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Agenda 

Focus on Generating 

& reviewing reports 

from Sage 50
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1. Monthly reporting for 24/25 – An overview 

2. What is new for FY 24/25?

3. Generating monthly reports to Dec 2024

4. Reviewing monthly reports to Dec 2024

5. Summary of Key Learning points

Board of Management reporting process



Additional 
Resources 
available on 
FSSU website 
to 
Supplement 
this webinar
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1. Monthly 

Reporting for 

24/25

An Overview

4

The Board of Management is responsible 
for the financial administration of the 

school 

The Education Act 1998 sets out a 
statutory framework for Irish 
Education 

Section 18 of the Act states that 
“the board shall keep all proper and usual 

accounts and records of all monies received 
by it or expenditure of such monies 

incurred by it 



The Foundations of effective BOM 

Monthly reporting 
5

• Review Nominal 
ledger accounts

• Review draft accounts 
with Principal 

• 3 days before 
meeting

• Retain 1 Board 
copy

• Shred any surplus

• Update 
Sage 50 
regularly

• Check reports for 
accuracy

• Ensure info posted 
into Sage 50 
accounts is correct

• Spend time 
preparing data for 
input

Supporting 
paperwork

Select correct 

Nom codes

Recording Income

& Expenditure

Accuracy & 
Completeness

Bank 
Reconciliations

Suppliers ledger 

Ongoing Check 
for accuracy & 
identify errors 7 
mispostings

Reporting to

 the BOM 

Finalise I&E/BS

Final Accuracy 
Checklist

 Important Sage 50 
housekeeping for Q1

 Y/E Audit adjustments recorded 
in Sage 50 

 Year end processed in Sage vital 
for effective reporting

 24/25 Budget imported

 Journal adjustments @ 1.9.2024 – 
vital for accurate accounts

 FSSU Guidelines & Latest FSSU 
COA

Strong Foundation

Draft month end 
reports

BOM Monthly 
reporting pack

Accurate

Complete

Generate 
reports

Supporting 
Paperwork

Regular 
updating

Review 

Reports

Nominal 
ledger 
review

Sage 50 Accounts software

Integrated & robust



The Foundations of effective BOM 

Monthly reporting 
6

•        Nominal ledger`

• Review 
• 3 days before 

meeting

• Retain 1 Board 
copy

• Shred any surplus

• Update 
Sage 50 
regularly

• Bank Feeds a 
game changer

• Ensure info posted 
into Sage 50 
accounts is correct

• Spend time 
preparing data for 
input

Supporting 
paperwork

Chart of 
accounts

Recording Monies 
in and out

Accuracy & 
Completeness

Bank 
Reconciliations 

Ongoing Check 
for accuracy & 
identify any errors 
or mispostings

Reporting to

 the BOM 

Finalise I&E/BS

Final Accuracy 
Checklist

 Accurate

 Complete

 Grants are recorded in 

Sage 50 as stipulated in 

FSSU guidelines

 Reasonable figures in I&E

 Consistent with Prior Year & 

budget

 Areas of concern that 

require attention are 

highlighted

 Timely reporting

Strong Foundation

Draft month end 
reports

BOM Monthly 
reporting pack

Accurate

Complete

Generate 
reports

Supporting 
Paperwork

Regular 
updating

Review 

Reports

Nominal 
ledger 
review



Building 

confidence in 

reviewing 

monthly reports

Focus on BOM 

information 

needs
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BOM Tasks

& needs

BOM Questions Sage 50 Reports Reviewing Accounts

Monthly Reports are a snapshot of the 

school’s financial performance, 

answer 

pertinent 

questions

Identify errors or mispostings 

consistently throughout the 

year

Monitor DE Grants Have all DE grants been received?

Have grants received for specific purposes 

spent appropriately?

Monitor trends in school generated income

Does specific school generated income 

cover the cost for the purpose it was 

collected for?

Monthly reports can highlight areas of concern that require immediate attention.

