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Webinar

Q&A
Questions

Recording Email Handouts

www.fssu.ie
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Welcome 

Thank you for joining us
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Agenda

Part 1: Financial Update

• Updated Chart of Accounts

• Department of Education Grants

• Accounting Treatments

• COVID-19 grants unspent

• ERR
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Agenda

Part 2: Reporting & filling requirements

• Recommended timeline for school accounts

• School accounts format

• Financial reports to parents

• Charities Regulator annual return
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Agenda

Part 3: Online submission process

• Board of management authorisation letter

• Overview of the portal including review of 

practice details, adding new users, removing 

old users importing the trial balance 
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Agenda
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Part 1: Financial 

Update
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Chart of Accounts for 

2023/2024 (Revised 

September 2023)

Effective for the year ended 31st 

August 2024 

Chart of Accounts
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Update to the Chart of Accounts

List of changes:

• Table A: Codes added

Can be found

www.fssu.ie

>External 
Accountants

>School Account

>Chart of Accounts
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Updated Chart of Accounts
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New/Revised/Once Off Department of 

Education Grants received in 2023/2024

 Free Schoolbook Grant and Administration Support Grant

 Cost of living grant

 Digital Strategy Grant for ICT Infrastructure

 Attendance Campaign Support Grant

 Ancillary & SSSF Grants

 Schools Photovoltaic Programme
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Free School 
Book Grant 

and 
Administration 
Support Grant

 Introduced in Primary & Special Schools in April 2023 
for 2023/2024 school year. The grant for 2024/2025 
was paid in April 2024.

 To provide free schoolbooks, workbooks and 
copybooks to all children

 Extended to Junior Cycle Programme in post primary 
schools for the 2024/2025 school year and paid in 
advance in March 2024 to post primary schools

 Administration support grant paid in advance:

 Employ individual to administer scheme

 Can cover other costs of administering the 
scheme
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Grants & Accounting treatment:

Free Primary Schoolbook Grant for 2023/2024

School Sectors Primary schools and special school

Received April 2023

Purpose To cover the cost of schoolbooks, including the cost of any 

workbooks and copybooks. Where the funding allows, some related 

classroom resources

Further Information FSSU Guideline P17-2022/2023 (Primary)

Grant received in advance in 

2022/2023

2151 <Book Grant received in advance>

Prepayments in 2022/2023 1720 <Prepayment>

Income Code in 2023/2024 3151 <Primary Free Schoolbook Grant> 

Expense Code in 2023/2024 4731 <Primary Free Schoolbook Grant Expense>

Unspent Balance Code in 

2023/2024

2160 <Book Grant Unspent>
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Grants & Accounting treatment:

Free Schoolbook Grant for 2024/2025 – Primary and Post Primary

School Sectors All school in the free education sector

Received March/May 2024

Purpose To cover the cost of schoolbooks, including the cost of any 

workbooks and copybooks. Where the funding allows, some related 

classroom resources

Further Information FSSU Guideline P18-2023/2024 (Primary)

FSSU Guideline 24-2023/2024 (Post Primary)

Grant received in advance in 

2023/2024

2151 <Book Grant received in advance>

Prepayments in 2023/2024 1720 <Prepayment>

Income Code in 2024/2025 3151 <Free Schoolbook Grant> 

Expense Code in 2024/2025 4731 <Free Schoolbook Grant Expense>

Unspent Balance Code in 

2024/2025

2160 <Book Grant Unspent>
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Grants & Accounting treatment:

Administration Support Grant for the Free Primary Schoolbook Scheme 2023/2024

School Sectors Primary schools and special school

Received June 2023

Purpose Grant to employ an individual to work for a specified number of days 

to carry out administrative work on the free schoolbooks scheme or 

for other administrative purposes related to the scheme.

Further Information FSSU Guideline P17-2022/2023 (Primary)

Grant received in advance in 

2022/2023

2151 <Book Grant received in advance>

Prepayments in 2022/2023 1720 <Prepayment>

Income Code in 2023/2024 3152 <Primary Free Schoolbook Admin Grant> 

Expense Code in 2023/2024 4113 <Primary Free Schoolbook Admin Salaries Expense>/4731 

<Primary Free Schoolbook Grant Expense>

Unspent Balance Code in 

2023/2024

2160 <Book Grant Unspent>
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Grants & Accounting treatment:
Administration Support Grant for the Free Schoolbook Scheme 2024/2025 – 

Primary and Post Primary

School Sectors All school in the free education sector

Received May/June 202

Purpose Grant to employ an individual to work for a specified number of days 

to carry out administrative work on the free schoolbooks scheme or 

for other administrative purposes related to the scheme.

