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Payments to Independent Assessors on Interview Panels

The following guideline provides guidance on payments to independent assessors on
interview panels.

The independent assessor can be paid in one of the following ways:

1. Treat the individual as an employee - process the payment they ask for through
the school payroll system giving zero tax credits.
OR

2. Treat the individual as self-employed. You can do this only where:

e There is an invoice submitted with a tax number and an invoice number
and

The person provides a tax clearance certificate and

e The person provides a copy of their own business insurance
OR

3. Pay expenses based on civil service rates outlined in Appendix 1. These rates
are the maximum allowable and are paid tax free. The form in Appendix 2 should
be completed and approved by the Chairperson of the Board of Management.

All documentation in relation to claims should be retained for a period of seven years (i.e.
six years after the tax year to which the records refer).

If you need any further information please email primary@fssu.ie
or phone (01) 910 4020
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APPENDIX 1: CIVIL SERVICE MILEAGE RATES

Civil Service Motor Travel Rates per Kilometre (Calendar Year)

Engine Capacity | Engine Capacity up | Engine Capacity up
Bands Distance up to 1200cc to 1201cc to 1500cc | to 1501cc and over
Band 1 0-1,500 km 37.95 cent 39.86 cent 44.79 cent
Band 2 1,501 — 5,500km 70.00 cent 73.21 cent 83.53 cent
Band 3 5,501 — 25,000km 27.55 cent 29.03 cent 32.21 cent
Band 4 25,001 km and over | 21.36 cent 22.23 cent 25.85 cent

Civil Service Subsistence Rates - Overnight Rates

Normal Rate

Reduced Rate

Detention Rate

147.00

132.30

73.50

Civil Service Subsistence Rates - Day Rates

10 Hours or more

5 hours or less than 10 hours

36.97

15.41




APPENDIX 2 (Click here to print this form from the FSSU website)
TRAVEL & SUBSISTENCE EXPENSE CLAIM FORM

1. Name (Block Capitals):

Home Address:

Details of Car (Engine cc etc):

> Wb

Claim Period:

Travel €
Subsistence €
Miscellaneous €
Total Claim €

5. Declaration by Claimant

| declare that:

a) The subsistence and other allowances that | claim are correct and in accordance
with regulations.

b) The expenses are necessarily incurred by me in relation to school business.

c) | have not claimed, nor will | claim from any Government department, nor from
any other source, the expense incurred above.

d) My cumulative mileage to date for which | have been paid travelling expenses
(including travel claimed herein and from other public bodies) during the current
travel year is KM.

Signature Date

6. Authorisation

Signed on behalf of the Board of Management:

(Principal / Chairperson)


https://www.fssu.ie/app/uploads/2017/12/Travel-Subsistence-Claim-Form.pdf

DETAILS OF CLAIM

Date | Purpose of Journey from | Journey to Mode of Distance Travel Subsistence Misc
Journey transport (in km) Amounts
SUBTOTALS €

TOTAL
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| Treoir Airgeadais P20 - 2019/2020 |

iocaiochtai le Measunoéiri Neamhspleacha ar Phainéil Agallaimh

Tugtar anseo treoir ar iocaiochtai le measunéiri neamhspleacha ar phainéil agallaimh.

Is féidir an measunoir neamhspleach a ioc ar cheann amhain de na bealai seo a leanas:

1. Plé a dhéanamh leis an té mar fhostai - déan an iocaiocht a lorgaionn sé né si a
phréiseail tri choras parolla na scoile gan aon chreidmheasanna canach a thabhairt
do no di.

2. Plé a dhéanamh leis an té mar dhuine féinfhostaithe. Ni féidir leat déanamh amhlaidh
ach amhain:

e Ma chuirtear isteach sonrasc, a bhfuil uimhir chanach agus uimhir
shonraisc luaite air, agus

e Ma chuireann an té deimhniu imréitigh canach ar fail, agus

e Ma chuireann an té cdéip da (h)arachas gno ar fail

3. Costais a ioc de réir ratai na statseirbhise, mar ata leagtha amach in Aguisin 1. Is iad
sin na ratai is airde is ceadmhach agus ioctar saor 6 chain iad. Is coir an fhoirm in
Aguisin 2 a chomhlanu agus is coir do Chathaoirleach an Bhoird Bainistiochta i a
fhaomhadh ansin.

Is céir gach caipéis a bhaineann le héilimh a choinneail go ceann tréimhse
seacht mbliana (.i. sé bliana tar éis na bliana canach a mbaineann na taifid Iéi).

Ma bhionn tuilleadh eolais uait, cuir r-phost chuig primary@fssu.ie né cuir glao ar
(01) 9104020

An tAonad um Sheirbhisi Tacaiochta Airgeadais
1Gil 2020




AGUISIN 1: RATAI MILEAISTE NA STATSEIRBHISE

Rdtai Motarthaistil na Statseirbhise in aghaidh an chiliméadair (Bliain Féilire)

Toilleadh innill
Toilleadh innill Toilleadh innill idir 1501cc agus os a

Bandai Fad suas le 1200cc 1201cc agus 1500cc | chionn

Banda 1 0-1,500 km 37.95 cent 39.86 cent 44.79 cent
Banda 2 1,501 — 5,500 km 70.00 cent 73.21 cent 83.53 cent
Banda 3 5,501 — 25,000 km 27.55 cent 29.03 cent 32.21 cent

25,001 km agus
Banda 4 nios mé 21.36 cent 22.23 cent 25.85 cent

Rdtai Cothaithe na Statseirbhise - Ratai Thar Oiche

Gnathrata

Réata Laghdaithe

Rata Coinneala

147.00

132.30

73.50

Radtai Cothaithe na Statseirbhise - Ratai Lae

10 n-uair an chloig né nios mé

chloig

5 uair an chloig né nios It na 10 n-uair an

36.97

15.41




AGUISIN 2 (Cliceail anseo leis an bhfoirm seo a phriontail)

FOIRM EILIMH MAIDIR LE COSTAIS TAISTIL AGUS

CHOTHAITHE
1. Ainm (Bloclitreacha):
2. Seoladh Baile:
3. Sonrai faoin gcarr (cc an innill, srl.):
4. Tréimhse an Eilimh:

Taisteal €
Cothu €
lighnéitheach €

lomlan an Eilimh €

5. Dearbhu an Eilitheora

Dearbhaimse leis seo:

e) Go bhfuil na liuntais chothaithe agus na liuntais eile ata a n-éileamh agam ceart
agus in oiriuint leis na rialachain.

f) Go raibh orm na costais a thabhu i dtaca le gné na scoile.

g) Nar éiligh mé, agus nach n-éileoidh mé, an costas tabhaithe thuasluaite 6 aon
roinn Rialtais, na 6 aon fhoinse eile.

h) Gurb é € mo mhileaiste carnach go dti seo ar iocadh costais
taistil liom ina leith (lena n-airitear an taisteal ata a éileamh anseo agus 6
chomhlachtai poibli eile) le linn na bliana reatha taistil.

Sinid Data

6. Udaru

Arna shiniu thar ceann an Bhoird Bainistiochta:

(Priomhoide / Cathaoirleach)


https://www.fssu.ie/app/uploads/2017/12/Travel-Subsistence-Claim-Form.pdf

SONRAI MAIDIR LEIS AN EILEAMH

Data | Cuis leis an Turas 6 Turas chuig Modh Fad Taisteal Cothu lighnéitheach
Turas iompair (in km) Suimeanna
FO-IOMLAIN €

IOMLAN






