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A G E N D A  –  W E B I N A R  2

1. Introduction & learning points

2. Key Issues & what is new for the financial year 
23/24

3. Accounting for Grants received in advance

4. Reviewing The Income & Expenditure Account

5. Accounting for unspent grants @ 31.8.2024

6. Reviewing the Balance sheet report

7. Summary of important points
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1. INTRODUCTION

WEBINAR 1 

• KEY TASKS FOR PREPARING & FINALISING THE AUGUST ACCOUNTS

• FINANCIAL YEAR END REQUIRES EXTRA ATTENTION TO DETAIL

• REPORTING DEADLINE – SEPTEMBER 30TH

WEBINAR 2 – FOCUS IS ON REVIEWING THE YEAR END ACCOUNTS FOR AUGUST 2024

• REVIEW THE INCOME & EXPENDITURE ACCOUNT & FOLLOW UP ON VARIANCES WITH BUDGET AND PRIOR 

YEAR

• REVIEW THE POSTINGS TO THE NOMINAL LEDGER FOR ACCURACY

• GRANTS RECEIVED IN ADVANCE ARE REFLECTED IN THE BALANCE SHEET

• QUANTIFY THE UNSPENT RINGFENCED GRANTS AND RECORD JOURNAL ADJUSTMENT

• VERIFY ACCURACY OF CLOSING BALANCES IN THE BALANCE SHEET @ 31.8.2024

• A YEAR END ACCOUNTS FILE WITH ALL SUPPORTING PAPERWORK
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Key Learning points

Balance sheet

Accounting for 
unspent grants

Journal 
adjustments

Year end 
accounts file

Supporting 
paperwork

Income & 
Expenditure 

Account

Look up 
Nominal activity



2 . K E Y  I S S U E S  F O R  T H E  AU G U S T  2 0 2 4  Y E A R  E N D  A C C O U N T S

❑ The importance of Year end reporting

❑ Setting Sage 50 Accounts up for effective & 
efficient reporting

❑ Keep in mind likely queries on the accounts

❑ What is new for 2023/2024
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THE IMPORTANCE OF YEAR END REPORTING

BOM Tasks

& needs

BOM Questions Preparing 

Accounts

Aiming for

Reviewing 

Accounts

Monitor Reports are a snapshot of the school’s financial 

performance, they answer pertinent questions

Accuracy I&E / NL

DE Grants 1. Have all DE grants been received? Nominal 

code 

selection

Income 

2. Have grants received for specific purposes spent appropriately?

Monitor 3. Identify trends in school generated income

SGI 4. Does specific school generated income cover the cost for the 

purpose it was collected for?

Related 

expenses

Monthly reports can highlight areas of concern that require immediate attention.

Monitor 1. Compared with Budget ✓

Expenses 2. Compared with PY ✓

3. Identify overspends ✓

4. Monitor Payroll costs ✓

5. Monitor capital projects ✓

6. Revenue compliance ✓

5

The Board of Management is 
responsible for the financial 
administration of the school 

The Education Act 1998 sets out 

a statutory framework for Irish 

Education 

Section 18 of the Act states that 
“the board shall keep all proper 
and usual accounts and records of 
all monies received by it or 
expenditure of such monies 
incurred by it 



S A G E  5 0  A C C O U N T S  R E P O R T I N G  

G U I D A N C E  O N  W O R K I N G  E F F E C T I V E LY  W I T H  S A G E  5 0  A C C O U N T S

6
6

Are school finances on budget?

How do the school finances compare with prior year?

Reports for specific Ringfenced DE Grants

Reporting on the Book Grants

Report for: Income received in advance in the 23/24 

    Capital Projects

Likely accounts queries
Good Communication is vital for 

accuracy of accounts



F INANCIAL GUIDELINES 2023/2024
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USE GUIDELINE INFORMATION EFFECTIVELY

8

IMPLICATIONS FOR SAGE 
ACCOUNTS PACKAGE

SETTING SAGE UP FOR 
EFFECTIVE & EFFICIENT 
REPORTING
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1 • Ensure Nominal code 
is in Sage 