Monitor Compared with Budget Identify overspends

Expenses Compared with PY I&E Comparative PY

Monitor Payroll costs

Monitor capital projects

Revenue compliance

Make informed 

decisions

Curtail overspends

Available funds to invest in additional 

education resources

Knowledge

Calculating ringfenced grants

School income v cost incurred

Assurance that 

records are 

accurate

Monthly reports are timely, accurate, appear 

reasonable, consistent with budget and PY.

Review time is 

vital

Monthly financial reports help in comparing actual financial results against budgeted figures. 

This aids in identifying any variances and taking corrective actions to ensure financial goals are met.



2. What is 

new for FY 

24/25

The FSSU Guidelines will outline any new 

   funding or financial matters for schools

FSSU 

FINANCIAL 

GUIDELINES

Solar Panels

12 24/25

Science 
Support 
Grant

20 – 24/25

ICT 

28 – 23/24

Grants 24/25

22 – 23/24

Junior 
Cycle free 

school 
books

3 – 24/25

COA 
Update 

7 – 24/25

8

New – 2026  



New Grants & related nominal codes

Guideline Topic Overview

20 – 2024/2025 Science Implementation Grant

For 25/26 School Year

2150

1720

12 – 2024/2025 Solar Panels 3900

3940

03 – 2024/2025 Junior Cycle Free School Books scheme
Grant

3151/3152

4731/4113

9

Create Departments 

in Sage 50 for reporting 
on ringfenced grants 

Income & Exp report

Balance sheet 
report



Chart of Accounts – noteworthy 

codes

10



Summary of key points (S1& S2)
Preparation & reviewing for accuracy is key to Reliable Monthly Reporting

11

Update SAGE 50 regularly

Check inputting

Opening balances should tie into audited accounts

Income in advance & grants received in advance adjusted into the I&E in 

September 2024

Be mindful of new grants and the importance of posting grants to the correct 

nominal code

Income & Exp shows Actual for 24/25 V Budget 24/25 V Prior Year 23/24

Supporting calculations for key Balance sheet balances

 

Generating Quarter 1 to Dec 24 month end reports & reviewing



3. Generating 
monthly reports 
to Dec 2024

What key reports should 

be printed from Sage 50

Where to find them in 

Sage

Suggestions for effective 

checking of the draft 

reports

12



Monthly 

BOM 

Reporting

Key printouts 

from Sage 50

13

1. Trial Balance

2. Bank Reconciliation for all bank balances

3. BOM Income & Expenditure Account

4. BOM Balance sheet

5. Nominal activity



1. Running Trial Balance B/F in 

Sage 50
Trial Balance Brought 
forward – vital that these 
balances are the final 
accountant’s figures

If not, please contact 
accountant to get the 
relevant balances and 
record the journals in the 
balance sheet codes in 
Sage 50 @ 31.8.20xx

Important to have a 
breakdown of these 
opening balances

14



2. Bank 

Reconciliations 

for all bank 

accounts

The bank reconciliation report is available to run from within the reconcile screen

Advisable to run the report and export as a PDF before pressing the reconcile 

button

Note the report can be reprinted from the reconcile screen up to the point of 

starting the following months reconciliation

15



Review Bank Rec 

report for errors

Duplicate bank receipts overstate 

income

Current month duplicates can be 

deleted

Duplicate Bank payments overstate 

expenses

Electronic bank transactions  o/s?

Adjust o/s cheques 6 months or older

16



Re run Bank rec 

report after 

making any 

changes to the 

Bank transaction

Editing the nominal 

code does not impact 

the bank rec

17



3.  BOM Income & Expenditure Account 18



4. BOM Balance Sheet 19

Month being 

reported on



Additional Sage 50 

Reports

Provides vital 

supplementary 

accounts 

information for 

review and follow 

up

5. Nominal Activity report
20



4.Reviewing

monthly 

reports to Dec 

2024



Identifying errors & mispostings 22

What to look out for Review report How to fix?

