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Year End Template Checklist

Accounts / Template Checklist

\/Opening bank balances

v Cheques brought forward from previous year
\/Closing balances

v’ Reconcile all bank accounts to zero

v Compile list of all uncashed cheques
v’ Uncashed cheques - review cheques out of date

v Review of reports - ensure consistency with categories
selected

v Payroll reports - Revenue
v Petty Cash

v/ Credit Card Statement
v/ Bank Statements
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Check opening bank balances and cheques brought forward from previous year

September Bank Accounts Reconciliation Statement
Bank Account: |Cu1rent-022 Savings-105 Bank 3 Bank 4
Bank Account Number:

Enter Openin,
r 5 -44021.34 0.00 0.00 0.00

Bank Balances:

Opening Balance This figure is the sum of the amounts on the bank statements as at the beginning of the month and is populated automatically 44,021.34
Cheques drafted and recorded in prier year and not cashed 120.00

Lodgements

Lodgements (This figure is the total of the lodgements extracted from monthly income worksheet) 1,751.00

Payments

Bank Payments (This figure is extracted from payments records above) 16,896.61

Closing Balance (This figure automatically is calculated) 28,755.73
Current-022 Savings-105 Bark 3 Bank 4

Enter Closing 28755.73 0.00 0.00 0.00

Bank Balances: ) ) ) )

Bank Balance This figure is the sum of the amounts on the bank statements as at the end of the month and is populated automatically 28,755.73

Outstanding Cheqs (These figures relate to cheques written by school but not yet cashed therefore do not appear on the bank staternent)

Description Cheque no. Amount

0.00

Reconciled Balance (This figure is relates to the bank balance less any outstanding cheques not cashed) 28,755.73

Unreconciled Difference (This figure should be reconciled to 0.00 before being presented to the BOM) m
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Check all
cheques written
in the year have
been entered

Check closing
balances and
reconcile all
bank accounts to
zero

Compile list of
all uncashed
cheques

Bank Account: | Current-022 Savings-103 Bank 3 Bank 4
Bank Account Nol0 0 0 0
Opening Balance  (This figure is carried forward from the prior month's closing ledger balance) 34.060.16
Lodgements
Lodgements (This figure iz the total of the lodgements extracted from monthly income workshest) 15.000.00
Payments
Bank Paymentz:  (This fignre is extracted from payments records above) 13.335.16
Closing Balance (This figure automatically is caleulated) 36,625.00

Cutrent-022 Savings-103 Bank 3 Bank 4
Enter Closing
Bank Balances: 42000.00 0.00 0.00 0.00
Bank Balance This firure is the sum of the amounts on the bank statements as at the end of the month and 1s populatad 42.000.00
Outstanding Cheq (These fizures relate to cheques written by school but not yet cashed therefore do not appear on the bank statement)

Description Cheque no. Amount

Folens 20136 70,00

Bus hire 20199 303.00

Euilders providers 20300 3,000.00

-3.375.00

Reconciled Balance (This figure is relates to the bank balance less any cutstanding cheques not cashed) 36,625.00
Unreconciled Difference (This figure should be reconciled to 0.00 before being presented to the BOM) 0.00

June Income June Payments ‘ July Income | July Payments August Income

- | May Payments

August Payme
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Review list of uncashed cheques

Write back any cheques older than six month, or which you don’t expect to be
presented.

Main Menu  August Bank Rec
Bally NS Management Information Board of Management Only
Pavment Instructions "
Bank Pavments August Payments Analysis

Cheque No./DD / SO Teaching [Religionk

Bank Date Deseription Category Amount Aids thos
: Reference No.
Expense | Expense
Cutrent-022 31 August 2021 cancelled cheque Teaching Aids Expense 20123 30.00 |- 30.00

Joeeed
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Category Date Description Sum of Amount
Teaching Aids Expense 30 September 2020 Mary Murphy 28.98
02 December 2020 Tir na Nog 299
10 March 2021 Barkers 30
26 March 2021 Friends Resilience 74.51
31 August 2021 cancelled cheque -30
Teaching Aids Expense Total 133.39
Grand Total 133.39

