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Our webinar today

Recording

Link in 

email

Video on fssu.ie

Handouts

Questions and Q&A
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SURF Autumn webinars schedule
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1. 12th September

2. 21st September

3. 28th September

Thursday 5th October, 10am-11am • Surf Accounts and Year End Reporting

5. Thursday 2nd November, 10am-11am • New Financial Year 2023/2024 – An overview 

6. Wednesday 22nd November, 10am-11am • An Overview to Suppliers Module on SURF

7. Wednesday 6th December, 10am-11am • Surf Accounts-Working with the Accountant to 

finalise the Year End 



Agenda for 

today's 

webinar

4

1. Recap at the progress of the 

year end process to date  

2. Review of the Balance sheet

3. Reminder of Important dates 

4. Reports recommended at the year end 

6. Summary

5. Request for cover on VAT RTD



1. Recap – Webinar 1
5

link to 

recording 

here

https://www.fssu.ie/post-primary/topics/surf-accounts/training-videos/financial-year-end-surf-accounts/introduction-to-the-year-end/


Webinar 2
6

In advance

Ring-fenced

Un-spent at y/e

link to 

recording 

here

https://www.fssu.ie/app/uploads/2023/09/03-24-Financial-Guideline-Return-of-Unspent-Covid-19-Capitation-Funding-Supports-incl-Irish.pdf
https://www.fssu.ie/post-primary/topics/surf-accounts/training-videos/financial-year-end-surf-accounts/key-issues-aug-23-accounts/


Webinar 3
7

link to 

recording 

here

https://www.fssu.ie/post-primary/topics/surf-accounts/training-videos/chart-of-accounts/focus-on-the-chart-of-accounts/


2. Reviewing the 

Balance Sheet

8



Chart of Accounts Balance Sheet Codes
9

Fixed Assets

Current Assets

Current & Long-term Liabilities

Revenue Reserves & 
Contributions to Fixed Assets 



Reviewing

Fixed Asset 

Section on 

Chart of 

Accounts

10

1400-1699



Fixtures, Fittings 

& Equipment
School Fixed Assets 

11

Code 1421 

Capital Fixtures, 

Fittings & Equipment 

Additions



School Fixed Assets 
12

Capital ICT

Code 1461 ICT 

additions
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Reviewing

School

Current 

Assets

1700 to1999

1700 to 1799 – Debtors & 
Prepayments

1800 to 1899 – Bank 
Accounts

1900 to 1999 – Cash 
Accounts



Reviewing Debtors & Prepayments
1700 to 1799  

14

1700: Sales Ledger Control 

1710: Stock

1720: Prepayments 

1730 Grants Due 

31-8-2023 DR 1730 CR  3255 SEC Grant due

1-9-2023    CR 1730 DR 3255

Journal @ 31.8.2023

Dr: Code 1720 & 

Cr: related expense



Reviewing

Bank & Cash 

Accounts 

1800 to 1999

15

✓ Ensure the bank reconciliation reports are “clean” 

with no differences, no old or duplicate items

✓ Confirm each bank account is reconciled to the 31.8.2023

✓ Bank rec prepared for all school bank accounts in the 

school's name

✓ Review old outstanding/unpresented items

✓ The Parents Association bank account needs to be 

included

✓ Petty cash should be the amount held in safe at 31.8.2023. 