2
• Create and use 

department function 
to facilitate reporting



N E W  G R A N T S  2 0 2 3 / 2 0 2 4
S U M M A R Y  O F  F S S U  G U I D E L I N E  P O I N T S
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FSSU 
Guideline

What to watch out 
for

Sage 50 
Accounts

Grant 
Codes

Expense 
codes

Income + 
Expenditure 
report

Balance 
sheet

28 – 2023/2024 ICT Grant 2023/2024 Department
3230 
4410

1461
3921
2165

24 – 2023/2024 Junior Cycle Books
Department
For 24/25 FY

New Financial 
Year – 3151/3152

New Financial 
Year – 
4113/4731

2151
1720

11 – 2023/2024 Attendance support Department is vital

3290
4635
4770

1421

2171 Unspent

03 – 2023/2024 Covid Grants 

Ensure covid codes 
have nil balances

Covid MW exception

Make codes inactive 
for new FY

Make codes 
inactive for new 
FY

2169

Guidance on website Funding for Solar Panels Department
2171
3900
3940



WHAT IS NEW FOR 
THE FINANCIAL 
YEAR 23/24

1 0

ATTENDANCE SUPPORT GRANT

Attendance Support Grant

Guideline 11 – 23/24

Code 3290

Department

Calculate unspent amount 
@31.8.2024 in 2171
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1 1

Unspent Attendance support 
grant 

4438 – 2940
=

 1,497.50

Balance in code 2171 

After journal adjustment for 
unspent amount

Attendance support grant – Demo School Calculations & Department reports



WHAT IS NEW FOR 
THE FINANCIAL 
YEAR 23/24

1 2

JUNIOR CYCLE SCHOOLBOOKS GRANT 
SCHEME

Junior Cycle schoolbooks grant

 

                   Guideline 24 – 23/24

Ensure that all the relevant 
transactions are showing in 
Balance sheet at 31.8.2024
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The new JCS Scheme 

A. Free schoolbooks for all children in Junior Cycle years

✓ This scheme will include all schoolbooks and core 
classroom resources. 

✓ This scheme will be introduced in the 2024/2025 school 
year. 

B. Administration Support Grant 

✓ The grant can be used to employ an individual to work 
for specified number of days to carry out the 
administrative work on the scheme

C. The Junior Cycle Schoolbooks Scheme Grant and the 
Administration Support Grant received in the 2023/2024 
financial year are for the next school year 2024/2025.  

D. There will be a guideline issued in September outlining how to 
account for the Grant and related costs in the new Financial 
Year 24/25



WHAT IS NEW FOR 
THE FINANCIAL 
YEAR 23/24

1 3

ICT GRANT 23/24

Department for ICT Grant 23/24

28 – 2023/2024

Capital Expenditure

Non-Capital expenditure
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F U N D I N G  F O R  S O L A R  P A N E L S  F O R  S C H O O L S

1 5

Schools will be 
invited to 
participate

Code grant to 2171

Code costs to 3940

At year end 
✓ Check value in 3940 

for Solar Panels

✓ This will be the 
value of the journal 
entry to move spent 
grant from 2171 to 
3900



3. GRANTS RECEIVED IN 
ADVANCE

SHOULD BE ACCOUNTED FOR IN THE BALANCE SHEET



ACCOUNTING FOR 
GRANTS RECEIVED 
IN ADVANCE

1 7

DE Remittance advise

Reflected in Balance sheet

Review nominal activity for 
accuracy of postings
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4. REVIEWING THE INCOME 
& EXPENDITURE REPORT

VITAL FOR THE ACCURACY OF THE YEAR END ACCOUNTS



Y E A R  E N D  A C C O U N T S  T E R M I N O L O G Y
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General Ledger

• Review the Income & Expenditure 
Account for accuracy

• Follow up on unusual variances

• Review the nominal activity for errors

• Prepare the schedule of ringfenced 
grants to quantify the value of unspent 
grants that will have to be moved to the 
Balance sheet for Year end

PREPARING FOR YEAR END 



W E B I N A R  D E M O  D A T A
I N C O M E  &  E X P E N D I T U R E  A C C O U N T -  A N  O V E R V I E W

2 0

From: Month 1, September 2023 To: Month 12, August 2024

Chart of Accounts:

Period Budget Difference Prior Year

Income

Total Department Income: 500,490 501,134 -643 565,284

Total School Generated Income: 282,522 232,925 49,597 234,671

Total Other Income: 157,648 152,132 5,516 142,718

TOTAL Income: 940,661 886,191 54,470 942,673

Expenditure

Total Education Salaries: 57,872 65,874 -8,002 65,149

Total Education Other: 278,727 274,488 4,239 306,693

Total Repairs Maintenance & Establishment: 414,541 346,659 67,882 431,729

Total Administration: 154,413 121,300 33,113 171,514

Total Financial: 2,323 36,500 -34,177 3,013

TOTAL Expenditure: 907,875 844,821 63,054 978,097

NET PROFIT/(LOSS) 32,786 41,370 -8,584 -35,424



SCHOOL GRANTS

2 1

REVIEW DEPARTMENT INCOME

Grants list 23/24 for guidance

Review postings in nominal 
activity report for accuracy

Schedule & Review the spending 
of the ringfenced grants
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WHAT ARE THE LIKELY QUESTIONS?

2 2
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R E V I E W  N O M I N A L  A C T I V I T Y  F O R  A L L  D E  G R A N T  C O D E S

2 3
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• Review each Grant code

• In conjunction with

• Grants 23/24 Guideline

Nominal 
ledger

• Income will be a credit posting

• No netting of expenses against 
income

Review
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Helpful suggestion - Ringfenced Grants

• Distribute the relevant reports to the project co-ordinators & principal
• Reviewing the Nominal activity and the department report for the activity will facilitate identifying any errors or 

omissions 
• Agree the figures in the relevant department report with the person responsible for the expenditure. They are 

then aware of how much of the grant is left to spend

GRANT
Surplus/Defici

t

Comment

NOMIN

AL CODE

ENTER € 

AMOUNT

NOMINAL 

CODE

ENTER € 

AMOUNT
€

Book Grant 3150 17319 Book Grant Expenses 4730 3914 13405

Book rental income 3330 Book rental scheme expense 4740 0

School Library Books Capital Grant 3155 School Library Books Capital Grant Expense 4641 0

Supervision & Substitution Grant 3240 15824 Supervision & Substitution Expense 4150 11063 4761

Bus Escort Grant 3294 Bus Escort Salary Expense 4196 0

DEASP School Meals Grant 3296 DSP School Meals Food Costs 4912 0

COVID Minor Works Grant Non Capital 3277 COVID Minor Works Expense Non Capital 5316 0

Attendance campaign grant 3290 4438 Wellbeing 4635 2940 1498

0

ICT Grant - Non capital 3230 ICT Grant Non-Capital Expense 4410 4042 -4042

ICT Grant - Capital 3921 Capital: ICT 1460 0

Instructions:
Income: Review the Grant income nominal account on Sage accounts, to ensure the postings are correct. Enter the total amount of the grant received/carried forward into the current year in column C

Expenditure: Review the expenditure nominal account on Sage accounts, to ensure the postings are correct. Enter the total amount of the expenditure out of the grant for the current year in column F

Balance of Grant unspent: A formula has been entered here to automatically calculate the amount of the unspent grant. 

INCOME EXPENDITURE

WORKSHEET: CALCULATION UNSPENT GRANTS 



SCHOOL INCOME

2 5

REVIEW SCHOOL GENERATED & OTHER INCOME

Compare with budget & Prior Year

Review postings in nominal 
activity report for accuracy

Schedule & Review the spending 
of the school income

Does the income cover the cost it 
was collected for?
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2 6

REVIEW NOMINAL ACTIVITY
R E V I E W  T H E  P O S T I N G S  

F O R  E A C H  C O D E

A N T I C I P A T E  Q U E S T I O N S

Did the school musical generate a profit?

What is posted to code 3570?

