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Recap of Webinar
One

Preparation for the year end

Timeline & Available resources

Guidance on dealing with the school accountant

Summary of the Action plan for upcoming
financial Year end

. . Financial Support POST-PRIMARY
Services Unit

4




e Accounts notified
accounts are ready for
review

e Record adjustments from
Accountant into Sage 50
and process the year end.

| m p O r-‘-O n-‘- 30.11.25 & g[)og:ozﬁ\\lcéclzoun’rs to BOM
Dates

e Accounts approved for
3] N 225 submission to the FSSU by
BOM

e Accounts filed by the
280226 accountant with the FSSU

Failure to submit accounts by 28t Feb 2026 will mean the school may be the
subject of a compliance audit.
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Action 21

Nominal Activity Report

Fle Edt View Modules Setfings  Connected services

Horme
Aops and add-ons

Business dashbozrd

Customers

|

accounted for correcty,

L, Rum a Nominal Activity Report and review the posting o transacions, o ensure they are

Suppliers

Bank accourts
Bank feeds

Completenes

s &Accuracy Identify mis
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postings

%, FSSU
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Transactions

Departments

Diary
Highlight
and

analyse
overspends
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Tools Favourtes  Weblinks  Software updates  Help
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New £t Wizard Adivity Journal Journal Prepayments Accruals Budgets Chartof Trial Profit& Balance Ratio Comparative Variances Prior year Swap
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All reports | Nominal code reports
0 1o
A=A Xo| Xal =
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New Edit Delete Preview Print Export Repot Da Email Repoit  View
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Bupand Al - Collapse Al Nominal activity
Favourtes Use these reports to view the actvity for each nomingl code.
Report finder
Recent reports
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Day haoks Detaled transaction actvy for al
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y 7 o transactions posted.
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Norinal budgets
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Profit and Inss

fr Nominal Aty - Excuding No Transactons

Detaled transaction activiy for al
nominal codes, excuding those wih

23/07/2025
19:18

NOMACTX

1o transactions posted.



Action 21

Nominal Activity Report

Criteria for Nominal Activity - Excluding No Transactions

Criteria Values

Enter the values to use for the criteria in this report

Preview a sample report for 8 specified number of records or transactions (0 for all)

Nominal Code |Between (inclusive) ¥ || v | and [99999999 -
Transaction Dole |Between (inclusive) v | 01/09/2024 | and [31/082025 |
Transaction No |Between (nclusive) |1 - and [39939999 B
Inc B/Fwd Tran B

Help

0K

Sarvices Unit

Range of codes

Criteria for Nominal Activity - Excluding No Transactions X

Criteria Values

Enter the values ta use for the criteria in this report

|Bemeen (inclusive) j [3000

} Only one code

Between (nclusive) v | 2105 v | and [2105 v

Nominal Code




Action 21

Nominal Activity Report

Date: FSSU Master Chart of accounts New Page: | Date: ) FSSU Master Chart of accounts New Page: |
Time: : - . . Time: . y . .
Nominal Activity - Excluding No Transactions Nominal Activity - Excluding No Transactions

Date From: 01/09/2024 N/CFrom: 3000 Date From: 01/09/2024 N/CFrom: 4110

Date To: 31/08/2025 NfCTo: 3299 Date To: 31/08/2025 NCTo: 7990

Transaction From: 1 Transaction From; 1

Transaction To; 99,000,009 Transaction To: 99,399,999

NjC: 3010 Name:  Capitation/Non Pay Budget Account Balance: 150,000.00 CR N/C 4390 Name:  Science Subjects Expense Account Balance: 2,000,00 DR

No Ty Date  Acowt Ref  Detas Dt T/C  Vahe  Debt  Credit V B No Tipe Dite Aot Ref et Dt T/C  Vake  Debt  Credit V B

7 BR O 10/01/2025 1800 22 Capitatians - Intalment 2 Jan 0 19 5000000 soo000n - R 78 P 4/06/2025 OBHOO1 Sclence lab test strps 13 1 500,00 500,00

18 BR01/09/2024 1800 2 Capitation - Sep 0 19 50,0000 5000000 - R 79 Pl 01/08/2025 ODHOO1 Sclence replacement eqlp 3719 700000  7,00000 .

19 BRO01/042025 1800 36 Capitation April 0 19 50,000.00 5,00000 - R M0 /082005 4390  YEad)  Expendture2425reltete 13 T0 750000 730000 - ]
Totals: 150,000.00 Totals: 150000 7,500,00

U



Action 21

Nominal Activity Report

e [ it Joumal

Refresh
Dte. FSSU Master Chart of accounts New Page: | a s = 8 g
i Nominal Activity - Excluding No Transactions w = S : "
w g Bk o a Mot Remove Copycel Copycelabove Ao ¢l Sendto
Date From; 01/08/2024 N/C From: 4110 Bk e ; o) o) o )t ] i b
Date To: 31/08/2025 NCTo: 7599 :
1450
Transaction From; 1 ke " e Pt e hoee
Transaction To; 98,999,999 i S
=m -
NJC: 4390 Name:  Science Subjects Expense Account Balance; 2,000,00 R 40 m ‘HW —— \HE U(‘hl" —_
. . o e e ssou 1 ol 35 b 5 r T
H_U IILE % Mp’i’ M D_E[t T’_C w De_blt CMJ ! E i {jenca U]@!B.p@ﬂi@ Eiﬂ@ﬂll.lf@ L [Eiate 0 2y . .
B P O4062025 ODHOOY Scence b tst s BT N S0 - g | M P 13 Soecem, GatEip L5t T 0N O
19 Pl 010872025 ODHO0Y Selence replacement ealp 1319 700000 700000 . Dy ﬂ
00 S N Y EpedbeBeet 13T 7500 15000 - -
ok o 150 | f’oymen’r IN rglohon to science
— implementation grant for 25/26

FSSU
Q ekl )



Action 1
Posting Transactions 31.08.2025

1. Post all day-to-day transactions for the year. This ensures that your management reports
and year end postings are accurate. Ideally any audit adjustments from the accountants
should be posted to the income and expenditure codes within a reasonable time frame.

Accuratfe Complete Consistent

Financial Support
Sarvices Unit

o
@®



Action 1

13
Posting Transactions 31.08.2025

Record all EFT
payments from the
banking online
statement, record
any Direct Debits or
Credit Transfers

Record all supplier
invoices and
cheque
payments in
sequence

Record all

Income including Record the Record VAT / RCT

weekly payroll Journal if
journal & applicable

' cash & electronic
receipts




Actions 2-6 & 13

2. Ensure you have bank statements for all school bank accounts covering the period 1st
September 2023 to 31st August 2025 and ensure all bank accounts are reconciled up to
31st August 2025.

3. Review the bank reconciliation report as follows:
a. Review the list of outstanding payments and receipts on the bank reconciliation to
ensure they are accurate.

b. Any duplicate entries should be corrected.

c. Any outstanding payments/receipt more than six-months-old should be

investigated. Duplicate transactions should be written off.

4. Ensure that the petty cash and credit card transactions are recorded for the year and
that the balances in the petty cash and credit card account are correctly stated at the

end of the year.

5. Ensure that the balance in the Cash Control Account equates to the amount of cash
and

cheques held in the safe on 31st August 2025.

6. Ensure that the balance in the online payment solution clearing account (code 1870)

13. Parents Association: Ensure all financial documentation is made available to the
school’s external accountant/auditor for inclusion in the annual financial accounts of
the school.

Reimbursement limit and
PC voucher

Valid receipts

% FSSU
Q gt ol ()]

Bank & Cash

2
Bank
Statement

balance
31.08.25

Cheques
and cash in
the Safe
31.08.25

NORELON

5 ~ ________’.-'

4 7 Py

6

Online
payment
solution
from
provide

4

Petty cash
box
31.08.25

\\____'_ﬁ_',/f

August

credit card

statement
balance

o .31.08.25.

FSSU Master Chart of accounts New
Bank Reconciliation

Monthly Statements
sighed by Chairperson
and Principal

Valid receipfs

Agreed Limit



Cancelling out-of- date, duplicates or errors

Date: FSSU Master Chart of accounts New

Run

Page: 1

Time:

Bank Reconciliation

Bank Ref: 1800
Bank Name:  Current Account 1
Currency:  Euro

Date To: 31/082025
Statement Ref: 1800 2025-07-23 01

Balance as per cash book at 31/08/2025:

At ARy
Add: Unpresented Payments
TranNo Date Ref Details €
24 30/08/2025 Purchase Payment 3,500.00
3,500,00
Less: Outstanding Receipts
TranNo Date Ref Details €
0.00
Reconciled balance : 369,872.72
I Balance as per statement : 360 872.7
Difference : 0.00

Review

FSSU SAGE Accounts Manual Section 3: Bank Module

3.10To Cancel Old Cheques

If you have made a mistake, such as entering a cheque from or to the wrong account,
or if you have entered a cheque against the wrong invoice, correct these in the
Transactions module.

Cancel old outstanding cheques.

+ Make alist of the cheques that need o be cancelled. The list should state the cheque /
payment reference, payee, amount and nominal code.

Go to Bank Accounts > Bank Receipt §

receipt

Select the bank account
Enter the detalls of each payment on the cancel list and save.
6o to Bank Accounts » Reconcle 4%

Reconcile

When reconciling the bank account match the outstanding cheques to the receipts

Reconcile

15

Matthed transactions

ook Balznce

it 114006,04

Tofal Payments ~ Total Receipts

9930176 1637272 it I

Matthed Balance - Statement Balance= Diffarence

00

N

Sale prugress( Reconcle ¢ Close ‘

Date: F55U Master Chart of accounts New Page: |
e Bank Reconcilation

Bank Ref=  £E0 Duwbe Ti: TINE 0

Bank Name:  Cuent Acoount | Satement Ref: 1800 X2507-23 01
Cumency: o

Balance as per cash book at 3108/ 2005: 6,371

Year end File
31.08.25

Bank Statements



Action 7-10

Payroll Control Accounts

7. Payrolrecords: Print individual employes payeoll recordsfor the period fst September

2003 to 315t August 2025, prin copy of the payroll summary for the 2022 year and have POer” repor’rs 01/09/24-31/12/24 & 01/01/25-31/08/25
abackup of the payroll saved to a memory stick for 2023 and up to 31t August 2025 ===
: Not using
8. The PAYEPRSILSCILPcontolzccoun ominl code 250 shuld qute o e Using payroll i |
‘ jOUI'nCI|S' payrolil journais
PAYE/PRSI/USCILPT that 5 owed to Revenus at 315t of August 2025, (Where payroll ’
joumnals e utlsed) . \ Last
Check processed
balances in payroll to
‘ Week 35 the Balance 31.08.25/ fggg?ggg
9. The net wages cantrol account (code 2200} should be zero r any balance explained. included Payroll faxes W e
forJuly or |
August not I\
10, Other wage related control account balances (.5, Union Fees, Single Public \ includede
Pension -
. Net wages Use journal for
Scheme, ASC) should equate to amounts owed at 315t August 2025 (f recording peyroll con’rrfol 5 missing liability
usingthe payroll journl) Oo(f:ﬁ gruvcoggs DR wages
related control * CR 2200 Net
accounts wages control /
2250 Payroll taxes |}
\\ 2200 . \ control 4

Financial Support
Sarvices Unit

o
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Payroll Control Accounts

L
Date: ' FSSU Master Chart of accounts New Page: |
Creditors ’ Nominal Activity - Excluding No Transactions
2100 Creditors Control Account 1,007.00
) late From: 01082025 N/ C From: JI50
Total Creditors: 1,007.00 Yate Ta: 31/08/2025 N/CTa: 250
Accruals [ransaction From: |
2151 Book Grant Received in Advance 10,800.00 Iransaction To: 99,999,999
2230 LS L optial freemttt 208.20
- 3 ‘ Porm—— ] ifc: 250 Mame:  PAYE/PRSL/USC/UPT Contral Acount Account Balance: 5,074.4 DR
2250 PAYE/PRSI/USC/LPT Control Account 925.76 | >
7 otal Accruars: 11,933.96 count Ref Details Dept T/C Value Debit  Credit ¥ B
i? I OROB025 150 Fap gk 37 Payroll Taxes BT 13144 23144
I IC15/08/202% 2250 Fayrall Week 13 Fayr T 2318 23144
Date: FSSU Master Chart of accounts New Page: 1 ] I 2308/303% 1350 Payrall Week 3 Payroll Taxes PV | 1.4
: - . _ - o o 15 Payll Week 35 Payroll T BT
Time Nominal Activity - Excluding No Transactions Wz e TRETEioe
Tatals:
Date From: 01/08/2025 N/C From: 2200 o
Date To: 31/08/2025 N/C To: 2200 History Balance:
Transaction From: 1
Transaction To: 99,999,990
NfC: 2200 Name: Net Wages Control Account Account Balance; 0,00
Mo Type Date Account Ref Details Dept T/C Value Debit  Credit v B Yearend i
51 BP  OB/08/2025 1800 Net pay weak 32 0 T 682,32 682,32 - N file Revenue B-E AU gUST 2025
52 BP  15/08/2025 1800 et pay week 33 o T9 682,32 682.32 N R d it
53 BP  22/08/2025 1800 Net pay week 34 0 TO 682,32 682,32 N ?“”"l [“‘:‘ (':]S'L“.":'“?‘; \ht"““"" R eTU 18
54 BP  29/08/2025 1800 Net pay week 35 o T9 6682.32 6682.32 N P IR S
55 IC 31/08/2025 2200 Net Wages week 32-35 DT 2,729.28 2,729.28 -
Totals: 2,729.28  2,729.28
~ History Balance:
&9 FSSu
M Faerviess ot (©)



