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1. KEY LEARNING POINTS FOR REVIEWING
THE AUGUST 2024 YEAR END ACCOUNTS

O Webinar 1 looked at recording all the information in BrightBooks

O Webinar 2 will focus on the reviewing the draft accounts for accuracy and
completeness

» Using demonstration data: The key learning points are:

Balance sheet v
LOOk. up Accounting for ,
Nomlnal unspent grants v
activity
Focus is on reviewing the
Year end accounts for )
august 2024 for accuracy v
& completeness
Income &\ Journal
Expenditure adjustments v
Account Year end
accounts file v
Supporting
paperwork v

It is necessary to review actual income & expenditure on a line by
line basis for comparison to budget and prior year

Important to Review the postings to the General ledger for accuracy
and for explanations for variances

How to quantify the unspent ringfenced grants and record journal
adjustment in the accounts @ 31.8.2024

How to account for grants received in advance and grants due

Reviewing the Balance sheet is all about providing supporting
paperwork & calculations for closing balances

A year end accounts file with all supporting paperwork is useful



2. KEY ISSUES FOR THE AUGUST 2024 YEAR END ACCOUNTS

Reviewing Key Issues BrightBooks Journal
BrightBooks Adjustments required
Reports in Brightbooks
Key things to Reports are a snapshot of the school’s financial performance, they answer pertinent
monitor questions
DE Grants 4 Have all DE grants been received? Review General J [5
ledger m
v' How to adjust for grants due g ou X d )
v Ensure Grants received in advance are recorded in the Balance sheet at 31.8.2024 FSSU Guidelines reqUII'EG dl
v" Calculate the Unspent ringfenced grants Excel sheet in year end
handouts
SGl v' Does specific school generated income cover the cost for the purpose it was collected for? Excel sheet for
calculations
Monthly reports can highlight areas of concern that require immediate attention.
Expenses v' Compare with Budget & prior Year General ledger review
v Explanations for over spends SETTING BRIGHTBOOKS UP
- - FOR EFFECTIVE &
|dentify overspends EFFICIENT REPORTING
v" Adjust for Accruals v'  Reflected in BS

1 » Ensure Nominal code
is in BrightBooks

What was new for
the year?

FSSU Guidelines 2023/2024 Summary « Create and use

2 department function

to facilitate reporting

v Reflected in Balance
sheet

v' lunior cycle free
schoolbooks grant 7
costs




FSSU
Guideline

28 -2023/2024

24 -2023/2024

11-2023/2024

03 —2023/2024

Guidance on website

NEW GRANTS 2023/2024
SUMMARY OF FSSU GUIDELINE POINTS

What to watch out | BrightBooks | Grant Expense | Income +
for Codes codes Expenditure

report

3230
ICT Grant 2023/2024 Department 4410
New Financial
Junior Cvele Books Department New Financial Year —
y For 24/25 FY Year —3151/3152 4113/4731

3290
.. 4635
Attendance support Department is vital 4770

Ensure covid codes

. . . Make codes
. have nil balances Make codes inactive S
Covid Grants inactive for new
for new FY Ey

Covid MW exception

Funding for Solar Panels Department

Balance
sheet

1461
3921
2165

2151
1720

1421

2171 Unspent

2169

2171
3900
3940



WHAT TO WATCH OUT FOR IN THE

FINANCIAL YEAR 23/24

Attendance Support Grant

Guideline 11 - 23/24
Code 3290

Department JOURNALS DETAILS
Calculate unspent amount ™
@31.8.2024 in 2171

31/08/2024

Cade

3290

217

ATTENDANCE SUPPORT GRANT

3. Financial Oversight 2024
The grant income and expenditure should be recorded appropriately in the school's Cade e “”F‘"m Current Period Hudgel
accounts. There is no new grant income code required to be added to the chart of accounts.
The grant receipt can be recorded under nominal code 3290 Other Non-Capital DE Grant ] ]
Income.
. I oarie and E:pen:ltur‘e Account
There is no new expenditure code required to be added to the chart of accounts. The
expenditure can be recorded to the appropriate existing nominal account, for example 4635 INC e
Student Wellbeing Expense, 4770 Trophies and Prizes Expense, 1421 Capital Fixture Fitting
d Equi te.
and Fquipment ete Income Departmeant Grants
Itis recommended that you create a ‘Department’ in the school’s accounts package for this B .
grant. 360 Other Man Capilal DE Grant Incomae T 249,00
Any unspent amount must be included in the balance sheet at the year-end under the !hﬂ:‘nu
account code 2171 Other ring-fenced grants unspent.
TOTAL Income €7.029.00
Unspent Attendance Expenditure
SU pport g rant E'H.IEI'H!“.I.'E Eduscatizn Other
2635 Siudent Welbeng Expense 265 58
2510 Cither Educatioral Expense 29T6
6495.86 £533.14
B l \ d 2171 TOTAL Expenditure £631.14
MNET SURPLUSDEFICT €5 405 08
REF NO. TYPE
Add Attachi
P % ttachment
Description Motes Debit Credit AQOD
Other Non Capital DE Grant Income Unspent @31.8.2024 6,495.86 0.00 ATT
Q. Other Ringfenced Grants Unspent Unspent @31.8.2024 0.00 6,495.86 | ATT



WHAT TO WATCH OUT FOR IN THE

FINANCIAL YEAR 23/24

7 ‘ Junior Cycle Schoolbooks grant
4\ 41 Show in Balance sheet

2024

Code Description

Current

Com

£

Balance Sheet

Fixed Assets

Current Assels

Current Asset Debtors and Prepayments

1720 Prepayments

Bank and Cash Accounts

1600 Mo 1 Account

TOTAL Current Assets
Current Liabilities

Current Liability Accruals

2151 Book Grant Received in Advance

Canital & Resarvns

102473895

€102,473.95

19,997.73

€78,991.73

€182 465.68

162, 465.68

€182, 465.68

JUNIOR CYCLE SCHOOLBOOKS GRANT SCHEME
The new JCS Scheme
A. Free schoolbooks for all children in Junior Cycle years

v" This scheme will include all schoolbooks and core
classroom resources.

v This scheme will be introduced in the 2024/2025 school
year.

B. Administration Support Grant

v The grant can be used to employ an individual to work
for specified number of days to carry out the
administrative work on the scheme

C. The Junior Cycle Schoolbooks Scheme Grant and the
Administration Support Grant received in the 2023/2024
financial year are for the next school year 2024/2025.

D. There will be a guideline issued in September outlining how to
account for the Grant and related costs in the new Financial
Year 24/25



ICT GRANT 23/24

W I S I E W F : 5.1 Capital Expenditure are for example computer devices, video cameras, speakers,

T I I E F I N A N C I A L interactive presentation technologies, wvisualisers, and equipment including mobile
laptop/tablat trollies, printers.

Y E A R 2 3 / 2 4 The nominal codes used to record the grant income and expenditure, where spent on capital

items are:
MNominal Description Type Category
Code
Grant Receipt 3921 DE ICT Grant Capital Capital & Reserves| Contribution
Income to Fixed Assets
! ﬂ\ De pa rtm e nt fO [ ICT G la nt 23/24 Expense 1461 Capital: ICT Additions Fixed Assets Fixed Assets

5.2 Mon-Capital Expenditure are for example subscriptions to apps, licence fees for
software for a year or less (note whare product licences are purchased with a device these
do not expire and can be included in capital expenditure).

28 - 2023/2024 Learning platfiorms — these are generally cloud based applications used to support the
teaching and learning process. Some of the most popular learning platforms and tools being
used by schools are Google G Suite for Education (including Google Classroom) or Microsoft
Office 365/Teams, Apple, Schoology, Edmodso, Schoolwise, KhanAcadermy and Zoom.

The nominal codes used to record the grant income and expenditure, where spent on non-
capital items are:

Capital Expenditure
Nominal Description Type Category

Non-Capital expenditure Code

Grant Receipt 3230 ICT Grant Non- Income Department of Education
Capital Income

Expense 4410 ICT Grant Non- Expenditure Education Other Expenditure
Capital Expense




FUNDING FOR SOLAR PANELS FOR SCHOOLS

5. Accounting Treatment for Solar Panels

The nominal codes to be used to account for the grant received, the expenditure of the

grant and any unspent balance are set out below.

A new department in the accounts package should be set up for the Solar Panels.

5.1 When the grant income is received

Action DR/CR Nominal Code Description
Current Account 1
Grant Monies DR 1800 Current Asset
Received
CR 2171 Other Ringfenced

Grant Unspent
Current Liability

Charities Regulator Annual Return

Payments to Exam Personnel 2024

School Administration Personnel Training Webinar Recording

Accounting Treatment for Solar Panels

Accounting for Schoolbooks Scheme for Junior Cycle

Schools will be
invited to
participate

Code costs to
3940

At year end value
in 3940 for SP
will be the value
of the journal
entry to move
spent grant from
2171 to 3900

3. VAT on the supply and installation of solar panels

From 1 January 2024, the zero rate applies to the supply and installation of solar panels on

or adjacent to immoveable goods, being recognised schools.

