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Section 1. A. 
Overview of 
Payroll in the 
school Setting

Who is paid on the school payroll

Payroll Processing routine

Basic Payroll Controls

Relevant Chart Of Account Codes
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Who is paid on the School Payroll

Ancillary Staff
• Caretakers
• Cleaners
• Some Secretaries /Clerical officers

Others

• After school study supervisors
• Teachers for mock exams
• Bus escorts
• Supervision and Substitution payments FG 10-23/24
• State exam payments  FG 25 – 2023/2024
• Selection committee members
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B. Basic Payroll 
Controls

Ensure compliance

Protects against theft or 
fraud

Supports reporting process
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Basic Payroll Controls

All Payroll Procedures documented

Personnel records and Payroll records held separately

Timesheets maintained
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Basic Payroll Controls

Segregations of duties

Schools should use reliable payroll software

An up-to-date  register of all employees 
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Basic Payroll Controls

Rates of pay approved by the board.

Wages and Salaries approved by the principal.

Payments must be Revenue compliant.
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Basic Payroll Controls

Maintain detailed records of Payroll

Secure Storage

FSSU Internal Financial Controls Manual 

https://www.fssu.ie/app/uploads/2024/10/FSSU-Internal-Financial-Controls-
October-2024.pdf
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Basic Payroll Controls
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C: Payroll 
Process
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Payroll Process
- Before you begin

Payroll Package log in details

Revenue Log in details

Review and Approval from the Principal
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Payroll Processing

Update RPN from 
Revenue

Run payroll 
calculations

Generate reports 
including the 

payslips and check 
for accuracy 

Principal approval Revenue Payroll 
submission request Backup
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Payroll Reports 15
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D. Chart of 
Accounts

16

Income and Expenditure 

Net wages control 
account

2200

Income and 
Expenditure

Educational 
Salaries 4000 -

4299

Repairs and 
Maintenance

5010/5030  

5110/5112

Administration 

6010 /6050

Financial

7500
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Educational Salary Nominal Codes 18
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Educational Salary Nominal codes 19

Repairs, Maintenance & Establishment
Nominal Codes
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Administration Nominal Codes 21
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Financial Nominal Codes 22

Balance Sheet

Net wages control 
account

2200

Balance 
sheet

Current 
Liabilities

Net wages 
control account 

2200

Union fees 
control account

2210 

Pension control 
accounts

2220/2230/2240

PAYE/PRSI/ USC 
LPT Control 

account

2250
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Section 2. 
Control 
Accounts 
and Using 
Journals

What is a control account?

Payroll control accounts

Benefits of using control accounts
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Control Accounts

Bank Reconciliation

Recorded in the bank 
account on the 
accounts package

Compared to the 
bank statement

Net Wages Control 
Account

Paid per the payroll 
reports

Reconciled to paid 
per the bank 
statement
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Payroll Control Accounts

Net wages control 
account

2200

Ancillary Staff 

Caretakers 5010 
Cleaners 5110

Some secretaries 
/Clerical Officers

6010

Supervision and 
Substitution Salaries 

Expense 4150

Bus Escort Salary 
Expense 4196

State Exams Salaries 
expense

4155

After Study/ Clubs 
Salaries Expense

4190
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Payroll control accounts

ASC 
control 

Account 
2230

ASC 
control 

Account 
2230

Net 
wages 
Control 

account 
2200

Net 
wages 
Control 

account 
2200

Union 
Fees 

Control 
Account

2210

Union 
Fees 

Control 
Account

2210

PRSA 
Control 

Account2
2240

PRSA 
Control 

Account2
2240

SPSPS 
control 

Account 
2220

SPSPS 
control 

Account 
2220

PAYE/PRSI
/USC/LPT 
Control 

account 
2250

PAYE/PRSI
/USC/LPT 
Control 

account 
2250
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Net Wages Control Account

Net Wages 
Control 

Account 
2200

Ancillary 
Employees 

5010,  6010

Supervision 
and 

Substitution 
Salaries 

Expense 4150

Cleaners 
Wages 

Expense 5110

Bus Escort 
Salary 

Expense 4196 State Exams 
Salaries 
expense

4155

After Study/ 
Clubs Salaries 

Expense

4190
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Example: Net Wages Control Account

