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Webinar Software – Overview for the Attendee 

Control Panel
Open and close your control panel –
Arrow in or out

Join audio:
• Choose Mic & Speakers to use VoIP
• Choose Telephone and dial using

the information provided

Submit questions and comments via the
Questions panel

Poll: View in window mode

Note: Today’s presentation is being
recorded and will be provided within 48
hours.

Answers to questions asked in webinars
1 - 3



Welcome to the FSSU 

Series of Sage 50 webinar training sessions

Keeping Sage 50 up to date during the 
current pandemic

Housekeeping – Sage Drive

Building Confidence around BOM 
reporting – Income in advance

Practical webinar with focus on the chart 
of accounts



Sage 50 & the revised Chart of Accounts

1. Sage 50 Current Chart of Account status

2. Income & Expenditure Account – Noteworthy changes
• Recording payroll
• New Fundraising codes

3. Practical examples of recording & making Chart of Account changes in 
Sage 50 

4. Balance sheet – Noteworthy changes
﹣ Accounting for Unspent Grants
﹣ Accounting for ICT Grants & relevant expenditure

5. Summary & general overview 



Standardising the Chart of Accounts in Sage 50

• Create new I+E 
codes as 
required

• Fundraising

• Unspent Grants

•NB: Codes on this 
template must 
agree with your 
Sage 50 nominal 
codes

• Check for any 
inconsistencies in the 
nominal codes 
currently in Sage V 
Revised Chart

• Leave bank account 
codes as they are

•Nominal Codes in 
Sage 50

•Budget import 
template

Chart of 
Accounts

2016

Any extra I+E 
codes created 
between 2016 

– 2019

Revised Chart 
of Accounts 

2019

Revised 
Budget 
Import 

Template 
2019



Sage 50 Chart of Accounts 
Recording payroll costs in Sage 50

Sage 50 Nominal List / Old codes

Payroll cost codes in each cost category

Example below code net pay to
6010 – 416.32

5010 – 450.04

5110 - 150

PAYE/PRSI – Old Codes
6051 – 147.88

5031 – 155.76

5111 – 12.75

Revised COA 2019 – New Method

1. All payroll costs now coded to 
relevant payroll code

6010 = 416.32+147.88

5010 = 450.04+155.76

5110 = 150+12.75

2. Edit and make inactive

4191 / 6051 / 5031 / 5111
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ST. MARY'S Secondary School

Payroll Cost Report

DATE PAYEE Dept NC Net Pay ROS

03.09.2019 Mary Allen ADMIN 6010 145.38     23.88       

03.09.2019 Teresa Mokler ADMIN 6010 166.94     115.16     

03.09.2019 Lisa Walsh ADMIN 6010 104.00     8.84         

03.09.2019 Peter Stone CARETAKING 5010 450.04     155.76     

03.09.2019 Josephine Byrne CLEANING 5110 150.00     12.75       

1,016.36   316.39     



New codes / New Terminology

Charity Governance Code

“Annual accounts must adequately identify, distinguish and 

report upon unrestricted, restricted and designated income”
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Charities Governance - Relevant excerpts

• “carry out all fundraising from the public in an open, transparent, honest, 
respectful and accountable manner”

• “Charities should be in a position to provide a full financial account of each 
individual fundraising event. This includes the gross amount of funds raised, 
the associated fundraising costs and to which charitable purpose or 
charitable fund the proceeds of the event have been allocated”

• “Where a charity is in receipt of funds restricted to certain purposes or 
projects and where the charity cannot realistically apply the funds within a 
reasonable timeframe to that purpose or project, the charity, in 
consultation with the Charities Regulator, must allocate those funds to a 
purpose as close as possible to the original intended purpose. Where 
practical, this change should be communicated to the specific donor(s);”



Classifying Fundraising Income for The Charities 
Regulator



Classifying Fundraising expenses for The Charities 
Regulator



Restricted School Fundraising – Non Capital

What is it 
advertised as?

