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School Income in Advance

Section 1. A.
Income in
Advance

Recording School Income Received in
Advance

Types of Income In Advance

Nelglele]
Generated
Income - Income
Received in 4
Advance

Grants
Income

School Generated Income
Received In Advance

l School Generated Income

«First Year Charges

*Transition Year Income
*School Administration Charges
*Voluntary Confributions
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Recording Income In Advance

School Year 2024/2025 - School Income Received In Advance for Academic Year 2025/2026

Income Type Nominal Code Description Department Code

Schoollncome RecelvedinAdvance| 2103 ‘Schunllncﬂmereceivedlnédvme

-

Balance
Sheet
Nominal

&ode 2105

Department Report on

2105 By
department

Pt
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Creating a Department

i, 3 B=i=

Recording Income - Bank Receipt

Example: 30.04.25 TY2025/2026 €500
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Criteria Yalues
et e

Date: 07/01/2025 Demo Data
T WL Departmental Analysis (Totals)
Wi 1105 Oepartnentfrom o
(T3 Department To ¥
Dt Huambor Dot Hame [ et Balanee
1 Y 100000 b0
2 ¥ o mom
E: 5B T ; Saa
Arssy

11

Recognising Income received in
Advance in the New School Year

1%t September - Move the balance for Income Received in
Advance from the Balance sheet to the Income and Expenditure
Account.

Department .
Analysis
Report

FSSU Chart
of Accounts

Journal Entry

Qe
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Recognising Income received in

Advance in the New School Year

hart of Accounts

School Year 2024/2025 - School Income Received In Advance for Academic Year 2025/2026

Nominal Code Description Department Code

3370 Locker Income
3375 Joumals and Year Book Income
3380 Student Photocopying Income
3390 School Administration Charges
3440 Uniforms Income
3490 After School Study/Club Income
3535 Student Insurance Income
3570 Other School Generated Income

a fasy L9972 Practical Subjects Income

_ - 3650 Voluntary Contributions
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Journal Entry 1st September 2025

Income In Advance Account 2105

Date: 10/01/2075 Demo Data L 1
e 102044 Nominal Activity - Excluding No Transactions

o W/CFrom: 3105

o To: 3 ic To:

Tramacton from: 1
TramacionTo: | S
NjC: Mame:  School Income Recoived in Advance Account Ralanor: 0.00 I
e L3
i "
"
] "
.
.
.
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The Income and Expenditure

Account

22/04/2025

Date: 08/01/2025 Dema Data Page: |
T 108331 Period Trial Balance
ToPeriod:  Futre
Nj¢ Name Debit Credit
1 Bank Curert Account 225000
310 Transition Year Charges 500,00
E={ny School Administration Chasges 1,000.00
& 350 Voluntary Contributions 75000
FSSU " —
Totals: 125000 205000
16

Section .1 B

Grants
Received In
advance

k Department Grants Received In Advance

Recording Grants Received In Advance

Recording Grants in the New Financial Year

Grants VSS — FSSU Guideline

Financial G ne 2024/2025

Voluntary Secondary Schools

Grants payable to Non-Fee Charging Voluntary Secondary Schools

School Year 2025/2026

SUMMARY OF GRANTS PAYABLE 2025/2026

HNo. Grant Description Current | Instalments Notes Nominal
Rate per Code in

Pupil FsSU
Chartof
Accounts

1 Capitation Standard Rate [T 3 <3010~

farssy = = = ==



Grants Received In Advance

s _ S

DEIS Grant DEIS Status Dependent Circular
0034/2023
Free Schoolbooks Grant Enrolment number as of Junior Cycle €309 # 32-2024/2025
September 2024. Transition Year €142
Senior Cycle €295 per
capita
Free Schoolbook Enrolment bands as of Core Days: €167. 54 per  # 32-2023/2024
Administration support September 2024 day + employers PRSI at
grant 11.15%

Supplementary support
days : €13.50 per hour

22/04/2025

Science Implementation School Enrolment bands ~ €13,000 fo €22,000 # 20 -2024/2025
Grant ) <5 of September 2024.
W
Ay Fssu

Relevant Chart of Account Codes

An Roinn Oideachais

Department of k

School Year 2024/2025 - Grants Received In Advance for Academic Year 2025/2026

Nominal £y Department
Grant Name Cole Description Cale
Science Implementation Grant 30 ‘Gﬁl&lﬁ Received in Advance |
Free Schoolbook Scheme 51 Book Grant Received in Advance
Free Schoolbook Scheme Administration Support Grant |~ 2151 | Book Grant Recefved in Advance ’ ﬂ
DEIS Grant 250 DEIS Grant Received in Advance
ﬁ FSSU
20

Recording Grants Received in Advance 21
-Bank Receipt




Departmental Report Criteria

e = =]