Duplicate 

Transactions

Bank Rec Report In current month? Delete

Previous month - Adjust

Mis postings No netting Nominal Activity FSSU Guidelines

Amend nominal code

Capital v Day to day 

costs

Materiality 

level

I+E Report review

Nominal activity look up

Amend nominal code

Adjusting 

prepayments

TB BF info NB

Review Balance sheet

Adjust Open Bals

Journal entries @ 1.9

Income in advance Review I+E

Review Bal sheet

J/E @ 1.9.2024

Journal Entries

Incomplete costs VAT/RCT/

PAYE

Review balance sheet Journal entries for Revenue 

costs

Agreeing balances due

Monitor Ringfenced 

grants & SGI
Use spreadsheet to 

identify spend to date

Follow up any unusual 

variations



Income & 

Expenditure 

Report 

Review Actual

V

Budget

V

Prior Year

Department 
Income

School 
generated 

income

Balance sheet

Were opening 
balances 

adjusted to 
I&E? 

Bottom Line

Expenditure 
review

Ringfenced 
Grants



24
Income & 

Expenditure 

Account review

24

7 Key things 

to check in the 

Draft I&E report

Guidance Comments

1 An overview of the I&E Do figures look reasonable 

compared with PY and Budget
2 School Income review Verify Variances from PY and budget

Review Nominal activity

Have all relevant grants been 

received

3 School Expenditure review Review Nominal activity

Verify Variances with prior year & 

budget
4 Review of ringfenced grants How much of the grant is spent?

5 Review of school generated 

income

How does income compare with 

spend to date
6 Bottom line ? As expected?

Consistent with prior year?
7 Balance sheet review Any unexplained balances will have 

implications for the I&E report



Income & 
Expenditure 
Report – Q1

Do figures look reasonable 

compared with PY and 

Budget

The devil is in the detail

Avoid Surprises with 

bottom line

25

Demo Data



Demo School Reporting Jan 2025

Income and Expenditure Account period comparatives

From: Month 1, September 2024 To: Month 4, December 2024

Chart of Accounts: FSSU

Period Budget Difference Prior Year Period

Income

Department Income

3010 Capitation 120,635 384,675 -264,040 106,703

3050 School Support Services Grant 1,063 250,318 -249,254 63,339

3130 Caretaker Grant 72,392 19,075 53,317 6,358

3150 Book Grant Income 0 12,984 -12,984 24,336

3151 Free Schoolbook Grant 177,984 177,984 0 0

3152 Free Schoolbook Admin Grant 11,352 2,319 9,033 0

3200 Transition Year Grant 0 15,485 -15,485 13,015

3220 Grant for Traveller Students 0 641 -641 0

3240 Supervision and Substitution Grant 1,478 8,668 -7,190 2,069

3245 Physics/Chemistry Grant 1,027 988 39 1,040

3246 Foreign Language Assistant 0 8,560 -8,560 2,754

3255 State Exam Income 10,500 -10,180 16,751

3275 Minor works non capital 87,510 87,510 0 0

3276 Temporary Accommodation Grant Income 74,950 75,000 -50 0

3279 Portakabin 0 52,450 -52,450 26,224

3289 Once-Off Cost of Living Grant 57,695 0 57,695 25,350

3290 Other Non Capital DE Grants 3,246 0 3,246 19,836

3293 Summer Provision Grant 420 0 420 0

Total Department Income: 610,071 1,107,156 -497,085 307,776

Review Department Income
26

Problem 1

✓ Look up nominal activity 

for code 3050 & 3130 for 

mispostings – 

Problem 2

✓ No Book Grant Income 

showing

Watch out for new grants

P1

P2

✓ JC Free books 

grant

Compare actual to PY comparatives



Nominal activity review for Quarter 1 
Department Income

27



Review Nominal activity report for 
Department Income for Q 1

SSSF Grant posted to 

incorrect code

Amend posting 

Income – Credit postings

No netting – follow up any 

debit postings

FSSU Guideline 22 – 23/24

28



Monitor Ringfenced grants to Q1 Dec 2024

This will answer management queries

Will highlight if journal adjustments are required

No cost for Book grant senior cycle in Q1 –  

Use in conjunction with department reports

29

GRANT Surplus/Deficit Comment
NOMINAL 
CODE

ENTER € 
AMOUNT

Related Expense
NOMINAL 
CODE

ENTER € 
AMOUNT

€

Book Grant Senior Cycle Income 3150 0 Book Grant Expenses 4730 0 0
Free Schoolbook Grant 3151 177,984 Free schoolbook grant expense 4731 64,686 113,298