VAT Return: Where zero rate applies, the board is not required to return VAT to Revenue on

the relevant invaices.

1. Introduction

The SPP is a devolved programme. This means that school authorities will be provided with
funding from the Department to have solar panels installed by a registered contractor, with
guidance from the Department.

The SPP will be a phased programeme, with the first phase commencing in November 2023,
T P ey

2. Eligible Works

The funding will cover the provision of 6kW of roof-mounted solar PV - approximately 16
solar panels - and all associated inverters, cabling etc. to connect the panels to the school's
raain distribution board.

Minor enabling works such as connection modifications to the rmain electrical distribution
board may also be funded.

Connection to the grid will be included, to allow excess generated renewable solar anergy
to be exported to the grid when schools are closed.

Monitoring software will be provided to each school, along with a flat screen display
ronitor located in a central school area to allow review of the energy generated each day
for staff and students. This information can be used by the school in the teaching and
learning environment.

Battery storage and power divarters will not be eligible for funding under this programme.

This will ba the first capital delivery programme of its kind to be implemented using the
School Hub to maximize two-way engagement between schoals and the Department. The
Hub platfarm will provide a simple, clear and efficient application and approvals process for
schools applying for the Schools PV Programme.



5. REVIEWING THE INCOME
& EXPENDITURE REPORT

VITAL FOR THE ACCURACY OF THE YEAR END ACCOUNTS



KEY POINTS TO REMEMBER

Perform a data check by running a Mominal only Click Setfings = Data = Mominal Only Recalculation
recalculation

General Ledger & Year end accounts file e e thetatals match fo debis and aredis
Income &
Exp report Trial
| Balance
Expenses Income Balance
sheet
Full Fin Year to
Aug 2024 Grants Due
Full FY ENDING B
AUGUST 2024 DE Grants ML
Day to day running Book costs
of school School Gen Income civicy
Prepaid

Balance sheet @ 31.8.2024



I&E Review
steps

An overview of the I&E

Bottom line ?

School Income
review

School Expenditure
review

Review of ringfenced
grants

Review of school
generated income

Journal adjustments
for unspent ringfenced
grants

Balance sheet review

INCOME &

Comments

Reasonable compared
with PY and Budget?

Avoid surprises
Investigate Variances
from PY and budget

Review GL activity

Have all relevant grants
been received

Review GL activity

Follow up Variances
with prior year & budget

How much of the grant
is spent?

How does income
compare with spend to
date

Any unexplained
balances will have
implications for the 1&E
report

EXPENDITURE ACCOUNT
OUTLINE APPROACH

Initial overview  Nominal activity
review
Findings

Loss showing

From: Month 1, September 2023
Chart of Accounts:
Income

Review school
generated income

Total Department Income:
Total School Generated Income:
Total Other Income:

TOTAL Income:

Expenditure
Total Education Salaries:

ReVieW Total Education Other:
Total Repairs Maintenance & Establishment:
rep ai rs Total Administration:

Total Financial:

TOTAL Expenditure:

Prepare schedule
NET PROFIT/(LOSS)

Prepare schedule Will identify any issues

REVIEW

Outstanding items

To: Month 12, August 2024
Period Budget Difference Prior Year
757,712 700,000 57,712 889,969
58,809 47,550 11,259 55,000
25,904 22,600 3,304 27,684
842,425 770,150 72,275 972,653
35,936 50,500 -14,564 48,963
218,435 235,420 -16,985 247,760
294,932 257,550 37,382 308,413
262,167 196,780 65,387 332,885
33,430 30,350 3,080 33,910
844,900 770,600 74,300 971,931
-2,475% -450 -2,025 722

Record journal entry

Review Balance sheet

Key review steps
summary

v

v

I&E — DAY TO DAY running
of school

I&E — For the Financial Year

How do figures look
overall?

Check postings in general
ledger activity

Look at figures line by line
Are there unusual variances?

Make any necessary
amendments



SCHOOL GRANTS

Grants list 23/24 for guidance

Review postings in nominal
activity report for accuracy

Schedule & Review the spending
of the ringfenced grants

REVIEW DEPARTMENT INCOME

2024
Code Description Current Period Budget Variance Comp. Period
£ £ £ L

Income and Expenditure Account
Income
Income Department Granis
A0 Capitation'ton Pay Budgel 247,940,523 ZHE JE0.00 503083 TN
030 tan Teachers Pay Budge 114,476 58 162 063,00 AT 58642 190, 59036
050 AncilanySchool Suppart Services Grant 120,172.60 120,080.00 122,80 121,275
A5 Booak Granl S A52.00 23 520,00 <13, 564,00 24, TE0U0D
188 Schoal Library Books Capital Grant 18.025.30 18,025.30 <18, 02530
1x00 Transition ¥ear Granl 4 100.00 & T00.00 <1,520.00 &, Fas00
EFati Lesving Cert Applied Grant 3 A4TE.00 020,00 453.00 A, 228 00
kFr.i] Grant far Traveller Shdents 1.281.00 213,60 1,067 .50 1.484.50
EFalil ITC Grant Mon Capial B 500 .00 8, 500.00
3340 SuperdsionSubstitulion 23 30T 6% 15, 455.00 204860 21,8995
245 Phiysica J Chemistry Gram 1,365 00 1,856.00 5100 1, 189600
JE5h State Exam inoomae 2B FH2.B2 a0 Ed 18, TIE- 26
33T Sports Complex a4, (00,00 A4 00,00 44, 00000
3N WINGS T O
Kl COVID Capitation for Clesning and PPE Gram T7.674.00
KF:- [ Once-0Off Cost of Living Gram 81,458,258 B1,456.25 06, 43454
kFali Oither fon Capital DE Grant Income TA29.00 FO28.00
kP k] Summer Provision Grant 1,170.00 1170000
kFa-L Bus Escorl Grant 14, 000,00 T4, DO )

€767, 711.60 €671,011.60 €8, 700.0:0 288 568 26



REVIEWING GRANT INCOME

General Ledger Account Activity

BASED ON DATE FROM

@ Transaction Date ~ 01/09/2023

31/08/2024

ACCT. CODE FROM

B 3010

Review each Grant code
In conjunction with
Grants 23/24 Guideline

Income will be a credit posting

No netting of expenses against
income

Likely questions

Reports are a snapshot of the school's finandial
performance, they answer pertinent questions

1. Bottom Line Overview

General
edger -
Review -

2. Overall Dept Income figures

3. Have all DE grants been received?

4. Have grants received for specific purposes

spent appropriately?

SUMMARY OF GRANTS PAYABLE 2023/2024

No [Grant Rate per Pupil | Instalments Payment Due  Motes Nominal Code|
Description in FSSU Chart
of Accounts
1 |Non-pay grant  [£276.00 per 4 Jan/#pr{luly/Oct 25% deduction is applied to <3010
jpupil PPP schools
tand Minor
lworks grant: Minor Works grant is not
m [£10,000 + €6 per jpayable to PPP schools
Ipupil
2  [Non-teaching pay [Sanctioned staff 4 Jan/Apr/luly/Oct There is no Departmental <3030>
ACCT. CODE TO 0D jgrant lat Dept kanction given for Caretakers
approved Pay land Cleaners in PPP schools
Q3299 Q lscales
3 |DEIS Grant - 1 Payable in Queries in relation to DEIS <3020=
DEIS (Delivering lpdvance for 23/24 (Grant should be directed to
m Equality Of vr. (TBC) Bocial Inclusion Unit in the
|Dpportunity in [Dept.
lschools)
4 [School Support  (2023:€122.50 3 how/Mar/Juni 5% deduction is applied to <3050
[Services Grant PP schools
Iinimum erant hased an
Code Date Dioc.Mo. Type Detalls Debit Credit Balance All other departm
3010-Capitation/Non Fay Budget
3td 09/2023 Balance Forward -
3o 1012023 1057 RCPT MNP Mon Pay 4Th Instalment 79,016.90 -18,016.90
3010 0e/01/2024 1129 RCPT N IO PAY st instaliment B5,06550  -144,082.40
300 16/04/2024 1380 RCPT MP MOM PAY 2nd INSTALMENT 65,065.50 -208,147.80
3010 3000772024 1560 RCPT NI HCMPAY GIRANT 3 8279263 29194053
Instsdmant
Totals: - €291,940.53 €-201,040.53
3030-Non Teachers Pay Budget
3030 01/09/2023 Balance Forward -
3030 10/10/2023 1058 RCPT NTE Non Teacher Pay 4Th 38,071.98 -38,071.98
Instadment
MTP NOM TEACHER PAY 13t
3030 094012024 1128 RCPT instskmant 37,7520 -16,724.28
MTP NOM TEACHER PAY 2nd
3030 16/04/2024 1381 RCPT NSTALMENT 37,752.30 -114 476.58
Totals: - €114,4786.58 E-114 476.58

3050-Ancillary/School Support Services Grant

3050 01/09/2023

3050 O7H2/2023 1112
3050 30/04/2024 1303
3050 25/06/2024 1568

Balance Forward

RCPT S55F 1st Instalment
RCPT S55F 2nd INSTALMENT
RCPT S55F 3rd Instalment

40,425.00 -40,425.00
39,87375 -30,208.75
38,873.75 -120,172.50




ACCOUNTING FOR
GRANTS RECEIVED IN
ADVANCE

BrightBooks for C&C Schools

«\ DE Remittance advice - )
Quick Reference Guide

Accounting for Grants Received in Advance

What are Grants received in advance?