Action 11&12
VAT & RCT = Control Accounts balance 18

11. VAT: Review ROS to ensure all VAT returns are filed. Remember you must file VAT

Home Vv Topics Vv Guidelines Vv  School Management Vv  External Accountants / Auditors v  Training Vv

returns even if liability is Nil.
The VAT control account (nominal code 2260) should equate to the VAT that is owed to
Revenue at 31st of August 2025 (if using VAT journals)

FSSU = Post-Primary > Training > New A/cs. Personnel Training Resources > RCT and VAT - Training Video for New Accounts Personnel

RCT and VAT - Training Video for New Accounts

12. RCT: Ensure all deductions made from Subcontractors for RCT purposes have been Training ]
returned to Revenue. C&C Schools Training Resources - Presentation Slides
The RCT control account (nominal code 2270) should equate to the RCT that is owed to Voluntary Secondary Schools Resources VAT RT Workeheet
Revenue at 31st of August 2025. 4 New A/cs. Personnel Training Rescurces > Capital Projects Report

> RCT/VAT Calendar

New Principals Training Resources

Finance Sub-Committees Training Resources

Review position

on ROS for . d dEns_ure all d Fi The Jlll‘j-"'ﬁl-lgl-lﬁt External Accountants Training Resources
Returns for RCT _ foer Hu!;'lt'll‘:::enl.;ze: | VAT3 and August _
and VAT compare [ || RCT liabilities Training Video for Clerical
i I | 1 returned to blei Officer/Accounts
the contro Revenue / -.. are payable In :- .Secretary
accounts QL . September 2025 | RCT & VAT Overview
' \ 4
&9, FSSU
.(‘6 eriec i (&)



Action 11&12
VAT & RCT — Conirol Accounts balance

19

ASC Control Acc ownt 20820
RAYE/PRSIUSC/LPT Control Account 925,76

2260 Reverse VAT Control Account 1,620.00
2850 RLCT Controd Acoouwnk 2,400,000
Tota! Accruals: 15,953.96
I Revenue 3
T Nominal Activity S e o e
Drate From oL/o8 2015 T Fieoam:
Date Tin 308/ 035 M C Tz b ]
Tramnsastioa | raan: 1
Tramsaetion Ta: WLWALFF
MiC: 2a60 Mame:  Boverse VAT Control Adcaunt Aocrsunt Balsnce: 162000 CR JU|Y/AUgUS1' VAT3
Fla Type Date Acoount Hel Dotasils Dept  T/C Walue Debat Crwdit v 0 Return
41 i 0 2260 RCTAGAT VAT Joe the Paintes 0 L} 1,620,030 1,620.00 -
Totaki: 1.820.08
History Dalanoe; 1,620.00
HiC: 2270 Hame:  RBCT Cortrol Acoount Acoount Balane; 2,400.00 CR Augus’r
Mo  Type Date Account  Ref Details Dept  T/C Value Debit  Credit v RCT Return
44 M uink e 22 RETAAT  RCT Joe the Pante 0 ™ 240004 240000
Tinkaba: 2400, /
. Hislory Dalaime 240004 L I YE folder
SS
Q eriec i (&)



Action 14

Creditors

14. Complete a manual list of creditors on 31st August 2025 (money owed by the
school).

If using the purchase ledger print an outstanding creditors list at 31st August 2025.

* Match the creditor/supplier balance on the report to the statement received (or
unpaid invoice if no statement available) from the supplier.

* Any difference between the balance on the report and the statement should be
investigated.

= Any negative balances on the outstanding creditor list report should be investigated
to see if any purchase invoices have not been posted. Request copy invoices from
the suppliers and process on Sage 50.

Bank accounts
B (= = | 5 1
B k= S EFE LA

Bank feeds
New Edit Delete Preview Print Export Report Data Email Report
to Excel to Excel finder

Nominal codes

Transactions

Expand All  Collapse Al Favourites

Departments Add the documents that you use most often to Favourites to access and generate them quickly. Documents arg
Report finder the star icon. You can drag and drop your favourites into any order you want

Lo Recent reports
Al reports
Aged creditors Name Description Last

Aged reconciliation

W Aged Creditors Analysis (Summary) Summary of outstanding balances by ;
Credit control and tumover suppler. g

Daily transactions
Day books
Departmental

Criteria for Aged Creditors Analysis (Summary)

Criteria Values

Enter the values to use for the criteria in this report

EC purchases
GDPR

My supplier reports
Supplier activity

‘Eeween (inclusive} L] |

To (inclusive) hd
Inc Fyluce

c Later Payments v

Supplier Ref
Report Date
Supplier contacts
Supplier details

Supplier invoices

Supplier statements Preview a sample report for a specified number of records or transactions (0 for all) 0 -
Top suppliers
b caca

SSU

A.‘
&‘. Faerviess ot (©)

Suppliers Reconciliations
31.08.25

FSSU Master Chart of accounts New
Aged Creditors Analysis (Summary)

Page: 1

Time:

Report Date:

31/08/2025 Supplier From:

Include future transactions: Mo Supplier To: Frrrasss
Exclude Later Payments: Yes
** NOTE: All report values are shown in Base Currency, unless otherwise indicated **

T Haime Credit Limit  Tumover  Balanoe Future Current  Period1  Period2  Period 3 Older
BUS001 Temple Transport € 0.00 1,400.00 1,400.00 0.00 (.00 0.00 0.00 .00 1,400,00
DATDN] Secura Data L3 000 2,400,00 1, (WM. DD 0.00 .00 0.00 0,00 (1%} 1,000,00
DIDHDOL Book [3 g 32,100.00 7.500.00 0.00 0,00 7,.000.00 S00.00 0.0 0.00
SCHO01  Jackies [; 0,00 1,300,00  L300.00 0,00 0,00 0,00 000  1,300.00 0,00

Totals: oo \(1200.00 0o 00  7ooo.oo S00.00 L300.00  Z400.00

YE folder

FSSU Master Chart of accounts New Dataset 2024 202
BOM Balanck Sheet

Current Liabilities

Creditors
2100

11,200.00

Creditors Control Account 0.00

Total Creditors:



Accruals Listing @ August 315" 2025 21

SAGE 50

Bank
Module Only
—Manual list

npaid Supplier
Invoices - periods
prior to Sep 1st

Goods & Services
Received prior to
Sept. 15" not yet
invoiced

Suppliers
Module

I; All invoices for
periods prior to

Sept. 15" are
entered.

Goods & Services
Received prior to
\| Sept. 1*' not yet
invoiced.

Energy costs
Telephone

Accountants’
fees

Goods received
not invoiced.

FSSU Chartof Accounts

Eftecive for the year ended st August 2025

School Name Post Primary School Sample
Roll Number 12645)
Date 31/12/20XX

€ €
Balance per accounts ; 1300
Invoices received not listed

August utility bill
August telephone bill

Subtotal

Accruals/Expenses incurred but not invoiced
Stationary received

Subtotal




Preparing the Accrual Journal

Apps and add-ons u;la ‘\

Business dashboard ., Wizard

Suppliers

B E W 2 8§ &HGC QA

purnal Frepayments Accruals Budgets Chartof Trial Frofit & Balance Ratio Comparative Variances Prior year

accounts balance loss  sheet

School Mame Post Primary School Sample E Allrecords (331)

Roll Nember 12645) Bank accounts
Date !-Mm NjC
I E Joumal Entry
: £ Nominal codes
Transactions = = = =
Balance per accounts 600000 IB000.001 » 2 E Y iy e b =@
P . S Clear  Insert Remove Copycell Copycell above Memorise Recal Add Print list Send to
- Departments form row (F7) row (FB) above (F6) +1 (Shift + F6) attachment Excel
Inwaices received not listed
dua ) Ty b .
fgnd ielwphora il Diary Reference Posting Date
YE Accruals 31/08/2025

Subiotal

Aceruali/Expenses incurred but not involced
p P |

Department* |Details

Light and Power Expanse Auguet bill not received 9

profit & loss

Inactive

72

Balance

0.00

750.30 0.00

]
Telephone Expense / SMS Text 0 August bill not received T9 30.40 0.00
e Office Equipment (Non Capital) Exp... 0 Sipplies recevied not yet invoiced  T9 200,21 0.00
- Accruals 0 Year end Involces not recelved T9 0.00 100111 |
Balance Sheet Liabilities CR 2440 Accrual e T T T Page: 1
Time: Period Trial Balance
Income and Expenditure Dr Various Expense codes ToPeriod:  Month 12, August 2025
N/C Name Debit Credit
ﬁ. FSSU 2440 Accruals C 1001
@ " ©

D




Action 15

Debtors and Prepayments

15. Complete a manual list of debtors & prepayments at 31st August 2025 (money owed
to

the school).

If using the sales ledger print an outstanding debtors list at 31st August 2025.

* Match the customer balances on the report to the statements sent to the customer.

* Any negative balances on the outstanding customer list report should be

investigated to see if any sales invoices have not been posted.

Costs paid in 24/25 relating to 25/26. 1. Prepayments (1720)

* Deposit for school trips
< ‘\ * Insurance paid in advance
7"« Rent paid in Advance

+ Subscriptions and Membership

M Types of debtors

M Examples of Prepayments 2. Monies due to school (1705)

* Hire of hall
M Journals

M When to reverse accruals

3.Grants due to school (1730)

& « + State exam aide Grant

Special Class Grant

it

(o
®

-
%

Amount paid
in advanced
(Prepayment)

Prepayment

To Book auditorium

=Y
m
To hold its

annual meeting
(At a future date)




Prepayments Listing @ August 3151 2025

School Name Post Primary School Sample
Roll Number 126451 SAGE 50
Date 31/12/200
[prepayments [ Total R
Balance sheet 31.08.25

nsurance £ 5,1]@ School running costs for 25/26 paid in 24/25
NAPD membership € 1,500
ICT maintenance € 5,500

In nd Expenditur 1.09.2
@Schmlhaokgrant expense £ 11,5@ School running costs for 25/26

Yearend 24/25

Sarvices Unit



Prepayments - Journal Adjustment

|Prepayments
Insurance € 5,000 £ Joumal Entry - O X
[+ IS
NAPD membershi £ 1,500 = = = = = - -
P ’ I B E T AT Ve b =@
lear  Insert Remove Copycell Copycell above Memorise Recall Add Frint list Send to
ICT maintenance £ 5,500 wm row (F7) row (F8) abowe (F8) +1 (Shift + F&) attachment Excel
teference Posting Date Balance
Free Schoolbook grant expense € 11,500 ."g
Year end Prepayn 31/08/2025 £3500.00 Cr
Total C__€23,500 , :
e AT xR Dispartrmsent™ |Details
5450 GEnersT mss i ] TS 0.00 S000.00
&700 Annyal Subscriphons Expense 0 ™ 0.00 1500.00
4420 Computer Mainténance & Support ... 5 T2 0.00 5500.00
Balance Sheet Liabilities 4731 Free Schoolook Grant Expense B 2 .00 11500.00
1720 Prepayments 0 T8
DR 1720 Prepayments =

Income and Expenditure
CR Various Expense codes

@ FSSU



Action 16 &17

chool Generated Income in Advance

FSSU Master Chart of accounts New

16. Income received in the currentyear (2024 / 2025), for the next school year
{2025/2026) should be shown as income received in advance on the balance sheet code
2105. Use the department function to analyse the various types within the nominal
account. This will facilitate the running of a nominal activity report by department for
code 2105 at 31.08.2025 for audit purposes.