Is funding for 
school 

+

A specific purpose

Income code

3574

Fundraising 
specific school 

activity

Cake sale 
income

Race Night

Expense Codes

4922

Costs related to 
organising 
fundraiser codes

Restricted funds are funds held for a 
purpose as specified by the donor. These 
funds cannot be used for any other 
purpose



Restricted External Fundraising – Non Capital

Advertisement

A fundraiser for 
a charity

Income code

3852

Non uniform 
day for Concern

Christmas 
Bazaar for St 

Vincent De Paul

Expense 

Code 4923

Payment to 
Concern

SVDP 



Designated Activity – Non Capital

Designated 
Activity

Designated 
Income (NC)

3851

Past Pupils 
donate funds for 
school activity

Donation for 
library costs

Designated 
Expenditure (NC)

4918

Library        4640

Other costs 4918

Designated funds are unrestricted 
funds that have been earmarked 
for a particular purpose. It is not as 
strict a criteria as Restricted Funds 
and the Board can alter what the 
funds are for. 



Fundraising – Unrestricted School – Non Capital

Detail Purpose Classification Income Code Expense 
Code

Race Night General school 
use

Unrestricted 
Fundraising
Income

3575

Running costs Unrestricted 
fundraising 
expense

4925

Unrestricted funds are funds which have not been earmarked for 
a particular purpose but rather for general school operating 
expenses



Revised Balance Sheet Codes



Recording the Book Grant 

Income 
code 3150

Expense

Code 
4730

Unspent

Journal

Dr: 3150

Cr: 2160

Unspent amount 
= difference between 
the Balance in 3150 
less the balance in 
code 4730 for the 
Financial Year



Practical examples and recording of changes

Tasks Old Codes New Codes

1 Backup, Run BOM reports (2)

Print nominal list

2 Create new nominal code 3245

3 Edit data in old code 3270

4 Edit name of 3270, make inactive

5 Edit Name

JCSP

3190 3190

6 Create new income codes relevant to school

Book rental scheme in place?

Yes

3299

3160 / 4740

Other state funding

7 Student Insurance 4916

8 Book Grant expense 4730

9 School books ???

10 Payroll PAYE make inactive 4191,5031,6051

11 ICT Grant code 3921

12 Journal required 3920 Historically where ICT Grant was posted

13 Fundraising sample data

14  Reimbursable 3550Check postings

15  Restricted external Fundraising 3852Concern/Non uniform day

16 Fundraising expense 7350 inactive 7800Check reimbursables

17 Restricted external FRE 4923Concern

18 Designated expenditure 4918Jerseys

19 Designated Income 3851Supervalue contribution to jerseys

20 Restricted school FR Income 3574/4922Music FR- for music
Run 2 reports and verify & backup



Revised Balance Sheet – Capital & Reserves



Recording ICT Grant related transactions in Sage 50

Detail Desc Value Nom Code 
Capital

Nom Code
Non Capital

Unspent
@Year end

Receipt DES ICT Grant 25,000 3921

DES ICT Grant 2,000 3230

Payments

MacBooks 12,000 1460

Annual 
Licence

1,000 4410

Whiteboards 3,000 1460

Broadband 
hard wiring

7,500 1460

Main office  
Printer
Cartridges

2,500

250

1460

6355
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Sage Budget Import Template

•Ensure nominal codes and names agree back to 
details in Sage 50 Nominal Code listing

•Remember this is your Income & Expenditure 
nominal codes

Sage Budget 
Import Template 

2019

•Right click on the relevant line number and insert

•Template is sensitive to blank lines

Insert new codes 
in Template if 

required

•Run the BOM Income & Expenditure report to 
verify budget figures

Always Back up 
before Importing



Summary & Conclusion

Current Chart of 
Accounts

Financial Year?

Checking process to 
identify the 

changes

Create new Codes 
when needed

Fundraising
BREAKDOWN is 

NB

Use Departments 
for Grants

Inconsistencies/
Track Changes

Common sense 
approach

Edit Transactions

Journals

Check the Sage 
Budget Import 

Template

Save changes

Back up Sage 50

before importing 
the budget 



Thank you