Free Schoolbook Admin Grant 3152 11,352 Free schoolbookadmin  grant expense 4113 0 11,352

School Library Books Capital Grant 3155 School Library Books Capital Grant Expense 4641 0
Supervision & Substitution Grant 3240 1,478 Supervision & Substitution Expense 4150 0 1,478
Temp Acc Grant income 3276 74,950 Temp Acc expense 5551 74,950 0
Bus Escort Grant 3294 Bus Escort Salary Expense 4196 0
DEASP School Meals Grant 3296 DSP School Meals Food Costs 4912 0
COVID Minor Works Grant Non Capital 3277 COVID Minor Works Expense Non Capital 5316 0
COVID Capitation for Cleaning and PPE Grant 3283 COVID Capitation for Cleaning Wages Expense, Non wages & PPE 5804 & 5806 0
ICT Grant - Non capital 3230 ICT Grant Non-Capital Expense 4410 0
ICT Grant - Capital 3921 Capital: ICT 1461 0

Monitor Ringfenced Grants - Quarter 1 to Dec 2025

INCOME EXPENDITURE



Monitor School generated Income

TY Income looks low

School admin 

charges bigger than 

budget and PY

Highlights need to 

check posting of 

income from original 

documentation

30School Generated Income

3310 Transition Year Income 13,506 50,000 63,506 39,080

3330 Book Rental Scheme Income 20 177,984 -177,964 104,468

3335 Classroom Books/Resources Income 1,427 2,000 -573 2,043

3350 Hire of Facilities Rental Income 500 1,000 -500 0

3375 Journals and Year Book Income 0 4,000 -4,000 13,237

3390 School Administration Charges 97,725 30,000 67,725 31,847

3391 Voluntary Conribution 20,340 0 20,340 0

3440 Uniforms Income 0 500 -500 370

3490 After School Study/Club Income 7,560 15,000 -7,440 7,676

3495 Mock Exam Income 0 10,000 -10,000 276

3499 Bus income Games see 3510 6,744 10,000 -3,256 6,543

3500 Games Income 0 2,500 -2,500 2,357

3510 Bus Hire for Games Income ? 1,120 5,000 -3,880 3,937

3520
School Musical/Drama 
Income 0 1,000 -1,000 0

3530 School Tours Income 53,081 30,000 23,081 53,671

3531 School Swimming Income 15,660 5,000 10,660 2,668

3535 Student Insurance Income 15,292 10,000 5,292 11,261

3550 Reimbursable Income 0 500 -500 300

3551 Surface Pro Reimbursable 2,797 3,000 -203 3,485

3564 State Exams Reimbursable 0 8,000 -8,000 0

3570 Other School Generated Income 200 1,000 -800 1,855

3572
School Arts and Crafts 
Income 0 1,500 -1,500 270

3573 Woodwork and Engineering/Metalwork 76 2,000 -1,924 4,786

3575 Unrestricted School Fundraising  (Non Capital) 0 12,500 -12,500 5,205

3577 Art Income 0 0 0 1,795

Total School Generated Income: 236,047 382,484 -46,437 297,130



Monitor School generated Income

TY Income showing a 

loss again indicates a 

potential misposting or 

misclassification of TY 

income

Check posting of 

income

Discuss the deficits 

being incurred on Bus 

hire 

31

Review of school generated income 

Income Code Income
Income 

Amount €
Expenditure Code Expenditure 

Expenditure 

Amount €

Surplus/Deficit 

€
Comment

3310
Transition Year 
Income

13505 4,590Transition Year Expense 27,320 -13815
Check the 
breakdown of 
receipts

3495Mock Exam Income 0 4,750 Mock Exam Expense 2,450 -2450
Will be sorted later in 

year

3490
After School Study 

Income
7560 4,190 After School Study Expense 2,535 5025

3510Bus Hire for games 1120 4,671 Bus hire for games expense 6,390 -5270
Check postings and then 
inform management