2105 SchoollIncome received in Advance

chool Generated Income
Received in 2024 relating
to 2025/2026

" =

VV VY

Criteria for Mominal Activity - Excluding No Transactions

Criteria Values

Enter the values to use for the criteria in this report

First Year Charges

Transition Year Income

School Administration Charges
Voluntary Contributions

MNominal Code |Belween (inclusive)

=15

Transaction Dote |Belween (inclusive)

| [01/09/2024

Transacton No |B&1ween (inclusive)

Inc BjFwd Tran —

Prewview a sample report for a specified number of records or transactions (0 for all)

Help

%, FSSU
5_;mem

=Ih

Cancel

Nominal Activity - Excluding No Transactions

Page:

1

Date From: 01/09/2024 N/C From: 3300
Date To: 31/08/2025 N/CTo: 3850
ransaction From: 1
ransaction To: 99,999,999
JjC: 3300 Name: Education Fees (Fee paying schools) Account Balance: 9,750.00 CR
No Type Date Account  Ref Details Dept T/C Value Debit Credit V B
111 ic 01/09/2024 3300 Ye Journal Income received 23/24 0 T9 5,000.00 5,000.00 - -
115 BR 19/09/2024 1800 S_A 24/25 0 T9 750.00 750.00 N
120 BR 20/06/2025 1800 SA Charges 25/26 0 To 500.00 500.00 N
121 BR 24/08/2025 1800 SA charges 25/26 o T 1,500.00 1,5(0.00 N
122 BR 25/08/2025 1800 SA Charges 25/26 0 T 2,000.00 2,000.00 N
TOTaIS, .7 950.00
History Balance: 9,750.00
N/C: 3310 Name: Transition Year Income Account Balance: 9,250.00 CR
No Type Date Account  Ref Details Dept T/C Value Debit Credit V B
112 ic 01/09/2024 3310 Ye Journal Income received 23/24 4 T9 3,000.00 3,000.00 -
116 L IX Income 24/25 - 1o 250.00 S0.00 - N
118 BR 19/06/2025 1800 TY Income 25/26 4 T9 1,000.00 1.9 .00 N
Leatate - .00
History Balance: 4,250.00
N/C: 3350 Name: Hire of Facilities Rental Income Account Balance: 500.00 CR
No Type Date Account_ Ref Details Dept T/C Value Debit Credit V B
119 s1 20/08/2025 A001 Hire of School Hall Summer 20 T9 500.00 500.00
Totals: 500.00
History Balance: 500.00
N/C: 3370 Name: Locker Income Account Balance: 3,650.00 CR
No Type Date Account  Ref Details Dept T/C Value Debit Credit V B
113 ic 01/09/2024 3370 Ye Journal Income received 23/24 o T 500.00 500.00 -
117 BR 23/09/2024 1800 Locker Income 24/25 T9 100.00 100.00 N
123 BR 20/06/2025 1800 Locker Income 25/26 0 9 100.00 100.00 N
124 BR 24/08/2025 1800 Locker Income 25/26 o T9 200.00 200.00 N
125 BR 25/08/2025 1800 Locker Income 25/26 o T 250.00 250.00 N
TorsisT T
History Balance: 1,150.00
N/C: 3375 Name: Joumnals and Year Book Income Account Balance: 1,875.00 CR
No Type Date Account  Ref Details Dept T/C Value Debit Credit V B
114 L 2324 1] 19 1.000.00 1,000 00 -
126 [BR 20/06/2025 1800 Journals 25/26 0 9 250.00 250.4q0 N
127 [BR 24/08/2025 1800 Journals 25/26 o 9 275.00 275.Q0 N
128 BR 25/08/2025 1800 Journals 25/26 o T9 350.00 350.4o0 N
Totars: T.875.00
History Balance: 1,875.00



27

School Generated Income in Advance

B Joumal Ent - — ate: FSSU Master Chart of accounts New Page: 1
= ournal I'y' _ X
@ teb Nominal Activity - Excluding No Transactions
= = = = Date From: 01/09/2024 N/C From: 3300
I & = 7 Ry ¥ [ () - Date To: 31/08/2025 N/C To: 3850
Clear  Insert Remove Copycell Copycell above Memorise Recall Add Print list Send to ¥ ction E 1
f F F Fi hift + F h ] ransaction From:
orm  row (F7) row (FB) above (F6) +1 (Shift + F6) attachment Exce Transaction To: 99,999,999
Reference Posting Date Balance NfC: 3300 Mame: Education Fees (Fee paying schools) Account Balance: 9,750.00 CR
YE Adjustment 31/08/2025 000
No Type Date Account  Ref Details Dept T/C Value Debit Credit Vv B
DEFIBTTI""I Details Ic Ell"blrl 111 c 01/09/2024 3300 ¥Ye Journal Income received 23/24 0 ™3 5,000,000 5, 000,00
_ _ . — 115 BR 19/09/2024 1800 SA 24/25 ] T9 750,00 750,00 - N
1300 Education Fees (Fee paying sc... 0 SA Income for 25/26 9 4000.00 0.00 120 BR  20/06/2025 1800 SA Charges 25/26 noTe 500,00 500.00 - N
i 121 BR  24/08/2025 1800 sa charges 25/26 0 T9 1,500,00 1,500.00 - N
1310 Transition Year Income 4 TY Income 25/26 T4 1000.00 0.00 122 25/08/2025 1800 S Chargac 25126 o 19 2 000 00 2.000.00 N
1370 Locker Income 0 Lacker Income 25/26 TO 550.00 0.00 130 | o 31/08/2025 3300 YE SA Income for 25/26 D T9 400000  4,000.00 | -
1375 Journals and Year Book Income o Journals 25/26 T4 875.00 0.00 Totals: 4,000.00  9,750.00
f History Bal - 5,750.00
105 School Income Received in Ad... 0 25/26 School Income Received T9 0.00 5425.00 istory Balance
105 School Income Received in Ad... 4 TY Income 25/26 T9 0.00 1000.00 Doate: FSSU Master Chart of accounts New Dataset 2024 2
Tl BOM Balance Sheet
Accrijals

6425.00 2105 School Income Received in Advance 0.00

17. Alternatively, complete a manual list of income/grants received by the school in the
year 2024 / 2025 that relate to 2025/2026 school year e.g., book grant, transition year
2% FSSU charges, school administration charges, voluntary contribution.

) Frani Rupien
Sarvices Unit




Grants 2024/2025

Financial Guideline 2023./2024 a

Voluntary Secondary Schools

Grants pavable to Non-Fee Payving Voluntary Secondary Schhools
School Year 2024/,2025

SUMMARY OF GRANTS PAYABLE 2024/2025
No Grant Description Current Rate | Instalments Provisional Notes Nominal " st
per Pupil Timing of Codein 10 unior Cert School Programme €63 1 Jun 1% Year JCSP only <3190>
Payments FSSU (previously
0 Grantsn ad
0] rants In advance
1 |Capitation Standard Rate €345 3 Sept/Jan/Apr <3010> 11 Physics and Chemistry £13 1 Jun Per pupil in 5™ and 6™ Year <3245>
2 |DEIS Grant 1 Date to be Payable only to schools classified | <3020> Ph\,‘SiCS and,fur Chemistry
IDEIS (Delivering Equality Of confirmed as DEIS.
1O} tunity in Schools) . - IR .
- s""" ":: i ""; — e ~ T B 27T e 13 [Book Grant (senior cycle pupils 1 Jun Book grant paid in June 2024is | <3150> .
upport Services Gran . ept/Jan/Apr inimum for - X D U t R f d G i
only) €24 for 2024/2025 school year. nSp en in g ence rants
4 |Secretary *1 €40 3 Sept/Jan/Apr  |Schools not in 1978 scheme. <3100> non-DEIS Schools
Min. Enrolment - 200. £39
Maximum for 2024 - €14,000 DEIS Schools
5 [Secretary - School Services €26.50 3 Sept/Jan/Apr |Schools not in 1978 Scheme. <3100>
ISupport Fund (SSSF) *1 Minimum for 2024 - €5,300 14  |Free schoolbooks scheme grant €309 1 Mar Department of Education <3151>
Maximum for 2025 - €9,275 |Guidance
d admini i Dail : 3152
*1 Note: Where a school secretary has moved to the Department Payroll: ;:“izl':;:;:t;::‘;:‘::a‘;"" grant :;.;u"as': 1 May < >
[These schools will have the ancillary grant due reduced to reflect the fact that schools are no longer paying these +11.05%
staff directly. 15 [Traveller Grant €213.50 1 Dec <3220>
IGrant: Basic Secretary Grant, SSSF Secretarial Grant and the Support Services Grant (SSSF) Grant —
16  [Bi-Lingual <3290>
lLess: Annual grant funded salary plus Employers PRSI all subjects through Irish €122.26 1 May
6 |Caretaker €3a 3 Sept/Jan/Apr _|Minimum Enrolment - 200 <3130> max 4 subjects through Irish (ZT:‘;D;;;V
Maximum for 2024 - €11,500 )
€24.45
7 |Caretaker- School Services €20.50 3 Sept/Jan/Apr |Payable to all schools <3130> (previously
Support Fund (SSSF) Minimum for 2024 - €4,100 €22) per
Maximum for 2025 - €7,175 subject
8 [Transition Year €100 1 Jun <3200> 7 :"pjemi"’;:l:d S“:‘sm"t"’" <3240>
(previous\y re Jan 1, teachers €1,769
€95) For teachers joining the schemeg| €1,592
9  |Leaving Cert Applied €159 1 Jun <3210> after Dec 31, 2010

Financial Support
Sarvices Unit

@‘.’ FSSU



Action 18

Grant Income in Advance

18. Review the grants for the year to ensure that all grants received for the next academic
year have been included in the accounts as ‘Grants Received in Advance (hominal codes
2150-2152).

Grants received in 2024/2025 relating to 2025/2026

DEIS Grant 2152 DEIS Grant Received in Advance Circular 0034/2023

Free Schoolbooks Grant 2151 Book Grant Received in Advance 32 -2024/2025
e Schoolbook Administration Support grant 2151 Book Grant Received in Advance 32-2024/2025

Science Implementation Grant | 2150 Grants Received in Advance 20 -2024/2025

% *

%, FSSU
@ gt ol ()]



Science Implementation Grant

Financial Support

Services Unit Community & Comprehensive and Voluntary
Secondary Schools in the Free Education Scheme

A!, FSSU BRLELEENCHEI LT 2024/2025
2 20

Detaed tiansacton acty ford e
. Nomina Actiy - Exchdng No Transacios nomnel ods, excudng tosethno .. HOMACTX
- EE - Grant Receipt 24/25 2150 Grants In B S

T Advance

§ Previen

Stppers Reference  |Name
Free S ; a0k = i ‘ : . 2
— e o sk e Gt 13 Bark Receipts Pt —iEmail_gBxport ™ Report o Excel "1 Datatobicel . Page Setup . PnterOffsets 4Edit Stles Close Goto Page ;J
7 Free Schoolbook Administraion . -
Bank eeds 8 Moduar Accomodation {
9 State bxams LI = B 7 o W = &
Clear P Insert  Remove Copy cell Copy cell above Calculate Memorise Recoll Print list Send to
or i sl Gor Py bt ok o slans ol M feal Ptk L
Transactions 11 Expension]
12 ok NjC: 34 Name:  Sclence Subjects Grant Account Balance; 13,000.00 CR
14 Special Class Start Up

No Ty Dite Acount Ref  Detall Dopt T/C  Vahe  Delit it V B
N W oot 1 10 10000 4
Totals: 13,000.00
- Expenditure related to 24/25 1720 Ty b R
Prepayments

15 Secure Mobile Phone Storage
1

EG

Diary |Department™ | Details

1200 20/01/2025 DE SC IMP 25/26 2150 13 DE Soence Implementation Grant for 25/26

NG 310 Name:  Transiton Year Income Account Balance: (1,00




Bank esds

Hotinal codes

Tranacions

Departmenls

Diéry

>
= 1

Science Implementation Grant

naie HIguuve

0

o = B =
J_ o fo 7 5
PO = ] '

Ceor sert Remoe Copycel Copycellabove Memore Recal  Add

iahed

Printlst Send o

form - row (FT) rom F3) above (F€) +1 (i 59 atahment Bl
Fefurance Posting Dot Bilance
Comecton S1/00s i}
[l Hame Bkl | Deparment® Deale I
tance Suojects Grant 1} Seencs Implementation Grant 2526 T8 1300000 00
Grants Receved n Advance 1 Scence Implementation Grant 2526 T 000 13000.00

01/09/2024
Date To: 31/08/2025

FSSU Master Chart of accounts New Page: 1

Nominal Activity - Excluding No Transactions

N/C From: 3245
N/CTo: 3245

Transaction From: 1
Transaction To 99,999 590
IN{C: 3245 Name: Scence Subjects Grant Account Balance: 13,000.00 CR
No Type Date Account Ref Details Dept T/C Value Debit Credit V B
200122024 1800 Sdence Implamentation Crant 13 I9 13.000.00 13,000.00 - N
74 10 31/08/2025 3245 Comection  Science Implementation Grant 13 9 13,000,00 13,000.00 I = =
Totals: 13,000.00 13,000.00

History Balance:

01/09/2024

FSSU Master Chart of accounts New Page: 1
Nominal Activity - Excluding No Transactions

N/C From: 2150

31/08/2025 2150

31/08/2025 N/C To: 2150
1
99,999,999
Name: Grants Received in Advance Account Balance: 0.00
Details Dent LIC Yalue Debit L