This is a grant received in the current accounting period that belongs to a future accounting yeare.g.,

H H grants received between now and the 31 of August for the next school year. Below is a list of the most
Record Book Grant received in B orante et 1 adyane
i Grant Received in For the period Element in
June 24 into code 2151 = lement i
Non-Pay Grant July July/August/September 1/3
MNon-Teaching Pay Grant | Only received in | July/August/September -
September 24
Book Grant June Next School Year 100%
September/August
H HYH SSSF Grant June JulyfAugust/September/October 50%
ReVIeW General' ledger aCtIVIty for DEIS Grant June Next School Year 100%
accuracy of postings SELETEE

Outlined below are the steps on how to calculate, post and report on the grants received in
advance.



1. Journal adjustment is required in BrightBooks
for grants received in advance

Posting the element of the grant received in advance.
- Step 3

Instructions

1. Under ‘General Ledger > select “Joumnals’ > Add

Calculation of Grants Received in Advance Template
Sample C&C school 2. Inthe Date box = Enter the year end date
12345A
31st August 20XX

3. Inthe Ref Mo. > Enter ¥r End Adj

4. Enter the information from the excel sheet ‘Calculate grant received in advance’.

Bd ref  ~ | Type B2 note Codcld Item Line Note B2 creditBd Division B
31/08/20%x YRENDADJ Journal Mon-Pay Grant Element Received in Advance 3010 Mon-Pay Grant 27598 MPG
31/08/20XX YRENDAD) Journal Mon-Pay Grant Element Received in Advance 2150 Grants Recevied in Advance 27598 NPG
31/08/20XX YRENDADJ Journal SS5F grant element received in advance 3050 SSSF Grant 19937 S55F

31/08/20XX YRENDADJ Journal SS5F grant element received in advance 2150 Grants Recevied in Advance 19937 SS5F




2. (Calculating Non Teacher Pay grant due at 31.8.2024

WORKSHEET: CALCULATION UNSPENT GRANTS

INCOME EXPENDITURE Surplus/Deficit Comment
GRANT
NOMINAL CODE ENTER € NOMINAL [ENTER € €
AMOUNT CODE AMOUNT
Non-Teacher Pay Grant 3030| 114477
12,990
NTPG - Clerical officers salaries NTPG - Clerical officers salaries 6010 44528
NTPG - Caretakers salaries NTPG - Caretakers salaries 5010 72006
NTPG - Cleaners salaries NTPG - Cleaners salaries 5110 60106
NTPG - Pensioners salaries NTPG - Pensioners salaries 7500 1289
Non-Teacher Pay Grant Balance -50,462 1730 50,462
Capital Grant: Building 3900 DE Capital Building Grant Expense 3940 0
Capital Grant: Equipment 3920 Capital: Fixtures, Fittings and Equipment 1421 0
3030 O a0y Balarnce Forward
i - W
3030 10/10/2023 1058 RCPT NTF Non Teacher Fay 4Th 38.971.98 38,071.98
Insiadmenid
TP MON TEACHER PAY 153 =
030 el R0 4 1128 RCPT bataimant = 37, 752 30 -TE, .24 28
HTP MON TEACHER PAY 2nd
§ ] - e . '
3030 160l 202 4 13491 RCPT FCTAL MENT 3F . Fa2 30 114 476.58
Tolals: E114 47658 €-114 476 58




2. Journal adjustment for Non Teacher Pay grant due at 31.8.2024

General Ledger

Chart of Accounts Journals VAT Returns VIES INTRASTAT

Journals

Code
If the Nominal Code exists and you know its code, type it here. Otherwise, click the lookup button to select.

JOURNALS DETAILS

DATE REF NO.
- 2024 =
Code Description
3030 Mon Teachers Pay Budget
1730 Q. | Grants Due

Add New Line Disallow Tax

Notes
Quarter 3 NTP due

Quarter 3 NTP due

TYPE

Journal

% Add Attachment

Debit Credit DEP
0.00 50,462.00 NTP
50,462.00 0.00 <R

000 o

Total Debit Amount

Total Credit Amount

50,462.00

50,462.00



3. Calculating Unspent Ringfenced Grants @ 31.8.2024

WORKSHEET: CALCULATION UNSPENT GRANTS

GRANT INCOME EXPENDITURE Surplus/Deficit Comment
NOMIN [ENTER € NOMINAL |ENTER €
AL CODE|AMOUNT CODE AMOUNT €

Book Grant 3150 Book Grant Expenses 4730 0 0 2160 9552
School Library Books Capital Grant 3155 18025|School Library Books Capital Grant Expense 4641 563 17462 2161 17462
Supervision & Substitution Grant 3240 22308 (Supervision & Substitution Expense 4150 10987 11321 2170 11321
Bus Escort Grant 3294 Bus Escort Salary Expense 4196 0
DEASP School Meals Grant 3296 DSP School Meals Food Costs 4912 0
COVID Minor Works Grant Non Capital 3277 COVID Minor Works Expense Non Capital 5316 0
Attendance Campaign Grant 3290 7029(Wellbeing 4635 1804 5225 2171 5225
ICT Grant - Non capital 3230 ICT Grant Non-Capital Expense 4410 0
ICT Grant - Capital 3921 Capital: ICT 1461 0
Non-Teacher Pay Grant 3030 114477

12,990

50,462
NTPG - Clerical officers salaries NTPG - Clerical officers salaries 5010 44528
NTPG - Caretakers salaries NTPG - Caretakers salaries 6010 72006
NTPG - Cleaners salaries NTPG - Cleaners salaries 5110 60106
NTPG - Pensioners salaries NTPG - Pensioners salaries 7500 1289
Non-Teacher Pay Grant Balance 0 1730 50,462
Capital Grant: Building 3900 DE Capital Building Grant Expense 3940 0
Capital Grant: Equipment 3920 Capital: Fixtures, Fittings and Equipment 1421 0




STEPS

In BrightBooks Accounts select

Nominal > Journal entry

Record the debits and credits

Use relevant department numbers for reporting purposes

JOURMALS DETAILS

Description
School Library Books Capital Grant
School library Books Capital Grant Unspent

Superv n/Substitution

Supervision and Substitution grant unspent

Other Non Capital DE Grant Income

Other Ringfenced Grants Unspent

Notes
Unspent
Unspent
Unspent
Unspe

Unspent @

TYPE

Journal

Add Attachment

Credit ADD

0.00 LIBRA

0.00 17,462.00 LIBRA

11,321.00 0.00 55

0.00 11.321.0055

0.00 ATT



REVIEW SCHOOL GENERATED & OTHER INCOME

SCHOOL INCOME

Income Schopl Generated

Kk Educalion Fees (Fer paying schoabs) 100,00 . 10000 A0an

3am Charity Income 263390 . G iy L 2, 82400

Jan2 LA 1.380.84 . 1.380.84 9H1. 75

\ o T Trarsition ¥ear income 11,566.00 13, 500.00 <1.435.00 160725

. . KR Book Rental Scheme 1000 . H00.00 1210000

-gi| Compare with budget & Prior Year T e oo

/ / Kk Journals and Year Book Income THE 00 1,000.00 214.00 17500
kKk!-Ti] Schoal Administration Charges 16, 164,55 16,000.00 164,59
Kk -] Practcal Subjpects Income Ham . 18

e Adult Educatian income . . 1.43

1490 After Schoal Study'Club 1958 .86 1,000.00 255096 1,588.00

34495 Mock Exam income . 500000 <9, 000. 00

ReVieW pOStingS in nominal 1496 EXAME PRPERS INCOME A25.00 . B25.00 1,072 4;
actiVity report for accu racy EES T Bus income 59,10 . 588,74 36600

kLvdi] School Musicalidrama . 1,000.00 <1,000.00 1550000
1830 School Taurs 5404970 . 9,408,740 4, F15.45
I8TH Otz Schaol Gersrated Income 1.540.57 s 1,540,581 g934.4979

€68 BOR.61 €47 BB0.00 €11, 260,61 £31,564.44

Schedule & Review the spending
of the school income

- Does the income cover the cost it
was collected for?