Further Information FSSU Guideline P18-2023/2024 (Primary)

FSSU Guideline 24-2023/2024 (Post Primary)

Grant received in advance in 

2023/2024

2151 <Book Grant received in advance>

Prepayments in 2023/2024 1720 <Prepayment>

Income Code in 2024/2025 3152 <Free Schoolbook Admin Grant> 

Expense Code in 2024/2025 4113 <Free Schoolbook Admin Salaries Expense>/4731 < Free 

Schoolbook Grant Expense>

Unspent Balance Code in 

2024/2025

2160 <Book Grant Unspent>
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Grants & Accounting treatment:

School Books Grant Scheme for Needy Pupils – Senior Cycle Post Primary Only

School Sectors Post primary schools -Senior cycle programme only for 2024/2025 

on

Received June in advance of next school year

Purpose To go towards the cost of providing school textbooks for needy 
pupils or towards the running of a book rental scheme

Further Information FSSU Guideline 31 -2018/2019 (Post Primary)

Grant received in advance 2151 <Book Grant received in advance>

Prepayments 1720 <Prepayment>

Income Code 3150 <Book Grant Income> 

Expense Code 4730 <Book Grant Expense>

Unspent Balance Code 2160 <Book Grant Unspent>
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Cost of Living Grant

School Sectors All schools in the free education scheme

Received 2 instalments: October 2023 & January 2024

Purpose To meet additional energy costs and other increased day-to-day running costs 
of the school

Further Information Financial Guideline 13 & 19 -2023/2024 (post-primary schools)
Financial Guideline P09 & P13 -2023/2024(primary schools)

Income Code 3289 <Once-Off Cost of Living Grant>

Expense Code Appropriate expense code

Unspent Balance Code N/A

Grants & Accounting treatments
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ICT Grant 

School Sectors All schools

Received April 2024

Purpose To fund ICT infrastructure, equipment, platforms, software and applications used 
to support teaching and learning.

Further Information Financial Guideline 28 -2023/2024 (post-primary schools)
Financial Guideline P15-2023/2024(primary schools)

Income Code Capital: 3921 <DE ICT Grant Capital Income>
Non-Capital: 3230 <DE ICT Grant Non-Capital >

Expense Code Capital: 1461 <Capital: ICT Additions>
Non-Capital: 4410 < ICT Grant Non-Capital Expense>

Unspent Balance Code 2165 < ICT Grant Unspent>

Grants & Accounting treatments
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Attendance Campaign Support Grant

School Sectors All schools in the free education scheme

Received October 2023

Purpose To promote regular school attendance of children and young people in schools, 
especially those from groups at risk of educational disadvantage

Further Information Financial Guideline 11-2023/2024 (post-primary schools)
Financial Guideline P07-2023/2024(primary schools)

Income Code 3290 <Other Non-Capital DE Grant Income>

Expense Code Appropriate existing nominal account, e.g. 4635 <Student Wellbeing Expense>, 
4770 <Trophies and Prizes Expense>

Unspent Balance Code 2171 < Other Ring-Fenced Grants Unspent>

Grants & Accounting treatments
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Ancillary 
Grant in 
Primary 
schools

 Covers cost of employing secretarial and caretaking 
staff.

 Payments:

 December 2023: covers September to December 
2023 

 April 2024: covers January to August 2024

 Instalments reduced by the cost of secretarial 
wages transferred to the department payroll

 Term 1 2023/2024 schools received a payment to 
cover costs of increased wages and holidays incurred 
in 2022/2023. Record as ancillary grant income
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SSSF Grants in 
Post Primary 

schools

 The basic secretary and SSSF secretary grant in VSS

 The SSSF grant in VSS and C&C schools

 Payments: 3 installments per annum

 Instalments reduced by the cost of secretarial wages 
transferred to the department payroll

 Term 1 2023/2024 schools received a payment to 
cover costs of increased wages and holidays incurred 
in 2022/2023. Record as ancillary grant income
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Schools 
Photovoltaic 
Programme 

(SPP) (i.e. 
Solar Panels)

 Schools invited to apply for funding on a phased basis.

 The provision of 6kW of roof-mounted solar PV - 
approximately 16 solar panels - and all associated 
inverters, cabling etc. to connect the panels to the 
school’s main distribution board.