Be sure to compile a list of outstanding cheques

Description____| Cheaue no. | Amount
o 0 70
Bushire  [PUTRE
20500 5000
D ol 5375
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Jally NS Main Menu
3ank Summary Page Grant Analysis Income Analysis  Expenditure Analysis
I Yearto date
Balance Brought Forward from
previous year 2020-2021 Year to date Income Expenditure
Current-022 ‘Grand Total
inter any amounts included in
he above balance which are
eserved for the expenses listed Balance Remaining -
relow Reserve Receipts P t: New Reserve Ancillary €10,380.00 €10,380.00 Ancillary
Ancillary €10,380.00 €6,086.24 €4.203 76 Ancillary/School Support Services Grant £10,380.00 €£10,380.00 Clerical Officer:
Bus Escort N €0.00 €0.00 €0.00 Capitation €22,686.00 €22,686.00 Capital Inc/Exp
Capitation N €10,960 49 €22 686.00 €14 310.68 €19.335.81 Capitation/Mon Pay Budget £22,686.00 €£22,686.00 DES Capital Bui
Designated Inc/Exp ) €0.00 €0.00 €0.00 CoviD €2,806.64  €2,806.64 Capitation
Fundraising N €435.00 €435.00 €0.00 COVID Aide Grant £286.64 £286.64 Water Rates an
IcT N €1.203.00 €3071.75 €2.10005 €2.074 80 COVID Capitation PPE Grant £1,260.00 £1,260.00 Annual Subscri|
July Provision N €0.00 €0.00 €0.00 COVID Capitation for Additional Cleaning Grar £1,260.00 £1,260.00 Other Repairs g
Minor Works N €19.734 85 £€6.369.50 €4.108 82 €21.905.53 Fundraising €435.00 €435.00 Recruitment Exj
Other DES Grants N €0.00 €0.00 €0.00 €0.00 Unrestricted External Fundraising [Non Capitz £435.00 £435.00 Contract Cleane
Other Income/Expense N €0.00 €311.00 €303.60 €740 IcT €3,971.75 €3,97L75 Printing and Stz
Other Sch Generated Inc/Exp N €108.00 €0.00 €0.00 €108.00] ICT Grant £3,87175 £3,37175 Repairs to Furn
Other Education Inc/Exp N €0.00 €123838 £1.238 38 Minor Works €6,369.50  €6,369.50 Light and Powe
Other State Funding N €0.00 €0.00 €0.00 €0.00 Minor Works Grant-Non Capital £6,369.50 £6,369.50 Heating Expens
School Activities N €805.00 €1.640.00 €810.67 €1.72433 Other Income €311.00 €311.00 Office Equipme
School Books N €1,000.00 €3,090.00 €3,.501.52 €408 68| Student Insurance Income £311.00 £311.00 Bank Interest E
School Meals N €0.00 €0.00 €0.00 School Activities €1,640.00 €1,640.00 Staff Room Expe
Special Edu Equip N €0.00 €0.00 €0.00 School Tours Income £260.00 £260.00 Postage Expens
Standardised Testing N €0.00 €24090 €204 .55 €4535 School Swimming Income £468.00 £468.00 Photocopying Es
Transfers N €0.00 €0.00 €0.00 School Arts and Crafts Income £912.00 £912.00 Bank Charges E
Capital Inc/Exp N €0.00 €3,154.60 £3,154.60 School Books €2,870.00 €2,870.00 Telephone Expe
CovID Y €10,000.00 €2.306.64 €0.197.16 €3,600.48 Book Rental Scheme Income £2,165.00 £2,165.00 Hospitality Exp
€0.00) Classroom Books Income £45.00 £45.00 Other Professio
Jther/Misc €0.00 €0.00 €0.00 €0.00 Book Grant Income £660.00 £660.00 Security Expens
" Standardised Testing €249.90 €249.90 Cleaning Mater
Totals . €45,730.97 €50,110.16 Standardised Testing Grant Insurance Expe
D/S Cheques | €5,375.00] Grand Total InSchool Admir
|Bank Balance | €55,485.16 Accounting / Au
Medical and Fii
CovID
COVID Capitatic
COVID Capitatic
COVID Aide Gra
» Main Menu Instructions | COA | Monthly Income & Exp. Reports Bank Summary Page | September Income September Payments October Income October Payments November Income

F@ (% Accessibilite Investioate
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LANUZCIICIL 130 L

