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Section 1. A

Overview of
Payroll in the

‘Bosic Payroll Controls

school Sefting

‘Poyroll Processing routine

‘Relevonf Chart Of Account Codes

Who is paid on the School Payroll

* Caretakers
* Cleaners
* Some Secretaries /Clerical officers

Ancillary Staff

* After school study supervisors
» Teachers for mock exams
Others * Bus escorts
* Supervision and Substitution payments FG 10-23/24
» State exam payments FG 25 - 2023/2024
* Selection committee members
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B. Basic Payroll

Ensure compliance
Controls

Protects against theft or
fraud

Supports reporting process T




Basic Payroll Controls

All Payroll Procedures documented

Basic Payroll Controls

Segregations of duties
Schools should use reliable payroll software

up-to-date register of all employees
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Basic Payroll Controls

Rates of pay approved by the board.




Basic Payroll Controls

Maintain detailed records of Payroll

Secure Storage

Basic Payroll Controls

Pay Wages /Salaries by
Cash
e Payroll Advances
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C: Payroll
Process

Filing and Payment of Revenue Refums




Payroll Process
- Before you begin

[ Payroll Package log in details I

{ Revenue Log in details I

’7 Review and Approval from the Principal I ——
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Payroll Processing

submission request ‘

Revenue Payroll . Backup ‘
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Payroll Reports
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D. Chariias
Accounts

Income and Expenditure

Income and
Expenditure

Repairs and

Educational Mcaintenance Administration Financial
Salaries 4000 -
5010/5030 6010 /6050 7500
5110/5112

Educational Salary Nominal Codes

Sk Descripiion Tpe | Category Description
10| Substtue i 2 Jocl emplyers PASHfo rvatelypad ubstue teachers
11| Prey Pasd i emplogrs PR dsHA
12| Chapn Saliis i " employers PRSI o the Chapln,
enplopers P

413 Admin Salsncs Ex
115 = o E i PRk

erdant s
4155 |Seate Exan
4170 Adoh Edbcation Sl 7 2 PRSI ot thoss invgbved in Al Educaton.




Educational Salary Nominal codes

Deseription

Gross salaryicluing employrs PASHfor coaches of Spots
Goss slay inclding employers P fo canteen saff.
g PRSI for after school activity providers,
[exoenditue [Fducation Salary |Gross salary Including PRSI fo summer Camg leaders teachers
Gross salary ncling PRSI fo bus esterts
ge categ

i ! 5" i s i i
4199 [HSE Funded Salaries Expense Expenditure [fducation Salary _|Gross safary inelding PRSI fox HSE funded Nurses Psyehologists ete
ﬁFES‘l

h
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Repairs, Maintenance & Establishment
Nominal Codes

Nominal

‘;ﬁ"‘ Decipion | Tipe ey Desripon

SO0 |Caretaker Wage Expenditae (Repais, Malatenance & Estabistent {Gross ages Inloding PRS for cartakers

S0 |Caretaker Pension Exgense (Expenditue [Repairs, Mat & Establishment it ers ension
S0 [Claaners Expendiute |Renairs, Maiatenante 7055 wages ncluding employers PRS for leaners.
5102 [Claners' Pension Expense | Expendtuee [Repalrs, Malatenance & Estabihment | Emoloyers contrbution to i

Qe
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L‘h Daicription Type | Citagory Deserigtion
[Gross py Inclaing employers PRS for
|clerical officers / secretaries paid by the
6010 [Clerical Offces Secretrll Wages Expense | Expenditure oard of management.
mployers cantibution th the clrical

6050 |Clerical Officers/Secretarial Pension Expense |Expenditure _|Administration |officers /secretaries pension.

Qe
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Financial Nominal Codes

N::::II Deseription Type | Category Description
Pensioners - Community and
7500 |Pensloness Payroll Expense Expenditure |Financial prehensive schols only

Pt
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Balance Sheet

Balance
sheet

Current
Lial

PAYE/PRSI/ USC
LPT Control
account

2250

Pension control
accounts

2220/2230/2240

Union fees
control account

2210

Net wages

control account
2200

sy
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Section 2.
COﬂTrOl What is a control account?

Accounts

and USing Payroll control accounts
Journals

Benefits of using control accounts




Payroll Control Accounts

Bus Escort Salary
4196

Payroll control
accounts
AdterStudy/ Clubs
Salaries Expense
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Net PAYE/PRSI
wages JUSC/LPT
Control Control

account account
2200 2250

ASC
control
Account
2230

control
Account

2220
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Net Wages Control Account

~ State Exams

After Study/
Clubs Salaries

28
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Example: Net Wages Confrol Account

Week 3 Pay Run Hours worked to 17" January : Net wages due €1,500

=B

Wages are paid from the bank on 24" January €1,500

=B
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Payroll Taxes Control Account
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Payroll Journal and Control account

