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Moving to the New Financial Year 
2022/2023
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training
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date
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Agenda

1. Introduction & overview of the Accounts 
preparation

2. Guidance on updating Sage 50 & reporting to 
the BOM for September 22

3. Processing Aug 22 Year end in Sage 50

4. Importing the Budget for 2022/2023 into Sage 
– New & Improved!

5. Conclusion - Sage 50 training topic requests
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Introduction & overview
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Keeping Sage 50 
up to date

Tools 

Year end
Balance 

sheet 
balances

Adjusting 
for 

deferred 
income

Budget 
22/23

BOM 
Reporting

New 
nominal 
codes

❑ Year end Accounts for 21/22 with the Accountant at this stage

❑ Important to keep the Sage 50 accounts up to date for the 
new Financial Year while waiting to hear back from the 
Accountant

❑ Nominal codes in Sage 50 should be standardised to the latest 
FSSU chart of Accounts issued in Sept 22

❑ Make sure to get a copy of the final Accounts and the Year end 
adjustments from the Accountant

❑ Decision to be made when to process the Year end in Sage 50
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Keeping Sage 50 up to date for the new financial Year
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1. Sage is date driven - Data can be entered in 

Sage outside the current financial Year 

2. Record all financial transactions as normal

3. Remember journal entries will be required to 

adjust for accruals and prepayments in the 

Balance Sheet at 31.8.2022
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❑Journal entries dated 1.9.2022 for:

❑Income received in advance

❑Grants received in advance

❑Grants Due 

❑Book Grant for 22/23

❑Accruals for August 2022



Update Sage 50 as normal for September

September Accounts preparation process

4. Remember to use the new nominal 

codes where necessary

5. Review the nominal ledger activity 

report for accuracy

6. Reconcile the Bank accounts & review 

Bank Rec Report

7. Run the usual reports and review them 

with the principal

Latest FSSU Chart of Accounts – Sept 2022

Note Some new nominal codes that should be used from September 

C o d e  t r a n s a c t i o n s  c a r e f u l l y
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Sept transactions – Practical examples
Selecting the Nominal Code & looking up Balance sheet balances
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Examples Nominal code Adjust when it is fresh in the memory – Y/E FILE

Refund of Covid Grants 

unspent

2182 /2183 / 2184 Covid Refund calculation Always code to BS codes

Geography Trip 22/23 3530 What about any income 

that was received in last qtr

of 21/22 relating to 22/23

Deposit for trip was paid in 

August 2022, 

Dr 4710 & CR 1720 to 

reverse relevant amount

State exam income 3255 Included as income in Aug 

2022 accounts

CR:1730 & DR::3255 to 

reverse relevant amount

Student Photocopying 

Income

3380 Latest COA

PPE/Cleaning Covid Grant 3288 Latest COA

Accounting Fee 6400 Relates to 21/22 Year Look up accruals in BS and 

reverse relevant amount/ 

slide to follow



Covid Refund 
Payment
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Recording Revenue payments to 
Control Accounts
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2 1 / 0 9 / 2 0 2 2
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Adjust for Income in advance
Money received in 21/22 relating to 22/23

Moving 

income 

back for the 

new Year
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When & how to adjust Y/E BS balances? M
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Period Trial Balance 

Future

Dr Cr

Journal to I&E 

when the 

grant is being 

used to 

finance a day 

to day cost



2 1 / 0 9 / 2 0 2 2
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Looking up nominal activity
Balance sheet codes – check if balances are Dr or Cr?
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When non capital grant is being spent in 
the I&E account

Need the Income reflected also

Sample Journal entries required

14

Journals to move balances 

from Balance sheet into I&E

Date : 01.9.2022

N/C Name Dr Cr

2161 School Lib BG Unspent
x

3155 School Lib Book Grant x
2151 Book Grant received in 

advance
x

3150 Book Grant Income x

Income

Cr
Expenses

Assets Liabilities

Book Grant in 
advance

Balance sheet @ 1.9.2022

Income & Exp Sept 2022
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Reversing accruals at 1.9.2022
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Recording payments for prior year costs
Costs were in accruals for 21/22

M
o

v
i

n
g

 
t

o
 

t
h

e
 

N
e

w
 

F
i

n
a

n
c

i
a

l
 

Y
e

a
r



17

Review Nominal activity 
Code 6400
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Balance sheet balances – what to look for?
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How to decide what should be moved to 

I&E at 1.9.2022

1. If transaction relates to the running of 

the school for the new financial year 

– Journal required to move the 

income to I&E

2. Are the balances owed by the school 

at 1.9 2022? Yes then leave balance in 

the B.sheet & set payments against 

them

3. Accruals – Reverse accruals and 

record the related payment as normal 

– see slides 17 - 19

Journal 

adjustments 

to move to 

I&E



Running the BOM Month end reports for September 2022

Year end is not processed in Sage 50
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Sage 50 Reports for
Board of management 

meeting
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1. A list of balances on all school bank and 

cash accounts 

2. A bank reconciliation report for each 

bank account 

3. Income and Expenditure Account report 

showing actual versus budgeted figures 

4. Balance Sheet report 

5. List of all creditors/accruals 

6. Capital income and expenditure account



Running the Year end in 
Sage 50
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Keeping Sage 50 
up to date

Tools 

Year end
Balance 

sheet 
balances

Adjusting 
for 

deferred 
income

Budget 
22/23

BOM 
Reporting

New 
nominal 
codes

Run the Year end in Sage 50 as soon as is practicable but at the 
latest by the first week in November.  

Preparation
• Backup
• Run all relevant reports
Running Year end

✓ Set program date to 31.8.2022
✓ Tools
✓ Period end > Year end
✓ Always archive data
✓ Back up after running Year end
✓ Review TB brought forward – should be all BS codes
✓ Adjustments at 31.8.2022 can only be to BS codes
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Finally : Import the budget for 22/23



Recording Year end adjustments
After Y/E is processed in Sage 50
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Financial Year in Sage 50 is Month 1 September 2022 – month 12 August 2023

Journal Entry for Y/E adjustments  Date: 31.8.2022

Dr Cr

Dr: Accountants fee Code 2710 3,000

Cr: Accruals Code 2440 3,000



Importing the budget for 22/23 
Short Video
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New improved import system 
which aims to reduce manual 
inputting



Importing the budget 
for 22/23
Key Points
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❑Budget template codes should be the same 
as in the Sage 50 data

❑Do not leave any blank lines in the template

❑ Year end process must be run in Sage 50 
before importing 22/23 FY Budget figures

❑Always back up before importing



Board of management 
meeting reports 
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1. A list of balances on all school bank and 

cash accounts 

2. A bank reconciliation statement for each 

bank account 

3. Income and Expenditure Account report 

showing actual versus budgeted figures 
4. Balance Sheet report 

5. List of all creditors/accruals 

6. Capital income and expenditure account



Additional Sage 50 Training

Req
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Thank You for watching 

Additional training videos on our website @ www.fssu.ie

http://www.fssu.ie/


Thank You for attending


