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PAYE Modernisation — January 1° 2019

What is PAYE Modernisation?

The deadline for PAYE Modernisation is fast approaching. PAYE Modernisation is a new
reporting initiative launched by the Revenue Commissioners and will be fully operational from
01 January 2019. The objective of PAYE modernisation is to deliver real time information so

that Revenue, employers and employees will have the most accurate and up to date
information relating to pay and tax deductions.

What does it mean for my school?

¢ All schools that employ people not paid directly by the Department of Education &
Skills (i.e. Caretakers, Secretaries, Cleaners, etc.) must have either:

» a computerised payroll system in place.

OR

» engage the services of a bookkeeper/accountant that will be able to provide a
payroll support function that is compliant with PAYE Modernisation.

If your school is still using a manual payroll system, the FSSU strongly recommends that your
school switches to a payroll software package or engages someone to do your payroll.



How do | prepare for PAYE Modernisation?

Schools should review their current payroll procedures and make the necessary changes to

ensure they comply with the new requirements:

e All schools must have a computerised payroll system to enable them to streamline
the payroll process efficiently and accurately or engage the services of a
bookkeeper/accountant that provides payroll support.

e Schools should ensure that the payroll software supplier or the
bookkeeper/accountant that supplies payroll support to the school is compliant with
the new legislation.

o Check that you have the correct PPSN for each employee.
o All employees should be registered on ROS using ‘my Account'.

e If your school has a computerised payroll system, please ensure that it is operated
on the same computer as the ROS Digital Certificate. This will allow the automatic
upload of information from the payroll system to ROS.

e ROS Certificates are only valid for two years. Check to ensure that the certificate is
in date. ROS Administrators should log in to ROS now and if prompted to renew,
should proceed with the renewal.

e Check with your payroll supplier that the schools’ IT firewalls allow the payroll
software to upload to ROS.

o Check with your payroll supplier that the schools’ operating systems allow the
payroll software to upload to ROS. For instance, Windows XP and Vista are not
compatible.

e Boards of Management that pay their employees in arrears, will be required to pay a
double week before the end of the 2018 year in order to ensure that the employee
has the correct number of insurable weeks. This will ensure that the P35 will
correctly reflect a 52 week year.

If you require any further information, please email primary@fssu.ie or phone
(01) 910 4020
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Nuachoirit an Chérais IMAT — An 1 Eanair 2019

Céard é Nuach@iritt an Chérais IMAT?

Ni fada linn anois an spriocdhata i gcomhair Nuachoiriti an Chérais IMAT. Tionscnamh de
chuid na gCoimisinéiri loncaim is ea Nuachoiriti an Chorais IMAT agus ta sé beartaithe go
mbeidh sé faoi lanseol 6n 1 Eanair 2019 ar aghaidh. Is éard is aidhm le Nuachairii an Chérais
IMAT né& go mbeidh fail ag na Coimisinéiri loncaim, ag fostoiri agus ag fostaithe ar an eolas
is deireanai maidir le hasbhainti p4 agus canach.

Céard a chiallaionn sé do mo scoil?

¢ Ni mor do na scoileanna go léir a fhostaionn daoine nach n-iocann an Roinn
Oideachais agus Scileanna go direach iad (.i. Feighlithe, Runaithe, Glantairi, srl.):

» coras riomhairithe parolla a bheith i bhfeidhm acu.
NO
> seirbhisi leabharchoimeadai/cuntaséra a fhail, a bheidh in ann feidhm

tacaiochta parolla a chur ar fail a chomhlionann riachtanais an Chdrais Nua-
Aoisithe IMAT.

Ma ta céras parolla laimhe fés in Gsaid ag do scoil, molann FSSU go laidir go n-athrédh do
scoil chuig bogearrai parolla né go bhfostédh duine chun an parolla a dhéanamh.



Cén chaoi ar féidir liom ullmhd do Nuachdirit an Chérais IMAT?

Ba choéir do scoileanna athbhreithnit a dhéanamh ar na nésanna imeachta ata acu faoi
lathair 6 thaobh pérolla de agus na hathruithe is ga a dhéanamh lena chinntitt go mbeidh

siad réidh leis na riachtanais nua a chomhlionadh:

¢ Ni mor do gach uile scoil coras riomhairithe parolla a bheith aici le go mbeidh si in
ann plé a dhéanambh leis an bproéiseas pérolla go héifeachtach cruinn n6
leabharchoimeédai/cuntaséir a fhail le seirbhisi tacaiochta parolla a chur ar fail duit.
e Maidir le solathrai na mbogearrai parolla n6 an leabharchoimeadai/an cuntasoir a
chuireann seirbhisi tacaiochta parolla ar fail don scoil, ba chéir don scoil a
chinntit go gcomhlionann siadsan an reachtaiocht nua.

e Déan cinnte de go bhfuil an UPSP ceart agat do gach fostai.
e Ba chdéir go mbeadh gach fostai claraithe ar ROS tri ‘moChdrsai’.

o MA t4 coras riomhairithe parolla ag an scoil, déan cinnte de go bhfuil sé & fheidhmiu
ar an riomhaire céanna a bhfuil an Deimhnil Digiteach ROS air. Ar an gcaoi sin
cumasofar don choras parolla eolas a uaslodail go huathoibrioch chuig ROS.

¢ Ni bhionn Deimhnithe ROS baili ach ar feadh dha bhliain. Déan cinnte de go bhfuil
an deimhnia baili. Ba chair do riarthéiri ROS logail isteach in ROS anois agus, ma
iarrtar orthu an deimhniu a athnuachan, ba choir déibh déanamh amhlaidh.

¢ Fiafraigh de sholathrai na mbogearrai parolla an ligfidh balla déiteain na scoile do
na bogearrai pérolla eolas a uaslodéil chuig ROS.

¢ Fiafraigh de sholathrai na mbogearrai parolla an ligfidh cérais oibritchain na scoile
do na bogearrai pérolla eolas a uaslodail chuig ROS. Cuir i gcas, nil Windows XP
n& Vista comhoiritnach.

e Boird Bhainistiochta a iocann fostai i riardiste, éileofar orthu seachtain dhubailte a
ioc roimh dheireadh na bliana 2018 lena chinntitl go mbeidh an lion ceart seachtaini
inarachaithe ag an bhfostai sin. Déanfar cinnte de ar an gcaoi sin go mbeidh bliain
52 seachtain |éirithe i gceart ar an P35.

Ma bhionn aon fhaisnéis bhreise uait, na biodh drogall ort riomhphost a chur
chuig primary@fssu.ie n6 glao a chur ar (01) 910 4020

An tAonad um Sheirbhisi Tacaiochta Airgeadais
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