Income

1,

Expenditure @

— /.

Review of school generated income

to finance expenditure

i i Check fi f - t
Income Code | Income Income Expenditure Expenditure Expenditure Bl i e Surplus/Deficit € |Comment
Amount € Code Amount €
3310 Transition Year Income 11565 4590 ]E—;Tjn:::zn Year 14409 Discuss with TY Co-ordinator -T‘l’ Grant = 4180
3495 Mock Exam Income 0 4750  |Mack Exam Expense 10020 'T”VEST“TE Wjere income was posted 10020
O and amen
3490 After School Study 2056 4190 After School Study 5399 | Check cost for completeness and L 2443 Ensure cost is complete
Income Expense discuss with co-ordinator | _________ i
3520 School Musical Income 0 4720 School Musical Expense 3286 :nves’rcl'lgu’re w:ere income was posted
o and amen
Check cost for completeness and
3530 School Tours Income 9410 4710 School Tour Expense 10788 discuss with coordinator -1378 Check costs
School Discuss the figures with the co-ordinators & principal
Management g p p
e — Share and review the Nominal activity for the codes for
preparation
A accuracy and completeness.
Project Co-ordinator
: T EE— Knowing how the projects performed in the year enables
e A clear picture of what i i i
Plan e Cos g e discussion and planning for the next year




REVIEWING SCHOOL
EXPENDITURE

{ If less than budget or PY check
i accuracy

If greater than Budget or PY -
Analyse the overspends

Review general ledger activity for
accuracy of postings

REVIEW SUMMARY OF EXPENDITURE

From: Month 1, September 2023
Chart of Accounts:

Income

Total Department Income:
Total School Generated Income:
Total Other Income:

TOTAL Income:

Expenditure
Total Education Salaries:
Total Education Other:

Total Repairs Maintenance & Establishment:

Total Administration:
Total Financial:

TOTAL Expenditure:

NET PROFIT/(LOSS)

To: Month 12, August 2024
Period Budget Difference Prior Year
757,712 672,512 85,200 289,969
58,809 47,550 11,259 31,565
25,904 2,600 23,304 7,684
842,425 722,662 119,763 929,218
35,936 50,500 -14,564 48,963
218,435 235,420 -16,985 247,760
294,932 257,550 37,382 334,413
262,167 196,780 65,387 350,885
33,430 30,3530 3,080 31,910
244,900 770,600 74,300 1,013,931
-2475 -47,938 45,463 -84,713




REVIEW EDUCATIONAL SALARIES FOR COMPLETENESS

Review each code for
completeness & accuracy

Remember
Expense will be a Dr posting

Final pay week and PAYE
costs for August included

GRANT INCOME EXPENDITURE Surplus/ Deficit
NOMINAL CODE ENTER € NOMINAL [ENTER € £
AMOUNT CODE AMOUNT
MNon-Teacher Pay Grant 3030 114477
12,990
NTPG - Clerical officers salaries NTPG - Clerical officers salaries 5010 44528
NTPG - Caretakers salaries MNTPG - Caretakers salaries 6010 72006
NTPG - Cleaners salaries NTPG - Cleaners salaries 5110 50106
NTPG - Pensioners salaries NTPG - Pensioners salaries 7500 1289
MNon-Teacher Pay Grant Balance -50,462
Capital Grant: Building 3900 DE Capital Building Grant Expense 3940 0
Capital Grant: Equipment 3920 Capital: Fixtures, Fittings and Egui pment 1421 0




REVIEW EDUCATIONAL COSTS
ICT NON CAPITAL COSTS

If less than budget Or PY ::r;eN . tIZ::a(:e — :oc.No. Details Credit Balance All other departments
check accuracy

4410 01/09/2023

4410 11/09/2023 5045865 3,690.00 3,690.00

If greater than Budget or PY
— Analyse the OVerSpendS 4410 04/01/2024 1412231 Are thESe 104.45 7.627.13

4410 04/01/2024 23-030 3,128.00 10,755.13

. . .. 4410 24/04/2024 1504241 COStS all non 164.23 10,919.36
ReVIeW nomlnal actIVIty for 4410 24/04/2024 124-008 Capita [? 2,156.42 13,075.78

1 4410 15/05/2024 5254749 58.29 13,134 .07
accuracy of postings
4410 15/05/2024 171531 233.09 13,367.16
JOUTnal entl'y fOF ICT [ncome 4410 04/06/2024 310524 80.00 13,447 .16
4410 04/06/2024 124-008 495.98 13,943.14
Dr3921 14,146
4410 04/06/2024 122023 63.96 14,007.10
Cr 3230 14,146

4410 19/06/2024 013811 139.22 14,146.32

Totals: €14,146.32 - €14,146.32

Totals: €14,146.32 - €14,146.32

General Ledger Account Activity Back

BASED ON DATE FROM DATE TO ACCT. CODE FROM ACCT. CODETO AOD

B Transaction Date v || 01/09/2023 B | 31/08/2024 B | From Q To Q IcT v

m Advanced Settings




Income |

REVIEW MAINTENANCE COSTS e I

Expenditure Repairs, Maintenance and Establishment

5170 Cleaning Materials 13.136.57 5,550.00 71.586.57 1,756.99

o 5175 Other Cleaning and Sanitation Expense 3.872.34 1,700.00 2,172.34 1.161.85

G LEdger aCtI\”ty 5310 Repairs-Buildings/Grounds 36,251.44 20,500.00 15,751.44 24,700.34
5316 Covid Minor Works Grant Expense - - . 10.413.61

5350 Repairs-Furniture, Fittings, Equipment 4,263.09 8.400.00 -4,136.91 2,708.57

Explanatlon for 5400 Routine Security 17.157.37 4,800.00 12,357.37 4,264.49
variance 5450 General Insurance - 4,500.00 -4,500.00 3,700.00
5510 Heating 39,248.88 41,000.00 -1,751.12 39.873.18

Check for 5550 Light and Power 31,500.44 25,100.00 6,400.44 20,100.18
Completeness 5610 Refuse Expense 8,332.84 9,500.00 -1,167.16 9,428.91
5800 Other Repairs and Maintenance 4,555 68 8,000.00 -3,444.32 4,217.82

5802 Covid PPE Grant Expense - Inactive - . . -10,413.61

5804 Covid Capitation for Cleaning Wages Exp - - - 39,705.07

5806 COVID Capitation for Cleaning (Non wages) ) ) ) 37.968.53

and PPE Expense

€294,932.83 €257,550.00 €37,382.83 €334,412.95




P

CHECK REPAIR NOMINAL CODES FOR
CAPITAL COSTS

CAPITAL ITEMS REPAIR ITEMS
Annual Maintenance
StFU ctu ra[ contract costs
: Day to Day Alarm
Long term USE SEBFS;E?;] maintenance servicing &
9 expense repair

