Cuntais Surf le haghaidh Scoileanna P&C

Treoir Mhearthagartha

Cairt na gCuntas a nuashonru

Cairt na gCuntas a nuashonru

Leagtar amach thios na céimeanna maidir le conas;
1: Conas cuntas ainmniuil nua a chruthu.

2: Cuntas ainmniuil a bhaint.

3: Athraigh an tuairisc ar chuntas ainmniuil.

" 1. Conas céd ainmniuil nua a chruthu

Treoracha
= Téigh go Mérleabhar Gineardlta > Roghnaigh Cairt na gCuntas

= (Clicedil ar an deilbhin Nua

= Roghnaigh an gripa cuntas mar ata léirithe le Cinedl agus Catagoir ar an gCairt Cuntas Treoirline —
Tabla A

= |ontrdil an coduimhir an chuntais abhartha
= |ontrdil an tuairisc

= Roghnaigh Sabhail

Sampla
= Tabla A - cuntas nua: 3380 loncam Fétachdipeala Mac Léinn
= |ontrdil sonrai maidir le Surf Accounts mar seo a leanas:
» | nGrupa Cuntas — roghnaigh loncam a Ghineann an Scoil
» |1 gCdd Cuntais - cuir isteach 3380
> San Abhar - cléscriobh isteach loncam Fétachdipeala Mac Léinn
= (Cliceail ar Sabhail

MNew Account

ACCOUNT GROUP ACCOUNT CODE
Income School Generated Q 3380

ACCOUNT TYPE CODE RANGE

Income & Expenditure From 3300 To 3599
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w Advanced




“ 2 Conas cuntas ainmniuil a bhaint

il

or B

Treoracha

= Téigh go Mérleabhar Ginearalta > Roghnaigh Cairt na gCuntas
= Aibhsigh ré an chuntais, clicedil ar an deilbhin Nios mé agus roghnaigh Scrios.

= |arrfar ort a dhearbhu gur mian leat céd an chuntais a bhaint. Ni bheidh tu in ann céd cuntais a scriosu
ma t4 idirbhearta ar an mérleabhar. Mds é seo an cds, cuir NA HUSAID leis an tuairisc ar an gcuntas.
Féach pointe 3 thios maidir le conas an tuairisc a athru.

Classroom Books - - - 100.00
Hire of Facilities Rental Income - - - l

3360 Sports Complex Income

Locker Receipts

Journals and Year Book Income

3 Conas an tuairisc ar chuntas ainmniuil a athru

Treoracha

= Téigh go Mérleabhar Ginearalta > Roghnaigh Cairt na gCuntas
= Aibhsigh ré an chuntais, clicedil ar an deilbhin Nios mé agus roghnaigh Cuir in eagar.

= |ontrdil an tuairisc. (Tabhair faoi deara gur féidir leat na cdduimhreacha ainmniula a chur in eagar anseo
mas ga)
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Sports Complex Administrative Expenses

Other Administration Expenses

e ™ B

921.48 . 500,00

FSSU Fén: 01 269 0677 R-phost: info@fssu.ie