Bank ements September Lodgement Analy:
Lok Cl:
Bank Date Description Category ;E::::;umber Amount Sl:;ne::le ]
Income L
Current-022 08 September 2020 |F H Family sch fees Eook Fental Scheme Income 60.00 60.00
Current-022 08 September 2020 |F H Family sch fees Student Insurance Income .00
Currant-022 08 September 2020 |F H Family sch fees School Arts and Crafts Income 30.00
Current-(22 14 September 2020 |F H Family sch fees Book Fental Scheme Income &0.00 60.00
Current-(22 14 September 2020 |F H Family sch fees Student Insurance Income 200
Current-022 14 September 2020 |F H Family sch fees School Arts and Crafts Income 30.00
Current-022 14 September 2020 |F H Family sch fees School Swimming Income 30.00
Current-022 14 September 2020 |F H Family sch fees School Tours Income 20.00
Current-022 17 September 2020 | A Molloy sch fees Book Rental Scheme Income 60.00 60.00
Current-022 17 September 2020 | A Molloy sch fees Student Insurance Income 200
Current-022 17 September 2020 | A Molloy sch fees School Arts and Crafis Income 10.00
Current-022 17 September 2020 |B H schfees Book Fental Scheme Income &0.00 60.00
Currant-022 17 September 2020 |B H sch fees School Tours Income 20.00
Current-(22 17 September 2020 |B H sch fees School Swimming Income 39.00
Current-(022 17 September 2020 |B H sch fees School Arts and Crafts Income 30.00
Current-022 17 September 2020 |B H sch fees Student Insurance Income 2.00
Current-022 17 September 2020 |CH sch fees Book Rental Scheme Income 60.00 60.00
Current-022 17 September 2020 |CH sch fees School Artz and Crafts Income 20.00
Current-022 21 September 2020 | A M sch fees Book Rental Scheme Income 60.00 60.00
Current-022 21 September 2020 | A M sch fees School Artz and Crafts Income 30.00
Current-022 21 September 2020 |A M sch fees Student Insurance Income .00
Current-022 23 September 2020 |HB sch feas School Arts and Crafts Income 10.00
Currant-022 23 September 2020 |HB sch feas Student Insurance Income 000
AK schfees Book Rental Scheme Income 100.00 | 100.00
F G ach fees Book Fental Scheme Income 12000 | 120.00
[ E— -
3 Main Menu Instructions | coa | Monthly Income & Exp. Reports Bank Summary Page J September Payments Octo
F=R k. Aecaccihilibe lnvactinata

~—_
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Main Menu
Start Date Finish Date Des egory

Description Category Cheque No. / DD / SO Reference No. Amount Substitute Privately | Supervisic Adult Edu After Schc July Provi: Bus Escort COVID
Current-022 03/09/2020 Doheny RecycliiWater Rates an0 44,84 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0
Current-022 03/09/2020 IPPN Memberst Annual Subscri 0 250.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0
Current-022 03/09/2020 Window Cleanii Other Repairsi0 170.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0
Current-022 09/09/2020 School Bks Irela Book Rental Sc 0 3026.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0
Current-022 10/09/2020 Allianz Pupils Ir Student Insura 0 303.60 0.00 0.00 0.00 0.00 0.00 0.00 0.00 1]
Current-022 10/09/2020 ] Murphy Inter, Recruitment Ex 0 187.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 o
Current-022 10/09/2020 LS Tree Service Minor Warks G 0 1600.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0
Current-027 10/09/2020 MI €S ALIG Clear Contract Clean 0 176.81 0.00 n.00 0.00 0.00 n.00 n.00 0.00 n
1 P R ] 10 e =
-Categor\r T Date - | Description ~ Sum of Amount
Accounting / Auditing Expense 19 March 2021 Daly Farrell Acountants 676.49
Accounting / Auditing Expense Total 676.49
:Annual Subscriptions Expense 03 September 2020 IPPN Membership 250
30 September 2020 Mary Murphy 95
30 September 2020 CPSMA Membership 270
Annual Subscriptions Expense Total 615
:Art Expense 10 September 2020 N M Receipts 37.6
30 September 2020 Mary Murphy 19.35
30 September 2020 Viking Direct 45.97
02 December 2020 Tir na Nog 100.25
26 February 2021 D G Receipts 157.5
Art Expense Total 384.67
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 |ICT Grant

*  Minor Works Grant

«  School Book Grant

« Standardised Testing Grant
« COVID-19 Grant

«  Capital Grant

« Any other specific grant received

See Financial Guideline P12 - 2020/2021
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Payroll Reports L
M |

Petty Cash M=
V=

Credit Card Statements

Bank Statements



Thank You

If you have any further questions
please telephone or email us
Monday-Thursday 9-7
Friday 9-5

FSSU Primary 01910 4020
Email primary@fssu.ie
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