Correction  Science Implementation Grant 13 T9

Totals: 13,000.00
13,000.00

13,000.00 13,000.00 -

History Balance:

{’J‘

FSSU
" ©



Science Implementation Grant -

Expenditure

31| Financial Guideline 2024/2025

. Financial Support
Services Unit

Community & Comprehensive and Voluntary

Secondary Schools in the Free Education Scheme

Supplers o
1B hath Sl e - 0 X

Bank accounts OM
= = 3 3 mt
we | BEE T 7 FOGEed
Cear et Remove Copycel Copycell above Calclate Memorise Recal Pritlst Send o
Norinal todee fom 7w F7) row (FS) above (FE) +1 (Shif+ ) e FY) Bl
Transactons
e Tax Rate 0.0
Departments
I
Dary ¢ e b POt R (ke WO [Department® Delas BelTIC*

R0 @ OB Oy W 17 1 e Teststips NI 1]
QDKoo @ oo 3onas WHe. 10 13 Soenca raplacemen., 7000009 ] 00

FSSU Master Chart of accounts New

Nominal Activity - Excluding No Transactions

01/09/2024 N/C From: 4110
31/08/2025 N/C To: 7999
Transaction From: 1
Transaction To: 59,999,599
NfC: 4390 Name: Scence Subjects Expense Account Balance: 7.500.00 DR
No Type Date Account Ref Details Dept T/C Value Debit Credit Vv B
78 Pl 04/06/2025 ODHOO1 Science lab test strps 13 T4 500.00 500.00 - -
79 Pl 01/08/2025 ODHOO1 Sclence replacement eqip 13 T9 7,000.00 7,000.00
Suppliers _ 0 X
Bank accounts 0 telp
= = =2 0
Bank feeds * = = ? E E E b B ﬂ
Clear Insert Remove Copycell Copy cell above Memorise Recall Add Print list Send to
Mominal codes form row (F7) row (F8) above (F6) +1 (Shift + F6) attachment Excel
Transactions
Raference Fosting Date Balance
Departments Correction 31/08/2025 0.00

SN[

=

4390
1720

Department® |Detalls

Science Subjects Expense 13 Science Expense trips | Equip Sup... T9
Prepayments 13 T9




Action 19

Free School Book Scheme Grant

19, Enclre thatthe Fee Schoolbooks Scheme Grantand the Adminsraton Support Grant |

eceived nthe J024/2005 financial ear for the 2025/ 2006 inancil vearar recorded
Incode 2157, Wl the elted costs should be ncode 1720,

33

Financial Guideline 2024,/2025 m

ty & Comprehensive Schools and

School Year 2024,/2025
Accounting for Junior Cycle Schoolbooks Scheme Grant and
Administration Support Grant

2151 Grant for 24/25 3151/3152 Grant for 24/25

1720 Expenditure 4731/4113 Expenditure 24/25

2160 Unspent 24/25 Grant




Action 19

Free School Book Scheme Grant >

Financial Guideline 2024/2025

ty 8 Comprehensive Schools and
Voluntary Secondary Schools in the Free Education Scheme

Free Schoolbooks Scheme Grant and Administration Support Grant
2025/2026

Balance Sheet August 2025
2151 Grant for 25/26

2172 Deposits 25/26
1720 Expenditure 25/26




Action 20
Unspent Ringfenced Grants

20. Review the income and expenditure for ring fenced grants/income and carry any
unspent amounts forward as unspent grants/income. See Appendix 1 for further

information.

Calculate Unspent balance Journal Adjustment 31.08.25 Journal 01.09.25
Y

Table A1

Example of Addcounting for unspent granmnt

Step 1L Step 1 Step 1 Step 2 Step 3
Incormnme Expenditure Balance of Jouwurmal Unspemnt Jourmnal Unspent
Srant at amount at armount at
S1L.O0.2025 S1L.08.2025 o1L.09.2025
Srant
Mominal Aumount MNorminal Aumount Armount D Cr Code Dr Code Cr Code
Code Code Coda
Junior cycle schoolbooks 2151 €7 5,000 A4F=2A £ 70,000 = 5,000 2151 210 2160 2151

scherme

Expenditure @ Helpful suggestion - Ringfenced Grants
—————————

e T - Distribute the relevant reports to the project co-ordinators & principal
- Reviewing the Nominal activity and the department report for the activity will facilitate identifying any errors or
omissions

= Agree the figures in the relevant department report with the person responsible for the expenditure. They are
then aware of how much of the grant is left to spend




Unspent Grants — Step |
Calculation of Unspent Grant

WORKSHEET: CALCULATION UNSPENT GRAI TS

Current Year Granl noome Current Year Exp aditure Year Total Grant Unspent Note® Comment
GRANT - “". '; . Surplus,/Deficit
NOMINAL |[ENTER £ INAL |EMTER . MORIMAL ENTER € MOMIMAL
CODE  [AMOUNT AMOUNT CODE AMOUNT - CODE E ARNAINY
Book Gramt Senicr Cycls Income 2160 3150 Book Grant Expenses 4730 o 2160 1] -
Free School Book Scheme Grant 21E0 3151 Free Schoolbook Grant Expense 4731 o 2160 1] -
Free School book Scheme administrion Grant 2160 3152 Free Schoelbook Admin Salaris: Expenss 4113 o 2160 1] -
Book Rental Scheme Income 2160 3330 Book rental scheme expense 4740 o 2160 [1] -
School Library Books Capital Grant 21E0 3155 School Lbrary Books Capital Grant Expense A5a1 o 2160 1] -
Supsrvision B substituton Grant 2170 3240 Supervision & Substitution Expenss 4150 o 2170 1] -
ICSP Grant 21E7 31e0 Related JCSP expenses varigus o 2167 1] -
Home School Lisizon Grant [Fart of Deis Grang 2171 3020 Home School Lizgison Expense ABLD o 2171 1] -
Bus Escort Grant 2171 3284 Bus Escort Selary Expenss 4126 o 2171 1] -
Science Implementation Grant 2171 3245 Sciencs Subjects Expense 4320 o 2171 1] -
Mobile Phone Storage Solutions 2173 - 3520 Capital Fixtures Fittings and Eguipment Additions 1421 o 2173 1] -
School excellence fund 2180 3260 Schood Excellence Fund Expernse 4815 o 2180 o -
CSP School Meals Grant 2171 32985 DSP School Mezls Food Costs 4312 o 2171 o =
Dagitzl strategy/ICT Grant - Mon capitzl 21E5 3230 ICT Grant Mon-Capital Expense 4440 o 2165 1] -
Cizital stratesy/ICT Srant - Capital 2173 3921 capital: 1ICT 1451 o 2173 1] -
Digital Divide Grant (Mon-Capital) 2175 3230 ICT Grant Mon-Capital Expense 44140 o 2173 o -
Digital Divide Grant (Capital) 2175 3521 Capitsl: ICT 1451 o 2173 1] -
other Mon Capital Grants | Please specify) 2171 corresponding edditions / grant expense code o 2171 1] -
other Capital Grants | Please specify] 2173 Ccorrespondine sdditions / erent exoense code o 2173 1] -
special Class start up - Fixtunss, Fittdings and
Eguipment 2173 3520 Capital: Fixturees, Fittings and Eguipment Addidons 1421 o 2173 [1] -
special class Start up - ICT Capital 2173 3521 Capitzl ICT Equipment 1451 o 2173 a -
Special Class Re-purposing works 2173 3500 De Capital Building Grant Expense 3540 o 2173 o -
Special class Modular - Accomodation Grant 2171 3278 Rent of Temporary Accomodation Expense 5551 o 2171 1] -
Special Class -Specisglised Furniturs
EEquipment 2171 3140 Special Education Equipment Expenss 4519 o 171 1] -
special Class Assistive Technology 2173 3140 special Education Equipment Expenss 4519 o 2173 1] -

Balance Unspent Brought Foward : Balance of Unspent grant at Septernber 1stin coslumn D,

Current Year Income: Review the Grant income naminal accownt on Sage accounts, to ensure the postings are correct. Enter the total amount of the grant receivesd in the corrent year inta column F

Current Year Expenditure: Review the expenditure nominal account on Sage accounts, to ensure the postings are correct. Enter the total amount of the expenditune out of the grant for the current year in column |

Current Year Surplus /Deficit : A farmula has been entered here to automatically caloulate the amount of the current year surplus/defict in column 1.

Total Unspent Grant: A formula has been entered here to automatically caloulate the total amount of unspent grant in colemn L

HNote™ Where grant inocome excesds esxpenditure, column M gives a sarning message, if grant money = dee o be received this can be acocounted for by debiting code 1730 Grant=s dwee and crediting the relevant income code.




: FSSU Master Chart of accounts New Dataset 2024 202 Page: |
me, Criteria for Mominal Departmental Analysis (Detailed]) =
— BOM Balance Sheet .
Mominal Code |Between (inclusivey = | | ~ | ana [999999599 =
Transaoction Dobe |Berweerl (nclusive) ;I |U'|_|'U‘9|‘2[}24 LI and |3UU‘B.‘2[}24 LI -
Clrent Y Grant ComentYear ~ (CumentVear | TotlUnpent Transaction No [Between Gnciusive)  ~] 3 =] and [9999399s =
RAIT Bl UrpentBfd | o bendture  [SuplgDeft — T |G = and [5 =
Prewview a sample report for a specified number of records or transactions (0 for all) [ﬂ—g
el ENTERS |NOMINAL| ENTER NOMINAL | ENTERE G — S| )
AMOUNT{CODE | AMOUNT (00E | Avouin
Bk Grnt SeiorCyl rcome L] 0 Book et e m 0| e | €0 Date: 25/06/2025 FSSU Master Chart of accounts New Page: |
Fre o ok e Gt 10 151 |/ Sl Gt 1 | fime: 13:32:25 Nominal Departmental Analysis (Detailed)
Free thol ook Sceme AdvinstonGrnt | 240 i) / Fee cohook Adun s Fpe,—| 411 o | w | an
ok el el ] m ok e schW 0 oo m| o :"“ (‘:‘:“ :'“" l:":)‘j : :“" :° :"’"' Y (‘:‘::'““‘: :'“" :
ran Date 10 J1/08/202: ran No fo A 9% 3 ment o
Schol ey Boos Capte Grant ] i) ogli{ﬂ/ Book Capte Grt il o | oo O
Supenon & Sbstuton Grant m ) ;51‘/ enion Subs |0nExen 0 o | | O NjC 750 Wame — 1CT Grant Non Capria:
st i 10|/ skt e I | om | oan TP N T T Debit Credit Batance
161 R D4/06/2025 DCT Grant 24/25 11,129,00 11,129.00
Scenc mpmentaonGrn il 14 / Sene SuetsEpene i) o | w :
Seure MoblePhone Storge s 13 M) mn/ €7,50000 DR Fiures, Fings et rant oeome. | 1401 | 7560 €24@Qﬂ/’§lr?3 {400 Account Totals I 11,129.00 1113500
09l e m | | T gl P || oaw ) C—T Rame 7T Crant Wor~Captal peree |
il sty TGt No g 1| | 3 ,129.00“TGramNon-CapitalExpense Wi (EI0STASS) | (55645 | 165 | 46764 Tran Number Type “Date " Details e Cres e
N~— T | 162 B 30/06/2025 Dlglta| purtf{:llnli. =, 00N, D0 S (VNN DR 0N
Dt sty T Grt- ot il n (it T 15t o | m | O 163 BP  20/07/2025 E-learning classroom support 5,572.55 5,572.55
Account Totals 10,572.55 10,572.55

2%, FSSU
.(J‘ gt gl (53]




Step 2 Journal

Example Journal for ICT Grant Unspent@ 31.08.25

= Journal Entry

Currt YearGrt Coent Ve (CumentYear | TotelUngpnt © nep

RAIT Bole Unprtfd | eome Bienre  {SulDeit il 2B 5 ¥ B kb = &
e e TR e
— ETERE NOMINAL ENTER NOMINAL| EATER € € R:::e:::adlm P::“ﬂ;;:f: Balance -
AMOUNTICODE  AMOUNT (ODE | AMOUNT
RBookGrnt ey e 10 k] BookGlamExpenses e o oo | A 230 ICT Grant Non Capital - epanmﬂl 24/25 Grant 9 5645 0.00
F e o ko G | i e Stk Gt Epene m oo om|ow — e i et 2 o e
e Shool ook Sheme dnstrin Gt | 2480 il EreeSchooFbookAdmmSalme Expen it o oo | A
IBuok il cheme o il S]] Book et cheme e i) o | mw| &
Scho iy Boks Capt Gt il 35 Sehol iy Books Ca |ta| Gtboee | 4640 L 1
e & sttt m M g & st e i) || a0 o PO Miete c'“";;:g‘:::z :::"et“ata“t 2024 202 Page: 1
s Escort Gt il L BusFscr el e {5% 1) U 11
Scs mpemertitin m g Scnce St Epen I L O 1 e mcovunts: FSSU
et Nl Phone Strge L 1m0 W {7,500.00 OFFicues Fes & oment Gant bcome | 400 | 1280000 €400 | 1R | M0 SE——
DSD ool el Gt il 1% 5 choo s Food st 10 am |m an “|I 2105 School Income Received in Advance 6.425.00 2.0
Dttty 7 Grant - Noncaptl A AV 1 [ €11,12900ICIGrm on{apt e A RT/ A E  T VTT 2150 Grants Recelved in Advance 13,000,00 0,00
Wity G- 1R nt G 1T 1t L R 11 W 2151 Book Grantfecaiado Advance 2L3.000.00 0.00
265 ICT Grant'l.lnspent 676.45 0.00
-
L2220



Step 2
Journal Adjustment — Free School Book

Scheme Grant ( Opfion 1.)