High Value Project - all
costs

Call outs for repair of fire
extinguishers

0 Reception upgrade 19600.00
0 Receplion repair 12040.00
0 Careys Inv 3875 Cert 3 322094



CHECK REPAIR COSTS

CAPITAL & COMPARISON TO PY

\

REPAIR ITEMS

Structural
\

Long term Use

/

High Value Project - all
costs

Code Date Doc. Mo. Type Detalls Dehit Credit
5310-Repairs-Buildings/Grounds
5310 010972023 Balance Forward - -
JUSTIMN KENNY THE ROYAL
PAINTER-PAINTING STAFF
5310 1110£2023 111023 PINY TOILETS / GIRLS A CORREDOR 1.280.00 -
TOILET
KM KAME NOLAN ELECTRICAL
5310 071112023 2030 PV SERVICES-LIGHTS 452525 -
Coalmine Decor-Repairs-
5310 041272023 Fr0 PiNY Buikdings!Grounds 218.56 -
KM KAME NOLAN ELECTRICAL
5310 04/12/2023 2081 Pl SERVICES-EXTRA LIGHTS 3 T38.89 -
53110 197012024 7315 PMT Migel Clearly Petro 9.80 -
5310 22/01r2024 T235 PMT B WARD - GLASS BROKEN 40000 -
B WARD GLASS BROKEMN
5310 3ot r2024 T2B2 PMT CLASSROOM 1.302.50 -
IRISH FEMCING SERVICES-
53110 ario2rao24 106803 PNV FRONT FENCE FIX 1.120.00 -
LOF LOSCHER DESIGH
5310 1900272024 B3 PiNY PRACTICE-ROOF G2 50 -
KM KAME NOLAN ELECTRICAL
5310 06/03/2024 2007 PINV SERVICES-DRIVERS LIGHT 48000 -
KM KAME NOLAN ELECTRICAL
5310 06/03/2024 2141 PV SERVICES-DRIVERS LIGHT 48000 -
JOTETEAG BOC Gases Ireland Hd-Repairs-
5310 06/03/2024 1 PINY Buikdings! Grounds B 33 -
LOP LOSCHER DESIGN
5310 24/04/2024 G264 PN PRACTICE-Engineering senvicas 461_25 -
for addifl poal kb
5310 (/052024 T4243 PNV I Harmon Ltd Removed and 8.790.58 .
Tony Harman Ltd-Inspection
5310 01 /05/2024 Ta244 PiNY sewerage tank - pump cal out 118722 =
5310 15/05/2024 6242458 PINV Fopoll Fueling Iretand-Green 533.56 -
CHK FLOORING-FADRAIG'S
5310 O4/06/2024 10330 PiNY CARPET - PIPE LEAKING BO2.T0 -
EMERGENCY
COMPLETE FINISHES
PAINTING-Painting 7 classes, C
53110 06/08/2024 13 PNV hall, glass and ng 5 toilets 9.554 84
dooss, touch wps doors C hall
CHK FLOORING-FLOORING
5310 12/08/2024 10362 PINY BOYS TOILET A CORREDOR 2. 70445 -
Tatals: €36,251.44 -
Totals: €36,251.44 -

\ 4

JUSTIN KENMY THE ROYAL
PAINTER-Repairs-
Buildinga/Grounds PAINTING
INTERIOR OF LIBRARY
JUSTIN KENMY THE ROYAL
PAINTER-Repairs-
Buildinga/Grounds PAINTING
BACKSTAGE

ROOF AND ENERGY-Repains-
Buikdings!Grounds ROOF
SPECIALIST

BOC Gases Ireland hd-gases
Coolmine Decor-Repairs-
Buildings/Grounds CLASSROOM
Leinster Turf Equipment Ltd.-
Repairs-Buildinga/Grounds
PAINT VAT

CK FLOORING-TOILETS
FLOORING GIRLS ABC

CK FLOORING-STAGE CARPET
CK FLOORING-PHIL ODONNELS
OFFICE CARPET

JUSTIN KENNY THE ROYAL
PAINTER-PAINTING CANTEEN

1,780.00

BEO.OD

B54.85

B38.06
191.81
44517
710.00
6.523.02
4,298.54
B38.55

4.300.00



[Quick Purchase Invoice

CHECK
REPAIR

COSTS
FOR CAPITAL &
COMPARISON

TO PY

Date Ref.No. Inv. No. Supplier Supplier Name Gross VAT Code VAT Net Code Notes AOD
12/08/2024 PO1949 2879 LIS001 LISTER MACHINE 2,117.65 Z 0.00% 0.00 2,117.65 4450 S hi ACD
TOOLSLTD . B . . . . ervice machines
PADRAIG O .
12/08/2024 P0O1948 P104165 PADODO3 CIARDHA T/A €SS 2,.416.95 Z 0.00% 0.00 2,416.95 4450 Metalwork / Engineering  ACD
Other Repairs and
12/08/2024 1001-003377 Cooo01 Coolmine Decor 77.53Z 0.00% 0.00 77.53 5800 . ACD
Maintenance
_ 12/08/2024 18292 DOU0O1 DOUGLAS DISPALYS 4,341.90 Z 0.00% 0.00 4,341.90 1421 TROPHY DISPLAYS ACD
ol 12/08/2024 & 4790 PMNOO1T + | PMN Security 4562.70 | Z 0.00% (Zero) v 0.00 4560\ CCTV Systemand 1ca Q. AOI v
5400-Routine Security 3 58 O O C CO S S
13,1 F POTENTIAL CAPITAL COST
5400 /0952023 Balance Forward
5400 11/08/2023 088523  PINV ;gm"“ Security-Routine 24,60
Taskforce Security-Routine O O O O O CO S S H
so0  omizezs o3 P (R 58 40 4 FOR DAY TO DAY COSTS compares with
5400 41272023 451800 PINV IF'N’“;’;' !SE“'ED‘H:”'ME s 2.173.52 B 7 d et an d PY
5400 04/01/2024 128523 PINV ;gm““ Security-Routine 24 60 g
5400 04/01/2024 118523 PNV ;gm““ Security-Routine 24,60
G45 Monitoring Ireland Lid - '
5400 040 12024 0252827 PNV Service contract jan 2024 - Dec 3.228.75 Amend the transacuons from 5400 to 1421
2024
SRC - GSM ALARM SIM rental
5400 15/01/2024 7230 PMT SR - CSM ALARM SIM rent 144,53
5400 240172024 4583 PINV PMN Security-Routine Security 30077
5400 19022024 4506 PN PMN Security-HEW CAMERAS 1,684.10 C A P I T A L
5400 19/02/2024 018524 PNV ;gm““ Security-Routine 49.20
5400 15/05/2024 046624 PNV Jaskforce Security-Routine 48.20
acurity
5400 04/06/2024 4760 PNV PMN Security-2 NEW DVRS 1.362.00 Structural
PMN Security-CCTV Systemn and
5400 12/08/2024 4780 PNV TN Sec 4.562.70 \
5400 12/08/2024 DEOT24 PINV 1 askforce Securty-Routine 24.60
el Long term Use
PMN Security-MEW DIGITAL
5400 12/08/2024 4854 PINY e OROER MACNE 3.178.00
5400 12/08/2024 0TOu24 PNV ;gz’fﬁ‘r’;‘“ Security-Routine 27.80 I
Totals:  €17,157.37 - High Value Project - all
Totals: €17,157.37 - costs



REVIEWING MAINTENANCE COSTS

Expenditure Repairs, Maintenance and Establishment

5170

3175

5310

5316

5350

5400

5450

5510

5550

5610

5800

5802

5804

5806

Cleaning Materials

Other Cleaning and Sanitation Expense
Repairs-Buildings/Grounds

Covid Minor Works Grant Expense
Repairs-Furniture, Fittings, Equipment

Routine Security 23

General Insurance

Heating

Check for
completeness

Light and Power

Refuse Expense

Other Repairs and Maintenance
Covid PPE Grant Expense - Inactive

Covid Capitation for Cleaning Wages Exp

COVID Capitation for Cleaning (Non wages)
and PPE Expense

~ |ncome

endituré ®
E .
~

13,136.57 5,550.00 7,586.57 1,756.99
3,872.34 1,700.00 2,172.34 1,161.85
36,251.44 20,500.00 15,751.44 24,700.34
- 10,413.61
4,263.09 8,400.00 -4,136.91 2,708.57
17,157.37 4,800.00 12,357.37 4,264.49
- 4,500.00 -4,500.00 3,700.00
39,248.88 41,000.00 1,751.12 39,873.18
31,500.44 25,100.00 6,400.44 20,100.18
8,332.84 9,500.00 1,167.16 9,428.91
4,555.68 8,000.00 -3,444.32 4,217.82
. -10,413.61
. 39,705.07
- 37,968.53
€294,932.83 €257,550.00 €37,382.83 €334,412.95

&3

Review and
amend
transactions to
fixed assets
additions code
1421



REVIEW ADMIN EXPENDITURE

6350 Office Equipment 571.79 1,500.00 -928.21 92.95
e E:;Ef; Grant Funded Office Computers 30,900.84 i 30,990.84 28,437.50
6400 Accounting / Auditing Fee 8.603.40 5.100.00 3.503.40 6,858.75
6450 Other Professional Fees 42.14 200.00 -157.86 - O V E R S P E N D S O N B U D G E T
6500 Trawvel and Subsistence 4,348.86 1,550.00 2,798.86 4,416.69
BE00 Principal's Expenses - 100.00 -100.00 116.44
6650 Board of Management Expenses 13,049.32 10,150.00 2,899.32 17.652.99
6651 Health and Safety 11.872.35 - 11,872.35 7.899.73 O H e a I t h & S a fe t y

* Non ICT Grant funded Office computers
6730 In-Schoal Administration System 12,849.19 14,550.00 -1,700.81 19,402.18
6731 Accaunting Software  Payrol Software 1197.43 1,760.00 58257 161837 * Board of Management expenses
6750 Donations ( Charity 3,079.89 2,000.00 1,079.89 2,171.30
6755 Medical and 1st Aid 708.61 500.00 208.61 801.60 2