Payroll with net 
wages €1,500 is 

posted

Net wages 
control account 
balance €1,500

Week 3 Pay Run Hours worked to 17th January : Net wages due €1,500

Wages are paid from the bank on  24th January €1,500

Bank Payment 
is posted            
-€1,500 

Net wages 
control account 

balance €0
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Payroll Taxes Control Account

Employee 
PAYE/ PRSI 
/ USC /LPT

Employer 
PRSI

PAYE/PRSI/USC/LPT 
Control Account

2250
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Payroll Journal and Control account

Bank Payment

CRDR

€110 5110 Cleaners 
Wages 

€1101800   Bank 

€110€110Total

Payroll Journal and Control Account

CRDR
€147.015110 Cleaners Wages

€1102220 Net wages control 
account

€37.012250 Payroll Taxes control 
account

€147.01€147.01Total

Example: Cleaners Gross Wage €135.00
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Section 3
Recording 
payroll costs in 
the accounts

Method 1  
Direct 

method

Method 2 –
Using Payroll 

journal & 
control 

accounts

Reviewing 
the costs 

under both 
methods

Reasons to 
consider 
Method 2
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Recording payroll costs in the accounts

Method 1 – “The direct method”

Net wages payments 
are coded to the net 

individual wages 
codes

Payments to revenue 
recorded to 

individual wages 
codes

Other payroll related 
payments e.g. 

pension deductions, 
union fees etc are 

coded to individual 
wages codes
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Recording payroll costs in the accounts

Demo data
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Recording payroll costs in the accounts

6010

5110

5010
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Recording payroll costs in the accounts

Method 1 – “The direct method”
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Recording payroll costs in the accounts

6010

5110

5010
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Recording payroll costs in the accounts

Method 1 – “The direct method”
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Recording payroll costs in the accounts

Method 2 – Using Payroll Journal 

Net wages payments

• coded to the net wages control 2200

Payments to revenue

• recorded to Taxes control 2250

Other payroll related payments

• coded relevant control accounts 2210, 2230, 2240
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Recording payroll costs in the accounts

Demo data
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Recording payroll costs in the accounts

Method 2 – Using Payroll Journal 
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Recording payroll costs in the accounts

Method 2 – Using Payroll Journal 
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Recording payroll costs in the accounts
43

Recording payroll costs in the accounts

Taxes €421.51+ €91.21+ €86.05 + €234.01= €832.78
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3
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Recording payroll costs in the accounts

Method 2 – Using Payroll Journal 
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Recording payroll costs in the accounts

c. Reviewing the nominal codes under both methods

• Expense codes
Method 1  

• Control account 
codesMethod 2 
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Recording payroll costs in the accounts

Review the expense codes – Method 1
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Recording payroll costs in the accounts
48

Review the control accounts – Method 2
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Recording payroll costs in the accounts
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Review the control accounts – Method 2 

Recording payroll costs in the accounts

d. Reasons to consider using Method 2

Method 2 
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Recording payroll costs in the accounts

Reasons to use Method 2

More efficient for 
large numbers on 

payroll

No need for splits 
of payments to 
Employees and 

Revenue

Balances on 
control accounts at 

period end are 
easier to reconcile 

and explain

Facilitates the use 
of import feature

Queries where they 
arise are easier to 

deal with
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Summary of todays webinar

Section 1 - An overview of payroll in the school 
setting.

Section 2 - Control accounts.

Section 3 - 2 methods for recording payroll costs
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Webinar 
Calendar 

2025

Next webinar:
Wednesday 7th of May.

Webinar Topic 
Income in advance and the online 
payments solution clearing account
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Resources available – where to get more help

https://www.fssu.ie/app/up
loads/2024/07/Internal-
Financial-Controls-Manual-
Aug24.pdf
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Thank you for attending our webinar 

If you have any other questions, please call or email us:If you have any other questions, please call or email us:

Phone: Post Primary (01) 2690677

Email: Post Primary Info@fssu.ie

Phone: Post Primary (01) 2690677

Email: Post Primary Info@fssu.ie
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Q&AQ&A
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