Did TY income cover the TY cost?
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Review of school generated income 

Income Code Income
Income 

Amount €

Expenditure 

Code
Expenditure 

Expenditure 

Amount €
Surplus/Deficit € Comment

3310 Transition Year Income 40554 4590
Transition Year 

Expense
43484 -2930 TY Grant = 10,450

3495 Mock Exam Income 27490 4750 Mock Exam Expense 25290 2200 On target

3490
After School Study 

Income
67419 4190

After School Study 

Expense
32624 34795

Ensure cost is complete
Good school funding 

3520 School Musical Income 35499 4720
School Musical 

Expense
42270 -6771

Need to look at costs for 
next year

3530 School Tours Income 8750 4710 School Tour Expense 1426 7324
Check costs for 
completeness

Discuss the figures with the co-ordinators & principal

Share and review the Nominal activity for the code 
3520/4720 for accuracy and completeness.  

Knowing how the projects performed in the year enables 
discussion and planning for the next year



REVIEWING SCHOOL 
EXPENDITURE

2 8

REVIEW SUMMARY OF EXPENDITURE

If less than budget or PY check 
accuracy

If greater than Budget or PY – 
Analyse the overspends

Review nominal activity for 
accuracy of postings
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From: Month 1, September 2023 To: Month 12, August 2024

Chart of Accounts:

Period Budget Difference Prior Year

Income

Total Department Income: 500,490 501,134 -643 565,284

Total School Generated Income: 282,522 232,925 49,597 234,671

Total Other Income: 157,648 152,132 5,516 142,718

TOTAL Income: 940,661 886,191 54,470 942,673

Expenditure

Total Education Salaries: 57,872 65,874 -8,002 65,149

Total Education Other: 278,727 274,488 4,239 306,693

Total Repairs Maintenance & Establishment: 414,541 346,659 67,882 431,729

Total Administration: 154,413 121,300 33,113 171,514

Total Financial: 2,323 36,500 -34,177 3,013

TOTAL Expenditure: 907,875 844,821 63,054 978,097

NET PROFIT/(LOSS) 32,786 41,370 -8,584 -35,424



R E V I E W  E D U C A T I O N A L  S A L A R I E S

2 9

• Review each code for 
completeness & accuracy

Nominal 
ledger

• Expense will be a Dr posting

• Final pay week and PAYE 
costs for August included

Review
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If less than budget or PY 
check accuracy

If greater than Budget or PY 
– Analyse the overspends

Review nominal activity for 
accuracy of postings

How does Income collected cover costs they were collected to cover?

Income Code Income
Income 

Amount €

Expenditure 

Code
Expenditure 

Expenditure 

Amount €

Surplus/Deficit 

€
Comment

3310 Transition Year Income 40554 4590
Transition Year 

Expense
43484 -2930 TY Grant = 10,450

3495 Mock Exam Income 27490 4750 Mock Exam Expense 25290 2200 On target

3490
After School Study 

Income
67419 4190

After School Study 

Expense
32624 34795

Ensure cost is complete
Good school funding 

3520 School Musical Income 35499 4720
School Musical 

Expense
42270 -6771

Need to look at costs for 
next year

3530 School Tours Income 8750 4710 School Tour Expense 1426 7324
Check costs for 
completeness

R E V I E W  E D U C A T I O N A L  C O S T S
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R E V I E W  R E P A I R S
M A I N T E N A N C E &  

E Q U I P M E N T  C O S T S

Day to Day 
maintenance 

expense

Annual 
Maintenance 
contract costs

Alarm 
servicing 
& repair

Call outs for repair 
of fire extinguishers

Boiler 
servicing



CHECK REPAIR NOMINAL CODES FOR 
CAPITAL COSTS

3 2

CAPITAL ITEMS REVIEW NOMINAL 
ACTIVITY
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Structural

Long term Use

High Value Project – all 
costs



REVIEW ADMIN EXPENDITURE

3 3

OV E RS P E N D S

• P r i n t i n g

• O f f i c e  e q u i p m e n t

• O t h e r  p r o f e s s i o n a l  f e e s

• B O M  E x p e n s e s

• O t h e r  a d m i n

U s e  n o m i n a l  a c t i v i t y  re p o r t  t o  h i g h l i g h t  

c o s t s  a n d  a n a l y s e  o v e rs p e n d s

H i g h l i g h t  t o  P r i n c i p a l  a n d  c o - o rd i n a t o rs
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I N C O M E  &  E X P E N D I T U R E  A C C O U N T  R E V I E W  
S U M M A R Y  R E C O R D  O F  F I N D I N G S  F O R  D E M O  D A T A

3 4

I&E Review 

steps

Comments Initial 

overview

Nominal activity 

review

Findings

Outstanding items

1 An overview of the 
I&E

Bottom line ?