 VAT on the supply and installation of solar panels: zero 
rated

 Accounting treatment:

• Dispersed income: 3900 <DE Capital Building 
Grant> Income 

• Expense incurred: 3940 <Capital: DE Capital 
Building> Grant Expense 

• Unspent balance: 2171 <Other Ringfenced Grants 
Unspent>
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Can be found

www.fssu.ie

>External 
Accountants

>School Accounts

>Accounting 
treatments

Accounting for School Grants Received in Advance
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Accounting for School Grants Received in Advance – 

all relevant schools

Grant Received 

in 

For the period Element 

in 

advance

Balance 

Sheet 

code

Primary C&C VSS

DEIS Grant (DEIS 

schools only)

July 2024 School Year September 

2024-August 2025

100% 2152 ✓ ✓ ✓

Book Grant June 

2024

School Year September 

2024-August 2025

100% 2151 SC SC

Free 

Schoolbooks 

Grant

March 

/May 

2024

School Year September 

2024-August 2025

100% 2151 ✓ JC JC

Administration 

Support Grant

May/

June 

2024

School Year September 

2024-August 2025

100% 2151 ✓ JC JC
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Accounting for School Grants Received in Advance – 

C&C Schools ONLY

Grant Received 

in 

For the period Element 

in 

advance

Income 

code

Balance 

Sheet 

code

Primary C&C VSS

Non-Pay Grant July 2024 July/August/September 

2024

1/3 3010 2150 ✓

SSSF Grant June 2024 July/August/September

/October 2024

50% 3050 2150 ✓

Non-Teaching 

Pay Grant

** Sept 

2024**

July/August/September 

2024

NA 1730 3030 ✓
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Non-Teaching Pay Grant-Grant due
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Income
• Non teaching 

pay grant 
received and 
carried forward

Expenditure
• Total costs of 

basic pay to 
Department 
sanctioned staff

Expenditure 
in excess of 

income

• Provide 
for as a 
grant due 



Accounting for Unspent Ring-Fenced Grants

Grant Primary C&C VSS Income Code Balance Sheet 

Code

Book Grant ✓ ✓ 3150 2160

Free Primary Schoolbooks Grant ✓ 3151 2160

Administration Support Grant ✓ 3152 2160

ICT Digital Strategy Grant ✓ ✓ ✓ 3921 (Capital)

3230 (Non-Capital)

2165

Grant to address the digital divide ✓ ✓ ✓ 3921 (Capital)

3230 (Non-Capital)

2179

Supervision & Substitution Grant ✓ ✓ 3240 2170

Non-Teacher Pay Grant ✓ 3030 2168

JCSP Grant ✓ ✓ 3190 2167

School Meals Grant ✓ ✓ ✓ 3296 2171

School Excellence Fund ✓ ✓ ✓ 3260 2180

Early Start Programme 

Materials/Equipment/Parental Involvement Grants

✓ 3021 2162
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Accounting for Unspent Ring-Fenced Grants

Grant Primary C&C VSS Income Code Balance Sheet 

Code

School Library Books Capital 

Grant

✓ ✓ ✓ 3155 2161

Covid Minor Works Grant ✓ ✓ ✓ 3905 2169

Minor Works Grant ✓ 3900 (Capital Building)

3920/3921 (Capital 

equip/ICT)

3275 (Non-capital)

2166

All Capital Grants ✓ ✓ ✓ 3900/3920 2171

Agree with school’s calculations of unspent 

grants.
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Other Accounting Treatments

Accounting 
treatments

Capital building 
grants for 
building 
projects

Fundraising for 
building project

Special 
equipment 

grant received 
for a specific 

student

And Many 
more

Link to Accounting Treatments for School Accounts - FSSU
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https://www.fssu.ie/post-primary/external-accountants-auditors/school-accounts/accounting-treatments-for-school-accounts/


E.G. Accounting Treatments: Furniture Fittings & 
Equipment

Fixtures, 
Fittings & 

Equipment

FF&E Grant
 

Code 3920 

DE Fixtures, 
Fittings & 
Equipment 
Grant Income

Unspent Balance :                     

Code 2171

Other Ringfenced Grants Unspent 

Expenditure

Code 1421 

Capital Fixtures, 
Fittings & 
Equipment
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Returning unspent COVID capitation grants

Returning Unspent Grants

Covid capitation grants for PPE, cleaning & 

additional supervision.

