Cuntais Sage do Ghairmscoileanna

Treoir Mhearthagartha

Cairt na gCuntas a nuashonru

Cairt Na gCuntas a nuashonru

Leagtar amach thios na céimeanna maidir le conas;
1: Conas cuntas ainmniuil nua a chruthu.

2: Cuntas ainmniuil a bhaint.

3: Athraigh an tuairisc ar chuntas ainmniuil.

“ 1. Conas cuntas ainmnitil nua a chruthu

Treoracha

= Le céd ainmnidil nua a chruthu, gabh chuig Céid Ainmniula > Draoi agus osclaitear Fuinneog
Ainmniuil Nua leis seo.
= Cuir isteach sonrai an chuntais ainmniuil: mar shampla chun Céd 3380 a chruthu le haghaidh
"loncam Fétachdipedla Mac Léinn”
» Ainm: Cuir isteach an t-dbhar- loncam Fétachéipeala Mac Léinn
» Roghnaigh Cineal & Catagdir 6n roghchlar anuas: ‘Cineal’ (loncam) agus ‘Catagéir’ (loncam a Ghineann
an Scoil) mar a thaispeantar ar Threoirline Chairt na gCuntas — Tabla A
» N/C: Cuir isteach céduimhir an chuntais abhartha (3380)
=  Clicedil ar Ar aghaidh > Roghnaigh “Ni hea, nil aon iarmhéid tosaigh le hiontrail”
= (Cliceail ar Chruthaigh

Sampla

=  Tabla A - Cuntas nua: 3380 loncam Fétachdipeala Mac Léinn

New Nominal x

Nominal Information

Enter Details Enter Details (2]
Opening Balance To create a new nominal account, you need to enter the nominal accounts name and select the

type of nominal account that you are creating.

The new nominal account can be given a category within the chart of accounts and a unique
reference code to identify the account.

Name Student Photocopying Income
Type Income ~
Category School Generated Income v

nNjc= 3380



u 2. Conas cuntas ainmniuil a bhaint

Treoracha

= Liostaigh na céid ainmniula agus roghnaigh an cdd is mian leat a scriosu.
*  On mbarra uirlisi cliceail Scrios, agus deimhnigh "Ta" chun é a leasu

* Nibheidh tu in ann céd cuntais a scriosi ma td idirbhearta ar an mérleabhar. Mds é seo an cés, cuir NA
HUSAID leis an tuairisc ar an gcuntas. Féach pointe 3 thios maidir le conas an tuairisc a athru.

Sampla: An chéad chéd ainmnidil le baint i dTabla B, 3360 loncam an lonaid Spdirt

File Edit View Modules Settings Tools Favourites WeblLinks Help

Home (m]p €5 = > Prepayments % g Trial balance | (S compare PaL (IS Delete
I B = L —_
; A 1 =] Profit & | — |=w =i s

Help centre Mew/edit Activity Journal Journal B& Accruals Chart of rom 955 Ratio I variances = wap
Apps and add-ons - entry reversal il Budgets accounts s Balance sheet & Prior year =L Clear
Business dashboard

All records (188) Include inactive [] @List O Analyser
Customers

MfC - |Mame | Inactive | Debit| Credit|

uotations

& 3330 Book Rental 720.00
ErElES T e 3335 Classroom Books
Invoices and credits 3350 Hall Rental

3360 Sports Complex Income
Suppliers 3370 Locker Receipts

3. Conas an tuairisc ar chuntas ainmniuil a athru

Treoracha

= Liostaigh na céid ainmniula agus roghnaigh an cdd is mian leat a leasu.
*  On mbarra uirlisi cliceail Cuir in Eagar.

= |ontrail an tuairisc.
Sampla

= An chuntas le hathainmniu 6870 Costais Riarachain an lonaid Spdirt

File Edit View Modules  Settings Tools Favourites — Weblinks  Help

Home w < E—\ ﬁ % M F‘E EP ,C_L: 70 Compare P&L [ Delete | = Print list

% Vari Sis Send t
Help centre Activity Journal Journal Prepayments Accruals Budgets Chartof Trial Profit & Balance Ratio Z a.r|ances = wap endto
Apps and add-ons entry reversal accounts balance loss  sheet EE Prior year =1 Clear Reports
Business dashboard
e [0} Nominal Recory - Sports Complex Administrative Expenses — O b4 h

Quotationd J_ QE‘ a

Salesordd Clear Delete Send to
Invoices af form Excel

Details -
_ Njc* v Inactive 0
Suppliers | Memo
Purchase Wame Sports Complex Administrative Expenses
RERELy Balance

0.00 Account Type | Nominal Account
Products a Graph

Actuals| Budgets| To end Aug 2017
Rank acco B/F 0.00 0.00 0.00