3511
Bus hire Other 
income

0 4,690Bus Hire other expense 2,100 -2100
Inform school 
management

3530
School Tours 
Income

53081 4,710School Tour Expense 37,877 15,204



Review Educational costs
Education Other

4310
Teaching Aids 
Expense 3,197 10,000 -6,803 3,062

4311

Early Start Programme 
Materials/Equipment/Parental 
Involvement 0 0 0 650

4315
Student Photocopying 
Expenses 12,538 6,000 6,538 1,690

4330
Religion/Ethos 
Expense 0 500 -500 34

4350 Art Expense 3,127 8,500 -5,373 5,215

4370 Home Economics Expense 70 3,000 -2,930 975

4390 Science Expense 155 4,000 -3,845 2,122

4391 Lab Asst. Wages 7,258 27,500 -20,242 8,986

4410
ICT Grant Non - Capital 
Expense 9,847 0 9,847 8,598

4411
Computer Admin 
Eportal/Tyro 588 40,000 -39,412 0

4413 Surface Pro Reimbursable 0 2,000 -2,000 7,287

4419
Copyright Licence 
Fee 0 700 -700 0

4420
Computer Maintenance & 
Support Expense 0 40,000 -40,000 1,691

4421
JMB 
Secratrait 7,875 8,000 -125 7,280

4430
Woodwork / Building 
Construction Expense 15,775 15,000 775 5,193

4450 Metalwork / Engineering Expense 26,205 13,000 13,205 8,313

4470
Technology 
Expense 0 2,000 -2,000 0

4490
Other Subjects 
Expense 544 5,000 -4,456 -54

4590
Transition Year 
Expense 27,320 65,485 -38,165 35,243

4610 Learning Support Expense 0 1,000 -1,000 685

4620
Teacher Inservice and Training 
Expense 825 2,000 -1,175 0

4630 Career Guidance Expense 2,500 2,000 500 982

Investigate any 
overspends

Check nominal 
activity

Discuss any 
overspend with 
finance team

32



Nominal 
activity review

Demo Data

Important to include good 
description for invoices

Copy invoices can be 
attached into Sage 50 
when recording invoice

33



Expenditure Review Quarter 1 to Dec 

2024 – Repairs & Maintenance

34

Repairs Maintenance & Establishment

5010 Caretaker Wages Expense 10,592 38,900 -28,308 12,701

5110 Cleaners Wages Expense 15,260 0 15,260 0

5150 Contract Cleaners Expense 5,010 80,000 -74,990 41,677

5170 Cleaning Materials Expense 10,305 15,000 -4,695 6,458

5175 Other Cleaning and Sanitation Expense 227 1,500 -1,273 1,002

5310 Repairs to Buildings and Grounds Expense 25,118 30,000 -4,882 8,649

5312 Grounds Expenses 19,768 5,000 14,768 1,258

5340 Portakabin Expenses 74,950 52,000 22,950 26,224

5350 Repairs to Furniture, Fittings and Equipment Expense 10,581 30,000 -19,419 3,513

5400 Routine Security Expense 4,091 12,000 -7,909 2,007

5450 General Insurance Expense 22,095 20,000 2,095 0

5510 Heating Expense 2,426 30,000 -27,574 7,352

5550 Light and Power Expense 15,113 35,000 -19,887 7,660

5551 Rent of Temporary Accommodation Expense 87,510 0

5610 Refuse Expense 3,033 13,000 -9,967 3,482

5611 Water Rates Expense 0 4,000 -4,000 655

5700 Licence Fee to Patron/Trustee Expense 9,000 10,500 -1,500 8,969

5701 Fire Alarm - Active Fire 13,633 10,000 3,633 4,922

5800 Other Repairs and Maintenance Expense 0 20,000 -20,000 0

Total Repairs Maintenance & Establishment: 328,709 569,410 -240,701 174,002

Nominal ledger 

activity review to 