22/04/2025
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Department Analysis Report

o
e 105 Dnolit S dmDis !
Tie: 1455 s Tt Period Trial Balance

ToPerod: e
W 15 T Datefrom 1205 04 Tran e froms | Deparmestfrom
Neh R T fukeTo 1005 Tnakele i Department s 94
ME o Mame Dest et
Ot ety LI | W ket ket Han
o b Gt
vt Schodbeh Advet oot
o Ingenetiun Gt
B, W I oD
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Related Expense in Advance

Prepayment

= Expense paid in advance of the period to which it relates

W Nominal Code 1720 Prepayments
|| Example

Purchase of schoolbooks in advance of the academic year to
sy, which they relate.
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Recognizing Grants received in
Advance in the New School Year

B L AT L —

it -
Department Analysis Report FSSU Guideline Journal Entry

Grant Name FSSU Guideline

22/04/2025

‘ #20-24/25 Sclence Implementation Grant in the Free Education Scheme
#03-24/25 2 for Junior Cyele

Grant Grant 25/26 Grant 24125
Circular 24-2023

Relevant Chart of Account Codes

FSSU Chart of Accounts

School Year 2025/2026 - Gants Received n Advance in Academi Year 202412025
GrantName

Nominal Description Department

Code e Required
ScienceImplemenatin Grant ‘ m IﬂlherNun—Cl]liulRingfmtzdGthnspznlI
Free Schoolbook Scheme 260 Book Graot Cusent
e ScobookSchne Aot 260 Bk Cr g |
DES Grant N0 DS Grant
Qs
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Recording the Grant in the New Year

01.09.25 27

Grant is moved from Grants Received in Advance on the balance sheet to
the relevant Income and Expenditure code

Debit 2150 Grant Received In Advance

2151 Book Grant Received in Advance
2152 DEIS Grant Received in Advance
Credit Relevant Income code

3020 DEIS Grant
+ 3151 Free School Book Grant

3152 Free School Book Admin Grant
+ 3245 Science Subjects Grants

sy
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Science Implementation Grant 01.09.25

01.09.2025 Grant is moved from Grants Received in Advance on the balance sheet
to the relevant Income and Expenditure code

Debit 2150 Grant Received In Advance
Credit 3245 Science Subjects Grant
aFSSU

22/04/2025

28

29

Example: Science Implementation Grant

2150 Grants Received in Advance = 3245 Science Subjects Grants
Date: 10/01/2025 Demo Data Page: 1
[rioe: 20:35:03 Departmental Analysis (Totals|

N/CFrom 2150 Tran Date From 01/01/1%80 Tran No From | Department From 0

:") NCTo 2150 |:>[rinﬂl(ﬂo 01/09/2025 TranNoTo 59,999,699 Department To 999

Humber Depl Name Debit Credit Balance
. —_
n Science implementation Grant 13,000,00 +13,000.00

farssy 1IN0 T0000

29

Journal Entry 01.09.25

Rovarse Sournols [ Ravarang Dot

30
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Science Implementation Grant 01.09.25 3!

Date: 141025
T 1709

Demo Data
Period Trial Balance

Pt

31

Recognizing Expenditure in Advance in 32
the New School Year

Journal Entry 01.09.25

Demo Data
Departmental Analysis (Totals)

[

Free Schoolbook Scheme Grant 01.09.25
-Step 1

FSSU guideline 3 24/25 Accounting for Junior Cycle Schoolbook Scheme for 2024/2025.

.. Transfer the full grant from Book Grant Received in Advance to
Free Schoolbook Grant Income

Reference Fostig Do
] 008225

11



Free Schoolbook Scheme Grant 01.09.25 54

- Step 2

Step 2

___ Transfer expenditure incurred up to 31st August 25 to the Income &
=1 Expenditure Statement
4731 - Free School Book Grant Expense €55,000

Reference Posting Date
1687025

§5HG 2526 Rear Frepayments

22/04/2025

Free Schoolbook Scheme Grant
During the new year

| > Recording ongoing expenditure of the grant |
Action DR/CR Nominal Code Description

Record payment or DR 4731 Free Schoolbooks Grant Expense

invoice for purchase Expense

of schoolbooks
during the school CR 1800 Current Account 1
Current Asset
year
°F$§U

35
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Section 2.
Using the Online
Solution Clearing

Recol g the Online Payments Solution Clearing
Account

Account

12



22/04/2025

Overview of the Online Payment Solution
Clearing Account

It is useful The reports
This keeps where there from the
the main are alarge School
account number of Payment
less lodgements Solution
cluttered and income companies
with fewer stream can be
transactions | items being exported to
processed excel.

It allows
processing
activity on
the clearing

account
rather than
in the main
account.

Using the
clearing
account
enables
refunds to
be
processed
accurately

37

Overview of the Online Payment Solution
Clearing Account

—where do | start?