Financial Guideline 2024/2025

Community & Comprehensive Schools and

Voluntary Secondary Schools in the Free Education Scheme

School Year 2024/2025

Accounting for Junior Cycle Schoolbooks Scheme Grant and

Administration Support Grant

Unspent balance
N/c 2160 @ 31.08.25

Option 1. i

01.09.24 Grant Trf to
2160

No Adjustment Journal

Balance 2160 match to unspent
grant calculation worksheet.

Current Year Grant Income Current Year Expenditure |Current Year tal Grant Unspent

SRANT Balance Surplus/Deficit \
Unspent B/fwd
NOMINAL (ENTER € NOMINAL [ENTER€ NOMINAL ENTER € € HOMIHAL\\AMDUHT
CODE__ |AMOUNT CODE AMOUNT CODE AMOUNT CODE
ook Grant Senior Cycle Income 2160 3150 Book Grant Expenses 4730 £ 2160 | £ \ -
“ree School Book Scheme Grant 2160 3151 Free Schoolbook Grant Expense 4731 £ - 2160 -
“ree School book Scheme Administrion Grant 2160 | € 3152 £ 52,400 |Free Schoolbook Admin Salaries Expense 4113 £ 87,870 | € 4,530 2160 NE 4,530
ook Rental Scheme Income 2160 3330 Book rental scheme expense 4740 £ 2160 £
@
L

FSSU

@ Finoncial Supart
Sarvices Unit



Step 2
ournal Adjustment — Free School Book
cheme Grant ( Option 2

Unspent balance @ 31.08.25

Option 2.

01.2.24 Total Grant
Transfer into 3151
Income

€0 in N/c2160

B toumal Entry = O b4
9 He
— [ — [ m— m—
- = B 3 = M = b -
Clear Insert Remowve Copy cell Copy cell above Memorise Recall Add Print list Send to
form  row (F7) row (FB) abowve (F6) +1 (Shift + F5) attachment Excel

Reference Posting Date Balance

¥r End Adj. 31/08/2025 000

NfC™ Department™ | Details

3151 Free Schoolbook Grant ] FSBG 2425 Unspent TS 4350.00 0.00

2160 Book Grant Unspent 6 FSBG 24/25 Unspent T9 0.00 4350.00

Current Year Grant Income Current Year Expenditure |Current Year /‘I’otal Grant Unspent
SRANT Er oI Surplus/Deficit
B Unspent B/furd /
NOMINAL |[ENTER € NOMINAL (EMNTER € NOMINAL ENTER € € \ NOMINAL c UNT
CODE ANMOUNT CODE AMOUMNT CODE AMOUNT CODE

3ook Grant Senior Cycle Income 2160 3150 Book Grant Expenses 4730 £ - N 21650 € -
“ree School Book Scheme Grant 2160 3151 Free schoolbook Grant Expense 4731 € - \ 2160 € -
“ree School book Scheme Administrion Grant 2160 £ - 3152 £ 52,400 |[Free Schoolbook Admin Salaries Expense 4113 £ BY.B70 | € 4,530 )&ﬁp £ 4,530,
Jook Rental Scheme Income 2160 3330 Book rental scheme expense AFAD £ - 2160 f——

@

-
.{i FSSEI



Secure Mobile Phone Storage Solutions

FSSU Financial Guideline 2024/2025

& Services Unit Community & Comprehensive and
voluntary Secondary Schools

Funding Scheme for Secure WMobile Phone Storage Solutions

Current Year Grant Income Current Year Expenditure |Current Year Total Grant Unspent
GRANT SETIED Surplus/Deficit
Unspent B/ffwd
NOMINAL (ENTER € NOMINAL (ENTER £ NOMINAL ENTER £ € NOMINAL € AMOUNT
CODE__ [AMOUNT CODE AMOUNT CODE AMOUNT CODE
Mohile Phone Storage Solutions 2173 3920 Capital Fixtures Fittings and Equipment Additions 1421 £ - 2173 £ |

Suppliers

Raferaca & hame Ophon 1. Opﬁon 2.

13 Science Implementation Grant

e 14 Special Class Stat Up Nominal Code Description Nominal Code Description
bk 15 Secure Moble Phone Storage
i6 Grant 3920 DE Fixtures, Fittings & Graht 2173 Other Capital Ringfenced
Hominal codes 7 Receipt Equipment Grant Income Receipt Grants /Income Unspent
Transactons 8 Expense 1421 Capital: Fixtures, Fittings and Expense 1421 Capital: Fixtures, Fittings and
{0 Equipment Additions Equipment Additions
Departments 4 Amount of
i 2173
A Debit Expenditure
Journal required at year end o o0 DE Fixtures . Fittings and
redai . iy
move Unspent to N/C 2173 Equipment Additions
"B SSU
o=,



Secure Mobile Phone Storage Solutions 42

Payment Made in Advance of Funding

WORKSHEET: CALCULATION UNSPENT GRANTS
Raference Posting Date Balance
Current Year Grant Income Current Year Expenditure|Current Year Ye end Adj 31/08/2025 0.00
GRANT Balance Surplus/Deficit ' :
Unspent B/fwd B
nantd
NOMINAL [ENTER € NOMINAL |ENTER € NOMINAL | ENTER€ . I epariment* et
CODE |AMOUNT CODE _|AMOUNT CODE AMOUNT 00 DE Fiures, Fitings & Equipment . 15 Expense SNPSS prir to raceiptof .. T9 0.00 5000.00
Book Grant Senior Cycle Income 2160 3150 Book Grant Expenses 4730 € - - ( .
Free School Book Scheme Grant 2160 £ - 3151 Free Schoolbook Grant Expense 4731 € - 1730 Grants Due 15 Expense SNPSS prior to receitof . T4 o000 0
Free School book Scheme Administrion Grant 2160 3152 Free Schoolbook Admm Salaries Expense 4113 I3 -
Book Rental Scheme Income 2160 3330 Book rental scheme expense 4740 € -
School Library Books Capital Grant 2160 3155 School Library Books Capital Grant Expense 4641 € - Date: 30/06/2025 FSSU Master Chart of accounts New Page: 1
Supervision & Substitution Grant 2170 3240 Supervision & Substitution Expense 4150 13 - Time: 13:24:07 - " N
Bus Escort Grant 2171 3294 Bus Escort Salary Expense 4196 € - Nommal Departmental Analysm (DEta"Ed)
EEEEEE i i T T i S o -t
Mabile Phone Storage Solutions 273 3920 ‘Capital Fixtures Fittings and Equipment Additions 1421 £ 5,000 [-€ 5,000 N/C From Tran Date From 01/05/2024 Tran No From 1 Department From 15
N/CTe 99999999 Tran Date To  31/08/2025 Tran No To 99,999,999 Department To 15
Dept Number 15 Dept Secure Mobile Phone Storage
. . . . . N/C 1421 Name  Capital: Fixtures,fittings & Equipment Additions
Expenditure incurred in advance of Receipt of Funding 11 umber Type Date  petals bt credt  a
. . . 171 Pl 30/06/2025 Secure Mobile Phone Storage Solution 1. 5,000.00 5,000.00
Expenditure is recorded as incurred to 1421 R Tok Lo prun
NjC 1730 Name  Grants Dug
Tran Number Type Date Details Debit Credit Balance
° 170 I 31/08/2025 Expense SMPSS prior to receipt of funding 5,000.00 5,000.00
J OU"\CII Req Ulred Ai. 3" -08 .25 Account Totals 5,000.00 5,000.00
N/C 2100 Name  Creditors Control Account
Tran Number Type Date Details Debit Credit
M 17 Pl 30/06/2025 Secure Mobile Phone Storage Solution 1. 5,000.00
= Debit 1730 Grants Due —— e
5,000.00
= Credift 3920 Other Capital Ringfenced Grants / Income L ———
Tran Number Type Date Details Debit Credit
169 s 31/08/2025 Expense SMPSS prior to receipt of funding 5,000.00
I Account Totals 5,000,00




Lo

Special Class Grants

FSSU

Financial Support

Serwvices Unit

Financial Guideline 2024,/2025

Schools and Voluntary Secondary Schools

Primary Schools, Community & Comprehensive

Special Class Grants

WORKSHEET: CALCULATION UNSPENT GRANTS

Current Year Grant Income

Current Year

Current Year

Total Grant Unspent

- IBlalarnoel Expenditure Surplus/Deficit
B/fwd
ENTER € ENTER € NOMINAL ENTER € NOMINAL
NOMINAL CODE ?MOUN NOMINAL CODE AMOUNT CODE AMOUNT £ CODE £ AMOUNT
Other Capital Grants ( Please
specify) Corresponding additions / grant expense code £ - £ -
Special Class Start up - De
Fixtruews, Fittings and Equioment
Grant Income 2173 3920 Capital: Fixturees, Fittings and Equipment Additions 1421 £ - 2173 £ -
Special Class Start up - ICT Grant
Income 2173 3921 Capital ICT Equipment 1461 2173
Special Class Re purposing 2173 3900 De Capital Building Grant Expense 3940 2173
Specail Class Modular
Accomodation Grant 2171 3276 Rent of Temporary Accomodation Expense 5551 £ - 2171 £ -
Special Class -Specialised Furniture
&Equipment 2171 3140 Special Education Equipment Expense 4919 2171
Special Class Assistive Technology 2173 3140 Special Education Equipment Expense 4919 £ - 2173 £ -




Reports To Run Reports

Trial Balance Mominal codes > Trial Balance
Mominal codes > Reports > Trial Balance
Balance Sheet Nominal codes > Reports > My nominal code reports >BOM Balance Sheet

Profit & Loss Mominal codes > Reports> My nominal code reports>BOM Income &
Expenditure Account

MNominal Activity MNominal codes > Reports> Nominal Activi

Unreconciled

Payments / Receipts

Aged creditors report | Suppliers > Reports > Aged creditors > Aged creditors summary
(only for schools using | Suppliers > Reports > Aged creditors > Aged creditors detailed

the Supplier module) | Suppliers > Reports > Activity > supplier activity detailed

Aged debtors report | Customers > Reports > Aged debtors > Aged debtors analysis summary
(only for schools using | Customers > Reports > Aged debtors > Aged debtors analysis detailed
the Customer module) | Customers > Reports > Activity>customer activity detailed

Year End Reports

Department Report | Departments > Reports > Nominal Analysis > Nominal Department analysis
detailed > nominal code 2105 and 2105, let department default, select
Code 2105 appropriate dates

Criteria Values

Enter the values to use for the criteria in thizs report

Nominal Code o 2105 | and |2105 -
Transachon Dale [Between inclusve) ~| |p1osj00s -+ =] =nd [ 310872025 o
Transachon No ’m Iﬁ and Im
Department Batween fnclusive) v | [0 3 and [999 ]

Freview a sample report for a specified nuember of reconds or transactons (0 for all) ] -

Halg OK

BOM Monthly Reports from Sage S0 Accounts
Acouracy Checklst




Trial Balance

General Ledger

Income &
Exp report Trial

' Balance

Balance
sheet

ﬁ Expand All__Collapse All Favourites
e

Add the documents that you use most often to Favourites to access and generate them quickly. Documents ar

Report finder star icon. You can drag and drop your favourites into any order you want.
Departments
Recent reports
Diary All reports
Balance sheet Name Description
Day book:
Y00 BOM Balance Sheet Custom Balance Sheet

My nominal code reports

Nominal activity
BOM Income and Expendiure Account Income and Expenditure Account
Nominal budgets

Nomnal decais e i St e Date: . FSSU Master Chart of accounts New Page: |

profit and lo
Trial balance i
Detalled transaction activity for al H

v "
Nominal Activity - Excluding No Transactions nominal codes, exduding those with no Penod Trlal Bala nce
transactions posted.

|* Period Trial Balance

Tral balance based on values in the
nominal record Detais tab. This report s
run for whole months.