be able to 

answer queries

Follow up under 

and over spends

Check for capital 

items misposted 

to 5310



Nominal 
activity review

Demo Data

Chase invoices for 
Contract cleaning

35



Accounting for Capital expenditure

Template Slide for content 

36

Double 

check for 

capital 

items
New unspent code 2173



Capital Projects

37

See additional 
FSSU Resources



Expenditure Review Quarter 1 to 

Dec 2024 - Administration
38

Nominal ledger 

activity review

Demo school 

Big push on 

enrolment this year

Advertising for open 

day

Administration

6010 Clerical Officers/Secretarial Wages Expense 0 0 0 651

6012 Receptionist Wages 0 0 0 854

6100 Recruitment Expense 1,797 500 1,297 0

6150 Advertising / Public Relations Expense 10,964 4,000 6,964 3,014

6210 Postage Expense 2,734 5,000 -2,266 3,015

6250 Telephone Expense / SMS Text 2,387 10,000 -7,613 4,675

6300 Printing and Stationery Expense 9,689 20,000 -10,311 11,528

6400 Accounting / Auditing Expense 0 4,000 -4,000 0

6450 Other Professional Fees Expense 0 5,000 -5,000 1,030

6500 Travel and Subsistence Expense 0 2,000 -2,000 270

6600 Principals Expenses 0 1,000 -1,000 0

6650 Board of Management Expense 0 1,000 -1,000 0

6700 Annual Subscriptions Expense 0 7,000 -7,000 0

6730 InSchool Administration System Expense 0 5,000 -5,000 0

6731 Accounting Software / Payroll Software Expense 993 1,500 -507 930

6750 Donations to Charity 0 5,000 -5,000 0

6755 Medical and First Aid Expense 0 1,000 -1,000 0

6780 Staff Room Expenses 2,516 16,000 -13,484 7,099

6800 Hospitality Expense 1,907 4,000 -2,093 2,956

6830 Tuck Shop Expense 0 1,500 -1,500 1,137

6860 Canteen Expenses 0 3,000 -3,000 0

6900 Other Administration Expenses 8,252 30,000 -21,748 7,618

6902 Pest Control 0 500 -500 312

Total Administration: 41,373 137,000 -95,627 50,642

Date: Demo School Reporting Jan 2025

Time:

Nominal Activity - 

N/C: 6150 Name: Advertising / Public Relations Expense Costs 

No Type Date Account Ref Details 24/25 23/24

23155 BP 45566 1800 Motion Pic Media Production of School Video 4,305

23253 BP 45590 1800 D Smyth Open Day Costs 1,390 1099

23239 BP 45590 1800 School Print Resources Signage for School 1,328

23206 BP 45576 1800 Newspaper Ad for Open Day 824 550

23176 BP 45569 1800 Newspaper Ad for Open Day 824 310

23568 BP 45610 1800 Newspaper Ad for Open Event 549 861

23205 BP 45576 1800 Newspaper Ad for Open Day 549 122

23086 BP 45561 1800 Newspaper Ad for School Event 549

23246 BP 45590 1800 Ashwood Events Easel for event 180

23033 BP 45547 1800 topic newspaper topic newspaper 177

23807 BP 45603 1800 CCARD Oct Open evening 132

23250 BP 45590 1800 C Cole Signage for Static Cycle 120

23141 BP 45544 1800 credit card job advert 37 72

10,964 3014

10,964



Balance sheet 

Review

39



Balance sheet balances impact the accuracy of 

the monthly reports

❖ Each school dataset will have its 
own unique review points

❖ This webinar will focus on a set of 
demo data with problems with 
opening balances