Sage 50 Accounts
Quick Reference Guide

Operating the Online Payment Solution Clearing Account
(1870)

What is the Online Payment Solution Clearing Account?

ng MIT Edeicatony
Solusons of Tixon reiand (WayZpar). the Onie Paymmeni Soluson Cleanng Acocut llows yos fo
fficery rocoed income tecarved:

Hrs
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[e] "
Fle Edt View Modues Setungs  Connected s
e
S, R -
Bank Information
:: e Set-up nominal
Ol Eo= it | COd e for Online
(1) i b e oty Payment
() et i Solutions
B e s Clearing
Mt Ot st . Account

s bark reconcasen

sy
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BN T S

Wizard Duplicate Activity Recondle
1800 Current Account 1
1801 Current Account 2
1802 Current Account 3
1803 DSP School Meal Bank Account
1805 New Lotto Bank Account
eormael cosies 1810 Deposit Account
iy yris 1820 Parents Council/Association Bank Account
Credit Card Account
Online Payment Solution Clearing Account
Departments

1500 Petty Cash Account
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Processing lodgments on the bank account

J. (I
2B T
= 5 £
Cox  Inset Remve Copycdl Copycelabore Memorse Recll Pt Sendto
fom  rouF7) rou (8) above () +1(ShR +7) & B

B L Gring Payments Pokeraymens 0 g
w1 150 nine payments Poneraments 0 0.0
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Cument ezt |
Curent ezt 1

Cummt ot 3

057 Scha Hea Bork Accnt
e Lot Bark e
Depst kezat

Fars Courcllamosaton bk Accmrt

Cash o et

Processing lodgments on the bank account

14



22/04/2025

Recording Income received from the Online

Payments solution provider

Examples
— 3310 Transition Year,
— 3370 Locker Income,
X = 3375 Journals & Year books Income,
3440 Uniforms Income,
3500 Games Income.

farssy
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Recording Income received from the Online

Payments solution provider

e ESt Vew Modis Settgs  Cowectedwnies  Toos  Fawoontes  Weblnks  Softumeupdsis  Meb

=

e BHN T 6 B % - o

BunessCadhond ey Edt Wiwd Duplate Acnity Reconcie Bk Recuring  Delete
= e

N Lotio Bark Account

. win Depost dccount
Pavents Councl/Ascocaton Sank Account e
o

Ly

Recording Income received from the Online

Payments solution provider

Bank TaxRate 0.00

Ex.Ref

INC* [Deparment!Detais netfTic* |

1870 03f0y2025 B 3 2025 nd Inst 2450.00 TS 0.00 2450.00

1870 0302025 -3 i3 2024-25 Lodkers 1000.00 T8 0.00 1000.00

187 080y 025 =3 3390 School Admn .., 01000 T8 0.00 2010.00
P
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Reconciling the Online Payments Solution

Clearing Account

22/04/2025

i IELE N Tn = ﬂét = =5 =
Business dashboard MNew Edit Wizard Duphcate Activit Reconcie = mir( m:\w:fnp:}gf ma:;“ru;ﬂ
ey Bank: 1870 Online Payment Solution Clearing Account
e StatementReference: 1870 Jan Recondliation
e &drgBalance:[ 000 T StatementDate: 31/01/2025 ]
ﬁFSEu
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Practical example using the Online Payments

Solution Clearing Account

Total Income recorded on the Online Payment system €18000, €500 held for fees,
€17000 was lodged into the current account

Step 2: Record the lodgement to the bank accoun

< For each lodgement record a transfer from
account <1870> to the current account <1800>

Ly
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Practical example using the Online Payments

Solution Clearing Account

187~ | Onloe Payment Sokition Clesring

shows & : [03/03/1980 10 31/12/20%8

>
=]
=1
e
o
s
o
o
=
=
°
=
=
>
)

0.0 1700060
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48

16



Practical example using the Online Payments

Solution Clearing Account

Total Income recorded on the Online Payment system €18000, €500 held for fees.

received from the Online Payment Solution at

< For this breakdown record a bank receipt code
to the relevant Income code

farssy
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Practical example using the Online Payments

Solution Clearing Account

@ vl
1 & = ol
A R
s

Tax Rt .00

Ly
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Practical example using the Online Payments

Solution Clearing Account

From the Online Payments system figure out what the expected closing balance at
30™ September.

Step 4: Reconcile the Online ion Clearing Account

¢+ Perform the bank reconciliation in the same way as a normal Bank a/c ticking all
transactions, the balance per SAGE should agree to the expected balance and
the difference should be zero

Ly
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Practical
example using
the Online
Payments
Solution Clearing
Account

Summary of todays webinar

Section 1 - School Income Received in advance.
Recording it in the yearin whichit is received and in the
new academic year to which it relates.

Section 2 - Online payment solution clearing

account.

farssy, T e
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Resources available — where to get more help

Internal Financial Controls
Manual for Schools

https://www.fssu.ie/app/up
loads/202407/Internal-
Financial-Controls-Manual-
Aug24.pdf
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Thank you for attending our webinar

If you have any other questions, please call or email us:

Phone: Post Primary (01) 2690677
Email: Post Primary Info@fssu.ie

ol
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