* Look at why In school admin systems
6780 Staff Room Expenses 2,721.00 4,100.00 -1,379.00 3,352.57

down on PY
£262,166.66 €196,780.00 €65,386.66 €350,885.31

Use nominal activity report to highlight
costs and analyse spending

Highlight to Principal and co-ordinators



REVIEW ADMINISTRATION COSTS ’&7

General Ledger Account Activity Back

BASED ON DATE FROM DATE TO ACCT. CODE FROM ACCT. CODETO AOD
B Transaction Date ~ 01/09/2023 5 31/08/2024 Q 6355 Q 6651 Q w
§651 051272023 7075 PMT SAMEON TRAIING - MANUAL 660,00
g651 24/01/2024 176668 PV Fire ;:ﬁ:‘;‘*’w Ireland-Healin 427 58 Health & Safe ty code bbb1
6651 19/02/2024 176050 PNV e nechnalogy Ireland-RENEW 876.10
Apex Fire Ltd.-FIRE Xi
6651 18/02/2024 24752238 PNV 427058 : :
EXTINGLISHER
BES1 1800212024 158 PNV TREE FORCE-TREE REMOVAL 164575 REVI ewan d amen d transactions to
g5t 1022024 2475223 PNV ApexFireLid-REEL SERVICE 0843 fixed assets additions code 1421
8651 12/08/2024 16622 PNV ML Senvces EMERGENCY 064.75
Totals: E11,872.35



INCOME & EXPENDITURE ACCOUNT REVIEW
SUMMARY RECORD OF FINDINGS FOR DEMO DATA

|&E Review Comments Initial Nominal activity Outstandina items
o o From: Month 1, September 2023 To: Month 12, August 2024
StepS OVGFVIeW I'EVIEW Chart of Accounts:
Period Budget Difference Prior Year
H H Income
Flndlngs Total Department Income: 788,173 700,000 88,173 889,969
An overview of the Reasonable compared  Loss showing The devil is in the Total School Generated Income: 58,309 47,550 11,259 55,000
2 Total Other Income: 25,904 22,600 3,304 27,684
I&E with PY and Budget? detall
. . e al TOTAL Income: 872,880 770,150 102,736 972,653
Bottom line ? Avoid surprises
School Income Investigate Variances Review school Noted NTPG issue Check Expenditure
. f PY d b d d . Total Education Salaries: 35,936 50,500 -14,564 48,963
review rom an u get generate Income . Total Education Other: 218,435 235420 -16,985 247,760
) Receipt Total Repairs Maintenance & Establishment: 294,932 257,550 37,382 308,413
Review Gen Iedger Total Administration: 262,167 196,780 65,387 332,885
activity postings Total Financial: 33,430 30,350 3,080 33,910
Have a" relevant grants TOTAL Expenditure: 844,900 770,600 74,300 971,931
been received NET PROFIT/(LOSS) 27,986 -450 28,436 722
School Expenditure  Review General ledger Review Capital items in
review activity .
_ repairs Repairs
Follow up Variances
with prior year & o . i
bud e H&S Expense amend capital items in 1&E Key review steps
. udget ot th hedu summary
Review o How much of the grant  Prepare schedule .
. . 9 P v’ 1&E — DAY TO DAY running
ringfenced grants is spent? of school
Review of school How does income Prepare schedule Follow up posting of Mock exam income showing no v I&E- For'the Financial Year
generated income compare with spend to income, income v' How (il|?’ figures look
date overall:
Journal adjustments Recorded journal entry v g?t?\iilfcy?mtings in nominal
for unspent
ringfenced grants v' Look at figures line by line
v Are there unusual variances?
Balance sheet review Any unexplained Review Balance sheet v' Make any necessary
balances will have amendments
implications for the Outstanding

|&E report +* Review Balance Sheet



4. THE BALANCE SHEET
REVIEW

VITAL FOR THE ACCURACY OF THE YEAR END ACCOUNTS



Key Points for review

eanessmwsss: BALANCE SHEET

Income received in advance should be . Unpald 'r‘

in BS at 31.8.2024 /.-/-""

Costs related to 24/25 should be ) Energy, Te
recorded in BS at 31.8.2024 | " not yet b
E * Accounp’

a

U Supporting paperwork to support . .

. balances Closing Balances must be supported with
Supporting calculations : : : :

O Check postings in General ledger lists, calculations, copy invoices, copy
activity returns

U Check opening balances were adjusted
out?

U Grant ived in ad hould b
rer?grjersciﬁnég in advance should be 1. AcCCru

a

a

CURRENT CURRENT RERgl\E/RE\yEUSE&
FIXED ASSETS ASSETS LIABILITIES CTEA
Balances BF Grants Due Suppliers due
Additions Income Due Amounts owed to Revenue Capital Grants
Disposals Bank Balances Income in advance FF&E Grants
Closing Balances Unspent Grants ICT Grants

Accruals Capital expenditure



Balance sheet
Key headings

Fixed Assets
1400 range

v" Additions

1421/1461
Current Assets 1700
C Prepayments

. Grants due

. Bank — 1800/1900 range

Current Liabilities - 2100
range

Suppliers ledger
* Unspent Grants

* Grants received in
advance

e Control accounts

e Accruals

Reserves & contribution to
fixed assets

Balance on the I&E
showing at end of Balance
Sheet

BALANCE SHEET REVIEW -

Checking for accuracy &
completeness

Year end audit adjustments
for Aug 2023 are vital for
accuracy

Check the posting in the
nominal activity and have
the supporting paperwork

Verify the movements on the
account & be able to explain
the balance

Bank Reconciliations for all
accounts with no old or
duplicate o/s items

Supplier statement
reconciliations @ 31.8.2024

Verify the movements on the
account & be able to give a
breakdown of the balance in
the BOM reports

Perform a data check by running a Mominal only

recalculation

Final Data check

Opening Balances
@ 1.9.2023

Accountant will verify
Trial Balance B/F

Nil assuming prior
year balance was
adjusted out

v Opening
balance will be
a debit

v Opening
balances will be
a credit

Journals

1.9.2023
N/A

N/A

v" Journal
will be a
credit

N/A

v Journal
will be a
debit

GUIDANCE NOTES

Transactions for financial
year

N/A

Ensure it is capital
expenditure

Junior cycle books 24/25
Insurance prepaid
State exam income

NTP Grant

Consistently reconciled
throughout the year

Journals for unspent grants

Bank receipts for grants in
advance

Control accounts monitored
throughout the year

\ll capital grants

apital expenditure

Closing Balance @ 31.8.2024

Year end accounts file Aug 2024

Accountant should supply any necessary
journal adjustments

Gen ledger activity report

Copy invoices

Gen ledger activity report

Copy invoices

Calculations

Check:Balances on bank rec reports
agree with Bank balances showing in TB
& BS

Total on Supplier ledger listing @
31.8.2024 agrees to the creditors control
account code 2100 in the TB & BS

Calculations for unspent grants
DR Remittances for Grants in advance
Revenue returns showing balances due

Accruals list with supporting paperwork

Gen ledger activity report

Supporting paperwork including BOM
capital report

As per the bottom line of the Income & Expenditure Account issued to the Board




CHECKING THE FIXED ASSET NOMINAL BALANCES

REVIEW THE ADDITIONS
ENSURE OPENING TO FIXED ASSETS

BALANCES AGREE TO THE Code 1421 Additions to FF&E
AUDITED FIGURES @ Capital items
31.8.2023 > 1 Years use

W ownaws  sss e [SERWASHADSON 520400 - amsesn > Know BOM materiality level for Capitalising items
1421 o0TH 1023 30240 PiNy P A o 830.25 : 40,423 37
1421 211172023 201123 PRV 1an Kinlon-LAWNMOWER 642.08 . 50,065.46 Have Copy |nv0|(:es |n the Year ends accou nts fl le
1421 D4H12/2023 350738 PINV E'Egmg[aﬁﬂ.ﬂggm 261.93 . 50,327.39
1421 D4/12/2023 3008655 PNV E'E}?ﬂgoﬂilg'“mmi”ﬁﬂ'es' 261.93 - 50,589.32
1421 2400112024 MET228 PNV ;'S;Em;”caguﬂgﬂ'es' 261.93 - 50,851.25
MORGAN OFFICE AND
1421

EDUCATIONAL FURNITURE

ABND2/2024 57150 PR SPECIALISTS-100 FOLDING

| e Code 1461 Additions to ICT
Department reports for
« ICT grant funded items
 Digital divide grant funded items