Bank Payment

DR CR
5110 Cleaners €110
Wages
1800 Bank €110
ﬁFES‘l

Example: Cleaners Gross Wage €135.00

Payroll Journal and Control Account

DR CR
5110 Cleaners Wages €147.01
2220 Net wages control €110
account
2250 Payroll Taxes control €37.01

account
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Section 3
Recording
payroll costs in
the accounts

Method 2 -
Method 1 Using Payroll
Direct journal &
method control
accounts

Reasons to
consider
Method 2

Recording payroll costs in the accounts

Net wages payments
are coded to the net
individual wages
codes




Recording payroll costs in the accounts

Strike It Up Demo Company

Pt Wk : 9 Gross to Net Payroll Report Demo data

Emp Py Wk Pay
Moo Pot Mo M0 Empowedams  PPSNe. GuesPy T USC  Men  EEFRS oy  BK  LPT Duductions Actad Py ER PRSI
Gross Pay

AR LL

188 000 ZEA  EEE 00 L] ™%

2 W 40402 Clenical Officer woonoox 97500

W QM Cleaner Xooooo 87378 BB 88 oM ARA M@ 00 00 W M@ R

§OW RO Cager ey B0 @O M® 0 WEA ae 00 o m@ @ mm

WookTotal 209878 @181 $121 000 BSOS 1498 000 000 tMw  13B0 ZWal

farssy Grang Totals W4T ens M2 00 805 feess 0w 000 1By NMBO1 240

Recording payroll costs in the accounts

Strike It Up Demo Company
Ao WX A 40 Gross to Net Payroll Report
Emp Pay Wk Pay
No. Por. No a8 EmpiojeaNemo  PPSNa. GrossPay ™ USC  Nen EEPRSI  Nottpayy B LPT  Daductions Actusl
Gross Pay i
6010
2 W 40041024  Clerical Officer N 67800 S6ea 1383 000 278841 anea 0.00 Ll 5248 524.32|
3 W oM Cleaner 5110 5775 08 858 000 2352A1 402 000 000 Aese asa.03
& W d00M0M  Caretaker 5010 B000 T 000 8841 41845 000 LT 8868
Week Tolal 208876 42181 @21 000 8805 1488 000 000 1s4gr 184601

farssu, Grand Totals 206875 a8 e2;1 00 8808 14098 00D 000 &
b
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Recording payroll costs in the accounts
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Recording payroll costs in the accounts

. Nedd Strike It Up Demo Company
Gross to Net Payroll Report
Emp Pay Wk Pay
No. Pur. Mo dole EmgloyaMame  PPSNo. Gross Pay Tax UG Mon EEPRSI  Neitpsy BIK  LPT  Doductions ActualPay ERPRSI
Gross Pay
T o GencalOficer 6010w mm  wm  ow mea  ms o o me s rsm
3OW 00 Cleaner 5110 s 3683 558 [ 0 00 LI 1) a8 BT
S OW won Caumaer 5010 B0 W60 B0 000 MMSAL  4is 00 000 S24p  ME6
Woek Total 200875 @ o 145988 009 000 1s4g7  LMEDT 2M00
lﬁsssu Grand Totaly 200878 Iczi.lv ||x| 14088 000 000 s Ms01] M0
L

Recording payroll costs in the accounts

Quick Payment Method 1-“The direct method”

AN ACCOUNT

1800 Currers Accounc| v

o Bt . Suppler Pajee Nezes/Marrin VAT Horn Code
T a A
KOD W40 Taces Revenue Wi 40 CO 000 6310
400 WrdTas Revenos W 40 CL
¥ OAOD VWD Taxes v | Reewew et Q SI563 | 2000%(2er Y 000 5010

ecording payroll costs in the accounts

Net wages payments
* coded to the net wages control 2200

Payments to revenue
* recorded to Taxes control 2250




Recording payroll costs in the accounts

Fatiill Grand Totals 20075 AMH1 M2 0 M 148 000 00
L

. Nedd Strike It Up Demo Company
Gross to Net Payroll Report Demo data
Emp Pay Wk Pay
Mo Pur. Mo Oole Emglowahame  PPSNo. GrossPy  Tax U Non EEPRS|  Nettpay  BIK  LPT  Deductions ActualPay ERPRSI
Gross Pay
z oW qcmoﬁmﬁ!umm 6500 M 1M 00 WA BB 0N M0 B R Tem
T W ﬁT‘"“" noOOX ST W8 M 0N BEA SMR 0W U0 G e 69
5w -mm‘m oo HOR WA B0 0D MBAL 4815 00 00 26 w6
WoekTotal 20875 4281 S21 00 #8085  tuss  ow0 o e LN 20
e IMS0T 20

Recording payroll costs in the account

Quick Payment

o Method 2 - Using Payroll Journal

1605 Sehoat Acity Bank Accouen.

pae PmeTe D e Sepper Papee e
i NP W CercaOffcer  Wesd Netpyy
i NP W Cexner WD et ey