Reasonable compared 

with PY and Budget?

Avoid surprises

Looked reasonable The devil is in the 

detail

2 School Income 

review

Investigate Variances 

from PY and budget

Review Nominal 

activity

Have all relevant grants 

been received

Review school 

generated income
Check 

Receipt 

postings

3 School Expenditure 

review

Review Nominal 

activity

Follow up Variances 

with prior year & 

budget

Review 

repairs

amend capital items in I&E

4 Review of 

ringfenced grants

How much of the grant 

is spent?

Prepare schedule

5 Review of school 

generated income

How does income 

compare with spend to 

date

Prepare schedule After school study 

showed a gain

School musical showed a deficit, 

follow up

6 Journal adjustments 
for unspent 
ringfenced grants

Record journal entry

7 Balance sheet review Any unexplained 

balances will have 

implications for the I&E 

report

Review Balance sheet

Key review steps summary
✓ I&E – DAY TO DAY running of 

school

✓ I&E – For the Financial Year

✓ How do figures look overall?
✓ Check postings in nominal 

activity

✓ Look at figures line by line

✓ Are there unusual variances?

✓ Make any necessary 
amendments

Outstanding 
❖ Adjust for unspent 

ringfenced grants 
❖ Review Balance Sheet

From: Month 1, September 2023 To: Month 12, August 2024

Chart of Accounts:

Period Budget Difference Prior Year

Income

Total Department Income: 500,490 501,134 -643 565,284

Total School Generated Income: 282,522 232,925 49,597 234,671

Total Other Income: 157,648 152,132 5,516 142,718

TOTAL Income: 940,661 886,191 54,470 942,673

Expenditure

Total Education Salaries: 57,872 65,874 -8,002 65,149

Total Education Other: 278,727 274,488 4,239 306,693

Total Repairs Maintenance & Establishment: 414,541 346,659 67,882 431,729

Total Administration: 154,413 121,300 33,113 171,514

Total Financial: 2,323 36,500 -34,177 3,013

TOTAL Expenditure: 907,875 844,821 63,054 978,097

NET PROFIT/(LOSS) 32,786 41,370 -8,584 -35,424



5. PROCESSING YEAR END 
ADJUSTMENTS FOR 
UNSPENT GRANTS

JOURNAL ADJUSTMENTS AT 31.8.2024
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GRANT
Surplus/Defici

t

Comment

NOMIN

AL CODE

ENTER € 

AMOUNT

NOMINAL 

CODE

ENTER € 

AMOUNT
€

Book Grant 3150 17319 Book Grant Expenses 4730 3914 13405

Book rental income 3330 Book rental scheme expense 4740 0

School Library Books Capital Grant 3155 School Library Books Capital Grant Expense 4641 0

Supervision & Substitution Grant 3240 15824 Supervision & Substitution Expense 4150 11063 4761

Bus Escort Grant 3294 Bus Escort Salary Expense 4196 0

DEASP School Meals Grant 3296 DSP School Meals Food Costs 4912 0

COVID Minor Works Grant Non Capital 3277 COVID Minor Works Expense Non Capital 5316 0

Attendance campaign grant 3290 4438 Wellbeing 4635 2940 1498

0

ICT Grant - Non capital 3230 ICT Grant Non-Capital Expense 4410 4042 -4042

ICT Grant - Capital 3921 Capital: ICT 1460 0

Instructions:
Income: Review the Grant income nominal account on Sage accounts, to ensure the postings are correct. Enter the total amount of the grant received/carried forward into the current year in column C

Expenditure: Review the expenditure nominal account on Sage accounts, to ensure the postings are correct. Enter the total amount of the expenditure out of the grant for the current year in column F

Balance of Grant unspent: A formula has been entered here to automatically calculate the amount of the unspent grant. 

