 H000
activity report for accuracy W Joalsond Vu Buok e o0 Mo 50 0 Did TY income cover the TY cost?
70 SeholAdnitalon Chares TR 1 T 1200000 s
Schedule & Review the spending
= of the school income 0 ScholMuscalDana rome 0w m o 4000
A1) B0 OtherSeholGeaed ncome 500 Y U e s i s "
,f Does the income cover the cost it - =
was collected for? sl QN S0 s
, ‘ 25/26 Income



School Generated Income Review

Review of school generated income

Income Code | Income :‘::o'::“ € lz:::ndhuro Expondlluu I:’::::::':" omment
3310 Transition Year Income 40554 45900  [{romition Year 43484 Grant = 10,450
Expense
3495 Mock Exam Income 27490 4750 Mock Exam Expense 25290 On target
After School Study IAfter School Study Ensure cost is complete
3490 Income 67419 4190 Exponse 32624 34795 it ichiel Nikdng
3520  |School Musical Income| 35499 4720 Msical 42270 B oo ook atcostsfor
3530 School Tours Income 8750 4710 chool Tour Expense 1426 7324 ::::‘ck'com for
pleteness
School Discuss the figures with the co-ordinators & principal
Management
Share and Review the General Ledger Activity for the codes
Brightbooks Accounts
ety ‘ 3520/4720 for accuracy ana completeness.
Project Co-ordinator ‘
p— K!"IOWII’IQ how the pro!ects performed in the year enables &= T
",,.,"’"’ &%mm discussion and plannmg for the next year .( i)
I



Expenditure Review

REVIEWING SCHOOL

i : * Week 35
EXPENDITURE Educational Salaries

* August payroll taxes
4000-4299 e 4113 FSBG Admin payment 25/26 grant$¢

g ‘] If less than budget or PY check
N7 Education Other * Reviewed when analysing the
expenditure of Unspent Grants and
If greater than Budget or PY - 4300-4999 School Generated Income review
Analyse the overspends
Repairs Maintenance I T
: e Day to day costs
I . ceneral edger activity & Establishment Y Y

» Capital ltems $§

G et ofoses 5000-5999

Review each code for

P sttt i Administration
Expense * Day to day costs

e Capital Items

= Expense will be a Dr posting
= Final pay week and PAYE
costs for Auqgust included

6000-6999



Year end - Accountant 40

Aug 2025 Y/E
Accounts

file

Ringfenced Grants *
__ Fixed Assefs NS




Year end - Accountant

22, Year-end Adjustments for creditors, debtors and income received in advance should be
posted to BRIGHTBOOKS at 31.08.2025 before running year end if possible.

Accountant has remote data access to school accounts

* Records the journal entries at 31.8.2025
* Records the necessary journals at 1.9.2025
* I[mportant that school has a breakdown of key information

Accountant — Provides a schedule of year end adjustments for

school accounts person

e Clear list of the adjustments is vital to make the task of
recording the journals easy for the accounts person

e Vijtal that the accountant lists the nominal codes that should
be updated

Run the year end as soon as possible



Year End Adjustments

New
financial Year
transactions

Journal
adjustments
19.2024

Accurate figures going to the
BOM

%, FSSU

What are Year end adjustments?
Accountants workings for Year end journal adjustments

Sample School
Year End: 31/08/2024
The School's Final TB KPMG Final TB Adjusting Journal Comment
Description Debit Credit Debit  Credit Debit Credit
1420 |FF & Equipment cost b/fwd 840,575 840,575 0
1421 |FF & Equipment additions at cost 0 21,941 21,941 Addition: Wil
1460 |Computer Equipment cost b/fwd 291,120 291,120 0
1461 |Computer Equipment additions a 0 5871 5871 Addition:
1470 |Computer Equipment acc depn b/fwd 281,331 281,331 0]
1470 |Computer Equipment depn charg 0 12,844 12,844
1720 |Prepayments 28278 27,299 980|Breakdown of balance required
1730 |Grants Due 93,741 85,308 8,433 Breakdown of balance required
00 |No.2 Account 03546-103 256,920 257,399 480 Adjust relevant bank transaction

jovation Account -962 60,022 60,022 0
1860 |School Lunches Account 03546-2 6,771 6,771 0
1900 |Petty cash account 650 51 599] €51 in safe at year end
1950 |Visa Business Card 1,094 1,094 0|
kmo Purchase Ledger Control Account| 26,490 32,182 5,692] Adjust individual supplier accounts I
2250 |PAYE control account 2,132 459 1673 €459 due to Revenue
2260 |VAT control account 228 0 0 228] No VAT due
2440 |Accruals 11,415 5883 5532 Breakdown of balance required
2105 |Deferred income 196,616 100,085 96,531 Breakdown of balance required
2150 |Grants Received in Advance 7942 0 7,942|Breakdown of balance required
2151 |Book Grant Received in Advance 0 16,282/ 16,282
2152 |DEIS Grant Received in Advance (1] 26,447 26,447|Breakdown of balance required
2171 |Other Ringfenced Grants Unspent 0] 85,418 85,418|Breakdown of balance required
2172 |Other Ringfenced Income Unspent 0 46,024 46,024|Breakdown of balance required
3920 |[DE Fixtures, Fittings & Equipment Grant Income 0f 102,243 102,243
3921 |DEICT Capital Income 167 161,336 161,169

X X X x x A

Prior to Year End being Run
Brigh’rbooks backup

Run a Trial Balance Report in Brightbooks

Record the Year end adjustments via a
Journal entry as at 31.08.25

Run a Trial Balance Report in Brightbooks

Check the balances agree to the
Accountants Trial Balance.



Summary of todays webinar

Section 1. Recap of Webinarl.
Section 2. Timeline

Section 3. Checklist — focus on Accruals, prepayments and
control accounts

Section 4. Reports

Section 5. Working with the Accountant - Adjustments




Resources available — where to get more help

Moving on with the New School Year - October 9th

Motls | Ceows | SewehAd | Publestions/ Manwat

Financlal Suppor
Sorvicos Unit

Searoh

CONTACT US

Internal Financial Controls

Manual for Schools
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Thank you for attending our webinar

If you have any other questions, please call or email us:

Phone: (01) 2690677
Email; Info@fssu.ie




Q&A