Review of current assets

— V
PREPAYMENTS -
/ﬂ"‘ —_—
. . :
. 1. Prepayments (1720) - v
m * Deposit for school trips
Current Assets * Insurance paid in advance
Current Asset Debtors and Prepayments Amount paid
1720 Prepayments 3,854.22 1,293.00 in advanced
(Prepayment)
€3,854.22 €1,293.00
Bank and Cash Accounts G Rl \ N T S D U E
Code Date Doc.No. Type Details Dabit Cradit Balance All other departments 3 Grants due to School (1730)
17 20-Prepsa 3.'|'|1E'I'||.5
1720 o1/09/2023 10 TEJRML  Opening Balance 1.283.00 1,263.00 Al ather departments « State exam aide Grant
1720 0200552024 TE50 PMT Al PRODUTS 441.57 1,734.57 FREE BOOK SCHEME N
on Teacher Pay grant due @ 31.8.2024
1720 05/06/2024 TR PIT DATABIF SOLUTIONS 246.00 1,980 57 FREE BOOK SCHEME y g @
1720 05/06/2024 T825 PIT PALLA OCONMOR BOO.O0 2, 78057 Al other departments
1720 05/06/2024 TO34 PIT LALIRA MCMAHON 100.00 288057 Al other departments
Date Range 1st Sep 2023 To 31st Aug 2024
1720 25/06/2024 TO36 PIT LYRECO 140.81 3,021.38 FREE BOOK SCHEME
1720 25/06/2024 To3T PIT LYRECO 4546 3,066 84 FREE BOOK SCHEME r 2024”
Code Description Current
1720 25/06/2024 TB4B PIT DERMOT OMARA 625.80 3,602 64 FREE BOOK SCHEME €
1720 25/06/2024 TBS5 PIT VIKING DIRECT 161.58 3,854 22 FREE BOOK SCHEME
Totals: €3,854.22 - €3 85422
Balance Sheet
Totals:  €3.854.22 o s TOTAL Fixed Assets €367,794.65
Current Assets
Current Asset Debtors and Prepayments
O P E N I N G B A L A N C E s rl?ZO Prepayments 3,854.00
1730 Grants Due 50,462.00
€54,316.00

COPY INVOICES




BANK ACCOUNT SECTION

Afc ~ |MName | Ealanc
1800 Current Account 792314,
1810 AIE Deposit Account 40639, 3¢
1315 AIB MO 2 ACCOUNT 43083.5]
1850 Visa Account —1233.0
1900 Petty Cash Account 158.33
1950 Cash Account 0.01

DON'T FORGET THE
PARENTS ASSOCIATION
ACCOUNTS INFORMATION

13. Parents Association: Ensure all financial documentation is made available to the
schools external accountant auditor for inclusion in the annual financial accounts
of the school.

ALL BANKS RECONCILED

NO OLD OR DUPLICATE ITEMS IN BANK

RECONCILIATIONS

PETTY CASH SHOULD BE THE AMOUNT

HELD IN SAFE AT 31.8.2024.

VISA BALANCE WILL USUALLY BE A

MINUS / CREDIT AND WILL BE THE

BALANCE ON THE AUGUST VISA

STATEMENT



Allocate balances

SCHOOL i
LIABILITIES .

Supplier Statements

Control Account

Suppliers ledger list

e Supplier reconciliations

e Accountancy fee may have to be
accrued

¢ \Write off old balances not due
e Rectify debit balances
¢ Adjust debit balances

Current Liabilities
Current Liability Creditors

2100 Purchase Ledger Control

Code Hame Balance Current 30 days &l days 180 days. 120 days 150 days &0 days Unalioeated
ALL STORAGE
ALLDOZ PROVIDERS 350160 3,891.60
ALTO Ao Lock and House 1.450.00 1,450.00
BLADN Blanch Music Shop 14873 14873
BOROO1 Bord Gais 2413 2413
Bunz Cleaning and
BUNO Safety Lid EoaaT E98.27
CHUOO Chubb ireland Lid 21432 =214.22
CKFO01 CX FLOORING 2704 48 2,704 46
COMPLETE FINISHES
COMO PANTING 8,504 04 9,584.84
CO0001 Conimirs Decor TTE3 TT.53
Coplmine Sports and
COOa2 it 5.395.80 5,385.80
CULOE CULLIGAN B30.62 E30.62
DO DOUGLAS DEPALYS 4,341,680 4,341.90
EIRI2 Eimear Darcy 30170 01T
EIROM Eir 1,088 07 468.51 B2 86
EQIOd1 Eoin OConnell 30.00 A0.00
EvADD Eva Kavaragh 278 207081
Intemation Glass
INTOO2 \Win &0 237,00 23700
Irish Association for
IRIDDE (Coursaling and 280,00 28900
Psychotheragy
LISTER MACHINE
LS00 TOOLE LTD 211786 FALES LY
LYRO01 Lyreco reland Lid 264,83 254,93
MAARDOS AARLA TILILLY as.00 8500
NELGOO MEL Services S64.T6 64,75
PADOG2 Paddy OReilly 400.00 400.00
PADRAKS O CLIARDHA
PADO0O TIA C2S 241696 2,416.95
PRANDOT PN Secunity T.TA0TD T.T40.T0
RENDO1 Rentokdl Pest Control 240 2140
Ruby Marow
RUBOOT Prychologist 400,00 A00.00
SENO SENSORY HOUSE LTD <5438 -B4l 30
SHRADI Sheed it 1743 174,31
SEEOH SSE hirvicity 1,802 68 1,802 &%
SO0 Swift Coaches 58500 -B86.00
TASOO Taskioros Security 5240 G240
Thornions. Wasle
THOO0 Disposal Lrd. 4331 43321
THIROOT Thres 11324 113.24 -
TREQO1 Treacy Wand 41.00 =41.00
WESTMANSTOWM
WESHZ SPORTS AND .80 Q.80
CONFERENCE CENTRE
Totals: €46,216.38 €45, 32022 €2, 618.88 €0.40 - €-1,630.88

46,216.35

85978.23




SCHOOL
LIABILITIES

Nominal activity

\

Opening Balances

|

Current Liability Accruals

D105 School Income Received in Advance 0 1,845
. r N N
Supportmg paperwork '2150 Grants Recewed_ln Aévance 84,369 84,369
2151 Book Grant Received in Advance 182,466 0
2161 School library Books Capital Grant Unspent 17,462 18,025
F
Control Account Balances b ICT Grant Unspent 32,237 2400
2166 Minor Works Grant Unspent 11,920 11,920
Relevant o \/AT/RCT Returns H170 Supervision and Substitution grant unspent 11,321 1,946
Contracts Tax (RCT) o PAYE h1n Other Ringfenced Grants Unspent 5,225 6,807
Im;ﬁgﬁon returns '2181 Covid Aide Grant Unspent -44,956
r -
¢ Payroll costs to relevant week number 2182 Covid PPE Grant Unspent -104,865
2183 Covid Supervision and Substitution Grant Unspent 111,819
°
Net Pay Control Account D124 Covid Capitation for Additional Cleaning Grant Unspent. 21,704
2186 COVID Capitation for Cleaning and PPE Grant Unspent 0 170
r
- . 2200 Net Wages Control 500 3,479
ldentlfy ||"|CO[T.]9/G rants rEIatmg to future Years and "220 Single Public Service Pension Scheme Control 95 438
any unspent ringfenced grants 2230 ASC Control 1,046 1,615
r
2250 PAYE/PRSI Control 4,300 3,857
°
Income for 24/25 '2260 VAT Control Account 533 157,497
® Book Grantin advance - Remittance 2440 Accruals 58,947 58,947
. . 410,421 329,159
e Ringfenced unspent Grants - Calculations ' ’
WORKSHEET: CALCULATION UNSPENT GRANTS
GRANT INCOME EXPENDITURE Check figures for accuracy - comments Surplus/Deficit Balance Sheet
Balances
NOMINA [ENTER € NOMINAL |ENTER € €
LCODE |AMOUNT CODE AMOUNT
Book Grant 3150 0|Book Grant Expenses 4730 0| Discuss with the co-ordinator and Principal 2160 9552
School Library Books Capital Grant 3155 563 |School Library Books Capital Grant Expense 4641 563| Discuss with the co-ordinator and Principal 2161 17462
Supervision & Substitution Grant 3240 10987 |Supervision & Substitution Expense 4150 10987|Check costs for completeness and accuracy 2170 11321
Bus Escort Grant 3294 Bus Escort Salary Expense 4196 4523|Follow up grant -4523
Attendance campaign grant 3280 1804|Wellbeing 4635 1804|Run a department report 2171 5225
ICT Grant - Non capital 3230 14146|ICT Grant Non-Capital Expense 4410 14146|and match income with costs in [&E
ICT Grant - Capital 3921 Capital: ICT 1461 2165 32237




ACCRUALS

Follow up work for Accountants

Code Date Doc.No. Type Details Debit Credit

2105-School Income Received in Advance

21058 /082023 138 MURML Income H0EE 2023 1.845.00

2105 01/08/2023 10 TBJRML Opening Balance - 1,845.00
Totals: £1,845.00 €1,845.00
Totals: €1,845.00 €1,845.00