INCOME EXPENDITURE

WORKSHEET: CALCULATION UNSPENT GRANTS 

Demo School Data – Ringfenced Grants



TASK

Record the journal adjustments to 
move unspent ringfenced grants 
from the Income & Expenditure 
Account to the Balance sheet at 
Year end

STEPS

In Sage 50 Accounts select

Nominal > Journal entry

Record the debits and credits

Use relevant department numbers 
for reporting purposes 



J O U R N A L  E N T R Y  T O  A D J U S T  F O R  U N S P E N T  I C T  G R A N T  –D E M O  D A T A

D A T E D  3 1 . 8 . 2 0 2 4

3 8

Remember to match non capital income 
with NC Expenses – JN 1

Grant in 3921 will equal the value of the ICT 
capital cost in 1461 = 16,704

JN 1

Unspent calculation
1  31,800
2   -4042
3 -16,705

4 11,053



RINGFENCED GRANTS SUMMARY
AFTER JOURNAL ADJUSTMENTS

3 9

S
A

G
E

 5
0

 &
 Y

E
A

R
 E

N
D

 R
E

P
O

R
T

IN
G



4 0

The value of the book grant in the I&E should equal 
the cost incurred for the financial year

The journal will debit or reduce the book grant code 
3150 by 700

And the credit will be recorded in code 2160 in the 
balance sheet
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JOURNAL 
ADJUSTMENTS FOR 
UNSPENT GRANTS



6. THE BALANCE SHEET 
REVIEW

VITAL FOR THE ACCURACY OF THE YEAR END ACCOUNTS



BALANCE SHEET TERMINOLOGY

4 2

F I X E D  A S S E TS

Balances BF
Additions
Disposals

Closing Balances

C U R R E N T 
A S S E TS

Grants Due
Prepayments

Bank Balances

C U R R E N T 
L I A B I L I T I ES

Suppliers due
Amounts owed to Revenue

Income in advance
Unspent Grants

Accruals

R E V E NUE  
R E S E R V ES  &  

C T F A

Capital Grants
FF&E Grants
ICT Grants

Capital expenditure

Sa
ge

 5
0 

&
 y

ea
r 

en
d 

re
po

rt
in

g

Closing Balances must be supported with 
lists, calculations, copy invoices, copy 

returns



BALANCE SHEET 
REVIEW POINTS

4 3

❑ A list of Assets & liabilities @ 31.8.2024

✓ Supporting paperwork to support balances

✓ Supporting calculations

✓ Check postings in nominal activity

✓ Check opening balances were adjusted out?

❑ Grants received in advance should be recorded as 
a liability in the Balance sheet 

❑ Income received in advance should be recorded as 
a liability in the Balance Sheet at 31.8.2024

❑ Costs relating to FY 24/25 should be recorded as 
prepayments in the Balance Sheet at 31.8.2024 

❑ Capital grants and related costs should be 
reflected in the 3900 nominal code range in the 
Balance sheet

FSSU 
Guideline

What to watch out for

Grants new to 23/24

Income + 
Expenditure 
report

Balance sheet

28 – 2023/2024 ICT Grant 2023/2024
3230 
4410

1461
3921
2165

24 – 2023/2024 Junior Cycle Books
2151

1720

11 – 2023/2024 Attendance support

3290
4635
4770

1421

2171 Unspent

03 – 2023/2024 Covid Grants 

Nil balances 

Covid MWG may 
have an unspent 

amount

Guidance on website Funding for Solar Panels
2171
3900
3940



B A L A N C E  S H E E T  R E V I E W  -  G U I D A N C E  N O T E S
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Balance sheet 