ToPeriod:  Month 12, August 2025

Criteria for Pericd Trial Balance X |

Criteria Values

Enter the values to use for the criteria in this report
N/C Name Debit Credit

1400 Capital: Land and Bulldings Cost B/Fwd 112,373.00
141 Capital: Fixtures,fittings & Equipment 5,000.00
= 1700 Sales Ledger Control 500.00
1720 Prepayments 7,500.00

i7\n b Py N ran nn

nancial Support
Sarvices Unit




The Balance Sheet

¢ BOM Balance Sheet

X

Sheet

Criteria for BOM Balance

Criteria Values

Enter the values to use for the criteria in this report

lists, calculations, copy invoices, copy

As at 31.08.25 | Closing Balances must be supported with
Preview a sample report for & specified number of records or transactions (0 for all) m retu rn S

He E— REVENUE
[ CURRENT ] CURRENT RESERVES &
{FIXED ASSETS] ASSETS LIABILITIES CTEA
Balances BF Grants Due Suppliers due 3900-3995
Additions + YE25/26 costs TY(IEVIITENIE Amounts owed to Revenue Capital Grants
Disposals Bank Balances [ncome in advance FF&E Grants
Closing Balances Unspent Grants ICT Grants
Accruals Capital expenditure

Sarvices Unit



The Balance Sheet Review

Balance sheet
Key headings

Fixed Assets
1400 range

v Additions

Current Assets 1o

*  Prepayments

«  Grants due

*  Bank- 1800/1900 range

Checking for accuracy &
completeness

ustments
for Aug 2024 are vital for

Check the posting in the
nominal activity and have
the supporting paperwork

Verify the movements on the
account & be able to explain
the balance

Bank Reconciliations for all
accounts with no old or
duplicate o/s items

Opening Balances
© 010924

Trial Balance B/F

Nil assuming prior
year balance was
adjusted out

¥ Opening
balance will be
a debit

Journals
01.09.24

v Journal
will be a
credit

N/A

Transactions for financial
year

Ensure itis capital
expenditure

uniar CyCIE DOOKS 25/26

Insurance prepaid

State exam income

Consistently reconciled
throughout the year

Closing Balance @  31,08.25

Year end accounts file Aug 2025

Nominal activity report

Copy invoices

activity report

Copy invoices

Calculations

Check:Balances on bank rec reports
agree with Bank balances showing in T8
&BS



The Balance Sheet Review

Current Liabilities - 2100 | - - | Total on Supplier ledger listing @
range 31.08.2025 agrees to the creditors contro

Supplier statement account code 2100 in the TB & BS

Suppliers ledger reconciliations @ 31.8.2025

Unspent Grants Journals for unspent grants | ¢y jations for unspent grants

o ¥ Opening v Journal Bank receipts for grants in
Grants received in Verify the movements onthe | balanceswillbe  willbea | advance

advance account & be able to give a a credit debit Control - tored Revenue returns showing balances due
breakdown of the balance in OOl GCCOLITILS MOnore

the BOM reports throughout the year Accruals list with supporting paperwork

DR Remittances for Grants in advance

Control accounts

Accruals

fixed assets correct opening
3[![!f394[l Department halance

Capital expenditure Supporting paperwork including BOM

7 Balance on the I&E
showing at end of Balance

Sheet As per the bottom line of the Income & Expenditure Account issued to the Board




CONTRIBUTION TO FIXED ASSETS SECTION

@

Duillin locaiochta / Remittance Advice

An Roinn Oldeachais
Department of Education

focai / Payee: ] school Name I

FF&E Grant
Special Class Start Up
Grant

Capital Project \
file/Folder Structural
Long term Use
Budget High Value Project - all costs
brant gﬁgslttance Stage Cert's Supplier invoice

Special Class Re- Purposing Works
3900 De Capital Building Grant
3940 De Capital Building Grants Expense

A}

FSSU
(@ s @)

'Q.

3900
3901
3902
3903
3004
3905
3906
3907
3920
3921
3925
3926
3040
3041
3960
3970
3990
3991
3092
3995

DE Capital Building Grant Income

Capital Projects Fundraising Income

Parents Contribution to Capital Projects Income
Patron/Trustee Contribution to Capital Projects Income
Other State Capital Projects Income

COVID Minor Works Capital Grant Income
Accumulated Amortisation of Capital Building Income
Capital Donations Income

DE Fixtures, Fittings & Equipment Grant Income

DE ICT Grant Capital Income

Accumulated Amortisaton of Cap&al Eduipmeﬁl Income
Accumulated Amortisation of ICT Grant Capital Income
DE Capital Building Grant Expense

COVID Minor Works Buiding Expense

Capital Land/Building Fundraising Expense

Parents Contribution to Capital Land/Building Expense
Patron/Trustee Contribution to Capital Buiding Expense
Other State Capital Land/Buiding Expense

Capital Donations Land/Building Expense
Land/Building Fund Acoount

Code 3920
DE Fixtures,
Fittings &
Equipment
Grant
Income

[ Expenditure ]
|

1421

Capital Fixtures,
Fittings &
Equipment
Additions

DE ICT CAPITAL GRANT

ICT Grant
Special Class start up
Grant

Code 3921
DEICT
Grant
Capital
Income

[ Expenditure ]

1461Capital ICT
Additions




Income and Expenditure Review

Home

Apps and add-ons 3 N €« B = izl il &= (=Y 5 =Y = < = -
Business dashboard New Wizard Activity Journal Journal Prepayments Accruals Budgets Chartof Trial Profit & Balence Ratic Comparative Variances Prior year Swap Print list Sendto Reports
entry _reversal accounts balance loss  sheet profit & loss Excel
Suppliers All repo O X
He
Bank accounts @ Hepp
- — —
Bank feeds (“»,. & 5 X Xg L 4o
New Edit Delete Preview Print Export Repon Data Email Repornt
toExcel to Excel finder
Transactions
Expand All__ Collapse All Favourites
Departments Add the documents that you use most often to Favourites to access and generate them quickly. Documents are added and removed by clicking
Report finder the star icon. You can drag and drop your favourites into any order you want.
Diary

Recent reports
All reports Filters |Al

Balance sheet Name Description Last Run
Day books

BOM Balance Sheet Custom Balance Sheet 18[02/2025

My nominal code reports

Nominal activity
BOM Income and Expenditure Account Income and Expenditure Account —
Nominal budgets =

Nominal details Criteria for B

o FIXED-INC

Profit and loss

Criteria Values

Enter the values to use for the criteria in this report

Tnal balance

Period [ ~1h 2024 | ond [12- August2025 b2/2025
B
Chart of Accounts [ ~1[zFssu ~]
Preview a sample report for a specified number of records or transactions (0 for all) 0 3: B

oo e

Date: FSSU Master Chart of accounts New Dataset 2024 2025 Page:
Time: BOM Income and Expenditure Account

From: Month 1, September 2024 To: Month 12, August 2025

Unspent
Chart of Accounts:  FSSU rTI- nn f

= ed
Difference Prior Year Grun.l- rkg: nc

%, FSSU
Q‘ Prarest ot @



resv I ) sl et Chof s o D 2024055 e
; ncome and Expenditure Account period comparatives

Voluntary Secondary Schools

From: Month 1, September 2024 Toc Month 12, August }25 mtma vm

Grants payable to Non-Fee Paying Voluntary Secondary Schools
Fasll

School Year 2024/2025 Chart of Accounts:
. f ) Enter the values o use for the criteria in this report
Period fudget Ditference | Prioe Year Perio

Income
Depariment Ineome Hominal Code [Between nckanve] | 3010 | and 1259 B

W Wit 10 CaptataniNon Pay Sisdget ! ;
i €15 Grant & 000,0 14 Transachon Dele |Bmum[rﬂ.rmj:|ml.fggl.rmzq jand 31,fu3;2[325 J.-‘
i . e B :
" Review postings in nominal ol | ' e ] e
o activity report for accuracy b e e il I o § o -

i | 3 — ant 3,520,00 L0 %0 541,00
il 1 151 LEEF I 30,40.00

S5 B o sample reportfor 8 specified number of records or vansactions (Dierall) [ 3',

e - I K I I g™ (5] |
Schedule & Review the spending - " |
of the ringfenced grants fji o , .

i [ wm b— lmlnepa-mml Income; W1,561.57 386, 895.57 68500 TR0 5
m m




Department Income Review

Review each Grant code
In conjunction with
Grants 23/24 Guideline

- Income will be a credit posting

- No netting of expenses against Date: WEhinar?Septmnher 025 Page: |
income T
Nominal Activity - Excluding No Transactions
Date From; 01/03/2024 HJC From: 3010
Financial Guideline 2023 /2024 E Pateo: 31082025 Wee o9
voluntary Secondary Schools Transaction From: |
Transaction To: 9999
Grants payable to Mon-Foo Paying Yoluntary Secondary Schools NfC: WMMWM Py Budget \ Acoouint Balance: 198,47.99 O
Earsomasll o e B Aa RS E
SUMMARY OF GRANTS PAYABLE 2024/2025
— — ! - Type Dabe Account  Rel Details Dept T/C Dbt Credit ¥ B
No Grant Description Current Rate | Instalments Provisional MNotes Nominal E— —_—— e —_—= =
per Pupil Timing of Code in [#13/08/2024 1800 DofS 15t Instalment I m 6600 - R
Payments F55 ER22/00 2025 1600 DoES 2nd Instalment 0 65611 - R
/Chal’t of 3 Ddfll]ﬂ 1650 [k [restallment 3 0 668133 - R
J— IAccounts Totals: 1490, 447,99
1 |Capitation Standard Rate €345 3 S n/Apr <3010 History Bala ';ﬂI-H-'.'-‘ﬁ
ory nce bR T8
2 |DEIS Grant 1 Date to be Payable only to schools classified | <3020
OELS Delivering Equality Of confirmed. fas DEIS. NJC: 3050 Wame:  AncilaryfSchool Suppart Senices Grant Account Balance: 140,965.99 CR
(Opportunity in Schools)
3 |Support Services Grant *1 €224.50 3 Septflan/Apr  [Minimum for 2024 - £44,900 =3050= Ho I.E Date Account  Ref Details D_!'E IE Value Dbt Credit V B
1066 ERODG/12/2024 1800 [DoES 15t Instalment 00T 46708 4,708 - R
4 |Secretary *1 €40 3 Sept/lanf/Apr  |Schools not in 1978 scheme. =3100> M4 BR 25,:"04;"2[&5 180 DES Ind Instalimert P 46,770.83 I - R
Min. Enrclment - 200. 897 BR22/05/2025 180D DE Irestalment 3 [ I B P R 4433 - R
Maximum for 2024 - €14,000 Totalk: 140.986,99
5 |Secretary - School Services €26.50 3 Sept/lanfApr  |Schools not in 1978 Scheme. <3100 b Bialamrs 1.L-'|IM¢.M
Support Fund (555F) *1 Minimum for 2024 - €5,300
Maximum for 2025 - €9,275




Department Income Review
Granfts in Advance o3

Science Implementation Book Grant 25/26 DEIS Grant 25/26

Grant 25/26

Income and Expenditure ncome and Expenditure
Income and Expenditure

Book Grant in Advance DEIS Grant in Advance
Grants in Advance 2150 2151 2152

Prepayments 1720 Prepayments 1720 —
Expense related 1o 25/26




Department Income Review

Unspent Ringfenced Grant

WORKSHEET: CALCULATION UNSPENT GRANTS

Balance Current Year Grant Current Year Expenditure|Current Year Total Grant Unspent Note™ Comment
GRANT Unspent B/fwd Income Surplus/Deficit
NOMINAL ENTER € NOMINAL (ENTER € NOMINAL ENTER € € NOMINAL £ AMOUNT
CODE |AMOUNT CODE AMOUNT CODE AMOUNT CODE
Free S5chool Book Scheme Grant 2160 - 3151 87,870.00 |Free Schoolbook Grant Expense 4731 I 83,520.00 4350 2160 4350 | 4,350.00
Jate: ) FSS aster Chart of accounts New Page: 1
— Mime: Nominal Departmental Analysis (Detailed)
Nominal List of transactions by department and
w ¢ nominal code. MN/C From Tran Date From 01Ng/2024 Tran Mo From 1 Department From 6
NfCTo F9999999 Tran Date To 31/0 025 Tran No To 99,999,999 Deparmment To 6