W & ar VNP Y W4 Carecaier W40 Net Py Q

VAT om. Cxte

000 200

a0 o0

A
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Recording payroll costs in the accounts

Quick Payment

AN ACCOUAT Method 2 - Using Payroll Journal

Ko WTCide

! A T000[Ie Y




Recording payroll costs in the accounts

Payroll Journal

Nom Code Notes/Comment DR CR
6010  Clerical Officer Wages  Gross Pay W40 1 €750.26
5110 Cleaner Wages Gross Pay W40 2 €637.72
5010 Caretaker wages Gross Pay W40 3 €944.78
2200  NetWages Control Net Pay Wk 40 4 €1,345.01
2250  PAYE/PRSI Control Payroll taxes Wk 40 5 €832.78
2230  ASCControl Deductions Wk 40 6 €154.97

€2,332.76 €2,332.76
o=
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Recording payroll costs in the accounts

7088 to Not Payroll Report

Employes Mame P8 No. Gross Fay Tax USC  Nea L ™
- By K LPT  Deductions ActualPay ERPRSI

5 [Tuxes €421.51+ €91.21+ €86.05 + €234.01= €832A78]

Clerical Officer xoo00000c 1 7500 S8 138 000 u/u(;u 881 :;én 0w ma w 17mm
Cleaner xoooooocx 2 87375 EEEET) nm//nszlu s / /m 000 49m 2 a5a0 D saar
Caretaker wooooox 3 85000 o w0 b0 MEAt agds o 000 5249 W gun

Woeok Total 209075 218 mw/ 000 8805 0.00 000 15497 134801 20401

ﬂFssu Grand Totia 200878 0% 145058 000 oo 6|5ﬂ?4
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Recording payroll costs in the accounts

IUSMALS OFEAL Method 2 - Using Payroll Journal

ounon0m m s Journal

O ASC Contrat Account

asssy
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ecording payroll costs in the accounts

c. Reviewing the nominal codes under both methods

* Expense codes

* Control account
codes

Recording payroll costs in the accounts

e hetr Review the expense codes — Method 1

es Ramger 1 30347 3y 025

cose oae. DoeNe, Type Oecaits ebic Creaic Batance

Balarce Formard

aur LIS e —

| OfcersSecreacal Wages Expene

ot [

Gross to Net Payroll Report

gl B ]
o O EmployesName  PPSNe. GrowsPay  Tax  USC  Wen  BEPRBL  Nem
By BK ST Beductions
L. Actunt Pay R PRSI
2 W doouioas Giercal Offcer ooooon (e I'"' B8 om zesa e 0w 0o saae  saam | 7520
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Recording payroll costs in the accounts

General Ledger Account Activity  Review the control accounts — Method 2

CAG Demo School
Coge Oate DocMo,  Type Details Debit Credit Batance
2200-Net Wages Confrol Account
2200 0171022024 Balance Forward . 5
2200 04/1072024 1] NJRNL Wk 40 NetPay 134501
2200 041102024 64 PMT Cleaner-Wh 40 el Fay 45403 -890.98
2200 04/10/2024 3 PMT Clerical Officer-Wk 40 Net pay 52432 36666
2200 04/1072024 8 PMT Carstaker-Wk 40 Nel Pay 36566 s

Totals: €1,345.01 €1,345.01

Totals: €1.345.01 €1,345.01

fyrssy
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Recording payroll costs in the accounts

General Ledger Account Aclivity ' Review the control accounts — Method 2
G&C Demo School

Code Date Doc.No. Type Details Debit Credit Balance

IZZSU.FAVE-‘PF!S\AUSCLPTCunlm\"\cccum ]

250 01r10/2024 Balance Forward

250 0drn/2024 Ell I HJRNL WK 40 Taxes - 83278
2250 231012024 66 | PMT Revenue Wk 40 83278 - I

Totals: €632.78 €632.78

83278

[ Totals: 63278 €83278

faFssy
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Recording payroll costs in the accounts

d. Reasons to consider using Method 2

@hod p)

Recording payroll costs in the accounts

Reasons to use Method 2

No need for splits
of payments to
Employees and

Revenue

More efficient for
large numbers on
payroll

Queries where they
arise are easier to
deal with

sy
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Summary of todays webinar

Section 1 - An overview of payroll in the school
setting.

Section 2 - Control accounts.

Section 3 - 2 methods for recording payroll costs

Pt
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Webinar Next webinar:
Calendar Wednesday 7t of May.

2025

REGETER O
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Resources available — where to get more help

M

e v Tois v Gukow ¢ Shoagl v koo Aoy ¥ g

CONTAET IS

Internal Financial Controls
Manual for Schools

https://www.fssu.ie/app/up
loads/2024/07/Internal-
Financial-Controls-Manual-
L=, Aug24.pdf
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Thank you for attending our webinar

If you have any other questions, please call or email us:

Phone: Post Primary (01) 2690677

Email: Post Primary Info@fssu.ie