Key headings

Checking for accuracy & 

completeness

Opening Balances 

@ 1.9.2023

Journals 

1.9.2023

Transactions for financial 

year

Closing Balance @ 31.8.2024

Year end accounts file Aug 2024

1 Fixed Assets
1400 range

Year end audit adjustments 

for Aug 2023 are vital for 

accuracy

Accountant will verify 

Trial Balance B/F

N/A N/A Accountant should supply any necessary 

journal adjustments

2 ✓ Additions

    1421/1461

Check the posting in the 

nominal activity and have 

the supporting paperwork

Nil assuming prior 

year balance was 

adjusted out

N/A Ensure it is capital 

expenditure

Nominal activity report

Copy invoices

3 Current Assets 1700

• Prepayments

• Grants due

Verify the movements on the 

account & be able to explain 

the balance

✓ Opening 

balance will be 

a debit

✓ Journal 

will be a 

credit

Junior cycle books 24/25

Insurance prepaid

State exam income

Nominal activity report

Copy invoices

Calculations

4 • Bank – 1800/1900 range Bank Reconciliations for all 

accounts with no old or 

duplicate o/s items

N/A Consistently reconciled 

throughout the year

Check:Balances on bank rec reports 

agree with Bank balances showing in TB 

& BS

5 Current Liabilities – 2100 

range

Suppliers ledger

• Unspent Grants

• Grants received in 

advance

• Control accounts 

• Accruals

Supplier statement 

reconciliations @ 31.8.2024

Verify the movements on the 

account & be able to give a 

breakdown of the balance in 

the BOM reports 

✓ Opening 

balances will be 

a credit

✓ Journal 

will be a 

debit

Journals for unspent grants

Bank receipts for grants in 

advance

Control accounts monitored 

throughout the year

Total on Supplier ledger listing @ 

31.8.2024 agrees to the creditors control 

account code 2100 in the TB & BS

Calculations for unspent grants

DR Remittances for Grants in advance

Revenue returns showing balances due

Accruals list with supporting paperwork

6 Reserves & contribution to 

fixed assets

Correct opening balances

3900/3940 Department 

reports

Crucial to have 

correct opening 

balance

All capital grants

Capital expenditure

Nominal activity report

Supporting paperwork including BOM 

capital report

7 Balance on the I&E 

showing at end of Balance 

Sheet
As per the bottom line of the Income & Expenditure Account issued to the Board



REVIEW OF FIXED ASSETS
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Balances B/F

• The accountants figures

Additions

• Look up nominal activity

• Supporting paperwork

Trial 
Balance

Nominal 
activity

Dept 
reports 

Supporting 
paperwork 

lists 
calculations

Balance 
sheet

Code 1421 Additions to FF&E

Capital items

➢ 1 Years use

➢ Know BOM materiality level for Capitalising items

Have copy invoices in the Year ends accounts file

Code 1461 Additions to ICT

Department reports for 

• ICT grant funded items  

• Digital divide grant funded items



ICT ADDITIONS
CODE 1461
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Purchase Invoices

Dept Report for Digital Divide items

Dept report for ICT funded items
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PREPAYMENTS

GRANTS DUE
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Review of current assets

Junior cycle books 24/25

O P E N I N G  B A L A N C E S

C O P Y  I N V O I C E S

T H E  B A N K  S E C T I O N

✓ A L L  B A N K S  R E C O N C I L E D

✓ N O  O L D  O R  D U P L I C A T E  I T E M S  I N  B A N K  

R E C O N C I L I A T I O N S

✓ P E T T Y  C A S H  S H O U L D  B E  T H E  A M O U N T  H E L D  I N  

S A F E  A T  3 1 . 8 . 2 0 2 4 .  

✓ V I S A  B A L A N C E  W I L L  U S U A L L Y  B E  A  M I N U S  /  

C R E D I T  A N D  W I L L  B E  T H E  B A L A N C E  O N  T H E  

A U G U S T  V I S A  S T A T E M E N T



SCHOOL 
LIABILITIES
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Opening Balances

Supporting paperwork

Suppliers ledger list

• Supplier reconciliations

• Accountancy fee may have to be accrued

Control Account Balances

• VAT/RCT Returns

• PAYE returns

• Payroll costs to relevant week number

• Net Pay Control Account

Identify Income/Grants relating to future Years and any 
unspent ringfenced grants

• Income for 24/25

• Book Grant in advance - Remittance

• Ringfenced unspent Grants - Calculations
Revenue returns

Bank Reconciliations

Supporting 
Paperwork
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ACCRUALS

Trial Balance

DE Remittances



CONTRIBUTION TO FIXED ASSETS SECTION
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Structural