Criteria for Nominal Departmental Anahysis

Dept Number & Dept Free School Book Scheme
Criteria Values N/C 1800 Name Current Account 1
Enter the values to use for the criteria in this report Tran Number Type Date Details Debit Credit Balance
20 BR 31/03/2025 FSBG 100,000.00 100,000.00
Nominal Code [Between (nclusive) | | ~ | and [99999959 - 100,000.00 100,000.00
Transaction Date |Selween (nclusive) - I |01_.'D'9.f2024 - I and |3I,'[)E.Q[)25 - | - N/C 2151 Mame Book Grant Received in Advance
_ Tran Number Type Date Details Debit Credit Balance
Transaction No Between (inclusive) = | [1 = ond [og9999999 =] P E—— Soprn Debit
20 BR 31/03/2025 FSBG 100, 000, 00 00, 00000
Depanmeans [Between inclusive) = [6 =] and [6 = 188 I 31/08/2025 41,162.00 A#1,162.00
Account Totals 141,162.00 T141,162.00
TENIew 8 Sam| repo 'O 8 Speci num| T =+ S Of Transacihons or al |ﬂ E
NjC 2160 Mame Book Grant Unspent
Tran Number Type Date Details Credit Balance
Help oK I Cancel | 168 )C 31/08/2025 FSBG 24/25 Unspent 4,350.00 450,00
Account Totals 4,350.00 -4,350.00
[ N/C 3151 Mame Free Schoolbook Grant
Name
Tran Number Type Date Details Debit Credit Balance
. 167 ) 31/08/2025 FSBG 24/25 Unspent 4,350.00 4,350.00
Ringfenced Grant Income matched to ' 31/08/2025 67:870.00
V expenditure and excess Grant Income ( “7—]“"'" e
p fc 4731 MName Free Schoolbook Grant Expense
=
I I |Oved TO bolc nce SheeT Tran Number Type Dabe Details Debit Credit Balance
190 s 31/08/2025 Expense 2425 FSBG 83,520.00 §3.520.00

Account Totals 83,520.00

Financial Support
Sarvices Unit

.@. FSSU



School Generated Income Review °°

School Generated Income
3310 Transition Year Income 40,554.00 29,925.00 10,629.00 34,801.00
3350 Hire of Facilities Rental Income 23,770.00 15,000.00 8,770.00 21,755.88
. . 3450 ReligionfEthos Income 2,730.00 3,000.00 (270.00) 2,395.00
\ CUmpare with bUdget & Prior Year 3455 Kairos Income 16,320.00 17,000.00 (680.00) 14,843.60
3490 After School Study/Club Income 67,418.50 50,000.00 17,418.50 55,012.00
3495 Mock Exam Income 27,490.00 22,000.00 5,490.00 22,320,00
3500 Games Income 9,787.73 10,000.00 919 97N 21 240 &1
3510 Bus Income 18,116.50 17,000.00
[ 3520 School Musical/Drama Income 35,498.50 40,000.00 ¢ Y
t: M 3530 School Tours Income 8,750.00 9,000.00 ‘ \
iy Review pOStingS in nominal 3570 Other School Generated Income 32,086.78 20,000.00 ! : : ;
TR TotalSchool Generated Income: mgR0l TR * Did the school musical generate a profit?
« .« activity report for accuracy '
| Other Income
Wl 3650 Voluntary Contributions 120,240.00 127,132.00

3770 Insurance Claim Income 9,458.16 0.00
3850 Other Income 27,950.27 25,000.00

Schedule & Review the Spending Total Other Income: 1576843 152,132.00 i
of the school income What is posted to code 35707

« Does the income cover the cost it
was collected for?

TOTAL Income: 940,660.60 886,190.59

]

Did TY income cover the TY cost?
x25/26 Income — Nominal code 2105 /

2%, FSSU
&J‘ A



School Generated Income Review 96

Ex pei‘ldltu re .

s I
Review of school generated mc@‘ ! !

Income Expenditure . IExpendliure . .
Income Code | Income Amount € Code Expenditure Amount € Surplus,/Deficit € Comment
3310 Transition Year Income 40554 4590 hinaibailita 43484 Grant = 10,450
Expense

3495 Mock Exam Income 27490 4750 Mock Exam Expense 252290 On target
3490 After School Study 67419 4190 After School Study 32624 34795 JEnsiore cost is con-_lplete

Income Expense Good school funding

. School Musical MNeed to look at costs for
3520 School Musical Income 35499 4720 Expense 42270 L6771 [next .
3530 School Tours Income 8750 4710 School Tour Expense 1426 7324 s
completeness
School Discuss the figures with the co-ordinators & principal

Management

S Share and review the Nominal activity for the code
Ppe 3520/4720 for accuracy and completeness.

Project Co-ordinator

_ [ — e — Knowing how the projects performed in the year enables
N A clear picture of what discussion and planning for the next year

to finance expenditure >
&%, FSSU




REVIEWING SCHOOL
EXPENDITURE

Expenditure Review

Educational Salaries
4000-4299

e Week 35
e August payroll taxes

y J If less than budget or PY check
o accuracy

If greater than Budget or PY -
Analyse the overspends

Review nominal activity for
ccuracy of postings

- Review each code for
completeness & accuracy

- Expense will be a Dr posting
- Final pay week and PAYE
costs for August included

Education Other
4300-4999

Repairs Maintenance
& Establishment

5000-5999

Administration
Expense

6000-6999

« 4113 FSBG Admin payment 25/26 grant$§

e Reviewed when analysing the
expenditure of Unspent Grants and
School Generated Income review

e Day to day costs
e Capital ltems 9§

e Day to day costs
e Capital Items



Unreconciled Payments / Receipts 4

File Edit Wiew Maodules Settings Connected services Tools Favourites WebLinks Software upda

Home

s and add-ons - . - . . |
Ao ¢ S ¢ & I3 & J o= =
Business dashboard New/edit Activity Reconcile Bank FPayments Customer Bank Supplier Recurring
- transfer - receipt receipt refund itemis

Refresh

AJC 2 | Name

Customers

Suppliers

Date; ' FSSU Master Chart of accounts New Page: 1
o Bank Report - Unreconciled

Date From : 01/01/1980
DateTo:  31/08/2025

** NOTE: All values shown on this report are in the Bank Account's operating Currency **

Current Account 1

Current Account 2

Current Account 3
1803 DSP School Meal Bank Account

Bank accounts
Bank feeds

Report finder

Recent reports

P Al reports Bank Code: 1800 Bank Name : Current Account 1
Transactions Bank charges 1 No Tm Dil.'! R !f Dﬁ‘l‘i" s Mlt crdlt Balam

Bank payments

Departments

Bank payments and receipts

Bank receipts

e T List of unreconciled items in the bank account

Criteria Values

Enter the values to use for the criteria in this report D UﬂpreseﬂTed Cheques
- 31/05,2025 d Unmatched receipts
O Unmatched Transfers

Transaction Dete |To (inclusive)

Preview a sample report for a specified number of records or transactions (0 for all)

Help

%, FSSU
Q ool ()




Debtors Reports

Aged debtors report | Customers > Reports > Aged debtors > Aged debtors analysis summary
(only for schools using | Customers > Reports > Aged debtors > Aged debtors analysis detailed
the Customer module) | Customers > Reports > Activity>customer activity detailed

1

Flle Edt View Modules Settings Connected services Tools Favourites WebLinks  Software updates  Help

o
T

Accounts Client Manager - FSSU Master Chart of accounts New Dataset 202

[T

STy o CeRTnee B R

W e EEACES Ak [y el 4 )

Critavia for Aged Debton Anshais (Summsns)

Home Criteria Values
Apps and add-ons ° (-) =l -:- B d_l Aged debt ‘.‘_ Credit charges %3 Refund Q ' [c; Enter Ehe valees (o use for CRe cribenis in Uhes repaet
Business dashboard oy edit Activity Batch Bstd\ Customer ' Disputes Contra enties % Wrte ofs ) Swap Print list Send to Dom.r;ents g ful e T | =] and prETT=ET =]

: ivoice credit  raceipt . [ pricelists [ ebtanalysis Excel  &reports + Fapor Date [ z ] [ =] -~

~ v o
All reports | Customer reports [ —— =
Prevas o sempls repo for 8 spsc dad mamber of recosds of iransactons (0 for ol
Suppliers
LB S AR T LR e e
Bank accounts & 1 - é Ga 8 N 59N
Bank feeds New Edit Delete Preview Print Export Repot Data Email Report
kel tobxcel finder ate: FSSU Master Chart of accounts New Page: 1
Nominal codes Expand Al Collapse Al Favourites * MEd DEbtﬂrs AII&WSIS (SIJI'HI'I"I!I'V)
Transactions ¥
Add the documents that you use most often to Favourites to access and generate them quickly. Documents are add

Report finder dlicking the star icon. You can drag and drop your favourites into any order you want. Report Date:  31/08/2025 Customer From:
Departments Include future transactions: No Customer To: L

Recent reports Exclide later payments: Yes
Diary All reports i . s

Aged debtors Descrition astRun NOTE: All report values are shown in Base Currency, unless otherwise indicated

Aged reconciliation Summary of outstanding balances for  22/06/2025 C Hame Credit Limit Tumover  Balance  Future  Curent  Period 1 Period 2

* Aged Debors Anayst (Summary) each customer, 15:16 )

Agents commission {01 Ace Soccer i 1,00 500,00 500,00 0,00 500,00 {100 0,00 01,00 {100

Credit control and tumover Detaled kst of outstanding To— Tolals: o/ S i i in i o

Customer actvity Aged Debtors Analysss (Detaled) lcr:srxcwgbr& :lowing what each 1 i — - = - = =

Cunbnmnne dabnila

%, FSSU
Q gL )




Debtors Reports

Home
Apps and add-ons ® €5 |—-: =] = ill Aged debt [ Credit charges W5 Refund u E
i ~0 = = 1 - 2
e e e i A il ™ Disputes 3 Contra entries 58 write offs P e ) [

e — o e st st Date: FSSU Master Chart of accounts New Page: |

All reports | Customer reports

eal P — Time: Aged Debtors Analysis (Detailed)

Bank feads New [Edit Delete Preview Print Export Report Data Emai Report
to Excel toExcel finder Date From: 01/01/1580 Customer From:

- R Date To 31/08/2025 Customer To: 22222222

Transactions
Add the documents that you use most often to Favourites to access and generate them quickly. Documents are add

=) Swap

—— Report finder clicking the star icon. You can drag and drop your favourites into any order you want. Iﬂdlldl" rl-l“ll’ﬁ "anmims Nu
Recent reports d d I i ?
- Al reports i Exclude later payments: ~ Yes

Aged debtors Name Description

Summary of outstanding baiances fo ** NOTE: All report values are shown in Base Currency, unless otherwise indicated **

each customer.

Aged liati
ged reconciliation Aged Debtors Analysis (Summary)

Agents commission

Credit control and turmover Detailed st of outstanding
Customer aciviy '* Aged Destors Anslysts (Detaled) P e L MG M0 Name:  Ace Soccer Contact: Tel:
o e e G - No Tipelate Ref Delals blne e et Perodl  Period?  Periedd  Older
Enber the values to use for the aitenia in this report m——— —_— — o —— —
Totals: 200,00 0,00 a00.00 000 .00 0.0 0,00
o uen carmesr i Bl ot hugeval  ® | | = | and [ZZZZZZFZ -| mmes —_— —===ax e e j— o)
Vraneaction Dute [Totncnmmer =] PR = Tumnover: 500.00
e o] J Cradit Limit € 0.00
Exc Labor Poymesnis =
Prrvares 5 samphe report for 8 specied rumber of mecosds or messctions §0 for sl E > — — — — — —
Grand Totals: S0.00 [T 0.00 0.00 0.00 000

Falp | (=4 I Carcwl

%, FSSU
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Department Report

Code 2105

Department Report
School Generated Income In Ad

Departments > Reports > Nominal Analysis > Nominal Department analysis
detalled > nominal code 2105 and 2105, let department default, select
appropriate dates

Customers

Suppliers

Bank accounts
Bank feads

Nominal codes

Transactions

Expand All
Favourites

Collapse All

Report finder

Recent reports

All reports

Advanced budgets
Balance sheet
Department details

My department reports

Jepartments

Nominal analysis

Diary

&, FSSU
Q gt gl (53]

Profit and loss

Variance

Favourites

Add the documents that you use most often to Favourites to access and generate them quickly. Documents are i
the star icon. You can drag and drop your favourites into any order you want.

bama. Description Last Ru
List of transactions by department and 4
&
*

nominal code.