❖ Additional resources on website

❖ Webinar available on the 
website – The year end section

❖ Forming good review habits – 7 
key things to check

40



4 1September 2024

Reviewing balance sheet 
Closing Balance @ 30.9.24

Month end accounts file 2024/2025

Accountant should supply any 

necessary journal adjustments

Nominal activity report

Copy invoices

Nominal activity report

Copy invoices

Calculations

Check:Balances on bank rec reports 

agree with Bank balances showing in 

TB & BS

Total on Supplier ledger listing @ 

31.8.2024 agrees to the creditors control 

account code 2100 in the TB & BS

Calculations for unspent grants

DR Remittances for Grants in advance

Revenue returns showing balances due

Accruals list with supporting paperwork

Nominal activity report

Supporting paperwork including BOM 

capital report

Balance sheet 

Key headings

1 Fixed Assets
1400 range

2 ✓ Additions

    1421/1461

3 Current Assets 1700

• Prepayments

• Grants due

4 • Bank – 1800/1900 range

5 Current Liabilities – 2100 range

Suppliers ledger

• Unspent Grants

• Grants received in advance

• Control accounts 

• Accruals

6 Reserves & contribution to fixed 

assets

7 Balance on the I&E showing at 

end of Balance Sheet = I&E 

Report



BOM Balance 
Sheet review

42

Demo Data

Follow up balances in brackets 

Opening balances needed 

adjusting in this case

Check Trial Balance B/F for 

accuracy



Trial Balance B/F
43

Accountants Year end figures @ 31.8.2024 
as per accounts reported to the DE via the 
FSSU Portal 

Only Balance sheet codes

Review comments on demo data

1. Debit balances on 2250/2260 are 
unusual – follow up

2. Breakdown of balances in 
1720/2105/2150 required

3. Good practice to move opening 
balance from 1421 & 1461 to start with a 
zero balance

2



BOM 
Balance 
Sheet review

Demo Data

Follow up on debit 
balances 

Action
Record appropriate 
journals to complete 
month end accounts

Reviewing nominal 
activity is much 
easier once opening 
balances are correct

44

Opening 

balances 

were not 

adjusted



Run Final BOM Balance 
Sheet

Demo Data

Cross check final reports

45

Invoices



BOM Balance 
Sheet review

Demo Data

Looking up Nominal ledger 
for control accounts – 
balances should be what 
is due to be paid

Control Accounts monitor 
the accuracy of postings 
to Sage 50

46

Nov Dec VAT is due in Jan
Good habit to form 

Check repairs and capital postings to 

ensure the correct VAT is accounted for



Run Final BOM 
Balance Sheet

Demo Data

Capital Report

Cross check final reports

47

Invoices

VAT/RCT



Reliable Monthly Reporting 48

Regular Monthly reviewing & reporting

It is an ongoing monthly process 

 Regular reviewing of Sage 50 reports to pick up errors

 Review of nominal activity to check postings

 Pick up overspends on a timely basis

Run BOM Reports after checking reports

 Cross checking reports before distribution 

Builds Confidence that accounts can be relied upon 

 Anticipate questions – build on your ability to address key concerns

Do the 

accounts look 

correct?



Run final 

month 

end 

reports 

from 

Sage 50 

Run final reports 

after final 

amendments are 

made in Sage 50



After Review

Run Final 
Monthly Reports 
from Sage 50

50

Webinar Handout



Summary 

Final BOM Reporting Pack 

Template Slide for content 

Bank

• List of balances from the TB

• Bank rec reports from the Bank rec screen

Nominal

• Run I&E from month 1 to month reconciled

• Run Balance sheet from B/F to month 
reconciled

• Run Supplier balances from reports section of 
suppliers 

• Ensure reports all cross check
Generate information from Sage to report on last two items

•Department report for code 2105

•Explanation for balance in code 1720/ Suppliers  Ledger 
Report

•Always ensure the info in the capital project report ties back 
to Sage 50

51

 Reviewing the BOM reports is vital – Practice 

and familiarity

 Review Accounts with principal every month, 

 Make any necessary changes and run & file 

the final BOM Reports monthly (without fail). 

 Cross check reports

 Distribute to the finance-subcommittee (FSC) 

3 days before meeting



Conclusion

Learning points – 7 things to apply to school accounts review

1. Opening balances are correct and are the final audited figures @ 31.8.2024

2. Clean Bank Reconciliations @ the reporting month end

3. Review actual I&E figures on a line by line basis with budget and prior year and look 

up nominal activity for explanation. Reviewing SGI & ringfenced grants very 

informative

4. Follow up figures in brackets and make the necessary amendments to the accounts

5. Review Balance sheet balances & ensure Journals @ 1.9.2024 were recorded in Sage 

50

6. Look up nominal activity in control accounts to verify movements in September & 

verify accuracy of closing balances

7. Run final BOM reports after all changes are made & issue the reports to FSC 3 days 

before meeting

52

Due to 

Revenue



Thank you for attending our webinar 

If you have any other questions, please call or email 

info@fssu.ie

Phone:(01) 2690677
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