✓ Agree the balances listed in this section to the bank 

reconciliations
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Reviewing 

School 

Current 

Liabilities

2000 to 2100 – Current 
Liabilities – Creditors 

2101 to 2599 – Current 

Liabilities - Accruals

2600 to 2699 – Long 

Term Liabilities 



Review Aged Supplier Balances 17

Review the aged 

suppliers balance 

report 

Include Supplier Invoices 

up to 31.8.2023

Supplier Statements 

Chase missing items

Follow up 

Debit 

balances

Carry out 

reconciliations 

Compare with control account 

balance, investigate differences



Income in advance
18

If Income in advance is currently in this 

Years income codes then prepare a list of 

this income

A journal will be required dated 31.8.2023 

to 

▪ Dr Income codes 

▪ Cr code 2105 in the Balance sheet
Use 

code 

2105



DE Grants Received in Advance
19

codes 2150 

to 2152 



Ringfenced 

grants 

unspent for 

2022/2023

20

Step 1:
Review the income & expenditure to calculate the 

amount of the grant unspent at the 31.08.2023 

Step 2: Post a journal dated 31.08.2023 to transfer the 

unspent element to the balance sheet

- DR code 3150 CR code 2160

Step 3: Post a journal dated 01.09.2023 to transfer the 

unspent element back to the Income & Expenditure 

report for 23-24 –

DR code 2160 CR 3150

Step for the Journal postings – EG below for Book Grant



Covid Refund - URGENT
21

Generate Report on Covid-19 Grant 

Income and Expenditure in Surf 
Accounts 
1. Select Reports 
2. Select General Ledger Activity 

Report 
3. Enter period from Sep-2022 to Aug-

2023 
4. Select Department (DEP) -COVID 
5. Generate report

Record DE 

Refund as a CR 

to 2186 

https://www.fssu.ie/app/uploads/2023/09/03-24-Financial-Guideline-Return-of-Unspent-Covid-19-Capitation-Funding-Supports-incl-Irish.pdf


Review RCT & VAT Control Accounts 2270 & 2260
22

The balance on 
RCT control 

account code 
2270 should 

equate to the RCT 
that is owed to 

Revenue at 31st of 
August 2023 

The VAT control 

account 2260 

should equate to 
the VAT that is 

owed for 

July/August 2023 

VAT3 



Review PAYE Control account 2250

23

Payroll Journals up 
to week 35 OR

Record Revenue 
payment for 

August P30 in SURF 
@31.8.2023 – o/s 

on bank rec

The control 

account balance 
should equate to 

the PAYE/PRSI 

owed to Revenue 

up to 31st of 

August 2023. 



Focus on contribution to fixed assets

24

Structural

Long term Use

High Value 
Project – all costs

2171 other ringfenced 

grants unspent 



**only if Land & Buildings are owed by BOM 

this applies in a small minority of schools

Contribution to School Fixed Assets 
25

Code 3940 

DE Capital Building 

Grant expense

**Code 1401 

Capital Additions to Land 

& Buildings 

Code 3900 DE 

Building Grant 

Income



Contribution to School Fixed Assets 
26

Code 3920 

DE Fixtures, 

Fittings & 

Equipment Grant 

Income

ICT Capital 

Grant Income 

code 3921



Checks to carry 

out on 

General/Nominal 

Ledger Activity 

report

Check 

control 

account 

balances  

Recheck 

balances, or 

unusual 

items 

unexpected 

activity on 

account

Check for 

consistency 

in the 

coding 

used

Make sure all 

Capital 

expenditure 

coded to the 

balance 

sheet codes 

Make sure 

journals 

have 

posted 

correctly 

Follow up 

on unusual 

variances



Report runs from 1st Sept to 31 August

Figures are reasonable and  the bottom line as expected

Compare the report line by line - actual to prior year & budget 

Look up nominal activity to ensure transactions have been posted 
correctly

Review posting for completeness - and journals have had the desired 
effect

Income & Expenditure Report review

Rechecks!



3. Important Dates for the diary
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4. Reports to 

run at the 

year end 

30



Q: What is it & how does this apply to a school? 

A: If the school has operated the VAT Reverse Charge 

system during the year then a VAT RTD must be completed

5. Return of Trading details or VAT RTD return



VAT RTD 

return 
preparation



33

VAT RTD 

return 

preparation



VAT RTD return on ROS

34



6.

Summary of 

topics 

covered

35

1. Recapped the progress of the year end process to date  

2. In depth review of the Balance sheet

3. A reminder of Important dates 

4. Reports recommended at the year end 

6. Summary

5. Completion of VAT RTD



Resources available – where to get more help 
36

▪ Training webinars coming in November

▪ Remote support through team viewer on FSSU.ie

▪ Additional new resource being added here

▪ Download todays handouts

https://www.fssu.ie/post-primary/training/training-resources-for-new-accounts-personnel/


SURF Autumn webinars schedule – save the dates

37

2nd November, 10am-11am

22nd November, 10am-11am

6th December, 10am-11am



Thank You for 
attending
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Q&A to follow

Autumn/Winter 2023 

Webinars for NEW 

SURF USERS

Webinar 4 

5th October 2023

39