Cniteria for Norminal Departmental Analysis (Uetailled)

Criteria Values

Enter the values to use for the criteria in this report

|Ber.weer1 (inchesive) ;I |2105 LI and |2106

|Between (inclusive) | [01/09/2024 | and [31/08/2025
Transaction No |Between (inclusive) | [1 = and [99999959 =
Department |Between (inclusive) | [0 = and [a99 =
Preview a samiple report for a specified number of records or transactions (0 for all) m

Help oK | Cancel |

€5,425
€1,000
€6,425

Default department o)
Transition year Department 4
Total N/C 2105

Date: FSSU Master Chart of accounts New Page: 1
Nominal Departmental Analysis (Detailed)

N/C From 2105 Tran Date From 01/09/2024 Tran No From 1 Department From 0
N/CTo 2105 Tran Date To  31/08/2025 TranNoTo 99,399,599 Department To 999
Dept Number 0 Dept  Default ]
N/C 105 Name  School Income Received in Advance
Tran Number Type Date Details Debit Credit Balance
150 JC  31/08/2025 25/26 School Income Received 5,425.00 -5,425,00
Account Totals 5,425.00 5,25.00
Department 5425.00 5,425.00
[Dgﬂl Number 4 Dept  Transition Year ]
!E 2105 Name  School Income Received in Advance
Tran Number Type Date Details Debit Credit Balance
151 T 31/08/2025 TY Income 25/26 1,000.00 -1,000.00
Account Totals 1,000,00 -1,000,00
Department 1,000,00 -1,000.00
Grand Totals 6,425,00 5,425.00



Depariment Reports

- Monitor Income& Expenditure

Science Implementation Grant — Department number 13

Date: FSSU Master Chart of accounts New

Page: 1

File Edt View Modules Settings  Connected services Tools Favourites Weblinks  Software updates  Help Fime: - - o
MNominal Departmental Analysis (Detailed)
Home
Apps and add-ons (.’ I]lll E E} é q a MSC From Tran Date From 01/09/2024 Tran Mo From 1 Department From 13
T . MNfC To EEEEEETT Tran Date To I1/08/2025 Tran Mo Ta D, D00, 605 Department To 13
Business dashboard Activity Budgets Departmental Departmental Swap Print it Sendto Reports
proft & logs _bolance gheet Bosl Dept Mumber 13 Dept Science Implementation Grant
Customers t reports
NJC l 1720 Mame Prepayments l
Tran Number Dype iz LET1 Y Delit Credit Balance
Suppliers . e 145 o I 08/2025 Science Imp. Grant Exp 24/25 relate to 25/26 7.500.00 7.500.00
w1 é“ é =4 ‘g gk 23 Account Totals 750000
Bank accounts g > o
o fote New Edit Delete Preview Print Export Repot Data Email Report T AT IOt 1
to Excel toExcel finder Deta Debit Credit
_ dAl Col Al 73 BR 20/ 122024 Science Implementation Grant 25/26 13,000.00
Expand A olapse Al i
Nominal codes P P Favourites Account Totals 13,.000.00
Transactions Favourites Add the documents that you use most often to Favourites to access and generate them quickly. Documents are adc -
Report finder the star icon. You can drag and drop your favourites into any order you want. Name Creditors Control Account l
e T Debit Credit Balance
)epartments
s Recent reports 04/06/2025 Science lab test strps 500.00
0L/08/2025 Scence replacement eqi 7,000,000
All reports foes a i
Diary Account Totals 7, SO0, DO
Advanced budgets
Balance sheet NiC 2150 Mame Grants Received in Advance
criteﬁa Values Tran Mumber Type Date Detais Dbt Credit Balance
Department details 75 I 31/08/2025 Science Implementation Grant 25/26 13, 000, 00 -13,000.0:0
My department reports Enter the values to use for the criteria In this repo Account Totals 13 00000 ~13,000.00
Nominal analysis NSiC 3245 Mame Science Subjects Grant
Profit and loss Nominal Code [Betveen nclusive) ] ] and [09999999 ] Tran Mumber Type Date Details Debit Credit Balance
; r 73 BR 20/ 12/2024 Science Implementation Grant 25/26 1.3, 000, OO 13,000.00
Variance Transaction Date IEeMeenlmc\uswa; j‘01)09/2024 _'_] ond |3‘r03f?025 _'J / 74 o 31/08/2025 Science Implementation Grant 25/26 13, 000.00 13,000 00
- Account Totals
Transaction No [Between inclusve) ~][1 =] and (99999999 = 13.000.00
N/C 43I0 Mane Science Subjects Expense
Depal Between (inclusive) v 3 o
Haa | ( ) xfs Hond 1 3 Tran Mumber Type Date Details Debit Credit Balance
78 PI 04/ 06/2025 Scence lab test strps S00.00 S500.00
User: MANAGER Preview a sample report for a specified number of records o transactions (0 for all 7o PI 0L1/08/2025 Science replacement eqip 7, 000,00 7,000.00
144 I IL/08/Z025 Expenditure 24/25 relate to 25/26 7.500.00 -7,500.00

Account

tals

[i]4]

[i]

00, 00

Help
Department 41,000.00 41, 000.00
Grand Totals A1, 000.00 41, 000.00

Financial Support
Sarvices Unit

@ FSSU



» Answering Accountants
4 Questions

WO rki N g Wi'l'h '|'h e > f&lcggféggigr;ie figures from
AC C O U n TO n -|- > Year end Adjustments from the

accountant.
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Year end - Accountant

Final TB and Financial Accoun’rs

Trial bakance based on values in the '
Period Trial Balance nominal record Detals tab, This report \;
i run for whole montfs, _—

Bank Reconcmo’rlons Crter for eriod T Balnce

( Criteria Values
L A ccrua IS ) Enter the values to use for the criteria in this report

Prepayments Period [To ncusve _ Jbgtomarts o D

Preview a sample report for 8 specified number of records of transactions (0 for al Iﬂ j
Help ok | Cancel ‘

Income |

Aug 2025 Y/E
Accounts

file

Ringfenced Granfts
Fixed Assets

Fo)

®
®



Year end - Accountant 66

22. Year-end Adjustments for creditors, debtors and income received in advance should be Accountant has remote data access to school accounts

nosted to SAGE 50 at 31.08.2025 before running year end if possible. : :
* Records the journal entries at 31.8.2025

* Records the necessary journals at 1.9.2025
* Important that school has a breakdown of key information

Accountant - Provides a schedule of year end adjustments for
school accounts person

* Clear list of the adjustments is vital to make the task of
recording the journals easy for the accounts person

¢ Vital that the accountant lists the nominal codes that should
be updated

m Year end Adjustmentsis 10.10.25 and Run the Year end




Year End Adjustments

What are Year end adjustments?
Accountants workings for Year end journal adjustments

Prior to Year End being Run

Sample School
Year End: 31/08/2024
The School's Final TB KPMG Final TB Adjusting lournal Comment
Description Debit Credit Debit  Credit Debit Credit V S O g e 50 bG C kU p
1420 |FF & Equipment cost bffwd 840,575 240,575 0
New | |1421 |FF & Equipmentadditions at cost 0 21,941 21,541 Addition: Rl
financial Yeat Journal | |1460 |computer Equipment cost b/fwd 191,120 291,120 0 . .
transactions EVIEELIGE /(1461 | Computer Equipment additions af 0 5,871 5,871 Addition: S. V R un ad Tr| a | B a |Q nce R e po r'I' N S d g e 50
19.2024 i 1470 |Computer Equipment acc depn b/fwd 281,331 281,331 0]
1470 |Computer Equipment depn charge 0 12,844 12,844
1720 |Prepayments 28,278 27,299 980| Breakdown of balance required . .
1730 |Grants Due 93,741 85,308 8,433 Breakdown of balance required V Record The YeC”’ end a dJ USTmenTS Journql W|'|'h
EOD No.2 Aceount 01546-103 156,920 257,399 480 Adjust relevant bank transaction I O d Q 'I'e 3 ] . O 8 . 2 5 *
{ Lhois) y [RenGvaton Accolnt 03546 062 TO022 B0,022 0
\ account 1860 |School Lunches Account 03546-2 6,771 6,771 0
1900 [Petty cash account 650 51 599 €51 in safe at year end
| el el - i v|Run a Trial Balance Report in Sage 50
‘ / llOD Purchase Ledger Control Account 26,430 32,182 5,692| Adjust individual supplier accounts I
2250 |PAYE control account 2,132 459 1,673 €459 due to Revenue V
2260 VAT control account 228 0 0 228| No VAT due
2440 |Accruals 11,415 5,883 5532 Breakdown of balance required C h e C k Th e b O I Q n C es O g re e TO Th e
2105 |Deferredincome 196,616 100,085 96,531 Breakdown of balance required o
2150 |Grants Received in Advance 7942 0 7,942|Breakdown of balance required A C C O U n TCI n TS Trl O | B O |O n C e .
2151 |Book Grant Received in Advance 0 16,282 16,282
2152 |DEIS Grant Received in Advance 0 26,447 26,447 | Breakdown of balance required
5 2171 |Other Ringfenced Grants Unspent 0 85,418 85,418|Breakdown of balance required
Acnurate ﬁg;roe:ﬂgmng to the 2172 |Other Ringfenced Incame Unspent 0 46,024 46,024|Breakdown of balance required * N OT R e V e rS e
3920 |DE Fistures, Fittings & Equipment Grant |ncome 0 102,243 102,243 . e . .
21 [oEicTCatalircome | 16 16136 160169 August liability - PAYE/ Unions / pensions 2200-2250
&9, FSSU S s T ' RCT 2270
£ =5 VAT 2260




Summary ot todays webinar

Section 1. Recap of Webinarl.

Section2. Timeline

Section 3.  Checklist - focus on Accruals, prepayments and
confrol accounts

Section 4. Reporis

Section 5. Working with the Accountant - Adjustments

#%, FSSU
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: 69
Resources available — where to get more help

Moving on with the New School Year - October 7th

Q FSSU boils | Grodyr | Sehdd | Pbbesioos/Mane | CONTACTUS

Findncial Support
Sarvices Unit

Internal Financial Controls

ome v Topis v Gudeines v Schoo Management v EtenlAccontats Audtrs v Tang v Manual for Schools

%, FSSU
Q Q)




Thank you for attending our webinar

If you have any other questions, please call or email us:

Phone: Post Primary (01) 2690677
Email: info@fssu.ie

/0



Q&A

/1



	Slide 1
	Slide 2: Webinar
	Slide 3: Agenda
	Slide 4: 1.              Recap of Webinar One 
	Slide 5: Important Dates
	Slide 6: 2. Year End Checklist                                                                   - Accruals &  Prepayment
	Slide 7: Year end Accounts Preparation Checklist
	Slide 8: Action 21                                    Nominal Activity Report
	Slide 9: Action 21                                   Nominal Activity Report
	Slide 10: Action 21                                  Nominal Activity Report
	Slide 11: Action 21                                    Nominal Activity Report
	Slide 12: Action 1                  Posting Transactions 31.08.2025
	Slide 13: Action 1                  Posting Transactions 31.08.2025
	Slide 14: Actions 2-6 & 13                            Bank & Cash
	Slide 15: Cancelling out-of- date, duplicates or errors
	Slide 16: Action 7-10                                      Payroll Control Accounts
	Slide 17: Payroll Control Accounts
	Slide 18: Action 11&12       VAT & RCT – Control Accounts balance 
	Slide 19: Action 11&12       VAT & RCT – Control Accounts balance 
	Slide 20: Action 14                                               Creditors
	Slide 21: Accruals Listing @ August 31st 2025 
	Slide 22: Preparing the Accrual Journal 
	Slide 23: Action 15             Debtors and Prepayments
	Slide 24: Prepayments Listing @ August 31st 2025 
	Slide 25: Prepayments  - Journal Adjustment
	Slide 26: Action 16 &17        School Generated Income in Advance
	Slide 27:  School Generated Income in Advance
	Slide 28: Grants 2024/2025
	Slide 29: Action 18                    Grant Income in Advance
	Slide 30:       Science Implementation Grant
	Slide 31:       Science Implementation Grant
	Slide 32: Science Implementation Grant -                   Expenditure
	Slide 33: Action 19          Free School Book Scheme Grant 
	Slide 34: Action 19          Free School Book Scheme Grant 
	Slide 35: Action 20                            Unspent Ringfenced Grants
	Slide 36: Unspent Grants – Step 1 Calculation of Unspent Grant
	Slide 37: Example: ICT Grant
	Slide 38:  Step  2  Journal  
	Slide 39: Step 2 Journal Adjustment – Free School Book Scheme Grant ( Option 1.)
	Slide 40: Step 2 Journal Adjustment – Free School Book Scheme Grant ( Option 2)
	Slide 41: Secure Mobile Phone Storage Solutions  
	Slide 42: Secure Mobile Phone Storage Solutions    Payment Made in Advance of Funding
	Slide 43: Special Class Grants
	Slide 44: 3. Year End Reports 
	Slide 45: Trial Balance
	Slide 46: The Balance Sheet
	Slide 47: The Balance Sheet Review
	Slide 48: The Balance Sheet Review
	Slide 49: Contributions to fixed Assets 
	Slide 50: Income and Expenditure Review
	Slide 51: Department Income Review
	Slide 52: Department Income Review
	Slide 53: Department Income Review         Grants in Advance 
	Slide 54: Department Income Review         Unspent Ringfenced Grant 
	Slide 55: School Generated Income Review
	Slide 56: School Generated Income Review
	Slide 57: Expenditure Review
	Slide 58: Unreconciled Payments / Receipts
	Slide 59: Debtors Reports
	Slide 60: Debtors Reports
	Slide 61:                  Department  Report                         School Generated Income In Advance
	Slide 62:                Department  Reports        - Monitor Income& Expenditure
	Slide 63: 4.  Working with the Accountant 
	Slide 64: Year end - Accountant
	Slide 65: Year end - Accountant
	Slide 66: Year end - Accountant
	Slide 67: Year End Adjustments
	Slide 68: Summary of todays webinar
	Slide 69: Resources available – where to get more help
	Slide 70
	Slide 71: Q&A