Received in years:

2019/2020

2020/2021

2021/2022

2022/2023

Does not include the Covid-19 Minor Works 

Grant
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Mandatory Reporting 
for employers

Reportable Benefits

Employees and Officers: 
Includes 

teachers/ancillary staff  
paid by DE and Board of  
Management members

Enhanced Reporting Requirements (ERR)
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Part 2: Reporting 

and Filing 

Requirements
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Part 2: Reporting 

and Filing 

Requirements
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Reporting and Filing Requirements
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• Requirements of the External Accountant / Auditor

• Sample Format of School Accounts

• Financial Report for Parents

• Presenting the accounts to the board

• Recommended Timeline for the Preparation of School Accounts

• Charity Regulator Annual Return



Financial report for parents

Prepare annual school accounts – FSSU prescribed format

Present the school accounts at the board meeting

Submit school accounts to the FSSU Submission Portal

Prepare adjustments to the school’s trial balance

Management letter

Requirements of the school accountant/auditor

38

©



Preparing school accounts

Approved by the Department of Education

FSSU Chart of Accounts

Sample School Accounts
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School Accounts Format
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Accountants Report Template
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Financial Report for Parents (page 1)
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Financial Report for Parents (page 2)
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• Present accounts at board of management meeting

• Communicate to board if accounts showing a deficit

• Management letter outlining areas for improvement

• Approval of Accounts

  Primary Schools – Chairperson and treasurer

  Post-primary Schools – Chairperson and another board 

 member (Principal not a member of the board in VSS)

• The board must send a copy of the final approved accounts 

to their patron / trustees

Presenting the accounts to the board
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Year End Adjustments

• Provide year-end journals to schools 

using accounts software packages to 

update trial balances

• allows those schools to roll forward to 

a new accounting period and upload 

budgets etc

• Provide assistance with posting these 

adjustments if necessary. 
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Recommended timeline for preparation & submission

Stages of School Annual Accounts Preparation Suggested 

Deadline Date

School provides all necessary financial information to the 

External School Accountant / Auditor September 30th 

1st draft of annual accounts are sent to Board for review November 30th 

Final accounts are formally ratified by the Board December 31st 

External School Accountants/Auditors submits the accounts on 

the FSSU portal.

 At latest 

February 28th 
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Annual Return to the Charities Regulator

The board is required to verify the information 

submitted to the FSSU by the external 

accountant/auditor by the 30th June each year

The authorised filer for the school logs onto the 

Charities Regulator account and confirms 

information

Accuracy of data to minimise changes
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Part 3: Online 

Submission 

Process
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Board of Management Authorisation Letter
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Overview of the Submission Process

• Engagement partner – Main point of contact

➢ Review of practice details

✓ Practicing Certificate

✓ Professional Indemnity Insurance

➢ Users details 

➢ School details

• Board of Management authorisation letter

• Registered charity number (RCN)

• The final trial balance

• A PDF copy of the approved board of management annual 

account
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Access the FSSU portal

www.fssu.ie
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Generating a Password
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support@fssu.ie



Review of practice details
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Review of practice details
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Review of practice details
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Review of practice details
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Review of practice details
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Review of practice details
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Trial Balance

Trial balance import options

• Import from excel

• Manual input
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Trial Balance – Import from excel

• Download import template
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Trial Balance – Import from excel

Option 1 Option 2
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Trial Balance – Import from excel

 

• Browse to locate your saved file and click open

• Nominal codes should be populated with values

• Double check the trial balance is balanced to zero

Balanced trial balance
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Trial Balance –Manual input

• Options

• Manual input

• Import from excel

Balanced trial balance
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Final Accounts Upload Accounts

Maximum file size 10MB

Only pdf of signed accounts 

Physically/electronically signed (not type signed) by:

• Primary Schools – Chairperson and treasurer

• Post-primary Schools – Chairperson and another 

board member

In Voluntary Secondary Schools the Principal is not a 

member of the board
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FSSU portal – Charities Regulator
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FSSU portal – Covid Supports

Please note this does not include Covid Minor Works Grant Unspent
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FSSU portal 
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Portal Open Date for submission of the 

2023/2024 annual return

Tuesday 24th September 2024

The Online Portal

For more information 

visit our website

www.fssu.ie

68

©



69

©

Questions & Answers



Thank you for joining the webinar

If you have any further questions

please telephone or email us

Primary  01 910 4020

Post Primary  01 269 0677

Email support@fssu.ie 
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