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. Financial Support
Services Unit

Primary Schools

The Annual VAT Return of Trading Details (RTD)

All schools registered for VAT must complete a Return of Trading Details (RTD) annually. This is due
with the final VAT return of your accounting year. For most schools this is the July-August return, due
23" September. The VAT accounting year end should be in line with the school accounting year end of
31°t August. To change the VAT accounting year end, please submit a request via myEnquiries on ROS.

If you have had a building or repair project, you may have paid VAT during the year. If you have not
paid VAT, you will still have to make a ‘0’ RTD return. The RTD return must be made online via Revenue
Online Services (ROS).

Webinar/Video

A webinar demonstrating how to complete the VAT RTD form on ROS is available to watch on our
website.

If the VAT accounting year end is 31 August, when you make your VAT 3 return for July/August you
will be brought automatically to a VAT RTD input screen.

Choose ‘yes’ when asked if you have supplied goods/services.

Screenshot 1: VAT RTD form on ROS
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Preparation in advance of filing the VAT RTD form

Before you complete the VAT RTD on ROS, you should complete the table below with the VAT

returned in the bi-monthly VAT 3 returns.

Vat Period

Vat @ 13.5%

Vat @ 23%

September/October

November/December

January/February

March/April

May/June

July/August

TOTAL VAT

Invoice Value (Total Vat divide by 13.5
multiply by 100)
€ = Invoice Value

(Total Vat divide by 23
multiply by 100)
€ = Invoice Value

Completing the VAT RTD form on ROS

*The following services are liable to VAT at 23% where they are supplied for the purposes of

carrying out a relevant operation.

° Supply and erection of scaffolding

° Supply of a crane with an operator

° Supply and erection of temporary fencing
° Hire of site labour through an agency




Screenshot 2: Have you made supplies of goods and/or services

O If you have paid VAT during the year and have operated the VAT Reverse

Charge system you should tick “YES”, see screenshot 2 below
O In the box ACS, enter the total of invoices (before VAT) at 13.5%, as calculated in the
summary table above. The majority of invoices will be at this rate

O Inthe box P1, enter the total of invoices (before VAT) at 23%, as calculated in the summary
table above.
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Screenshot 3: Click ‘No’ in all other sections of the VAT RTD form
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Screenshot 4:

If you have NOT paid VAT this year you MUST tick the box as in the screenshot below:
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Continue to ‘Sign and Submit’.

Further information or clarification on any of the issues raised in this guideline can be obtained
from the FSSU.

Tel: 01 910 4020
primary@fssu.ie

26™ August 2024
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Bunscoileanna

Tuairiscean Bliantuil ar Shonrai Tradala CBL (RTD)

Caithfidh gach uile scoil ata claraithe le haghaidh an CBL Tuairiscedn ar Shonrai Tradala (RTD) a
chomhldnu gach bliain. Bionn sé sin dlite ag an am céanna leis an tuairiscedn deireanach CBL, a
chomhlanaitear ag deireadh do bhliana cuntasaiochta. D’fhormhdr na scoileanna, is é sin an tuairiscean
a bhaineann leis an tréimhse 6 mhi lUil chuig mi Lunasa, a bhionn dlite faoin 23 Mean Fémhair. Ba cheart
go mbeadh beireadh na bliana cuntasaiochta

CBL i gcomhréir le deireadh bhliain chuntasaiochta na scoile, arb ionann é agus an 31 Lunasa. Chun
Deireadh na bliana cuntasaiochta 6 thaobh CBL de a athru, larr ar na Coimisinéiri loncaim tri moChursai
chun e a athrua.

Ma bhi tionscadal tégala no deisithe ar bun agat i gcaitheamh na bliana, b’fhéidir gur ioc tu

CBL. Murar ioc tu CBL, beidh ort tuairiscean ‘0’ ar shonrai tradala a chur isteach fés féin. Caithfear an
tuairiscedn ar shonrai traddala (RTD) a chur isteach tri Sheirbhis ar Line na gCoimisinéiri loncaim (ROS).

Seiminedr Gréasdin/Fisedn

Td seiminear gréasdin ina Iéiritear conas an fhoirm VAT RTD a chomhlanu ar ROS le fdil ar ar
laithrean gréasdin. .

Mas é an 31 Lunasa do dheireadh bliana cuntasaiochta 6 thaobh CBL de, tar éis duit do thuairiscean VAT3
a dhéanamh do mhi IGil/mi Linasa, tabharfar ar aghaidh chuig scdilean ionchuir i gcomhair an
tuairiscedin ar shonrai tradala (RTD).

Roghnaigh ‘chuir’ nuair a fhiafraitear diot ar chuir tu earrai/seirbhisi ar fail.

Gabhail scaileain 1: An fhoirm VAT RTD ar ROS
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Ullmhtchan sula ndéanfar an fhoirm VAT RTD a chomhdu

Sula ndéanfaidh tu an VAT RTD a chomhldnu ar ROS, ba cheart duit an tabla thios a chomhlanu
leis an CBL a cuireadh ar ais sna tuairiscedin dhémhiosula CBL 3.

Tréimhse CBL CBL @ 13.5% CBL @ 23%

Mean Foémhair/
Deireadh Fomhair

Samhain/Nollaig

Eandir/Feabhra

Marta/Aibrean

Bealtaine/Meitheamh

lGil/Linasa

IOMLAN AN CBL

Luach an tSonraisc (lomlan an CBL roinn ar 13.5 | (lomlan an CBL roinnte ar 23
agus agus
lolraigh faoi 100) iolraithe faoi 100)
€ = Luach an tSonraisc € = Luach an tSonraisc

An fhoirm VAT RTD a chomhlanu ar ROS

*Td na seirbhisi seo a leanas faoi dhliteanas CBL a ioc ar rdta 23% i gcds ina gcuirtear ar fdil iad
chun criocha oibriocht dbhartha a chur i gcrich.

e Scafalra a sholdthar agus a chur suas

e (Craein agus oibreoir a sholdathar

e Fdl sealadach a sholdthar agus a chur suas

e Lucht saothair a fhostu do Idithredn tri ghniomhaireacht



Gabhail scaileain 2: An ndearna tu earrai agus/né seirbhisi a sholathar

O Ma d’ioc tu CBL i rith na bliana agus go raibh an céras frithmhuirir CBL i bhfeidhm agat ba

cheart duit tic a chur le “RINNE”, féach ar ghabhail scailedin 2 thios

O Sa bhosca ACS, cuir isteach iomlan na sonrasc (roimh CBL) ag 13.5%, de réir mar a riomhtar
sa tabla achomair thuas. Beidh tromlach na sonrasc ar an rata sin

O Sa bhosca P1, cuir isteach iomlan na sonrasc (roimh CBL) ag 23%, de réir mar a riomhtar sa
tdbla achomair thuas.
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Gabhail scailedin 3: Cliceail ar ‘Nil’ sna codanna eile go léir den fhoirm VAT RTD
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Seat scadiledin 4:
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Lean ar aghaidh ach ‘Sinigh agus Cuir Isteach’ a roghnu.

Is féidir tuilleadh eolais no soiléirid a fhail ar aon cheann de na saincheisteanna sa treoirline seo ach
dul i dteagmhail le FSSU.

Guthan: 01-910 4020
primary@fssu.ie

An 26 Lunasa 2024
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