Long term Use

High Value Project – all costs

Capital Project 
file/Folder

Budget

Grant Remittance 
Slips 

Stage Cert’s Supplier invoice
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DE FIXTURES,  FITTINGS & EQUIPMENT GRANT 
INCOME

CODE 3920

 FF&E Grant 

Code 3920 

DE Fixtures, Fittings 
& Equipment Grant 
Income

Expenditure

Code 1421 

Capital Fixtures, 
Fittings & 
Equipment 
Additions

Review postings

Dept Remittances

BOM capital report – spend to date
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Purchase Invoices

Dept Report for ICT

DE Remittance

ICT Grant 

Code 3921

DE ICT Grant 
Capital 
Income

Expenditure

Code 1461

Capital ICT 

2165/2179

Demo School Department report



SUMMARY
DEMO ACCOUNTS REVIEW

BREDAMURPHY@FSSU.IE
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G U I D A N C E  O N  W O R K I N G  E F F E C T I V E LY  W I T H  S A G E  5 0  A C C O U N T S
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54

Are school finances on budget?

How do the school finances compare with prior year?

Reports for specific Ringfenced DE Grants

Reporting on the Book Grants

Report for: Income received in advance in the 23/24 

    Capital Projects

Examples of Key accounts queries for the Financial Year ending August 2024

From: Month 1, September 2023 To: Month 12, August 2024

After adjusting for unspent grants

Period Budget Difference Prior Year

Income

Total Department Income: 480,826 501,134 -20,308 565,284

Total School Generated Income: 282,522 232,925 49,597 234,671

Total Other Income: 157,648 152,132 5,516 142,718

TOTAL Income: 920,996 886,191 34,806 942,673

Expenditure

Total Education Salaries: 56,872 65,874 -9,002 65,149

Total Education Other: 278,727 274,488 4,239 306,693

Total Repairs Maintenance & Establishment:414,541 346,659 67,882 431,729

Total Administration: 154,413 121,300 33,113 171,514

Total Financial: 2,323 36,500 -34,177 3,013

TOTAL Expenditure: 906,875 844,821 62,054 978,097

NET PROFIT/(LOSS) 14,121 41,370 -27,248 -35,424



RINGFENCED GRANTS SUMMARY
AFTER JOURNAL ADJUSTMENTS
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Junior Cycle Book Grant

• Coded to 2151 in BS

Related Book costs

• Coded to 1720

Reminder – JCBG already showing in Balance sheet - no year end journal adjustment required
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56

Are school finances on budget?

How do the school finances compare with prior 
year?

Reports for specific Ringfenced DE Grants

Reporting on the Book Grants

Report for: Income received in advance in the 23/24 

    Capital Projects

Key accounts queries for the Financial Year ending August 2024

61,401 left to 
spend



R E S O U R C E S  O N  T H E  F S S U  W E B S I T E
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Year end 

Guideline
FSSU

Guidelines 23/24
FSSU Guide on preparing ME reportsNew 

Internal Financial 
Controls Manual for 
schools



C O N C L U S I O N
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SEP
Sage is date driven

Keep Sage up to date

Journals 1.9.2024

OCT

September Accounts

Reports using Brought 
forward

Accountant’s journals

NOV

BOM reporting is vital

Final accuracy check 
prior to printing reports

DEC JAN

2025!

Run Year end

Import Budget

FSSU Webinar Training for Sage 50 
Accounts

Year end reporting 23/24

Webinar 2

Sept 11th 

2024

Processing Year end adjustments & reviewing 

reports

(Key issues for the August 2024 accounts)

Accounting for Grants in advance, unspent grants 

as well as 

reviewing the general ledger and reports

Webinar 3

Sept 26th 

2024

New Financial Year

An overview of the new Financial Year 

including BOM reporting and updating the 

Chart of Accounts

Webinar 4

Oct 23rd 

2024

Preparation and processing of the 

Year end in Sage 50 Accounts

Working with the accountant to finalise 
the Year end

Final accuracy check 
prior to printing reports



THANK YOU

BREDAMURPHY@FSSU.IE

Q&A 
UP NEXT

If you have any further questions
please telephone or email us

Post Primary  01 269 0677
Email info@fssu.ie 
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