/)ﬁ:
Balance Nominal m

sheet activity

Code Date Doc.Mo. Type Details Debit Credit Balance

2440-Accruals

2440 /092023 10 TBJIRML Opening Balance - 44 000,00 -4, 00000
2840 01/09/2023 10 TBJRNL  Opening Balance . 14,947.18 58,947 18
Supporting Totals: - E58.847.18 €-58.047.18
paperwork Dept Totals: . €58,947.18  €-58,047.18

lists reports
calculations

Suppliers ledger will have most of the invoices
Some late invoices may have to be accrued
Opening balances will also require journal adjustments




CONTRIBUTION TO FIXED ASSETS SECTION

Structural
Long term Use

High Value Project - all costs

3800 DE Capital Building Grant Income
3901 Capital Projects Fundraising Income
Capital Project 3902 Parents Contribution to Capital Projects Income
file/Folder 3903 Patron/Trustee Contribution to Capital Projects Income
3904 Other State Capital Projects Income
IJ 3905 COVID Minor Works Capital Grant Income
3906 Accumulated Amortisation of Capital Building Income
3807 Capital Donations Income
3920 DE Fixtures, Fittings & Equipment Grant Income
Budget 3921 DE ICT Grant Capital Income
3925 Accumulated Amortisation of Capital Equipment Income
3926 Accumulated Amortisation of ICT Grant Capital Income
3940 DE Capital Building Grant Expense
3941 COVID Minor Works Building Expense
3860 Capital Land/Building Fundraising Expense
Grant Remittance ’ o ' 3870 Parents Contribution to Capital Land/Building Expense
Slips Stage Cert's Supplier invoice 3990 Patron/Trustee Contribution to Capital Building Expense
3891 Other State Capital Land/Building Expense
3992 Capital Donations Land/Building Expense

3895 Land/Building Fund Account




CALCULATING UNSPENT

ICT 23/24

3821-DE ICT Grant Capital Income

m Advanced Settings

3921 01/09/2023 10 Opening Balance -118,838.33 ICT grant
ICT 23/24 - 49 203 3a21 23/0472024 1302 ICT DIGITAL STRATESY -169,041.53 ICT grant
U Totals: €-160,041.53
44 10-Mon Capital Computers / ICT Expense
4410 11/08/2023 S045865 ICT Expense 3.690.00 360000 ICT grant
. . .
ReVIeW G Ledger act|V|ty for 4410 0711112023 11142 Sami-SOFTWARES 3.832.68 7.522 68 ICT grant
IT Eduservices-AMMNUAL
accuracy of postings TO o o e S e crmars
Computers | ICT Expense - e b
Pauric Srmith-Mon Capital
4410 4410 240472024 1504241 Fomputers | IET Expense 16423 10,919.36 ICT grant
IT Edusarvices-Non Capital
4410 24/04/2024 124-008 Computers / ICT Expensa 2.156.42 13,075.78 ICT grant
Journal ent['y for ICT income 4410 15/05/2024 £254749 Pauric Smith-Surfaca Go Pro 54 %0 1313407 ICT grant
202404- Paunc Smith-BUSINESS
4410 15/05/2024 171531 HOSTING 04/2024-04/2025 233.09 13,367 16 ICT grant
Dr 3921 14,007 4410 04/06/2024 310524 Pauric Smith-DVD PLAYER B0.00 13,447 16 ICT grant
IT Edusarvices-Non Capital
Cr 3220 14 007 4410 04/06/2024 124-008 Eomputers | IET Expense 408503 13,843.14 ICT grant
] Camdex Technologh Ltd-Mon
4410 04/06/2024 122023 Capital Computers [ ICT 63.06 14,007.10 ICT grant
Expense
Totals: €14,007.10 €14.007.10
.. K il
General Ledger Account Activity Bac Save Email Tetals: £14.007 10 €.155.034.43
E Transaction Date v 01/09/2023 £ 31/08/2024 Q To v



CALCULATING UNSPENT ICT
JOURNAL DETAILS FOR YEAR END

ICT 23/24 - 49 203 1461-Capital: ICT Additions
- f
1461 01/09/2023 Balance Forward
\ 1464 O1/0a2023 10 TEJRNL  Opening Balance 38,055.50 . 39,855 50
4410 = 14407 1461 071112023 121708 PNV e oy ogh Lid- 1,725.08 - 41,680.58
' 1481 15/05/2024 121982 PINV Comdex Technologh Ltd-2 180,65 . 41,671.23
~ PROJECTOR LAMP
3230 = 14,407 1461 19/06/2024 015002 PINV f:’;g;f;‘-c Ireland-surface 642,56 - 4251379
i Tolals:  €42,513.79 - €42,513.78
Unspent = Tolals: €207 858.51 €751.56  €207.106.95
49203 - 14,407 - 2559 = 32,237
JOURNALS DETAILS
DATE REF NO. TYPE
-
31/08/2024 Journal - %, Add Attachment
Code Description Notes Debit Credit AOD
3921 DE ICT Grant Capital Income ICT unspent Aug 24 32,237.00 0.00/ICT

2165 Q, | | ICT Grant Unspent Aug 2024 0.00 32,237.00 ICT




5. SUMMARY OF KEY REVIEW STEPS & OUTCOMES FOR DEMO

DATA

Reviewing Key Issues Journal
Bl‘lg htBooks AdiUSfmenTS I’eCIUil’ed From: Month 1, September 2023 To: Month 12, August 2024
Reporis in Brightbooks Chart of Accounts:
Period  Budget Difference Prior Year
Key things to | Reports are a snapshot of the school’s financial Income
. . . Total Department Income: 782,076 700,000 82,076 889,969
monitor performance, they answer pertinent questions Total School Generated Income: 58,809 47,550 11,259 55,000
Total Other Income: 25,904 22,600 3,304 27,6584
DE Grants v' Have all DE grants been received? Journals TOTAL Income: 866,789 770,150 96,639 972,653
v - . X
Ensure Grants received in advance are recorded in the requ”-ed at Expenditure
Balance sheet at 31.8.2024 ) Total Education Salaries: 35935 50,500 -14,564 43,963
v Calculate the Unspent ringfenced grants year en(] Total Education Other: 218,435 235,420 -16,985 247,760
Total Repairs Maintenance & Establishment: 294,932 257,550 37,382 308,413
SGl v' Does specific school generated income cover the cost for the Total Administration: 262,167 196,780 65,387 332,385
purpose it was collected for? Total Financial: 33,430 30,350 3,080 33,910
Monthly reports can highlight areas of concern that require immediate TOTAL Expenditure: 844,000 770,600 74,300 971,931
attention.
NET PROFIT/(LOSS) 21,389 450 22,339 722
Expenses 1. Compared with Budget & prior Year Repairs
2. Explanations for over spends Reclassify to
balance sheet
3. Identify overspends Discuss with
project co-
ordinators
4, Accruals Reflected in BS
What was Junior cycle free

new for the
year?

FSSU Guidelines 2023/2024 Summary

schoolbooks grant

& costs




Financial Year-End 31st August 2024
on BrightBooks

CONCLUSION

SEP
BrightBooks is date driven

OCT

Keep accounts up to date

Include Budget figures for
24/25

Journals 1.9.2024

Internal Financial Controls
Manual for Schools

-

0 = W

. _S
o

Templates

> Monthly Reporting Checklist

Guide on Preparing Month En

Preparing for the Finance Subcommittee Mee

Guidance on preparing reports and documentation for the

> Guide on Preparing Month End Reports & Supporting Do

> Sample template for the manual reports
> Template to assist with reporting on Capital Projects

Preparing for the Accountant
Finmancial Accounts 2023/2024

Finalising Draft Year end accounts

Review the draft accounts for Year-end Aug 2024
Distribute the August BOM reports to the BOM
Housekeeping in BrightBooks

= Check Financial Year in BrightBooks

= Start date should be 1.9.2023

= End date 31.8.2024

Contact Accountant

Ensure Accountant has access to BrightBooks school
dataset

Ask for details of Year end visit and a list of what they
will need

September 30" - Deadline for submission of accounts
to Accountant

Year-end adjustments reguired from Accountant

It i5 advisable to process Year end in BrightBooks
within 3 months of Year end

Check Financial Year in BrightBooks after running Year
end

FPerform a data check by running a Mominal only
recalculation

10 | Fimal Data check

Points to note

Cross check reports
Finalising Accounts in BrightBooks software

Settings / Accounting Periods

RILEY BRTE e L

LT e - 217 A -

Early contact will help to get the process in
motion
Settings / User

Record adjustments in BrightBooks
Run Year end in BrightBooks

Settings / Accounting Periods

= 5Start date should be 1.9.2024
= End date 31.8.2025

Click Seffings = Data > Mominal Only Recalculation

Run the Simple Trial Balance report to ensure
the totals match for debits and credits




If you have any further questions
please telephone or email us

Post Primary 01 269 0677

Email info@fssu.ie T H A N I( YO U

BREDAMURPHY@FSSU.IE
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